
REQUEST FOR PROPOSAL  
(RFP) 

 
Issue Date:  March 2, 2017  
 
RFP# PARKING METERS/17-12 
 
Title:  PARKING METERS 
 

 
Issuing Agency: 

Department and/or Location 
Where Work Will Be Performed: 

 
City of Charlottesville 
Procurement & Risk Management Services 
325 4th Street NW 
Charlottesville, VA 22903 
 

 
City of Charlottesville 
Office of Economic Development 
610 East Market St, Room B226 
Charlottesville, VA 22902 

       
Period of Contract for the Pilot Program:  Six (6) months from the beginning of the pilot program with the options to 
renew under the terms of the original agreement for one (1) additional six (6) month period for a total pilot program period 
not to exceed one (1) year. 
 
Period Of Contract for the Meter System: Shall be for a negotiated period beginning on the date specified in the ratified 
contract with the option to renew under the terms of the original contract for the life cycle of the system as determined the 
City. 
                              
Sealed Proposals Will Be Received Until 2:00 p.m. local prevailing time on APRIL 5, 2017.     Proposals received after the 
announced time and date for receipt will not be considered. No telephoned, faxed, or emailed proposals will be 
considered.  
 
The face of the envelope or shipping container should be clearly marked in the lower left hand corner as follows: 
 

RFP#:   PARKING METERS/17-12 
TITLE:  PARKING METERS 
PROPOSAL DUE:   APRIL 5, 2017 

                                               
All Inquiries For Information Should Submitted in Writing and Be Directed To: Crystal L. Weller, Procurement Supervisor, at 
purchasing@charlottesville.org or by Fax:  (434) 970-3860. 
 
IF PROPOSALS ARE MAILED, SEND DIRECTLY TO ISSUING AGENCY SHOWN ABOVE.  IF PROPOSALS ARE 
HAND DELIVERED, THEN DELIVER TO:   

 
 

City of Charlottesville 
Procurement and Risk Management Division 
325 4th St., NW 
Charlottesville, VA  22903 

 

 
OFFERORS HAND DELIVERING PROPOSALS CAN OBTAIN A MAP SHOWING THE CITY VISITOR PARKING 
LOCATION, ON THE CITY’S WEBSITE AT: WWW.CHARLOTTESVILLE.ORG/PURCHASING, (CLICK ON BIDS 
AND PROPOSALS TO OBTAIN A MAP).  

 
TO RECEIVE A COMPLETE RFP, PLEASE VISIT OUR WEBPAGE AT 

WWW.CHARLOTTESVILLE.ORG/PURCHASING 
AND CLICK ON BIDS AND PROPOSALS. 

 
This public body does not discriminate against faith-based organizations in accordance with the Code of Virginia, § 2.2-
4343.1 or against a bidder or offeror because of race, religion, color, sex, national origin, age, disability, or any other basis 
prohibited by state law relating to discrimination in employment. 

 

mailto:purchasing@charlottesville.org
http://www.charlottesville.org/PURCHASING
http://www.charlottesville.org/PURCHASING
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I. PURPOSE: The purpose of this Request for Proposal (RFP) is to solicit sealed proposals to establish a contract, 
through competitive negotiation for a turnkey electronic state of the art multi-space and/or single-space parking 
meter system to include the furnishing, installation and maintenance of the system.   

 
II. BACKGROUND: The City of Charlottesville (“City”) is located in Central Virginia and has a population of nearly 

45,000 people. The City has a very limited number of on-street or off-street parking meters; having removed the 
majority of meters in early1990s. The City now desires to use a combination of multi-space and single-space meters 
in its Central Business District in order to help manage its on-street parking supply and its off-street parking lots 
more effectively.  The Central Business District is the entire area that may have meters installed on it in the future.  
The Pilot area is a smaller area within it.  

 
III. STATEMENT OF NEEDS: The contractor shall comply with all applicable federal, state and local laws, rules and 

regulations applicable to the provision and performance by the contractor of the work and services that are the 
subject of any contract that may result from this solicitation. 

 
 Each Offeror should carefully read and review all such items and should address such items in its proposal. 

However, the final description of the services and/or items to be provided to the City under this RFP is subject to 
negotiations with the successful Offeror, and final approval by the City.  

