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Part I – MediaShout Bridge Overview 

About MediaShout Bridge: 

MediaShout Bridge is a new product from MediaComplete, the 

makers of MediaShout Software and Worship Band in Hand.  It 

is an add-in to an existing Microsoft PowerPoint software 

installation.  It gives the ability to quickly create and add song 

lyrics, Bible scripture, and text slides to new or existing 

PowerPoint presentations.  The PowerPoint presentation can 

additionally be exported into a Script File (.SSC) that will open 

inside MediaShout 5.  All of these tools are available in a new 

menu that is created in the ribbon of PowerPoint. 

 

System Requirements: 

Windows XP, Vista, 7, or 8 running Microsoft PowerPoint 2007, 

2010, or 2013 (Office 365).  Additionally 300 MB of Hard Drive 

for the installation and additional space for any media or 

additional Bibles. 

 

Installation: 

a. Download the installer by logging into your account on 

www.mediashout.com.  

b. Make sure that Microsoft PowerPoint is closed. 

c. Double-click the file to begin the installation. 

d. Once the program is installed, open Microsoft PowerPoint. 

e. When the program opens, it will load the MediaShout Bridge 

Add-In and open the activation window (note: the computer 

will need to be connected to the internet to activate this 

software). 

http://www.mediashout.com/
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f. Clicking NEXT will go to the Serial Number screen.  Please 

enter the purchased Serial Number for MediaShout Bridge 

(this will be delivered via email and can also be found in your 

account on www.mediashout.com).  Enter your name or 

organization and e-mail address and press NEXT 

 

 
 

 

http://www.mediashout.com/
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g. The program will now connect to the activation server and 

confirm the activation.  If it has any trouble connecting to the 

server, then it will give an error.  Please call our support 

team at 866.857.1292 to work through any issues. 

 

 
 

h. When this is completed, access to MediaShout Bridge will be 

available inside PowerPoint. 

 

Licensing: 

MediaShout Bridge is available as a single-use individual license 

per machine.  It may be installed on one machine only per the 

End-User License Agreement. 
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Part II – Inserting Elements 

 Insert Lyrics: 

MediaShout Bridge provides a standard lyric database that 

lyrics can be added to, insert lyrics from, and create slides with 

a background in PowerPoint.  This database is stored on the 

computer and allows for it to continually grow the database as 

new lyrics are added. 

 

 

  Searching in the Library: 

   To search for a lyric in the Lyric Library, do the following: 

1. Click the Insert Lyric button in the Ribbon. 

2. Click the gear icon next to the search box to determine 

what the search should include (Title, Lyric, Author, 

Copyright, Song ID, and CCLI Number). 

3. In the search box, type the word or words you want to 

search for and press ENTER or click the search icon. 

4. The list will populate with results that match the 

search. 

5. When selecting a lyric, it will show a preview of the 

stanzas in the right area of the dialog box. 

6. To clear the search, simply hit the refresh button (the 

circle of two arrows). 
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Selecting a Lyric: 

To select a Lyric and add it to the PowerPoint 

presentation: 

1. Click the Insert Lyric button in the Ribbon. 

2. Find the lyric you want in your Lyric Database. 

3. Select the Lyric by clicking on it.  A preview of the 

stanzas will appear in the right area of the box. 

 

 
 

4. Simply click OK to add the lyric to your presentation. 

 

Selecting a Background for Lyrics: 

The default background for Lyrics is black.  To change the 

background to any other image file, do the following: 

1. Click the Insert Lyric button in the Ribbon. 

2. Select the lyric that will be added to the presentation. 

3. Select the Browse button in the bottom right of the 

box. 
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4. In the dialog that opens, navigate to the background 

image to be used. 

5. Click OK on that box.  The field will be populated with 

the file path of that background. 

6. Click OK to add the lyric to the presentation with the 

selected background applied. 

 

  Add Lyrics from File: 

   To add lyrics from a file, do the following: 

1. Click the Insert Lyric button in the Ribbon. 

2. Click the plus sign in the top left of the window and 

choose Add Lyrics from File.  

 

 
 

3. In the dialog box, choose the Text File (.txt) or Rich 

Text File (.rtf) of the Lyric to import into the database. 

4. In the next window that appears, fill out the Basic 

Information in the top right (Title, Author, Copyright, 

and CCLI number). 

 

 
 

5. In the bottom left, highlight the text for a stanza then 

click the correct stanza button for it on the right. 
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6. As stanzas are added, the text will disappear from the 

section on the left and the Lyric Contents section at the 

bottom right will populate automatically. 

7. To reset all text and start over, simply hit the Restore 

button. 

8. Once completed, click the Add Lyric button at the 

bottom right and the lyric will now be in the lyric 

library. 

