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I. PURPOSE 
 

GRACE CHURCH OF THE ISLANDS (GCI) seeks to provide a safe and secure environment 

for the children who participate in our programs and activities. By implementing the following 

practices, our goal is to protect the children of GCI from incidents of misconduct or 

inappropriate behavior, and to promote godly interaction with everyone, especially those who are 

vulnerable. GCI’s leadership is committed to providing a prompt and compassionate response to 

any allegation of abuse. The abuse of children will not be tolerated in any form from any 

individual. 

 

Mission. GCI’s youth and children’s ministries exist to support and encourage Christian parents 

as they raise their children in the “discipline and instruction” of the Lord (Eph 6:4). We believe 

children are “a heritage from the LORD” (Ps 127:3) and as such are entitled to our prayers, love, 

guidance, and protection (Deut 6:6-9). Jesus highlighted a child’s natural vulnerability when he 

instructed his disciples to welcome children in his name (Mk 9:36-37). Our Lord admitted little 

children into his presence, embracing them and blessing them, and saying, “to such belongs the 

kingdom of God” (Mk 10:14). We believe that the promise of the covenant of grace extends to 

believers and to their children (Acts 2:39). The child of even one believing parent is considered 

holy (1 Cor 7:14). Our children are baptized into Christ and are members of his visible church. 

Therefore, the whole congregation is obligated to love and receive them as members of the body 

of Christ. It is the policy of GCI that we commit ourselves to the safety, welfare, and protection 

of our children.  

 

 

II. DEFINITIONS (FOR THE PURPOSE OF THIS POLICY) 

 

 

1. Adult — Any individual who is at least 18 years of age. 

 

2. Child or Minor — A person who is under 18 years of age or who is reasonably presumed to 

be under 18 years of age. 

 

3. Child Abuse — Any action (or inaction) that endangers or harms a child’s physical, 

psychological or emotional health and development. Child abuse occurs in different ways 

and includes the following: 

 

A. Physical Abuse: any physical injury to a minor which is not accidental, such as beating, 

shaking, burns, biting. 
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B. Emotional Abuse: includes, but is not limited to; emotional injury occurs when the minor 

is not nurtured or provided with love and security, such as an environment of constant 

criticism, belittling, and persistent teasing. 

 

C. Spiritual Abuse: abuse administered under the guise of religion. Including but not limited to: 

(1) Use of religious ideology, precepts, tradition, or sacred texts to harm a child  

(2) Compelling a child to engage in religious acts against his or her will  

(3) Abuse that occurs in a religious context (e.g., church) 

(4) Abuse perpetuated by a religious leader (e.g., pastor)  

(5) Invocation of divine authority to manipulate a child into meeting the desires of 

the abuser 

 

D. Sexual Abuse: physical contact with a sexual or intimate part of the body, or other forms of 

sexual activity, conducted without consent, or engaged in for the purpose of sexual gratification 

or to degrade or abuse.  

Physical contact includes, but is not limited to:  

• Touching, grabbing, patting, slapping, pinching, rubbing, fondling, groping, 

poking, or other forms of contact, whether over or under clothing 

• Rubbing one's genital area up against another person or touching another person 

with one’s genitals, whether over or under clothing. This includes instances when 

an individual acts as though the rubbing was inadvertent but in fact it was 

intentional.  

• Sexual intercourse of any kind 

Sexual or intimate body parts include, but are not limited to: 

�  Breasts 

�  Buttocks 

�  Genitals 

�  Groin area 

�  Upper thighs   

Other forms of sexual activity include, but are not limited to: 

• Photographing, videotaping, or making any other visual, descriptive, or auditory 

recording of sexual activity or the sexual or intimate parts of a person's body  

• Displaying to another any writings, photograph, videotape, or other visual or 

auditory recording of sexual activity or the sexual or intimate parts of a person's 

body  

Lack of consent includes, but is not limited to:  

�  Explicit indication of lack of consent  

�  Physical/verbal force or intimidation, whether express or implicit 

�  Circumstances making it obvious that consent has not been granted, such as:  

o If one individual is an adult and one individual is a child, since 

children cannot legally consent to sexual activity with an adult.  

o Being too intoxicated to say “no” 

o Being asleep 

o Lack of knowledge of the activity’s occurrence  

o Otherwise not having the physical or mental capacity to consent.  
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4. Employee — Any individual who is paid by GCI on a full or part-time basis, and is serving 

in any position involving the supervision of minors. 