 
 There are three parts to this RFP:  1) a parking meter pilot program, 2) a parking meter system, and 3) potentially 

financing the purchase of the system.  It is the City’s intent to select one or more top ranked offerors to participate in 
the pilot program.  The pilot program may lead to the City’s purchase of a parking meter system if: i.) the pilot 
program is successful, ii.) funding is identified, approved and is available, and iii) approval is received to proceed 
with the project.  

 
A. PILOT PROGRAM:  The pilot program will include approximately 150 parking spaces and may be split 

amongst multiple contractors. Individual blocks to be metered are shown in the Nelson Nygaard study reference 
at A.2. Preliminary survey of the block faces based on a GIS overlay provided by Nelson Nygaard suggests the 
installation of 42 single space meters and 14 multi-space pay stations.  A GIS map and a space inventory is 
provided as separate PDF documents.  Final decisions will be made individually for each block face as to the 
most cost effective meter system to be installed based on the specific parking configuration of the block face for 
the pilot program. The contractor shall furnish all hardware, software, equipment, labor, materials, etc. to 
provide a parking meter pilot program to the City of Charlottesville.  Proposals submitted should address all 
aspects of the pilot program proposed. 
 

1. The City desires to implement a pilot program for paid on-street parking.  The City prefers that the 
pilot program be at no cost to the City. However, if offerors are unable to propose a no cost pilot 
program, offerors are asked to detail pilot program costs in their submitted proposal. The RFP is 
designed to select multiple Offeror(s) who will furnish, install and maintain parking meter equipment 
and train City personnel on the proper operation and maintenance of that equipment for the pilot 
program. City staff may be willing to assist with installation.  Specific details of the level of City 
assistance are to be negotiated.  Offerors are to include in their proposal details the level of assistance 
from the City required to the pilot program.  The pilot program will last for a minimum of 6 months in 
order to evaluate the value of on-street paid parking and the functionality of the supplied parking meter 
systems.  The City will conduct the pilot program for selected offerors prior to any award decision 
regards purchase of the parking meter system. The City will execute a contract, detailing the scope of 
the pilot program, with each selected offeror prior to commencing the pilot program.  
 

2. The City’s parking consultant, Nelson Nygaard, recently completed an implementation plan for the 
recommended on-street metering pilot program. The full plan as well as other background information 
can be found at www.charlottesville.org/parking.  The plan calls for the installation of parking 
equipment to enable paid parking in a defined geographic area of approximately 150 parking spaces.  
The City currently has no paid parking or any parking equipment on the defined streets.     

 
3. Based on the variety of parking space configurations on the pilot area streets, it is expected that the 

pilot will be operated with a combination of both single-space meters and multi-space pay stations. For 
the multi-space pay stations a “Pay by Space” system is preferred. More than one Offeror may be 
selected to ensure the City is able to pilot the highest quality payment systems in each category.    

 

http://www.charlottesville.org/parking
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4. The City anticipates that at the end of the pilot program the City may, at its sole discretion, exercise 
any, but not limited to, the following options:  1. Proceed to enter into negotiations for the purchase or 
long term lease of the parking meter equipment and services or   2.  Cancel this RFP. 

 
B. PARKING METER SYSTEM: The contractor shall furnish all hardware, software, equipment, labor, materials, 

etc. to provide a parking meter system to the City of Charlottesville, Office of Economic Development.  The 
system will include 150 meters as stated in the pilot program details with the potential to expand to all of 
downtown to encompass approximately 400 to 450 spaces and additional spaces as needed.  Proposals 
submitted by offerors should address all components of this RFP.  Offerors shall identify any exceptions to any 
of the specifications listed in the RFP and shall describe any limitations for any compontents listed.  Parking 
Meter and system specifications applicable to the pilot program and meter system are as follows: 
 

1. Meter Mechanism Specifications:  The parking equipment should have the following primary features: 
 

a. Accepting payment via credit, debit, smart cards, tokens, and coins at the terminal.  Meter should 
be able to detect and reject foreign coins and slugs.  If the coin slot is jammed (inoperable) the 
meter must still accept credit/debit card payments.   
 

b. Meters must be able to effectively operate in the weather conditions experienced in the City of 
Charlottesville to include but not limited to rain, snow and temperatures of 0 degrees F to 120 
degrees F. 

 
c. Complete communication between meters as well as communicating with the hand held ticketing 

devices and software (an iOS based software application built in-house) currently utilized by the 
City. 

