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EXECUTORS DUTIES

The following forty-five steps of edaoe seitlement are for your genenl informackon only and are mot
meare oo peplace the compreherabveness and eapert advice of 2 brwyer. Consult with a brwyer mganding
the mie of these meps in mvaoe sxilemene, [F Final Dooament Service (alo known ax Peacebold)
uas pawchased, call them (1-Be-1 O=-B504) and they will asdst you with much of che paperwork
asmclated with e meps which are highlighted with a 'FD5," [n some cases. due oo how individual
municipalities and groapa interpret privacy laws, FOYS may be restricred from providing che “above and
bevond' level of service they mrive o achbeve. Hegardbes, they will be there oo asdst yoa in che vas
majoriny of catepories listed, ind will be available oo woi foe a full vear

Y
Call Fuseral Home: :

3 ook for any pre-plinned docaments firsy
) plan and pay for funeral,
O if deceased was emploved. notify the aeplover

Find Will:

i martding deis B et e spoase ar OV mow ofuuald’ A dep e,
i B wall] ov §F b evvcun seds dp et i ot nail A i e pacue
Aoty o ar reffiuies o o pe e vl s aleradnoe G wdvead’ B

dler il chem 7 fomify meler opaay Sl o Curd o Sleers of
aRuEan” vt g1 pebar b gy el aafrdos

3 make 519 copim of the wall and have them notarteed;

Assess the Simanion:

acyrpr by refe, ar wor Faw caspier ar “opary ™ ar e Faw are deglly
A fiv dver nalinoednr PAE (0 -CIrTIAT FREARNET I

Shoald you pefuse ro fulfill the mle of execmar, you cannot
“intermeddle” in the estaie (looking afver the funemal armngement=
is permimad—ir is pf cormiderad incermeddling). File o
*renueciation forms” which cam be downlosded from che web or
purchesed feonm self counss| press. Omoe che form & complerad, file
it wich the courrs. The replicemsent sxanusor must be approved by
the benefiiarnies.

[f 2 oo-swscuior is a resident of seocher councry, it may be wise

for chem ro weite & leprer 1o Canada Revenue Agency 1o repar
their decisasn oo dbsniin from dealing with financial memens of the
estare. The Canadian resident oo-eescuior can arach a thoer |emer
of apreement. [This may help avesd evcess rvanon) Also, 4 fopeipn
BNECLIOT CAR @PPOINE somenne in your peovince ithrough a Power
af Ammseney) 1o ook afver the asers in vour peovinge if char is moee
moveniens,
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Secure Expensive Items
sty an o ey depanr foxs commdler rhanging dhe Janks ap dbr o

Obveain Deearh Cervificatess

2 mwn orginal: feom funeral bome or provinee:
2 get 3-8 photocoples notarmed

Esrahlish an Farate Bank Account:

i prefase & sgateed, Jou amap Bave @ v far probary from o Gy
Ay Jou caw ey e danibing aanks

3 ceniralize modas feoann of het eoooiants ieen this srate bank
@cotunl)

3 coss deceaseds othey bank accounts, bave bank wop any
sutonmarnic debiss or deposin and redirsor o dee mew sCoount
any legiimare oagoing payments which should continue

Blaintain Heonrds:

e Ao of alf sopeniies fecnrred and dsstani makew (e maw

raatiead wbye bevaer) in coveling thy o provals wramm wpedeier st
Frede ek pow are siuog m on Sreafrene

Dieperdents Provided Foss

3 eoneact Public Guardan and Trusee (3 provincial goremment
employee] I 2 bemehiciary ks under 19 (18 in mme provinoes)
of = merwally challenged;

3 ifa benehiciary was Ainancially dependent o the deceasad.
ereure they hawe acoess o money (you may need i ke out 2
bank lnan e ensure cheir living experees are looked afier):

3 amange care for minars and pets

Sacure [Property:

nferr o Bewellofary af i eavee o Sessioss S deew seamad e
s, siece ey e plvee ot of sl vl e moe covariderad pae off
P Stdre.

