
CLEARING CARD SORT 
Estimated Time Needed: 1 hour

Make copies of the next page. Write down everything on your endless to do list including things that make you happy as well as 
those that makes you feel heavy or deflated by just the thought of actually finding the time to do it. Write down everything that 
you do not want to do but needs to get done. Do not hold back. No one will ever see this. It can be big small or medium, it can be 
spiritual, physical, mental, emotional, whateveral. You can admit anything here, its for your own freedom, remember? I challenge 
you to get ALL of it out, Your Bucket List, your short term list. At least 100 of them.   
Cut each one out and sort them by the following four categories: (You can pile them up right here if you want)

Do this week Do not need to doDo someday Someone else do

 
Take this pile and move
 it over to your weekly 
planner
(or check out the
Elements to Happiness 
Planner)

Warning: do not over
commit yourself, 
especially if you do not
have a lot of free time 
right now in your 
schedule.

Take the pile that you
have chosen to 
release and forget 
about and go safely 
burn it or shred it.

(I prefer the burning 
method as the fire 
triggers more of 
a commitment
in our brains which
allows it to be 
better released.)

 
Do the follow up exercise
on the next page to 
determine if any of these 
need to be moved to a 
different pile or 
broken down. If not, take
this pile and rubber
band it together. Put it 
inside an envelope, 
seal it, and put in in a 
drawer or somewhere 
else. You can go back to
it later and do a re-sort, 
or remove and burn them.
But for now, these are 
just needing to be put 
out of sight and out of 
mind.

 
Take this pile and put a
name of each card of
who you think would
be willing to pick up this
task. If you are just off 
loading it to someone else
(like a partner) than 
chances are they do not 
want to do it either. If you 
assign something to 
someone else, make sure
they are a willing party 
rather than making it
seem like they are forced.
If you cannot think of 
anyone that will do this 
‘for free’, then you’ll need
to find someone that gets
paid to do it. If you can
not afford to find paid help
than try to be creative 
with how you could trade,
ask a friend, or consider 
if this thing could possibly
be moved to the do not
need to do category.
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Which piles are largest? Are they distributed differently than you would have thought originally? What might the distribution 
mean about your life? 

Is there too much on the must do this week list? 

Is there an overflow of ‘somedays’? Are there any somedays that you can or would want to break down into smaller parts so 
that you could start something towards it this week? Even just a small exercise like reading up about a place that you want to 
visit one day?

Is there more than you could possibly off load on the list for others? 

Is there at least a handful that you can truly dispose of?

How do you feel about some of these versus others? Do some of them make you feel heavy? If so, you might consider ways to 
change or be creative with that to do so that it does not affect you in the same way.

If some feel really good to you, and make you feel excited just by thinking of them, consider how you can start adding elements 
or sub-sets of them into your week.

CLEARING CARD SORT FOLLOW UP 

Like this worksheet?
Share the love and tell others to say hello at ArielSnapp.com
Join me @ArielGraceSnapp or fb.com/ArielGraceSnapp