 

Add Lyrics from Scratch: 

 To add lyrics from scratch, do the following: 

1. Click the Insert Lyric button in the Ribbon. 

2. Click the plus sign in the top left of the window and 

choose Add Lyrics from Scratch.  
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3. In the window that appears, fill out the Basic 

Information in the top right (Title, Author, Copyright, 

and CCLI number). 

 

 
 

4. In the bottom left, type or copy and paste from another 

source, then highlight the text for a stanza then click 

the correct stanza button for it on the right. 

 

 
 

5. As stanzas are added, the text will disappear from the 

section on the left and the Lyric Contents section at the 

bottom right will populate automatically. 

6. To reset all text and start over, simply hit the Restore 

button. 
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7. Once completed, click the Add Lyric button at the 

bottom right and the lyric will now be in the lyric 

library. 

 

Add Lyrics from SongSelect: 

 To add lyrics from SongSelect, do the following: 

1. Click the Insert Lyric button in the Ribbon. 

2. Click the plus sign in the top left of the window and 

choose Add Lyrics from SongSelect. 

 

 
 

3. The first time this is selected, it will prompt for the 

SongSelect account information to connect with 

MediaShout Bridge. 
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4. Once the connection to SongSelect is open, simply type 

the name of the song or text from the song in the 

search box. 

5. The database will populate with the top songs that 

match this search query. 

 

 
 

6. Select any lyric and it will present a preview of the first 

stanza in the right area of box. 

7. Simply check the song(s) to select them and click Add 

Selected to add to the Lyric Library. 

NOTE: If the song is not listed in the database, click the 

More Results button in the bottom left to view more.  The 

results can also be sorted by Title, Author, and CCLI 

number. 

 

Insert Bible: 

MediaShout Bridge provides a Bible database that will allow a 

selection from the top 10 translations and create slides with a 

background in PowerPoint.  This database is stored on the 

computer and can be updated to include additional Bible 

Translations via an installer on our website. 
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Choose the Translation: 

To choose the translation of the Bible to use: 

1. Click the Insert Bible button in the Ribbon. 

2. Click the drop down menu below the search box to access 

the list of Bible Translations available. 

3. The top five translations in the list are the Most Recently 

Used (MRU) which makes it easy to reuse a common 

translation. 

4. The lower section will allow selection of any translation in 

the list.  The MRU list will update automatically. 

 

Selecting a Reference: 

To select the reference of scripture to use: 

1. Click the Insert Bible button in the Ribbon. 

2. In the Reference Search box, type the reference and press 

ENTER. 

3. A preview of the verse will appear in the right side of the 

dialog box. 
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4. Additionally, a reference can be selected by choosing the 

book, then the chapter, and finally clicking on the verse. 

5. To select multiple verses: 

a. Select by dragging from the first verse to the last 

verse. 

b. Click on the first verse then hold SHIFT and click on 

the last verse. 

OR 

c. Click on the first verse and then hold CONTROL 

(CTRL) and click to select multiple verses. 

6. Click OK to add the verse(s) to the presentation. 

 

Using a Text Search: 

To search for a word or words in scripture: 

1. Click the Insert Bible button in the Ribbon. 

2. Click the gear icon in the top left to choose Text Search. 

3. Choose the Translation to be searched in the drop down 

list. 
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4. Type the word or words for the search and hit ENTER. 

5. The list will populate with all references the search 

criteria is found in. 

 

 
 

6. Click the reference to select it.  A preview will appear in 

the right area of the box. 

7. Click OK to add the verse to the presentation. 

 

Selecting a Background for Bibles: 

The default background for Bibles is black.  To change the 

background to any other image file, do the following 

1. Click the Insert Bible button in the Ribbon. 

2. Select the Bible Reference that will be added to the 

presentation. 

3. Select the Browse button in the bottom right of the box. 

4. In the dialog that opens, navigate to the background 

image to be used. 

5. Click OK on that box.  The field will be populated with the 

file path of that background. 
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6. Click OK to add the Bible Reference to the presentation 

with the selected background applied. 

 

Adding Additional Bible Translations: 

MediaShout Bridge comes installed with the top 10 most 

used Bible translations.  There are an additional number of 

Bibles that can be downloaded from the website by logging 

into your account on www.mediashout.com. 

1. Download the installer from your account. 

2. Make sure that Microsoft PowerPoint is closed. 

3. Run the installer. 

4. During the install process, choose Complete to install all 

the Bibles or choose Custom to select certain Bibles. 

5. Complete the installation and open Microsoft PowerPoint. 

6. Click the Insert Bible button in the Ribbon. 

7. In the drop down for the translations, all Bibles that have 

been installed will now be in the list. 

 

Insert Text: 

MediaShout Bridge provides a Text Insertion Function that will 

allow a selected block of text and create slides with a 

background in PowerPoint.  This text can be typed in or copy 

and pasted from another source. 