 

5. Volunteer — Any individual who is not paid by GCI, and is serving in any position 

involving the supervision of minors. Volunteers may include, but are not limited to, Sunday 

School teachers, nursery workers, youth workers, children’s ministry workers, chaperones 

and safety/security team members. It also includes anyone involved in overnight or off-

campus activities involving minors, in counseling of minors, or in one-on-one mentoring of 

minors. 

 

6. Child Safeguarding Committee:  A standing committee formed of GCI members, including 

at least one active Deacon and one active Elder that will develop, implement and maintain a 

comprehensive Child Protection Policy. 

 

7. Child Safeguarding Director:  The Child Safeguarding Director (CSD) is the person 

appointed by the Session of GCI to ensure that the Child Safeguarding Policy is adhered to 

by employees, volunteers, officers, members and visitors.  The CSD is also GCI’s liaison 

with the GRACE (Godly Response to Abuse in the Christian Environment) organization. 

 

8. GRACE:  Godly Response to Abuse in the Christian Environment.  An organization 

comprised of experts in the field of preventing and investigating abuse in churches. It exists 

to empower Christian communities to recognize, prevent and respond to abuse. 

 

 

III. SCREENING 

 

1. Application — All employees and volunteers (18 and older) who will work with GCI’s 

children or youth must complete and sign a confidential application form (see Appendix F 

for Volunteer Application Form). As part of this application, the applicant confers on GCI 

the right to conduct a criminal background check. GCI retains the right to conduct a criminal 

background check on all employees and volunteers who are entrusted with the care and 

supervision of children. Also, all applicants must cooperate with GCI in conducting a review 

of the applicant’s interactions on social media applications.  Upon review of the application, 

GCI may also request additional information from the applicant if necessary. 

 

2. Six Month Rule — Applicants for Volunteer positions must be a member in good standing of 

GCI for at least 6 months.  

 

3. Exclusions — Males shall not be permitted to help in the Infant or Toddler Nursery. 

 

4. Applicant Review — The Child Safeguarding Director (CSD) and the Chairman of the 

Christian Education (CE) Committee are responsible for screening and approving all 

applicants for positions involved with children or minors. The background check 

authorization form and results will be maintained in strictest confidence on file at GCI. 

Background checks of employees and volunteers may be repeated at any time if deemed 

necessary by GCI. 
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IV. TRAINING 

1. All employees and volunteers must complete GCI’s Child Safeguarding training before they 

are allowed to serve. Training will educate participants about the nature and prevention of 

child abuse. Training will also include GCI reporting guidelines and procedures.   

 

2. One cornerstone of child safeguarding is accountability.  All employees and volunteers will 

affirm in writing that they have read and understood the GCI Child Protection Policy and 

will hold themselves, all church officers and leaders, and other workers accountable to abide 

with and uphold the requirements and intent of the Policy. 

 

3. Additional training will be offered periodically at the discretion of the Session, the Child 

Safeguarding Director (CSD), and the Christian Education Committee. 

 

 

V. GUIDELINES 

 

 

1. Always put the safety and welfare of the child first. 

 

2. Two Adult Rule — A minimum of two non-related adult employees/volunteers should be 

present with minors during church activities. (In the nursery, when employees are present, 

one of the two adults should be an GCI member.) This includes all activities in the 

classroom, on the church campus, or any off-site church sponsored activity. GCI realizes that 

there will be times when an unaccompanied employee/volunteer may be present with a group 

of minors or with a single minor. In those circumstances (i.e., Sunday School or counseling), 

doors to the room will be open and windows uncovered or the activity will be conducted in a 

public space, in view of other adults or minors. As a general rule, however, one adult should 

not be alone with one minor child or youth. A second non-related adult should be within 

immediate proximity, that is, within direct eyesight or within conversational listening 

distance. Two exceptions:  

 

(1) The children are visible to an employee or church officer (who is making periodic 

rounds) through a window or open door. 

(2) Staff or volunteers may meet with a child without other adults present, provided the 

child is visible to another employee or officer (who is making periodic rounds) 

through a window or open door, or they are in a public place and have received 

permission from the child’s parents. 

 

3. The individual assigned to security will periodically monitor the hallways and check on the 

classrooms and nurseries during all Sunday and Wednesday activities. 