3 cheadk biouse, car and bodr imurances and increge for sdequare
peotection if nesded —sspeciall y biouse insueance if houss will
TEMIn asEnr;

2 boree home clzaned snd empiad if needed (dispese of
perishable mems);
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3 amange o baree mail picked ups

‘3 |ocane sifety depoait box and write a list of the contents
Remove whatever convents the financial insticackon will allow
{they may reqquire probane me relsee all of i), Seome conrencs &

Feme or in pour own safery deposdt bons

3 modfy morigage lender or s ogp (F applicable) of rwners
dearh and ensure monthly payments continue

[mmediaie Family member might be able vo drive che ar—

FLECLNGT may wani oo ghee written permisdon o chem and go o

the iraurance agent m report change of drver and Ale che letber of
permission (check with your insarance agent),

Contact Heneficiaries:

3 ooncact imreedeane faily whether tey are mamed
Exemefociaris or nof and inform them of the deach and pour
sabe as escuton;  These may be puyments owing o dye sne
if the decedsed person was seceiving spousal of child sappart
from & spouse or former spowse). if ‘spouss” is sepasared or
comanoe law, wad lepal advice.

3 if pour concacr is a benshciang imchede cither a copy of the
wihaode will or just 4 copy of che first and st papges of will and
the parion of will noming then;

3 if there B any commoversy neganding he inheritance [or lack
of) 1o the surviving spowse, seek begal sdvice

Conskder informing bemehclanes thar it may take up 102 year
hefore any inheritance can be deribued,

[ weill = not probased most provinoes do not bave 2 formal
requirement for how oo should contacs the beneficaries. 1Fwll is
probared, bowever, mos provinces mequine a fommal notice be sent
i the bersefcianies.

Cather Diascnmentation:

gather birth certificane;
mamiage cermificanes
FrOpemy (% S Erenis

propemy deeds [do a tide sarch—determine the decail: of
owmership, ohiin legal descriptions and whether any charges
are on titke); arrange i sell any real extie IF necesary

Qa9 aa

ITPESTIMENE Papers:
INEIrANGE CMpAny coneacty;

g a a

kaink and morgage moncac, o,
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Contact all Financial Institutions:

S e oo famuly avoed’ st o e ren ooy, ceatder wirag o

forir = rapisie by Lopad erumens, [P e are miloer dver, nack

2 for G ar frpvrim endr oivar mureer ar parnelar dotes, ke nsdr st
ok sparuriap dazes ans anp pranine By Dqwddonny o gz bofre or

afirr vl kep aberrs, Try =0 omand groainer ifos all possaidle

remiove devessad s rame from oinn acoounts:

rrarsher sccounts held slely by che deceassd imo rhe Frare
SACODET]

bank books updared oo dacs of dearhe
leak for dorsent bank accounrs: FLIS

ensure all authortzed expenses are pald—in most Gases you
can take the Invodce ra the bank arsd have them pay the
credivar dirsctly

Qoo oo

o

2 if deceassd was a remier, cancel the lease and asle iF any rent
Was owing
sk horw mvech time vou have 1o empry the rsidence

collex the ssouricy depamin if applicabls;

if decsasad owned pennad peopserry. infoem rencers of owners
death and if propery will be sold or non.

o Qoo

reconfigare how rent i s be paid Ginio seare bank sccount,
for exampl)

MNotify Carnent or Previows Employer:

‘3 enguire aboul privane persion, survives penscn and if persion
bersfils afe anslerabls.  FIS

3 enguire sboul company irsuranoss. spowal ichild irsurance
CONEnige]

‘3 enguire about unpaid bendin [Le vacaraa pay, 210

['li-ul.iﬁ' Life Insmrance Companies to Obtain Benefits:
credic card insurnce

2
3 morigage life insrance

3 proup emploves benefin insusance (see previom poine)|
3 persorsl lifs imurance | FDS