 
d. The meter or pay station must be Payment Certification Industry (PCI) compliant.  Contractor 

supplying the meters must meet the credit card data security requirements outlined by the Payment 
Card Industry Standards Council (www.pcisecuritystandards.org) for Service Providers and/or 
Software Contractors.  PCI Certification must be achieved through a third party process.  The 
provision of voluntary scan reports and questionnaires as proof of compliance will not be 
acceptable.   

 
e. Meters or pay stations shall be wirelessly networked via a cellular network and connected to a web-

based management system.  No additional customer software other than an Internet browser shall 
be required to access the management system.  A hosted system is preferred. The cellular network 
must be able to be operated by a minimum of two cellular providers with reliable coverage at the 
locations the meters will be installed.   

 
f. Meters or pay stations using solar panel and combination rechargeable/back-up battery pack to 

provide ongoing power and backup power, is preferred. 
 

g. Meters or pay stations shall wirelessly notify parking operations staff of any faults, such as a card 
reader or coin validator jam, via text message, email or both. 

 
h. Single space meters must be supplied with housings and locking coin vaults.  Mounting poles will 

be supplied by the City.  Single space meters or pay station locks must be corrosive resistant and 
should not require regular cleaning or maintenance.  Mechanical locks must be operated by high 
security keys protected from duplication.   Electronic locks are preferred. 

 
i. Offeror shall explain how components are protected from moisture, dust or other factors, such as 

insects, that might cause an operational failure of a component or the unit.     
 

2. Single space meter or pay station Graphical Display: 
 

a. Single space parking meters or pay stations with a graphical display (liquid crystal display– LCD 
preferred) with a temperature operating range of 0 degrees F to 120 degrees F, which is capable of 
displaying metered time (format of HH:MM, including negative time capability), parking rates and 
maximum stay period messages, current time of day  (including  time  when  meter  will  expire),  
as  well  as  other  alpha-numeric messages depending on the status of the meter is preferred.  

http://www.pcisecuritystandards.org/
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b. The displays should be remotely programmable via web-based meter management system, so that 

meter staff are not required to be present at the meter to make changes to the meter rates or 
duration restrictions. 

 
c. For  increased  visibility  in  low-light  conditions,  the  display  should  be  backlit. Backlight 

should be enabled automatically via light sensitivity, and require no additional settings to be 
adjusted. Additionally, backlight should only be enabled during a transaction in order to conserve 
battery power. 

 
d. A display with the option for the user to increase/decrease the contrast in order for the meter to 

adapt to the surrounding environmental conditions is preferred. 
 

e. In the event of a coin jam, the meter or pay station should continue to allow payment via credit    
card, debit card and or smart card. During such a jam, the meter or pay station will display 
“Cards only, No Coins” on the display, or similar language. In the event of a card reader jam, 
meter will continue to allow payment via coins/tokens. During such a jam, meter will display 
“Coins only, No Cards” on the display, or similar language. In either event, the meter must be 
able to wirelessly notify maintenance staff of the location and type of jam via email, text message 
or both. In the event that both a coin jam and card reader jam are present, the meter will display 
“Out of Order” and optionally display a “no parking” symbol or equivalent when the unit is not 
functional. All of these messages can be remotely updated and programmed via web-based 
management system. 

 
f. Enforcement 

 
i. Enforcement shall be managed for single space meters via flashing and/or non-flashing 

LEDs with a millicandela rating of 5000 mcd or greater and 30 degrees or greater 
viewing angle, which shall be available on the back of the meter. Additional LEDs should 
also be available on the front of the meter to provide the user with a visual indicator of 
paid vs unpaid status. Such a feature will also assist with on-street enforcement. The 
standard configuration will be GREEN for paid status and RED during expired time. 
Meters shall have ability to remotely program expiration grace period, duration of flashing 
LEDs, and other LED operating parameters via web-based management system. 

ii. Enforcement for multi-space Pay by Space meters should be based on the wireless 
availability of space status information to handheld enforcement devices.  The City 
currently uses an iOS based software application built in-house.  It is expected the Offeror 
will assist in integration with the City enforcement system at no cost. 

  
g. Coin Validation 

 
i. Electronic parking meter shall be fully electronic with solid state components and straight 

down, free-fall coin chute. The single-space meter should be able to recognize and  give  
time  for  both  coins  and/or  custom  token.  Standard coin recognition shall include, but is 
not limited to, US denominations of $0.05, $0.10, $0.25, and $1.00 coins. The validator 
may also be reprogrammed remotely as new coins/tokens are implemented as part of the 
payment options provided by the City.  The meter should also incorporate a feature that will 
count invalid coins, such as  washers, gaming tokens, etc., so that the City may monitor the 
areas where this kind of activity is taking place. No time will be given for these fraudulent 
coins. 
 

