
 

Grand County, CO  
JOB DESCRIPTION     

 

To perform this job successfully, an individual must be able to perform the essential job functions satisfactorily.  
Reasonable accommodations may be made to enable individuals with disabilities to perform the primary job 
functions herein described.  Since every duty associated with this position may not be described herein, employees 
may be required to perform duties not specifically spelled out in the job description, but which may be reasonably 
considered to be incidental in the performing of their duties just as though they were actually written out in this job 
description.  

Disaster Recovery Manager 

Department: Emergency Management 

Pay Grade:  112 

FLSA Status:  Exempt 

JOB SUMMARY 
This position is responsible for managing the design, implementation, and communication of disaster 
recovery plans and processes within the Office of Emergency Management.  

ESSENTIAL JOB FUNCTIONS 

 Issues timely and accurate communications to facility managers, critical decision makers, emergency 
response teams, stakeholders, vendors and contractors.  

 Conducts risk analysis to identify critical operations and systems. 

 Coordinates the process of developing a comprehensive local recovery strategy and outlining prioritized 
actions.  

 Coordinates development of a jurisdiction disaster recovery plan, identifying recovery planning and 
operational components.  

 Establishes and maintains contacts and networks for disaster recovery resources and support systems.  

 Assesses damage, verifies facility accessibility and safety.  

 Identifies internal and external recovery team contacts and contractors.  

 Identifies the scope of repair work and develops site-specific repair plans and schedules.  

 Institutes mitigation measures. Assists with hazard mitigation grant applications. 

 Participates in damage and impact assessments with other recovery partners.  

 Ensures inclusiveness of the community in the recovery process through media and public relations 
efforts.  

 Identifies debris management strategies and assesses pathways to address issues. Manages debris and 
tree removal projects. 

 Leads the development of an actionable and feasible recovery plan based on available funding and 
capacity.  

 Manages the FEMA Public Assistance grant process, including project formulation and documentation. 

 Collaborates with government liaisons to identify external financial support for recovery, leverages the 
resources, and resolves potential duplication of assistance.  

 Provides reports to the County Manager, Board of County Commissioners and DOLA as requested, 
communicating information, needs and recovery updates.  

 Works with Emergency Management to develop a multi-agency stakeholder recovery group, to include 
local, state and federal partners, as well as non-profit and watershed protection groups.  
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 Serves as the primary liaison to impacted citizens, the chief coordinator between local agencies, non-
profits, the private sector and others.  

 Performs other related job duties as assigned.  

QUALIFICATIONS 
Education and Experience: 
Bachelor’s Degree from a four-year college or university with major coursework in accounting, business, 
construction management or a related field; and three (3) years of related experience (disaster recovery 
preferred); or an equivalent combination of education and experience.  Project management professional 
certification is preferred.  

Special Qualifications: 
Possession of a valid, State of Colorado driver’s license.  Requirement exists at the time of hire and as a 
condition of continued employment.   

Knowledge, Skills and Abilities:  

 Knowledge of regulatory and statutory compliance requirements for disaster recovery and similar 
programs. 

 Knowledge of the FEMA Public Assistance, Recovery Support Functions, and Debris Management 
programs.  

 Knowledge of Grants Manager/Grants Portal. 

 Knowledge of incident management practices.  

 Knowledge of the National Disaster Recovery Framework. 

 Skill in verbal and written communications. 

 Skill in organization and multi-tasking. 

 Ability to read, analyze, and interpret general business/professional discipline trends and results, 
professional concepts and procedures, technical procedures, and governmental regulations; and the 
skills and ability to develop and present models and implement approved operational solutions 
applying current standards. 

 Ability to write reports, business correspondence, and procedure manuals. 

 Ability and skills to apply mathematical concepts such as fractions, percentages, ratios, and 
proportions to measure and evaluate practical situations. 

 Ability to identify and define problems, collect data, establish facts, and draw valid conclusions.  

 Ability to interpret an extensive variety of technical instructions presented in mathematical or 
diagram form and correlate/apply abstract and concrete variables. 

 Ability to use easily understood reading and writing skills, complex writing skills, and advanced math 
skills to draw conclusions and/or implement solutions. 

 Ability to use analysis, perception/computation, judgment, reasoning and decision-making skills to 
develop and implement effective solutions. 

 Ability and skill to utilize current digital/electronic information systems applications and programs.  

 Ability to form partnerships with external stakeholders, including County departments, non-profits, 
impacted citizens, State and Federal partners, and others to support recovery actions 

PHYSICAL DEMANDS 
The work is sedentary work which requires exerting up to 10 pounds of force occasionally, and/or 
negligible amount of force to move objects. Additionally, this position also requires the ability to regularly 
sit; use hands to finger, handle, or feel; reach with hands and arms; and talk and hear; frequently climb or 
balance; stoop, kneel, crouch, or crawl; taste or smell; regularly lift and/or move 100 pounds; use close 
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vision, distance vision, color vision, peripheral vision, depth perception, and adjust focus; and frequently 
be subject to long periods of driving or sitting in a vehicle. 
 
The work may occasionally be labor intensive and may include working around and with heavy equipment 
and machinery. This position requires the ability to stand for long periods of time, walk long distances, 
and climb up and down steep slopes.  
 

WORK ENVIRONMENT 
The noise level in the office work environment is usually moderate.  The employee is frequently exposed 
to outside weather conditions. The employee frequently works with and around others, face to face in 
personal contact with others during extended work periods in closed environments. 
 
The employee occasionally works outdoors and in inclement weather. The employee may need to access 
disaster site locations with unknown physical hazards, chemicals, or other contaminants. The employee 
will be required to identify hazards and wear appropriate personal protective equipment and other safety 
equipment dependent upon site conditions.  