2

sosccwtinn life insamance—ir desth resilred Eronn @
Cramspomamsn icckdent these may be odwer insunecs
availahle—oonacting & lawyer is advisad
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Caboulate the Valwe of the Estate far frﬁr.n!u# nj'd'.:m'.l!l_.h

3 including real estare, vehicles, personal property, imresmens
imock= and bands, munaal funds, BRSE RRIF—be detailed.
including seral numbers. inberest rares, mamrity dates. marker

values ong. =

3 yon may need o devermmine che anginal purchaes price of all
aszets ax well as their value as of the date of death {you may
need 10 get an apprisal ar cen) in arder i0 @bkulate capital
gains or knsex for the deceased’s final rax peturn;

23 recond the amount of each debe and 10 whom it Is cwed; verify
s oo confirm legirimacys iF the debis are greaner than the
aszets. the esmare i inmlvere—ezek: legal advice;

‘3 for real estate, the cost of some capital impmvements and
rervaciore may be consbdered=

3 it any agreements or court orders 10 which the decrasd
was a party. or under which the deceased was liakde. Thia
might include divorce dacrees, muimnenance oeders, D rrisge
aprecments, Famuily Law Acx onden, paarannees, buy-sell
aprermenls, parcnership apreemenn, leassi, employment
coniracts, and irsurance owned by the devesed on the life
of anocher.

Theve are po capisl gaina @axes owing on csh, GICs mesury bils
ar your pnncipal residence

RERSMs not rolled over i 2 spouse ar disshled chddgrandchild will
mas likely require caven m e pakd by the mrace,

Ereure you follow the wills instructions re; the handling of the
investmencs. Buving or holding an investment in e estaie thar s

not permitted by provincal lawscan leve the eeomar personally
liabke 1o the beneficanes of the estate

St Aside Funds:

oy prege ancane gk gt esare g s Smefoarie ann peu
AP AN AT MERST {3 Teatknbie o oemer ssomaresd deben e ond

FRATRRT | RRETAAY,

Candwor Wills Search:
oy A ety 15 reguiiead (woe appiiabde v ol prowinee |
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Apply for Probae: i
En O refesred 1o as a "Camificste of Appoinpssant of Esse
Trusni with & Wall™

i weeemarg dppdy e prodas i obe Conrn (oomnider wrsp 2 Suger
o iy sl pou dlendal aer o ase 2 Siegey, prodas el cau
dhe e rovoend e ismae offfor sagey imers sevd el adlaler i rrodhaey
b vl fvr sy By prosdne i a S ar sswdpe s kel aaoned
(w0 “saiur sumer 'l leriers pea b valdl mimar el &y reguired, for
Joepaes af colmirang by prsbune fre, fn man prosinne avy femr
Jedmify e s riphy of perisarsiia. o pdl ar oo aal
regreiered taerrmer [ RESE) shat Bavy g nrmm! ey

Jsur direedp da o meaipuees and savalfe de nst fem pard of o oot
PalTY,

3 pooo s meary and ger 7 oopics of the lemens peobace” potariaed

Probare & the peoccss of the cours coafieming the will i legitimars.

The fee for the preernment rubber smmp of verificition wares by
provieee.

Lestitutions char hold the decemed's wseis can either rdese the
iseet {midnisd Fund shirss bank acoounrs, car, e ] wirluodr
requiring peobate or chey cam eefuse 1o relesse it unril che sseounor
probanss e will

In deermining che value of the esnee for peobece, a good saming
pont is & copy of the devedsad's s inosme s esurn

Properry ownad cuside the peovince may fall under che probare
baws of char peovince and nor che province where the decsried

resid e —seek: |egal advice,

Apply for ¥eteran's Allowance: PG

mansy sy b guaknble dhrgah Lar et Fand o aesder wank funesn’
rany [ramkarsem o dur i geolifoanenr we S wey oebyr