 

4. Open Door Policy — Classroom windows will be unobstructed at all times, and parents are 

welcome to observe any activity with their children. Classroom doors should remain open 

unless there is a window in the door. Doors will not be locked while persons are inside the 

room. 
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5. Discipline — Employees and volunteers are not permitted to use corporal punishment with 

any child, even if parents have suggested or given permission for it. There shall be no loud, 

harsh or shaming language, and no spanking, grabbing, hitting, or other physical discipline 

of children. Workers should notify parents if assistance is needed with disciplinary issues 

(See Appendix B for “Guidelines for Discipline & Restroom Policy”). 

 

6. Check In and Check Out — To ensure the safety and security of our children, we utilize a 

check in and check out procedure for children in the Infant, and Toddler nurseries. Each 

child of members and regular visitors is provided with a name tag when checked into the 

nursery, which is to be worn on the child’s back. The parent is given a matching name tag. 

The matching name tag must be presented in order to retrieve the child. Siblings under the 

age of 13 are not permitted to pick up children from the nursery.  A parent must remain on 

the premises while their child is in the nursery. 

 

7. Transportation — In order for a minor to travel off the GCI property with an employee or 

volunteer, his/her parent(s) or legal guardian must sign a travel permission waiver to allow 

their children to ride with a church employee or volunteer to a specified location. The waiver 

must be renewed on an annual basis (see Appendix D for additional guidelines for Youth & 

Student Ministries).  Note:  Workers and volunteers are not allowed to be in a vehicle alone 

with a child who is not their own child. 

 

VI. REPORTING  

 

 

1. Full cooperation must be given to civil authorities as commanded in Paul’s Epistle to the 

Romans, chapter 13, verses 1-7, and elsewhere in Scripture.  For mandatory reporting laws, 

see the Official Code of Georgia §19-7-5; https://oca.georgia.gov/mandated-reporting. 

 

2. The Session of GCI recognizes that all allegations of child abuse must be taken seriously and 

is committed to acting with forthrightness and transparency while showing due respect for 

the privacy and confidentiality of involved parties.  

 

3. Employees and volunteers are required to report any instances of child abuse, suspicions of 

abuse or allegations of abuse from victims or others, immediately upon learning of the 

incident.  In instances of abuse that are not of a type that are required to be reported by law, 

such as use of harsh language or attempting to embarrass or shame a child, the reporting is to 

be made to the Pastor, the Child Safeguarding Director (CSD) or an Elder.  Those notified, 

Pastor, CSD or Elder, must notify the Session immediately upon learning of the reported 

abuse. (To report call: 1-855-GACHILD/ 1-855-422-4453) 

 

 

4. In cases that do qualify, or could possibly qualify for mandatory reporting as required by 

law, the witness of the abuse, or suspected abuse, or he or she who learns of allegations of 

abuse, is to report to the civil authorities first, then report to the Pastor, CSD, Elder or 

Deacon as soon as possible thereafter.  Those informed of the abuse are to notify the Session 

of GCI immediately. 
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5. Upon learning of any abuse, allegation of abuse or suspicion of abuse, GCI’s Session, in 

consultation with the Pastoral Staff, will confirm that the civil authorities have been notified 

(if there is any possibility that mandatory reporting is required), and evaluate as 

expeditiously as possible the allegations of child abuse in order to determine the best course 

of action with regard to reporting such alleged abuse to GCI’s insurance carrier and an 

attorney representing GCI, and also how best to respond to any possible external requests for 

information (see Appendix A for Abuse Response Protocol).  In all cases where the civil 

authorities are notified the Session of GCI will advise the insurance carrier and an attorney 

representing GCI. 

 

VII. Policy Changes 

 

1. Changes to this policy require a three-fourths (3/4) majority vote by the Session of GCI and 

will be discussed with the GRACE organization prior to implementation. 

