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Golf Outing
[bookmark: _GoBack]Host:  Rob& LauraTimm  and Brad & MaryLee Flannigan
Date:  Friday, August 25th
Time:  4:00 pm
Duties:
Contact Golf Course and arrange for the event.
Work with Kathy Wiseman on the following for invitation at least 3 weeks before the event:
Menu
If members need to bring anything
RSVP request (to get an idea of number of attendees)
Decide on menu for the event and arrange for delivery. Give total of food expected to Kathy or Don Wiseman in advance so a check can be ready,
Open up and set up before event. Let me know if you need the lockbox code. Someone need to be at the yacht club to receive and set up food, plates and napkins, as well as turning on the lights and adjusting the termostat if necessary.
Clean up – Wash dishes, vacuum, wipe down counters, clean bathrooms, empty trash into dumpster outside. Replace trash bags in cans. If complete cleaning is not done, a cleaning fee will be charged to your account.
Lock up and turn off lights after event, You are expected to stay until all the guest are gone. Please let me know if you need the lockbox code.
Bartender/s have been assigned for this event: 

Thanks for hosting!
If you have questions, please contact Event Manager - Kathy Wiseman 
Phone: 262-424-1684 
Email: katek1957@yahoo.com
image1.jpeg
oLYC .