Jrraapes (opsnkerping, wor ) ey b apainide,

Apply far Canada Pensdon Plan Death Benefic PDS

..'|.|:|-|:||::|-'i:|-rCn.|:|.n.|:h Pension IMlan Survivor's Benefie P[5
sk, crjbans bemelis sowd wivkrenal shensr allmurcs iF appibie,

Cancel Ol Age Security Benefit: |FDS

T exoree ar swivded no cby vald menol clegue (o manel o wavioh o
Arrar diad —smaary niv dack anad depe,

B Canadian Preplansing Coauncil

FUNERAL SERVICES



2%

27

2

Fi

3

A3

§ EVAN J. STRONG 1

['li-ul.i:l'j.'Crﬂ:l.i.t Bureaus of Death: D&

Fir BFFREAl ATy phat

Cancel Sabscriptions, Mamberships and Servicess s
vk anbear sfaisk

Monfy Orgamizations Clibs:
of et srmedere” potatay (e o coserterel,

Ketire Social Inserance Number:  FDS
ity sl far Bceafics frmcs 15, Swcial Sarcrty; if aingrlicablc

Hetwrn Fh.upurl: FOs

Cancel Dviver's License FIS

Cancel Car Insurance:
BN (P T o o PR

Cancel Credit Cards:
o s ” over.
‘2 ingquire about any life insumnce on cand:

‘3 dmermine halince and pay=
3 demroy anodled caxds

Redeemn Points: FOE
T racdel proyreen P (e adrendn! s oo er el

Cancel Proviacial Health Card FDS

Cancel Urilinies: s
i reu e Somper v pdor er tovar derrea o,

3 cell phone O waners

3 house phone: 2 hydm

3 cable 2  hmr

2 manellice; ¥ intemex, #ir,
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Redirect Mail  FDS

Cancel Guaranteed Income Sapplement, if app.s FOS
3 nform e sconaneant if deceased and spouse were sepaninsd pricar
o deith by profongsd haspitalimion o prsing home

Cancel GST Quarterly Credit | FDS

Process Farearms, if needed FDS

Cancel Child Tax Beaehit Flis

File Taxes:

3 enmure past inoome tax rensrns hame been complered;

3 complene terminal tax recum (hile tax reoams (T3 for mch
year the esate ko noi yet been dosed., |F ecesary, Pay all cax
hae or obeain a refund, as applicable, “When fling, the Airal ax
renan, you need oo repor all income samed by che decrasads
estyte from January Lst o the date of death. Consider using a
LA acoourEant;

3 apply for a2 ran derance cerificate for the estate and for che
deceased (your can accounsant can do thie for poul;

3 ifdeceased owned amy LU aamexs or resided in che L5 =
all. youa ey be required o file 2 LLS. max rerurn—aseek lagal

L

The Terminal Tax eerurn [T1) i oo be Aled Aprl 30 of the year
folbowing deach if the dearh cooamed Berween January 1 and
Oierober 31 oe & moiths after the dice of death 1F dee death
oeciried berseen Movemdes 1 and Dscember 31

Capinal besss, nomesly Emired or offsetring anly cepital gaies, can,
in the year of desch, now be wsed o offser mos ivpes of income.

The esrace 1y mure s e deceaied’s rate in the year of cheir death.
Theee are porennially many idvantipss o workieg wirth 4 oy
BCCOLN T [ie oo can b el i hasdk of seare or
beneficiaries. Bevible filing dares)
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Pay Diebis

Juty e armraing re dhe ardyr gf pransy ar mandeed &7 pour
Jeremncral sy b 8 ebere (2 any cvmee shy s s oy b
farnfBrien fo comer niv deks,

2 before you pay any outstanding balances, ask if any coedit
cards, bank ceedin lines, boars or morgages are covered by life
ifsUranos

3 if deosasad owed money, plice dearh potice in the provincial

business bulk=tin anddor dhe local paper where che daceased

beed residad requesting ceedines ox concesor youy seek legal
advice on the sequirements of your provinoes:

oar't foeget the properry i

prary bl fioes aead all other fexs redaced o the sdmisirarnion of

che emans.