ii. The coin validator (also referred to as “coin acceptor”) should detect metallic as well as 
nonmetallic jams. Jam clearance shall be accomplished without special tools or 
disassembly of the meter. The coin validator shall be a removable component for the 
purposes of clearing coin or other types of coin validator jams. The coin chute should have 
a clear casing to allow complete visibility of the coin pathway in order to identify and 
easily clear jams. Coins passing through the mechanism shall be deposited into the coin 
box in the meter vault when the mechanism is properly installed in the upper housing. In 
the event of a jam, the meter must have the ability to notify City staff of a jam via email, 
text message or both. 
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3. Power 

 
a. Single space meter o r  pay s ta t ions  equipped with an integrated solar panel recharge system is 

preferred. This solar panel should be located, in order to prevent damage due to operating 
conditions or vandalism. 
 

b. Battery pack should consist of a combination rechargeable/back-up battery pack to provide 
ongoing power and backup power. 

 
c. Multi space pay stations that do not require external hard wired power connections are preferred.  

 
4. Credit Card Payment 

 
a. Payment with a credit card utilizing a hybrid card reader built into the single- space meter 

mechanism o r  p a t  s t a t i o n  is preferred. The hybrid card reader will allow for use of both 
magnetic stripe credit card and smart card. Users will insert (smart card) or insert/remove (credit 
card) the card to start the payment process. Users will then have the ability to toggle up (add 
time) or down (less time) to select the amount of time to be purchased, up to the maximum and 
down to the minimum metered time. Users can then select “OK” to purchase, or can press 
“CANCEL” to stop the transaction. 
 

b. The  Offeror  shall  provide  secure  gateway  service  to  provide  for  secure (encrypted) credit 
card data transmission to the City’s merchant account provider. Credit card reader mechanism 
must be able to process credit card and debit card transactions by obtaining authorization in 
real time.  Credit card data transmission shall meet the Payment Card Industry (PCI) Data 
Security Standards. Contractor shall provide evidence of both Payment Application (PA-DSS) 
compliance and PCI- DSS Level 1 certification. The Offeror must comply and be listed as a 
valid service provider for the Visa Cardholder Information Security Program (CISP) and the 
MasterCard Site Data Protection (SDP) programs. 

 
c. For ease of installation and security, the credit card reader should be integral to the mechanism 

design and for single space meters not require any additional modification to the meter housing to 
install.  Please describe any protections Offereor provides to prevent tampering with the credit 
card reader. 

 
d. A capacitive or inductive keypad (non-mechanical) is preferred to eliminate any moving parts 

associated with the user interface for card payment. This will prevent unnecessary wear and-tear 
and key pad maintenance issues. The keypad should also be modular to all for in-field 
replacement if necessary. 

 
e. The keypad should be color coded, labeled and provide a minimum of 4 buttons to allow users to 

select (1) More time “+”, (2) Less time “-“, (3) CANCEL, and (4) “OK” for any card 
transactions. 

 
5. Operation and Rate Programming 

 
a. FIXED RATE – same rate all day, for select/every day(s) of the week. Meters can be remotely 

programmed for holidays, special events or other rate changes via the web-based management 
system and will not require City staff to interface with the meters to accomplish such a rate 
update. 
 

b. MULTIPLE-RATES – varied rates throughout the day, up to a minimum of 6 times. This can 
include Tow-Away, No Parking, Progressive or Free Parking options, in addition to hourly parking 
rates for normal metering time. Meters can be remotely programmed for holidays, special events 
or other rate changes via the web-based management  system  and  should  not  require  City  staff  
to  interface  with  each individual meter to accomplish such a rate update. 

 
c. PRE-PAY – allow a motorist to pay for parking prior to the beginning of enforcement hours, up to 

the maximum stay period. However, metered time will only begin at beginning of enforcement 
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hours. For example, a 2 hour meter can be fully paid prior to the beginning of enforcement at 8AM. 
In such an example, metered time would only begin at 8AM and expire at 10AM. Meters can 
remotely programmed for holidays, special events or other rate changes via the web-based 
management system (by zone or designated group, and individually) and should not require City 
staff to interface with each individual meter to accomplish such a rate update. 