 

 

 

 

 

 

 

 

 

 

Policy Approved by GCI Session June, 2019 

 

 

             

TBD (Child Safeguarding Director)   Louis Watson (Clerk of Session) 
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Appendices 
A. Abuse Response Protocol 

B. Guidelines for Discipline & Restroom Policy 

C. Guideline for Appropriate and Inappropriate Conduct 

D. Addendum for Youth & Student Ministries 

E. Playground Policy 

F. Application Forms (Teen & Adult) 

 

 

Resources 

Child Protection Policy, Independent Presbyterian Church, Savannah, GA 

The CHILD SAFEGUARDING POLICY GUIDE for Churches and Ministries, Basyle 

Tchividjian & Shira M. Berkovits. New Growth Press, 2017, ISBN 978-I-945270-05-5 

Employee Handbook, GRACE CHURCH OF THE ISLANDS, Savannah, GA 

Child Protection Policy, Capitol Hill Baptist Church, Washington, DC 

Child Protection Policy and Procedures Manual, Covenant Presbyterian Church, Oak Ridge, TN  

Child Protection Policy, Lookout Mountain Presbyterian Church, Lookout Mountain, TN 

Child Protection Policy for Churches, SafeChurch: GuideOne Center for Risk Management, 

2016 

Child and Youth Protection Policy, Sovereign Grace Presbyterian Church, Charlotte, NC  

Summit Kids Leadership Handbook, The Summit Church in Durham, NC 
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Appendix A 

 

Abuse Response Protocol1 

 

In the event that an incident of child abuse or neglect is alleged or suspected to have occurred on 

the premises of GCI or during a church-sponsored program or activity, the following procedure 

shall be implemented by the Child Safeguarding Director (CSD) and the senior Associate Pastor, 

unless he is alleged to be involved, in consultation with the Pastoral Staff and the Session. 

 

1. The parent or guardian of the minor will be notified.  An exception to notifying a parent is in 

cases where a parent or guardian is suspected of child abuse  In these cases, the civil 

authorities will be notified and parents will not be notified prior to the authorities’ contact 

with those involved. 

 

2. The employee/volunteer alleged to be the perpetrator of the abuse or misconduct will 

immediately be placed on leave from working with minors pending an investigation. 

 

3. GCI will comply with the state’s requirements regarding mandatory reporting of abuse as the 

law then exists (see Official Code of Georgia §19-7-5; https://oca.georgia.gov/mandated-

reporting). 

 

4. GCI’s attorney and insurance company will be notified. 

 

5. If the alleged abuse involves an ordained pastor at GCI, the Savannah River Presbytery will 

be notified and the Stated Clerk’s office made aware of the situation. 

 

6. GCI will cooperate fully with any investigation of the incident by state or local authorities. 

 

7. One person will be selected to act as the official spokesperson for GCI, who will be available 

to the media to answer questions and to interpret the child protection policy. The use of a 

prepared statement with the advice of legal counsel shall be the means by which the child 

protection policy will be described to the public. 

 

8. Conversations regarding reported child abuse require godly discretion and discernment, 

especially regarding the identity of victims.  Employees and Volunteers should share 

information only with those authorities involved in an investigation, the GCI pastoral staff 

and those clearly in a position to protect and assist victims.  Indiscretion in conversations 

regarding abuse or alleged abuse will be grounds for dismissal. 

  

                                                 
 1 Adapted from Child Protection Policy, Lookout Mountain Presbyterian Church, Lookout Mountain, TN 
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Appendix B 

 

Guidelines for Discipline & Restroom Policy2 

 

No form of punishment that involves pain or physical discomfort may be used. 

 

Volunteers should follow the following steps of discipline: 

 

1. Redirection 

2. Positive reinforcement 

3. Verbal reprimand 

4. Timeout 

a. 1 minute per age of child 

b. Timeout chair should be located away from play but within sight of adult. 

5. If a child threatens the safety of other children, send for parent immediately and 

protect the other children. (Minors may be restrained if they are in danger of hurting 

themselves or others. Disruptive minors may be removed from the group to another 

part of the room.) 

 

Employees and volunteers are strongly encouraged to use these same guidelines with their own 

children while at GCI, realizing that our guests and members do not know which children belong 

to leaders and which do not. 

 

Restroom Policy:    

 

1. Children should ask permission to use the restroom.  

2. Children age seven and under should be accompanied by an adult.  

3. If a classroom bathroom is not available, adults should escort a group of children to 

the hallway bathroom. They should always go in a group, if possible, never taking a 

child to the bathroom alone.  

4. The adult should check to be sure the restroom is empty and then wait outside the 

restroom and assist as needed. If a child requires assistance, two (2) workers should 

assist by propping open the bathroom door, and leaving the stall door open as one 

assists the child.   A preferred option is for a worker to ask a parent to assist their 

child. 