 

 

 

http://www.mediashout.com/
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Inserting Text from Scratch: 

MediaShout Bridge allows you to create and insert text as 

slides by doing the following steps: 

1. Click the Insert Text button in the Ribbon. 

2. Type any text in the box in the left area. 

3. Select the text for a single slide by highlighting it and 

clicking Add Slide in the bottom left.  It will populate the 

Slides list in the top right. 

 

 
 

4. Once all the slides are created, click Add Slides in the 

bottom right to add the slides to your presentation. 

 

Inserting Text from Another Source: 

MediaShout Bridge allows you to create and insert text as 

slides by doing the following steps: 

1. Click the Insert Text button in the Ribbon. 

2. Copy and Paste any text in the box in the left area.  Note 

that any formatting will be removed when it is pasted in. 
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3. Select the text for a single slide by highlighting it and 

clicking Add Slide in the bottom left.  It will populate the 

Slides list in the top right. 

 

 
 

4. Once all the slides are created, click Add Slides in the 

bottom right to add the slides to your presentation. 

 

Selecting a Background for Text: 

The default background for Text is black.  To change the 

background to any other image file, do the following 

1. Click the Insert Text button in the Ribbon. 

2. Create your text and slides that will be added to the 

presentation. 

3. Select the Browse button in the bottom right of the box. 

4. In the dialog that opens, navigate to the background 

image to be used. 

5. Click OK on that box.  The field will be populated with the 

file path of that background. 
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6. Click OK to add the Text Slides to the presentation with 

the selected background applied. 

 

Editing Slides after Inserting: 

Slides can be edited in PowerPoint after they have been 

inserted.  PowerPoint gives a full suite of tools for handling this, 

just like would be done on any other PowerPoint presentation. 

 

Changing Font, Size, Color, etc.: 

It is very easy to adjust the font and settings using the 

built-in tools in PowerPoint.  Simply select the text to be 

adjusted and change the font in the menu of PowerPoint.  

The same can be done with the Font Size, Color, Spacing, 

and various other elements.  The textbox can also be 

resized to fit whatever slide specifications is needed. 

 

Rearranging Slides: 

Slides can also be rearranged using PowerPoint’s tools.  In 

the Normal Slides View or the Slide Sorter View, simply 

drag and drop the slides to be moved into their new 

location.  Additionally, copying slides and then pasting 

allows for easy duplication of slides as needed (for 

example, choruses for a lyric). 
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Part III – Other Features 

 MediaShout Export: 

MediaShout Bridge allows for building of a PowerPoint 

presentation.  However, it can also be exported to a Script File 

(.ssc) that MediaShout 5 will recognize and open. 

To create a MediaShout 5 file, do the following: 

1. Create the PowerPoint presentation and save the file. 

2. Click the MediaShout Export function in the Ribbon. 

3. Choose a file name and location for the file to save. 

4. Click Save. 

5. MediaShout Bridge will create a Script File.  It will also 

create a folder in that location using the file name that all 

media used in the presentation will be copied to. 

6. Simply open the script file in MediaShout 5 to use it natively 

there. 

NOTE: Script files can not be converted back to PowerPoint. 

Any changes made to the script file will not update the 

PowerPoint presentation. Additionally, any elements 

inserted using the Insert Lyric or Insert Bible will create 

Lyric and Bible Cues in MediaShout 5, respectively.  All other 

slides will create Text Cues in MediaShout 5. 
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About Button: 

The About Button in the Ribbon will give information about the 

installation including: 

- MediaShout Bridge Build Number 

- Who the program is Licensed to 

- The unique program Serial Number 

- Contact information for Technical Support 

AND 

- Copyright information for the company 

 

Media Store Button: 

The Media Store will link to the website where background 

images can be purchased.  Once those are purchased, they can 

be downloaded to the computer and then used inside 

MediaShout Bridge as backgrounds. 

 

 Turning MediaShout Bridge ON and OFF: 

MediaShout Bridge can be turned off with uninstalling the 

program by doing the following: 

1. Open PowerPoint and go to the File Menu and select 

Options.   

2. Choose Add-Ins on the left side.   

3. Click on the Go button at the bottom next to Manage COM 

Add-ins. 

4. Uncheck MediaShout Bridge and click OK. 

5. Click OK to close the Options dialog box. 

To turn MediaShout Bridge back on, simply repeat the steps 

and make sure that MediaShout Bridge is checked in step 4. 
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 Technical Support / Customer Service: 

We offer technical support on this program through various 

methods: 

Phone: 866.857.1292 

Email: support@mediashout.com 

Facebook: www.facebook.com/mediashout 

Twitter: www.twitter.com/mediashout.   

mailto:support@mediashout.com
http://www.facebook.com/mediashout
http://www.twitter.com/mediashout

