


Position Description

Position: Chair-Elect

Purpose: Assist Chair with leadership of association in preparation for position of Chair.  

Accountable To: Chair & Board of Directors
Term of Office:  1 year
Time Commitment: 5 hours a week

Responsibilities: 
1. Be an active member of the MAVA Board.
2. Be a paying MAVA member.
3. Serve as member of the MAVA Executive Committee.
4. Participate fully in the administration of MAVA to prepare for duties of chair role the following year.
5. Carry out duties of the office of Chair in absence of Chair.
6. Participate in assigned committee work and oversee other projects as needed.
7. Assist Chair and Board to represent Association to Membership, other organizations and the public
8. Prepare Annual Report and ensure distribution to members, prospective members and community.
9. Organize and facilitate the Annual Meeting. 
10. Attend all MAVA Board and Executive meetings 
11. Make and follow through on donation pledges to MAVA to actively support fundraising efforts.
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Skills Needed:
	1.	Experience in leadership and governance of a non-profit organization
	2.	Commitment to advancing the profession of volunteer administration
	3.	Inspiring leadership style, ability to lead collaborative efforts
	4.	Ability to represent Association and build relationships with other organizations

Benefits:
	1.	Challenge of leadership of a dynamic and diverse association
	2.	Enhance leadership skills 
	3.	Expand awareness, resources and status of the field of volunteer management

Print Name_______________________________________________________________

Signature_______________________________________	Date______________________
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