
Generating a Site Plan Using the Town of Monroe’ s GIS Viewer

1) Visit the GIS website at https:// metrocog. mapxpress. net/ monroe/ There will be a disclaimer

that appears describing the nature of the data.  Please accept the disclaimer to view the

website.  



2) Click on “ Find property by Address” on the left column of the website.  

3) Enter your address ( will auto- populate after 3 digits) and click search. 



4) Select ‘ Layers’ on bottom left of screen

5) Expand ‘ Base Maps’ and select imagery.  ESRI imagery contains the 2019 imagery and allows

users to zoom in further.  The 2019 imagery loads faster but will turn off when zooming in close. 

Additional imagery will be made available when collected.    



6) Zoom in as far as possible to selected parcel. Select the ‘tools’ icon on the top right portion of

the screen. 

7) Select ‘ Tasks’ and select ‘Points’ under create.  This will allow you to place a feature on the map. 

Once selected, left click on the map where you plan to put the proposed LPG tank. 



If you made a mistake, please use the ‘Edit’ tools to edit, erase, or clear your added features

8) For a site plan, measurements must be made to the nearest lot lines.  Select the ‘Analysis’ tab

and click on ‘Line’ 



9) Now use the measure tool to measure the distance to the property lines.  First click on the

proposed project location and then double click on the lot line to end the measurement.  The

measurement should appear on the map, along with the line.  Please try to record the shortest

distance to the lot lines. Do this for all 4 directions. 

10) Next we will export the map as a pdf that you can upload into your permit application.  Select

the ‘Tasks’ tab and click ‘ Print’. 

A new window will pop up with different options for your printed map.  Please set the resolution

to ‘medium’ or ‘high’, set the map scale to ‘Current Extent’ ( this should cover the entire map

with the red frame which is the area that will be printed), and change the map title to

something descriptive with the address, such as 311 Wheeler Rd Site Plan.  Then select print.   



11) A new pop up should appear to ‘Open File”.  

12) Please open the file and confirm it is correct.  Save the file locally and then upload it, in the

permit application form


