Mid –Atlantic Association for Court Managements 
Vendor Agreement


0. Eligibility – Vendors must agree to comply with the rules and regulations, if any, of the conference site facility.

0. Installation & Dismantling of Exhibits – It is mutually agreed that Each Vendor will be responsible for the delivery and removal of its products and display materials to and from the exhibit area.

0. Vendor Personnel Badges – Vendors are allotted two (2) complimentary Vendor badges per booth.  These complimentary allow company representatives to attend all meal/reception functions at the conference.

0. Program Listing – Vendors will be included in an alphabetical listing with the company’s camera-ready ad in the Conference Program book.  If an ad is not supplied, only the company name, website address and address will be published.

0. Terms of Payment – FULL PAYMENT must accompany the application for the exhibit space.  Registrations submitted without full payment will not be assigned space until full payment is made.  The submission deadline is stated on the Vendor registration form.

0. Booth Cancellation/Refund Policy – Upon written notice, a Vendor may cancel or withdraw from the exhibit subject to the following conditions and restrictions:
1. If cancellation occurs on or before 30 days prior to the conference; the full amount will be refunded, less an administrative fee of $100.00.
1. If cancellation occurs less than 30 days prior to the conference, no refund will be made.

0. Liability & Insurance – The Vendor shall at all times protect, indemnify, save and hold MAACM harmless against and from any and all loss, cost, damage, liability or expense arising from, out of or by reason of any accident or other occurrence to anything and anyone, including the Vendor, its agents, employees and business invitees, which arises from, out of or by reason of said Vendor’s occupancy and use of the exhibition premises or a part thereof.

0. Fire Rules and Regulations – The Vendor assumes all responsibility or its agents’ and employees’ compliance with local, city, and state ordinances and regulations covering fire, safety, and health.  No flammable or gas substance can be used in the exhibit area.

0. Cancellation – If the premises where the conference or exhibit is to be housed are destroyed or damaged and the conference or the exhibit fails to take place as scheduled or is interrupted or discontinued, or if access to the premises is prevented or interfered with by reason of strike, lockout, injunction, act of war, act of God, emergency declared by any government agency (for any reason), curtailment of transportation or for any reason, this contract may be terminated by MAACM.  In the event of such termination, the Vendor waives any and all damages and claims for damages and agrees that the sole liability of MAACM shall be to return the registration payment to the Vendor.

0. Contractual Agreement – It is agreed that the Vendor will abide by the guidelines, rules and regulations cited herein before, during, and after the exhibit, and by such other reasonable rules considered necessary by MAACM provided these rules do not materially alter the Vendor’s contractual rights.  All matters and questions not covered by these guidelines, rules and regulations shall be determined at the discretion of MAACM.  These guidelines, rules and regulations may be amended at any time by MAACM, and all amendments that may be so made shall equally binding upon publication on all parties affected by them, as the original regulations.

0. Use of Booth Space – A. All activities must be confined to the limits of the rented space.  B. Due to the importance of avoiding any disruption in the orderly operation of the conference, MAACM reserves the sole right to resolve any dispute or disagreement among vendors, and MAACM’s decision shall be final.

0. Intellectual Property – The vendor shall be responsible for securing any and all necessary licenses or consents for: (a) uses of copyrighted works or patented inventions and (b) use of any intellectual property owned by any third party which is used, directly or indirectly, by the Vendor.  The Vendor agrees to indemnify, defend and hold MAACM harmless from and against any claim of liability and any incident or resulting loss, cost or damage (including costs of suit and attorney’s fees) for failure to obtain said licenses or consents and/or for infringements or other violations of the intellectual property rights or the rights of privacy or publicity of any third party.

0. Special Assistance/ADA Compliance – In compliance with the Americans with Disabilities Act, all exhibit personnel needing special assistance should contact the Vendor Coordinator or MAACM with their requests.

0. Conflicting Meeting & Social Events – In the interest of the entire conference, the Vendor agrees not to extend invitations, call meetings or otherwise encourage absence of attendees from the educational sessions.

0. Security – Vendors are responsible for the safety and security of all their products, equipment and literature.  Items left unattended are subject to loss; MAACM and its agents assume no responsibility for damage or loss of boxes, crates, equipment, or any other Vendor materials.

0. Computer, Electrical and Telephone Service – Vendors are expected to bring all necessary equipment and materials required for the successful operation of their exhibit tables.  Special electrical, telephone and computer connections must be arranged through the AV Department of the conference facility no later than 30 days prior to the start of the conference.  The Vendor will be responsible for the expense of their connections.

0. Space guidelines – Depending on the conference facility, MAACM may be required to limit the amount of space provided.  The conference materials will provide the detailed specifications of the current year’s facility.

0. Vendor Luncheon – MACCM will conduct a Vendor luncheon to provide Vendors an opportunity to address conference attendees as a group to promote their products/services.  Each vendor will have between (3) and five (50 minutes.  Door prize drawings will be held at this time for items donated by vendors.

0. [bookmark: _GoBack]Use of MAACM Name – The use or display in any manner or medium of MAACM’s name, logo, acronym, marks, or copyrighted materials is not permitted.  No reference, implication or use of such MAACM name, logo, acronym, marks or copyrighted materials may be made to claim or imply MAACM endorsement, affiliation or approval of any product, service or program without express, prior written consent of MAACM.

The above will constitute an Agreement between MAACM and _Company Name___ on this _________ day of ________________, 20 ____.  The undersigned have executed this Agreement as representatives of MAACM and __Company Name__ agree to the terms and conditions as set forth above.  The parties hereto agree that facsimile signatures shall be as effective as if originals.

MAACM                                                                                          ____Company Name of Vendor __
									

By: ________________________                                            By: __________________________
        Vendor Coordinator                                                             (Name and Title)
