December 11, 2003

Memorandum

To:  Ms. Judy Bowman, Office of the Director, NCR

From: Robert Kapsch

Judy…

I am enclosing two travel authorizations and two annual leave requests for the holiday season.  These are all at no cost to the National Park Service.  These are as follows:

1. Travel Authorization to Charleston and Columbia, South Carolina.  This is to conduct research at the South Carolina Historical Society and the South Carolina Division of Archives.  No cost to the National Park Service.

2. Travel Authorization for first quarter in the 2004 calendar year to cover me in case there is a car accident and I require workmen’s compensation.  This is what I usually submit.  No cost to the National Park Service.

3. Two annual leave slips that are for “use/lose” annual leave.

Would you please have Terry or Joe sign these?   If they would like to be briefed on these I would be happy to do so at their convenience.

Bob