5. For the protection of all, workers should never be alone with a child in a bathroom 

with the door closed and shall never be in a closed bathroom stall with a child.  

6. Parents are strongly encouraged to have their children visit the bathroom prior to 

each class. 

 

 

  

                                                 
 2 Adapted from Summit Kids Leadership Handbook, The Summit Church, Durham, NC 
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Appendix C 

 

Guidelines for Appropriate and Inappropriate Conduct3 

 

I.  Permissible Contact 

 

1. Physical contact with children and minors is permissible and appropriate only when 

meeting two (2) conditions.  

a. The touch, or contact, is welcomed by the child.  This is more frequently shown by 

the child’s body language than verbally.  It is the Employee/Volunteer’s 

responsibility to be keenly aware of each child or youth’s body language with respect 

to personal boundaries. 

b. All contact should be observable by other adults. 

2. If the two (2) rules stated in paragraph #1 above are clearly met, then permissible contact 

shall be limited to a pat on the back or on the head, a handshake or brief hugs. Touching 

hands, faces, shoulders and arms, placing an arm around the shoulders, sitting beside 

minors, holding hands during prayer, high fives and hand slapping may appropriate, 

subject to each child’s preference. The child’s body language or spoken preference sets 

the boundary.  Avoid any prolonged hugs and stop a hug immediately upon the request 

of the minor. 

3. Gift giving — accepting and giving gifts from/to minors is permissible when appropriate 

(Christmas, birthday) but is discouraged as a frequent practice. Report to your supervisor 

any gifts you receive that seem inappropriately given. 

4. Close emotional relationships — Employees/volunteers need to avoid developing close 

emotional relationships with minors of the opposite sex and exercise extreme caution in 

dealing with minors of the same sex. 

 

II.  Prohibited Contact 

 

1. Sexual abuse — Any physical contact between an employee/volunteer and a minor that 

would provide, or is intended to provide, any form of sexual gratification. 

2. Physical contact — Physical contact between an employee/volunteer and a minor that 

includes giving massages, kissing, prolonged embracing, and so forth. 

3. Physical abuse — Striking, spanking, shaking, slapping or other violent behaviors 

towards a minor. 

4. Pornography — Showing minors images that are pornographic or sexually explicit is 

prohibited. Accidental viewing of pornography when in the presence of minors should be 

reported to your supervisor immediately. If employees/volunteers become aware of the 

                                                 
 3 Adapted from Child Protection Policy, Lookout Mountain Presbyterian Church, Lookout Mountain, 

TN 
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existence of child pornography in the hands of a minor, they should immediately report 

this to their supervisor. 

5. Verbal/mental abuse — Language that is degrading, threatening, sexual, personally 

intimate, related to body development or physique, or crude, regardless of how the 

communication was conveyed (e.g. text messages, email, phone calls, social networking 

site, etc.) is prohibited. 

6. Dating — At no time shall any employee/volunteer pursue a dating relationship with 

anyone  associated with GCI’s children or youth ministries who is under the age of 21 

years. 
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Appendix D 

 

Addendum for Youth & Student Ministries 

 

1. No employee or volunteer should be alone in a room with a non-related minor of the  

 opposite gender with the expectation of privacy, ever. This policy includes automobiles.  

 All one-on-one with any minor, regardless of gender, should adhere to the following: 

 

 a.  All one-on-one interaction should occur in an environment that is inherently  

  public. Public means fundamentally two things: 1) that other people are within  

  proximity and 2) these other people have visual and physical access.  

b.  Public establishments such as restaurants, coffee shops or parks are examples of 

permissible sites for conversation provided that a member of the church staff or 

an officer (Deacon or Elder) and a parent knows of the planned meeting prior to it 

occurring. 

c.  Employees/Volunteers and minors are not to be alone in vehicles.  Every situation 

where a minor will be in a car with an employee/volunteer requires written 

permission from a parent (texts permitted) and direct verbal confirmation of the 

parent as the source of the text.  

 

2.  Ratio of employee/volunteers to minors — When supervising minors, it is required that a  

 reasonable ratio of employees/volunteers to minors be maintained at all times. The  

 supervisor overseeing the age group shall be primarily responsible for setting and   

 maintaining a reasonable ratio of employees/volunteers to minors giving due regard to all 

 factors present, including the number and age of the participants, the nature of the   

 activities and the location where the activities are taking place. 

