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HOW TO WRITE AN OBITUARY FOR YOUR LOVED ONE 

Writing about the passing of a loved one is never easy. It takes a lot from you to even think about losing 

people you value so much.  An obituary or death notice serves as a public acknowledgment of the death 

of a loved one, an expression of the pain of their loss and the joy they brought while they were still alive. 

Aside from reporting the death of a person, obituaries typically include an account of the person’s life 

and information about the upcoming funeral – a mini-biography of sorts.  

 

Three Basic Types of Obituaries 

• Death Notice includes the person’s full legal 

name, birthplace, city of residence, date of 

death, surviving family members’ names, 

funeral, or memorial service details 

• Newspaper Obituary provides a detailed 

biography that family members pay by the 

word or line in newspapers to publicize to 

memorialize their loved one, photo is optional 

• Complimentary Online Memorial Tribute 

offers an expanded opportunity for the family 

to express tributes to their loved one and 

upload photos; also gives relatives and 

friends the ability to post memories and 

photos. 

Basic Elements of an Obituary 

• Name of the deceased 

• City where they resided 

• Surviving family 

• Date, time and address of memorial service 

• Date, time and address of burial service 

• Officiating clergy 

• Memorial contributions to be made in lieu 

of flowers to: 

• Photo – if there’s room 

 

Story Telling Enhances the Obituary 

• include favorite memories, activities 

enjoyed during the lifetime, etc. 

 

 

A Life Lived 

An obituary tells the story of your loved one’s life, make it compelling and interesting to read. Focus on the key 

achievements the person accomplished. If the deceased person was a standout in life, make his or her obituary a 

standout as well.  Obituaries that tell little more than the person died, the names of surviving family members 

and the funeral arrangements are dull and boring. 

Remember that the obituary is the last chance to let people know about the deceased's life and the contributions 

he or she made to the community. If you are worried about newspaper costs that charge by the column inch or 

number of column lines, to keep word count down, focus on the how the person was in life, rather than the 

funeral arrangements. 

Important Facts to Include 

Obituary writing must always include the name of the deceased and a nickname if he or she had one. The town 

or city of residence, the place of death, the person's age, and the date he or she died, including the year are all 

important facts to include when writing an obituary. The cause of death may be included if the family chooses.  

When it comes to writing about the person's life, include the important events in the person's life such as the 

year and place of birth and the person's parents.  Do not include the full date of birth or the full home 

address. 

 

Include siblings, close friends, and information about the person's education, if they attended a college, 

university, or technical school. Include information on notable awards or other achievements, where the person 

worked, business colleagues, notable career events, hobbies, interests, or other activities. If the person was 

involved with charitable or religious activities include those as well. If the deceased had an unusual life or 

attributes, add these when obituary writing. 
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Listing Family Members 

List key family members in the following order, which can be cut from the bottom up there isn't enough room in 

the newspaper. List the spouse first, include the town or city where the spouse lives, children in the order of 

when they were born and their spouses, if any, grandchildren, great-grandchildren, parents, grandparents, 

siblings, cousins, in-laws, nephews, or nieces, all listed in birth order. Include pets if the person was particularly 

fond of their pets. List those who have preceded the deceased after living members in the same order, i.e., 

spouse, children, grandchildren and more. 

Memorial or Funeral Information 

Include the place, day, time, and date of the funeral or memorial service. List the person's name who officiates 

the service and the names of pallbearers, if applicable. If the funeral involves an open casket, include the dates 

and times for viewings. If there are plans for a graveside service, include the site, day, time, and date. Let 

readers know the funeral home in charge of arrangements and whom to call for more information if there are no 

services planned. 

The Final Part of the Obituary 

Sometimes family members set up memorial accounts with a charity especially when there was a debilitating 

disease, accident or crime involved. Let people know where they can send their memorial donations by 

including the address or website in the obituary. Last, give thanks to any special people, institutions or groups 

that were particularly helpful to the deceased. You may choose to include a favorite poem or quotation of the 

deceased and a few words that summarize the person's life. 

The Words to Use 

Now that you know the important information to include when obituary writing, there are other tips on writing 

an obituary that go beyond the mere facts. Make the obit compelling by using words that show instead of just 

tell. Dry facts will tell the story, but it won't compel people to read on.  Instead of writing "he served in the 

military," try something like this instead: "after Korea and two tours in Viet Nam with the U.S. Army that 

resulted in a Purple Heart and a Distinguished Service Cross, Joe retired from active duty in 1978." Also think 

of a way to sum up the person's life in three to six words, something that would resonate with friends and family 

members. These phrases typically appear as the epitaph on a cemetery headstone or inspire those who might be 

participating in the eulogy. 

Keep it Simple and Accurate 

The best way to complete a successful obituary is to write a draft; keep it simple, but correct. Stay consistent 

with how you list the family members; consider making several versions of the obituary for placement in 

multiple newspapers. The obituary should appear in the local newspapers of family members and friends. Keep 

a long version to place on the Internet or your blog, and write-up shorter versions for different 

publications. 

Proofreading, Editing and Revising 

If it's hard to proofread and edit, have a trusted friend or family member review the obituary to catch any 

misspellings or to verify facts. Proofreading avoids errors in the obituary when it goes to the newspaper. Once 

it's printed, it cannot be changed. Review the details carefully. The written obituary serves as a record of the 

deceased's life; it will also be used by family generations to come for genealogical research. 