 
d. TOW-AWAY  –  meters  can  be  programmed  to  enforce  defined  tow-away zones. During the 

tow-away period, the meters will not accept credit card payment and no time will be given for 
coins. The meters shall be capable of displaying “Tow- Away- Do Not Park” on the display screen. 
In such a configuration, motorists will only be able to pay for time up to the beginning of the tow-
away period. Changes to this feature can be remotely programmed via the web-based management 
system and should not require City staff to interface with each individual meter to accomplish 
such a rate update. 

 
e. The mechanism shall be capable of displaying the rates per hour, maximum stay (time period), and 

other customized messages or graphics on the meter display. 
 

f. Changes/updates to all rate structures, maximum stay (time limits), available payment  methods,  
and  hours  of  meter  operations  shall  also  be  managed  and updated via a web-based 
management system, providing remote management capability.  It is preferred that changes/updates 
have the option to program groups or zones of meters as a unit, and the ability to program 
individual meters if required. 

 
g. An  “opt-out”  option  for  customers  throughout  the transaction, until the transaction is completed 

is highly desirable. 
 

h. Total transaction time should be less than 30 seconds.  Please estimate the average time of a 
transaction in seconds. 

 
6. Wireless Data and Management System Capabilities 

 
a. Each meter shall be individually capable of transmitting wireless data for the purposes of payment 

card processing, coin transactions, updates to the operating features and rate configuration of the 
meter, as well as fault notification. The wireless capability must be integral to the meter mechanism 
design and shall not require a secondary   connection   to   a   wireless   device.   Such   
communication   will   be accomplished without any additional networking equipment that would 
need to be installed on City street poles or any other location, such as buildings, etc.   The 
system should include a 365 day real time calendar clock synchronized with a centralized  server,  
and  be  programmable  for  automatic  daylight  savings  time change. 
 

b. The City desires the Contractor to provide its cellular communications plan pricing. The City 
wishes to compare Contractor’s pricing with government pricing and select the less expensive 
option. If the cellular plan is not severable from the hardware and maintenance costs, please explain 
why. If it is severable, then provide the pricing information and any additional information the City 
would need to secure quotes on a cellular plan with third party Contractors. 

 
c. The cellular modem should be carrier neutral and support the following networks. 

 
d. 4g/3g/2g. This should be accomplished by using a SIM card from chosen carrier. 

 
e. Updates to meter software, such as meter firmware and operating software, should be performed 

wirelessly and not require City staff to interface with each individual meter to accomplish such an 
update. 

 
f. The single-space meter management system should not be dependent on the interaction of 

individual handheld devices and each meter in the field. Management system shall be completely 
web-based system accessible via desktop computer, laptop computer, or handheld wireless device 
to authorized personnel. No additional software other than an Internet browser shall be required for 
the management system to be accessed and fully used in conjunction with the single-space meter 
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products.  This shall provide access to the meter management system from authorized user 24/7 
over the web. 

 
g. Management system shall provide a variety of real time revenue and payment information reports 

to include financial, technical, and administrative functions via a single web-portal. No additional 
software should be required to access and update the meter system, other than access to an 
Internet browser.  

 
Reports should include, but are not limited to: 

• Credit card reconciliation (daily, weekly, monthly, annually) 
• Cash collection reports (by date, time, pole, zone, and collector) 
• Revenue Summary reports (daily, weekly, monthly, annually, by zone, route street 

or pole) 
• Coin box level (% full) 
• Individual transactions (cash or credit) by space number 
• GPS location of meters on a map with statistical mouse-over feature 
• Ability to change text on display remotely 
• Ability to change rates and other operating parameters remotely via the internet 
• Meter uptime (over time, by zone, street, and pole) 
• Maintenance software for logging Service requirements over time 
• Space paid occupancy reports 
• Cumulative totals of all cash and card transactions 
• Exception reports for units not performing as required (communications or payment 

faults) 
 
Access to Help materials and User Manuals shall be available on-line. 

 
The City requires the ability to integrate meter data with smart city/smart parking systems in the 
future.  In order to enable this, the meter Contractor must make accurate real-time data available to 
the City or its selected smart parking/smart city provider at no additional fee.  The payments shall be 
published to a meter status and payment API (Application Programming Interface) of the City's 
choice with maximum payment latency of 120 seconds or less.  In the event of equipment failure, a 
failure status shall be posted within 60 minutes of the outage start.  Excluding meters with reported 
equipment failure, a minimum of 99.5% of all meter payments must be published to this API. 