 

 a.  For taking students on an overnight event, two non-related adults must be present. 

  After that, a minimum ratio of 1/7 is required. 

 b.  For general events off site of the church, or on site when other adults are not  

  present elsewhere on the campus, requires a minimum of two adults present. 

 

3.  Overnight procedures 

 

 a.  Overnight activities will require a signed permission statement from the parent/ 

  guardian of the minors participating. 

 b.  An employee/volunteer may never sleep in the same bed as a minor. 

 c.  There must be both male and female employees/volunteers present at all non- 

  local, co-ed overnights and at least two same-gender employees/volunteers on  

  same-gender overnights. 

 d.  Camping — No employee/volunteer may ever be in or sleep in a tent with   

  non-relative minors. 

 e.  Hotel type rooming — Employees and volunteers must stay in separate rooms in a 

  hotel type environment. An employee or volunteer must avoid all instances of  

  being alone in a hotel room with a minor. 
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 f.  Cabin type rooming — Employees and volunteers must not dress or shower in  

  public areas where full exposure could be witnessed. They must also avoid  

  witnessing full exposure of minors. 

 g.  Group showers – If these facilities are necessary to use, then bathing must occur  

  in flights of middle school (grades 6-8) at one time, high school (grades 9-12 and  

  under 18 years of age) at another time, and adults at another time. 

 

4.  No confidentiality — Employees/volunteers can never promise confidentiality to a minor. 

 Employees/volunteers must report to Child Safeguarding Director and Pastor if a minor  

 discusses harming himself or others, committing a crime or being abused. 

 

5.  Digital privacy — Inappropriate use of cameras, imaging, or digital devices is prohibited. 

 It is inappropriate to use any device capable of recording or transmitting visual images in  

 areas where privacy is expected by participants. 

 

6.  Hazing and bullying — Physical hazing and initiations are prohibited. Verbal, physical,  

 and cyber bullying are prohibited. 

 

7.  Controlled substances — The use of tobacco, alcohol, drugs and/or mind altering   

 substances with minors is prohibited. 

 

8.  Weapons — The use or possession of bladed instruments longer than 3 inches and all 

incendiaries are prohibited. 
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Appendix E 

 

Playground Policy 

 

1. Use:   

a. GCI’s “Playground” includes all outdoor recreational areas, basketball court, 

wooded areas and fenced children’s playground and  its equipment, on the 

property of GCI.  The Playground is for the benefit and enjoyment of the children 

of parents attending GCI and child visitors in the company of GCI members and 

their children.  

b. Children of GCI and their guests who are attending approved church functions or 

who are attending Sunday or Wednesday Evening Fellowship church services 

may use the Playground so long as access is provided through the action of a 

responsible adult (i.e., a parent, a member of the church staff, a member of the CE 

committee, Child Safeguarding Committee or an officer (Deacon or Elder) or 

officer’s spouse. 

2. Access Limitations:   

a. Children and others may access the Playground only while one or more 

responsible adults are present within the Playground’s confines or are standing at 

a location which provides a clear, uninterrupted line of sight to and across the 

entire Playground. 

b. The Playground will be closed at all times except during scheduled church 

activities and at any time that its grounds are unsuitable for use due to bad 

weather or the effects of recent bad weather. 

c. Children whose ages exceed the design specifications of any individual piece of 

equipment on the Playground will not be allowed to play on such equipment.   

3. Playground Maintenance Objective: 

a. It is the policy of the GCI to keep the Playground, its equipment and related 

improvements in a good state of repair, as specified by the manufacturer or under 

applicable State and local regulations, statutes, and permits. 
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Appendix F 

 

Policy Forms 

Teen Application for a Staff or Volunteer Position 

First Name __________________________  Last Name ________________________________ 

Social Security Number ___  ___  ___ – ___  ___ – ___  ___  ___  ___ 

Date of Birth _______________ Age _______________ Grade __________________ 

Email Address ___________________________________________________ 

Home Phone Number ___  ___  ___ – ___  ___  ___ – ___  ___  ___  ___ 

Cell Phone Number    ___  ___  ___ – ___  ___  ___ – ___  ___  ___  ___ 

Address ______________________________________________________________________ 

High School Attending __________________________________________________________ 

Any previous high schools attended ________________________________________________ 

Have you ever been suspended or expelled from high school? If so, please list the date and reason 

for the suspension/expulsion. _______________________________________________ 

_____________________________________________________________________________ 

Have you ever hurt a child? If so, please explain. ______________________________________ 

_____________________________________________________________________________ 

Has anyone ever accused you of hurting a child? If so, please explain. ____________________ 

_____________________________________________________________________________ 

Please list any and all experience you have had working with or caring for children, whether paid 

or unpaid. This may include summer jobs, babysitting, volunteering, or caring for younger 

siblings.  