Third Person Narrative 

Don't write the obituary in first person or use phrases such as "the family of Joe Friend announce," as an 

obituary is not about the person or family members who write it, it is all about the person who died. Write it 

from the third person perspective, as an outsider or bystander who witnessed the event. 
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Don't forget to include all family members. If you decide to only list the names of the spouse and children, don't 

include the name of a favorite grandparent, and not include all the grandparents names, because this shows a 

deference on the part of the writer. You could list the names of the spouse and children and could include the 

number of grandchildren and great-grandchildren without listing all their names. However you decide to write 

it, remain consistent with how you list those that survived the deceased. 

Newspapers 

Allen Brothers Mortuary staff can submit your obituary to the newspapers of your choice to confirm a price and 

to obtain a proof for your approval.  Fees for newspaper obituaries are calculated by the number of lines in a 

newspaper column or by column inch.  Additional fees are charged when a photo is to be included and this 

additional cost varies with your choice of black & white or color and size of the photo. 

OBITUARY OPTIONS 

ALLEN BROTHERS ON-LINE OBITUARY  NEWSPAPER PRINT OBITUARIES 

As a service to our families, Allen Brothers 

Mortuary, Inc. provides an online Memorial 

Tribute page at no additional cost.  This Memorial 

Tribute page can be viewed on our Obituaries page 

at www.allenbrothersmortuary.com 

Death Notice only – usually at no charge  

 

Fees vary for obituaries - $150 - $990 or more  

for each day printed in paper.   

 

Service Information  

• Posted in the on-line memorial page as soon 

as details are confirmed 

Obituary 

• Unlimited number of words at no extra 

charge including color photo provided by you 

to our staff 

• Posted as soon as you approve   

• Can be printed as often as you choose from 

your computer 

On-Line Memorial Page 

• PERMANENT memorial tribute at no 

additional charge (removed at any time with 

your written request) 

• Unlimited photos, uploaded by you, now or at 

any future time (anniversary, etc.) 

• Optional DVD’s of uploaded photos can be 

purchased for $25 each by contacting Allen 

Brothers Mortuary chapels 

• Music, Video, Audio clips uploaded by you, 

now or at any future time 

• Guest Book for family and friends to add 

memories of your loved one, light a candle, 

etc. 

• Optional  - link for donations to  charities of 

your choice easily added  

• Email a link to family/friends; searchable 

from our website by name 

Service Information 

• Usually included in obituary 

Obituary 

• Number of words and day of the week chosen to 

be printed determine fees; photo may be added at 

an additional charge. cost varies for black & 

white versus color photo 

• Printed on the day of your choice if submitted by 

the newspaper’s deadline 

• Multiple copies may require buying additional 

newspapers 

On-Line Legacy Page 

• Availability varies by newspaper chosen 

• Some newspapers provide an online page for 30 

days at no charge but then may charge additional 

fees after 30 days to keep page available online or 

page is discontinued 

 

“Local area newspapers” include but are not limited to: 

• San Diego Union Tribute (daily) 

• The Paper (weekly on Thursdays) 

• The Coast News (weekly on Fridays) 

• Riverside Press Enterprise (daily) 

• The Vista Press (online only) - free to Vista 

residents only 

We can request quotes from out-of-town newspapers if 

your loved one lived in other areas. 

 

 

http://www.allenbrothersmortuary.com/


Provided courtesy of Allen Brothers Mortuary, Inc. 

This form is designed to help you gather information to create a memorable tribute to honor your loved one.     

A color or black and white photo is optional.   

Name ___________________________________________________________________, current resident     

           Name of your loved one as you want it to appear in the obituary – can include nicknames, titles (Mr. Mrs., Ms. Dr. etc.) 

of __________________ for ______years.  Born in ____________Place of Birth _____________________ 

           City and State                                                 Month & Year                           City & State or Country 

Age ___   Date of Death ___/_____/_____ Place of Death ________________________________________  

                                                                                           Such as: at home, a local hospital, etc. (not address) 

Maiden Name ________________________ Son / Daughter of ___________________________________ 

                            If applicable                                             Parent’s Names, including mother’s maiden name 

Marital Status ________________ Spouse’s Name _____________________________________________  

                       Single/Married/Widowed                                  Including maiden name, if applicable 

Marriage Information _____________________________________________________________________ 

                                                 Examples: Date Married, # of Years, Location, etc. 

Survived by ____________________________________________________________________________ 

                                             Spouse’s name (including maiden name, if applicable) 

_______________________________________________________________________________________                          

Name and relationship, plus City and State of residence 

_______________________________________________________________________________________                   

Name and relationship, plus City and State of residence 

_______________________________________________________________________________________                       

Name and relationship, plus City and State of residence 

_______________________________________________________________________________________                       

Name and relationship, plus City and State of residence 

_______________________________________________________________________________________                          

Name and relationship, plus City and State of residence 

Education ________________________________ Occupation ____________________________________ 

Employer and Industry___________________________________ # of years______ Year Retired _______  

Military Service Information _______________________________________________________________ 

                                                   Branch of Service, Rank, Years Served, Wars Served, Medals Earned, etc. 

Clubs or Memberships ____________________________________________________________________ 

Pastimes or Hobbies enjoyed _______________________________________________________________ 

Memorable Traits________________________________________________________________________ 

If applicable – In lieu of flowers, the family requests memorial donations to __________________________ 

_______________________________________________________________________________________ 