 
7.  Additional Desired Features 

 
a. Meter or pay station should allow for the use of additional cards to be used with the same hybrid 

credit card/contact smart card reader for the purposes of accessing meter diagnostics, cash 
collection, and allow for time to be added to the meter during a maintenance event without 
affecting the revenue audit. The use of these cards must be logged and can be presented as one of 
the report options in the web-based management system. Other methods that meet the requirements 
of this section and subsections but use something other than cards will be accepted. 
 

b. Diagnostics Card: with the use of a diagnostics card, and without opening the meter housing or pay 
station vault, the meter or pay station provides specific information relating to its current operating 
status. Features should include the ability to: 

 
• View the current assigned meter configuration and software version 
• View the battery level (for rechargeable and non-rechargeable) and solar panel charge 

level 
• Test the operating condition of the card reader Test the operating condition of the 

coin validator Test the integrated wireless communications Allow for the meter to be 
turned off 
 

c. Coin Collection Card: with the use of a collection card allows for the user to clear the revenue 
counter at the time of cash collection. The effect of this card is to provide a cash audit feature that is 
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available in the web-based management system that will allow visibility of the time, card used, cash 
value collected, and a detailed summary of the coin types collected. 
 

d. Meter  Maintenance Card:  with the use of  a  meter maintenance card allows the maintenance 
staff to put time on a parking space to compensate a motorist in the event of meter maintenance 
activity. The time put onto the space will not affect the revenue audit, but can be logged and 
displayed in the web-based management system. 

 
e. RFID Automation: F o r  s i n g l e  s p a c e  m e t e r s  the meter mechanism has the capability 

to communicate with an Radio Frequency Identification (RFID) tag mounted inside of the meter 
housing such that the meter will automatically know where it is located and be able to download its 
pole specific location configuration (rates, display information, max stay period, etc.) from the 
host server based upon information stored on the RFID tag. For multi-space pay station other 
methods to accomplish the intent of this section will be accepted if they perform  the  same  
function. 

 
f. Pay-by-Cell: The City would like the option to include a pay-by-cell phone option potentially in the 

future. It is preferred, the payment system installed have the ability to push any time purchased 
from a remote payment device or smart phone directly to the meter such that the payment of the 
meter is transparent for the purposes of enforcement for single space meters or have the Pay By Cell 
payment data integrated with the paid space data for multi-space pay stations.  Meter Accessories: 
Provide any meter accessory devices, including supplementary coin canisters, collection carts, 
replacement parts, etc., that may be necessary to operate the meter system during the course of the 
Pilot. 

 
8. Support and Training 

 
a. Technical support should be available from the Offeror for the period of the Pilot to provide the 

City with the necessary training to utilize the meters or pay stations and associated software. Initial 
training and setup will require a representative be present at the City to assist with getting the 
meters or pay stations on-line and training staff on the use of the software management system.   

 
• Offeror should also provide: 

 
• On-site  training  to  City  maintenance  staff  for  routine  maintenance, 

programming of meters, part replacement, clearing coin and credit card jams, 
mechanism replacement, and relocation of meters. . 

 
•  On-site training to City Parking Enforcement staff on meter operations and 

enforcement of meter violations.  
 

• On-site training to City staff on how to collect the meters or pay stations. 
 

• Additional technical support may be provided by telephone, email or other means 
and will not necessarily require the presence of a representative at the City. 

 
• Marketing materials, customer instruction materials and other information to assist in 

the smooth transition for public users. 
 

• Advice and support on data collection and evaluation of the success of the Pilot is 
desired and preferred.  This may include sample customer service surveys and lessons 
learned in similar municipal projects.  

 
C. FINANCING:  The City desires the option to finance the parking meter equipment with ownership retained by 

the City.  The City will consider: 1) financing between a third party and the City, 2) financing between the 
contractor and the City (rent to own), and 3) outright purchase.  Other options for financing will be considered. 
Propose the financing structure recommended by your firm. 
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IV. PROPOSAL PREPARATION AND SUBMISSION INSTRUCTIONS: 
 

A. GENERAL INSTRUCTIONS: 
 

1. RFP Response: In order to be considered for selection, Offerors must submit a complete response to this 
RFP (“Proposal”).  One (1) original and (6) copies of each Proposal shall be transmitted to the City, 
along with an electronic copy of the proposal on CD either in Microsoft Word or PDF format must be 
submitted to the City as a complete sealed proposal.  No other distribution of the proposal shall be made 
by the Offeror.  Proposals must be submitted by the date and time stated in the solicitation. Proposals will 
be date and time stamped upon receipt and retained unopened in a secure location until proposal opening. 
No consideration will be given to date of postmark or error in delivery to incorrect address. It is the 
responsibility of the Offeror to ensure timely and correct delivery of proposal. 

