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Campaign at a Glance

Project Name:






Summary:

Budget:
Date: 

Contact Details:
Name-

Position-

Email address-

Phone number-


Timing


Project Name:






Timing
Project Deadline:

date

Brief Supplied: 

date
Agency Response: 

date

Client Feedback:

date

Revisions:


date

Client Approval:

date


Campaign in Focus


Project Purpose:

Provide the reason for the use of the creative project in the market place so that the agency/designer has a clear understanding of it’s intended use/goal.
Background of the Company:
Provide some background on the company and/or the specific project that you are briefing the agency/designer about.
What’s going on in the market? Who is the project talking to and what is the main thing you want to say?
Target Audience:

Provide some insight into your target market/segment.

The more detailed the better. Go beyond age and sex (or company size and location for B2B) and explain how the audience currently thinks, feels and behaves in relation to the product/service, company brand and the overall product/service category.

Project Objective:

Provide a concise statement of the objective for this project.

What do you want your audience to do or think?

Provide specific numbers if it makes sense (eg. Download ebook and increase web leads by x%)

Product/Offer Information:

What is the offer/product being promoted?

Essential Requirements:

Include any logos/images, websites, terms and conditions, colours, design requirements, phone numbers, address, taglines or text.

What specific information is required?

Artwork Specifications:

Include any specific artwork specifications/dimensions here.

Other Considerations/Creative Thought Starters:
Include any other information that could be helpful/informative. 
Include any likes/dislikes.

Any research or websites that need to be included for reference.
Attachments:

Include here a list of any attachments you might include to assist with the design or the project