b
b

-ﬂu"ﬂdeuﬂ:l"t
raiisder gradny & eledes (d e soaally dvafivd by o deorer) i by
eerch Aviniiviiary peive ne diveridiesdag inferintns—eie npwrd relass

Peovecn jon o gl sorvion dndelnsed’ by o digraania Sevaliokgy
Areemaer i fewily dpednits aud s sovlvment daie Sk s ool

Diistribute Assets:
Camider waung o peu rener @ Toane s asarmesy” e G
Rrpenwe Azemey slling pow Bewe nench s s ened o e ek prl

de maerned. & o b mnky o feewr amp nbyrioeary ot Bafoenter
anni g mromey Sy e clermae ermfiars frem Arveewe Camado,

3 pet a peapary racsipl sgned by beneficianies when disoriburing
mitcd lanesus irems of value not specifically mencionad in will:

3 apply w mansker s wich regisenad titles (nach & real soae
PrOpemy, & caf, boeds] fies w the exscutor and then o the
beepeefic iary-- these weps aee aften done o the same time—ie
irsrution involved will ssist you wich the proper foms)

3 oace in your name, decermyine whether securiniess or bonds
should be sold or simply 1ransfemad wo the beneficiaries:

3 remembes o legally repisver e ritle of che principal rsidence
in the mniving spouss’s eame if it wis owned jointly—bring
a death cerrificaes and proof of citivership noe yous bocal laed
citles [ulso cullsd land repiry] office.

3 file peoperry cransfers wirh Land Tickss daba called Larsd
Repismry] office. if applicable:

§ EVAN J. STRONG =
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=y
pampliey wy- e par o il oo el ey Eeerper Preegenen, TS e e, Mipeon, BT TLORD

3 & may be wise et i disribuce any inherince until saeoueor
fee ix agreed upon by you and berehicanm, For acooune
regetered joimly wich nght of sarvearship, reques: the
account be mansferred o the surriving owner. Alsa. amange oo
keree anv RRSP/REIF iransferred ar rolled over 1o the named
kenehclares

To reansfer ounership of peal 2are! momgaps thar was sor jncly
wwnad you may msad oo regoier probace an che ride, sign the
approprian: lied segsry documens induding the land rickss
reansmision application—chack the rspularions poverning your
proviEse

If ame of the beneficiaries his predeceasad the will-maker, dheir
inherinnce can Sther go 1w ther children (the will-makers
prandkide) or it can bypass the Gamily sliogether and be divided
amongs the remaining living sblings Seek legal advice for the laws
af your prrvinge,

Clepending on your province. tramfeming ke of lind w2

beneficiary (or selling or disposing of a spousal home) within 210
days af probare may reguaire specihl permisson—sewk legal advice,

Dhscard leems:

axpivap nee waned fp St mm be eldidnaned s
[Yming soewy pen e avare of aveos oe e an (plose, dearang ard
Fr ! e N

‘3 canosl any ifsurances o iteis sold or dismibored

Caollect Executor’s Fee:

pier B an e b ol Aedfioiaao —asindllp d Wiy ivrbal
agrermeer O ol el medad (it B ol for odn ipecified e sl wdll

dewreficddry dppraisy i msr proedince, i der Aeguiied ) e s s
oy Aekd ov e o aswed Seusiiclaer aee afer s s e dnclvded e
axy arirkarions for oy seerasr s frey mreranr fres ary from presinoe
P Armaanse Ay g genral M, am smueE il g nlane e
1% gl 595 ofan avare, sunh anky dby more sosspilrared araces

rearkmy o dap af dhar raoge,

23 obtin reimburement for all reasorable expenss incurred in
ssdminioraring che Srate (with reosipis))

3 mendd lemer vo barnk: requesting estate acoount be chomed

b by Eorass Peserncs Al bl Ul Rl o B gl [T S PR A FEE
th_me_ﬂMh;-m:m;
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