 
2. Proposal Preparation: 

 
a. Proposals shall be signed by an authorized representative of the Offeror.   

 
b. Each Proposal must be and remain valid for a period of at least six months from the end of the pilot 

program. 
 

c. All information requested or required by this RFP must be submitted. Failure to submit all 
information requested may result in an Offeror’s Proposal being rejected. 

 
d. Proposals should be prepared simply, providing a clear, straightforward, concise description of the 

Offeror’s qualifications and suitability to provide the required services, and of the Offeror’s 
capabilities, in all respects, to perform fully the requirements of this RFP, and the Offeror’s integrity 
and reliability that will assure good faith performance of the Project requirements. 

 
e. Proposals should be organized in the order in which the requirements are presented in the RFP.  All 

pages of the proposal should be numbered.  Each paragraph in the proposal should reference the 
paragraph number of the corresponding section of the RFP.  It is also helpful to cite the paragraph 
number, sub-paragraph, and repeat the text of the requirement as it appears in the RFP.  If a response 
covers more than one page, the paragraph number and sub-paragraph number should be repeated at 
the top of the next page.  The proposal should contain a table of contents which cross-references the 
RFP requirements.  Information which the Offeror desires to present that does not fall within any of 
the requirements of the RFP should be inserted at an appropriate place or be attached at the end of 
the proposal and designated as additional material.  Proposals that are not organized in this manner 
risk elimination from consideration if the evaluators are unable to find where the RFP requirements 
are specifically addressed. 

 
f. As used in this RFP, the terms "must", “will” and "shall" identify mandatory requirements.  Items 

labeled as "should" or “may” are highly desirable, and are preferred. Depending on the overall 
quality and completeness of a Proposal, inability of an Offeror to satisfy a "must", “will” or "shall" 
requirement may not automatically remove that Offeror from consideration; however, it may affect 
the overall rating of the Offerors’ proposal. 

 
g. Each copy of the Proposal should be bound or contained in a single volume where practical.  All 

documentation submitted with the proposal should be contained in that single volume. 
 

h. All proceedings, records, contracts and other records relating to this procurement transaction shall 
be open to public inspection in accordance with the Virginia Freedom of Information Act.  Trade 
secrets or proprietary information submitted by an offeror shall not be subject to public disclosure 
under the Virginia Freedom of Information Act; however, the offeror must invoke the protections of 
§ 2.2-4342F of the Code of Virginia, in writing, either before or at the time the data or other material 
is submitted.  The written notice must specifically identify the data or materials to be protected and 
state the reasons why protection is necessary.  The proprietary or trade secret material submitted 
must be identified by some distinct method such as highlighting or underlining and must indicate 
only the specific words, figures, or paragraphs that constitute trade secret or proprietary information.  
The classification of an entire proposal document, line item prices, and/or total proposal prices as 
proprietary or trade secrets is not acceptable. Offerors, upon request, shall be afforded the 
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opportunity to inspect proposal records within a reasonable time after the evaluation and 
negotiations of proposals are completed, but prior to award, except in the event that the City decides 
not to accept any of the proposals and to reopen the contract. Otherwise, proposal records shall be 
open to public inspection only after award of a contract by the City. 

 
i.   All costs of proposal preparation and presentation shall be borne by each offeror. The City is not 

 liable for any cost incurred by the offeror prior to issuance of a contract. 
 

3. Oral Presentation: Offerors who submit a proposal in response to this RFP may be required to give an oral 
presentation of their proposal to the City.  This provides an opportunity for the offeror to clarify or 
elaborate on the proposal.  This is a fact finding and explanation session only and does not include 
negotiation. The City will schedule the time and location of these presentations.  Oral presentations are an 
option of the City and may or may not be conducted. 

 
B. SPECIFIC PROPOSAL INSTRUCTIONS:  

Proposals should be as thorough and detailed as possible so that the City may properly evaluate your 
capabilities to provide the required goods/services.  Offerors are required to submit the following items as a 
complete proposal: 

    
 
Section 1 

 
Parking Equipment and Services 
Provide a description of the proposed solution incorporating an understanding of the goals 
and criteria of this project and how the offeror intends to meet those goals and criteria.  
 