 

Experience 1 

Position__________________________ Supervisor’s name_____________________________ 

Supervisor’s phone # ____________________ Supervisor’s email ________________________ 

Start Date_______ End Date________ Reason for leaving ______________________________ 

Your role/responsibilities_________________________________________________________ 

_____________________________________________________________________________ 

Experience 2 

Position__________________________ Supervisor’s name_____________________________ 

Supervisor’s phone # ____________________ Supervisor’s email ________________________ 
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Start Date_______ End Date________ Reason for leaving ______________________________ 

Your role/responsibilities_________________________________________________________ 

_____________________________________________________________________________ 

Experience 3 

Position__________________________ Supervisor’s name_____________________________ 

Supervisor’s phone # ____________________ Supervisor’s email ________________________ 

Start Date_______ End Date________ Reason for leaving_______________________________ 

Your role/responsibilities_________________________________________________________ 

_____________________________________________________________________________ 

Please list two references below and their contact information. References should be individuals 

who know you well and can attest to your character and work ethic. 

 

Reference 1 

Name _____________________ Phone_________________ Email _______________________ 

What is this person’s relationship to you? ____________________________________________ 

How long have you known this person? _____________________________________________ 

Reference 2 

Name _____________________ Phone_________________ Email _______________________ 

What is this person’s relationship to you? ____________________________________________ 

How long have you known this person? _____________________________________________ 

 

Describe why you think you would make a good leader. ___________________________ 

_____________________________________________________________________________ 

______________________________________________________________________________

____________________________________________________________________________ 

I am interested in working as a youth group leader for the _________ age group. If that is not 

possible my second preference is the_________ age group, and my third preference, the 

___________ age group. We will take your preferences into account but will not be able to 

accommodate all requests. If not being assigned to your preferred age group would cause you to 

decline an offer to be a group leader, please indicate so here_____________________________. 

How did you learn of this position? _________________________________________________ 

List any questions you may have or additional information you would like us to know. 
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Adult Application4 

 

The church will store all applications in a secure locked filing cabinet. The information provided 

in this application will be kept confidential and shared only as necessary with members of the 

Search Committee and/or Child Protection Committee. Please attach additional sheets of paper 

as necessary to answer the questions below. 

 

First Name __________________________  Last Name ________________________________ 

Social Security # ____________________ Driver’s License State and #____________________ 

Email Address _______________________________________ 

Home Phone Number _____________________ Cell Phone Number    ____________________ 

Please list all addresses you have lived at for the past 5 years, and your dates of residency. 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

Position applying for ___________ How did you learn of this position? ____________________ 

 

Educational History: Please list all vocational or certificate programs, colleges, graduate 

schools, and professional schools you have attended. 

 

Name of school ___________________________________ Location _____________________ 

Degree/Program__________________________________ Program completed? ___Yes ___ No  

Dates of attendance ________________________________ 

 

Name of school ___________________________________ Location _____________________ 

Degree/Program__________________________________ Program completed? ___Yes ___No  

Dates of attendance ________________________________ 

 

Name of school ___________________________________ Location _____________________ 

                                                 
4 Adapted from Church Pension Group: Model Policies for the protection of children and 

youth from abuse and Victor Vieth’s consultation to Greta. Your church should confirm with an 

employment attorney that this form complies with state and local laws.  
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Degree/Program__________________________________ Program completed? ___Yes ___No  

Dates of attendance ________________________________ 

 

Were you ever suspended, expelled, or formally disciplined at any post-high school academic 

institution for any reason? If so please list the date of the incident, type of discipline, and reason 

for the discipline. _______________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

Work Experience: Please list all previous work history and any and all experience working with 

children, whether paid or unpaid.  

 

Experience 1 

Employer/Organization __________________________________________________________ 

Start Date_______ End Date________ Reason for leaving ______________________________ 

Position_________________________ Supervisor’s name______________________________  

Supervisor’s phone # ____________________ Supervisor’s email ________________________ 

Your role/responsibilities_________________________________________________________ 

 

Experience 2 

Employer/Organization __________________________________________________________ 

Start Date_______ End Date________ Reason for leaving ______________________________ 

Position_________________________ Supervisor’s name______________________________  

Supervisor’s phone # ____________________ Supervisor’s email ________________________ 

Your role/responsibilities_________________________________________________________ 

 

Experience 3 

Employer/Organization __________________________________________________________ 

Start Date_______ End Date________ Reason for leaving ______________________________ 

Position_________________________ Supervisor’s name______________________________  

Supervisor’s phone # ____________________ Supervisor’s email ________________________ 

Your role/responsibilities_________________________________________________________ 

 

Experience 4 

Employer/Organization __________________________________________________________ 

Start Date_______ End Date________ Reason for leaving ______________________________ 

Position_________________________ Supervisor’s name______________________________  

Supervisor’s phone # ____________________ Supervisor’s email ________________________ 
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Your role/responsibilities_________________________________________________________ 

 

Criminal History 

Please list any and all criminal arrests or charges, including relevant dates, nature of the offense, 

conviction, sentence imposed, and any rehabilitation. __________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

Have you ever abused or neglected a child? If so, please explain. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

__________________________________________________________________________ 

Has anyone ever accused you of neglecting or abusing a child or adult? If so, please explain.  

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

Have you ever been indicated by an institutional, independent, civil or criminal investigation of 

child abuse, neglect, or endangerment in any form? If yes, please list any and all dates of 

investigation; the individual, organization, or agency conducting the investigation(s), and the 

finding of the investigation. Please also attach any supporting documents you may have.  

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 

References: Please list two references below and their contact information. References should be 

individuals who have observed or supervised your work with children, who know you well and can 

attest to your character and work ethic. 

 

Reference 1 

Name _____________________ Phone_________________ Email _______________________ 

What is this person’s relationship to you? ____________________________________________ 

How long have you known this person? _____________________________________________ 
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Reference 2 

Name _____________________ Phone_________________ Email _______________________ 

What is this person’s relationship to you? ____________________________________________ 

How long have you known this person? _____________________________________________ 

 

Reference 3 

Name _____________________ Phone_________________ Email _______________________ 

What is this person’s relationship to you? ____________________________________________ 

How long have you known this person? _____________________________________________ 

 

List any questions you may have or additional information you would like us to know. 

_____________________________________________________________________________ 

______________________________________________________________________________

____________________________________________________________________________ 

 

Read and initial each item to signify your agreement to comply with the statement should you be 

offered a position to work or volunteer in our church. 

___ I have received a copy of the church’s Child Protection Policy and agree to abide by its 

terms. 

___ I agree to nurture and protect children and never to engage in behavior that may harm them.  

___ I agree to do my best to prevent abuse and neglect among children involved in church   

       services and activities. 

___ In the event that I observe or hear of any inappropriate behaviors involving children or  

       possible Child Protection Policy violations, I agree to immediately report my observations. 

___ I acknowledge my obligation and responsibility to protect children and agree to report   

       known or suspected abuse of children to appropriate church leaders and city/state   

       authorities in accordance with the Policy. 

___ I understand that the church will not tolerate abuse or other harm of children and I agree       

       to comply in spirit and action with this position. 

 

I understand that it is my duty to provide complete and accurate information and to self-report all 

prior arrests, charges, investigations, and convictions. I further understand that failure to do so is 

grounds for denying my application or for later dismissal.  

 

I authorize the church Search Committee to contact any person or organization, whether or not 

identified in this application, to inquire about my previous employment, education, criminal 

history, driving records, interactions with youth, personality, character, behavior, work habits, 

abilities and other information relevant to the position for which I am applying. I release these 

references from all liability and responsibility that may result from providing the church with 

such information. I also authorize the church to request, receive and evaluate that information, 
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and agree to hold the church harmless from any liability and responsibility that may result from 

receiving or acting upon information obtained in the screening or hiring process. 

 

I have read, understand, and agree to the above provisions. 

 

_________________________ _________________________ _______________ 

Name      Signature     Date  

 