Include the following: 
 
●       Description and attributes of the proposed equipment to be installed and meter 

management program include all available options..e.tc. 
• Method and schedule for the meter or pay station installation.  
• Method and schedule for the training of City staff on the operation of the meter 

management software program. 
• Technical Support to be provided 
• Method and schedule for the training of City staff on the enforcement, collection and 

maintenance of the installed equipment.  
• Equipment and Software Warranty information 
• Maintenance Services for Software and Equipment 
• Installation Services 
• Implementation Services 
• Project Timeline for complete system implementation after pilot program.  
•    Plan to utilize small businesses and businesses owned by women and minorities and 

service disabled veterans to encourage their participation in the City's procurement 
activities. See Attachment H – Small, Women, Minority and Veteran-Owned 
Business Objectives 

 
 
Section 2 

 
Pilot Program  
 

Include the following: 
 
●       Description and attributes of the proposed equipment to be installed and meter 

management program include all available options..e.tc. 
• Method and schedule for the meter or pay station installation.  
• Method and schedule for the training of City staff on the operation of the meter 

management software program. 
• Method and schedule for the training of City staff on the enforcement, collection and 

maintenance of the installed equipment. 
• Proposed assistance Offeror is requesting from the City to implement Pilot Program. 
• Proposed costs associated with pilot program 
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Section 3 

 
Pricing Schedule - Provide detailed line item pricing for all areas of the proposed solution, 
separating equipment from services.  
 
• Total cost analysis over the defined life of the project, to include but not limited to: Detailed 

equipment and software costs: 
 
1. outright purchase pricing 
 
2. lease pricing -proposal should also include information related to all financing options 
available to the City. Along with information related to the 3rd party financial companies. 
 

• Cellular communications plan pricing  
• Installation or implementation costs 
• Maintenance cost, over the life of the system 
• Any supplies and use cost; or other influencing factors.  
• Proposal should clearly state payment terms desired, such as Net 30 days.  Such terms as 

proposed shall be negotiable. 
• Proposal should clearly state payment schedule desired. Such scheduled proposed shall 

be negotiable. 
 
Note:  The City expects to be responsible for any third party credit card processing fees.    
 

 
Section 4 

 
Qualifications and experience 
 
Detail your firms experience in providing the similar goods/services as proposed herein. 
 

Staffing:  Provide the names, qualifications, degrees, certifications, experience and 
licenses of key employees, consultants, and sub-consultants to be assigned to the project.  
Provide the length (time and number of projects) of relationship the offeror has with the 
proposed employees, consultants, and sub-consultants. 
 

References:  Provide at least four references for which work of a similar nature to that 
described herein was performed within the past three years.  The reference should include 
the name, title, address, phone number, and email for the person on the owner’s team 
most intimate with the details of project being referenced. Detailed descriptions of prior 
experience with projects having a similar scope and size, to include description of 
the implemented solution. See Attachment E. 
 

Pursuant to Code of Virginia, §2.2-4311.2 subsection B, a bidder or offeror organized or 
authorized to transact business in the Commonwealth pursuant to Title 13.1 or Title 50 is 
required to include in its bid or proposal the identification number issued to it by the State 
Corporation Commission (SCC). Any bidder or offeror that is not required to be 
authorized to transact business in the Commonwealth as a foreign business entity under 
Title 13.1 or Title 50 or as otherwise required by law is required to include in its bid or 
proposal a statement describing why the bidder or offeror is not required to be so 
authorized. See Attachment D –State Corporation Commission Form. 
 

 
Section 5 

 
Potential Risks and Alternative Suggestions 
• Detailed description of the potential risk to the City and how the proposed solution will 

mitigate risks. 
 

• Detailed description of any alternative suggestions that the offeror might have to save time 
and/or money for the City. 
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Additional Information  
 

• Attachment C – Signature Sheet 
• Attachment E – Certification of No Collusion 
• Attachment F – Proprietary/Confidential Information Identification 
 

Review City Insurance Requirements:  See General Terms and Conditions Section. Insurance 
for coverages and limits required by the City. 
 

 
V. EVALUATION AND AWARD CRITERIA: This section is in two parts.  The first part, “Evaluation Criteria,” 

explains how the proposals will be evaluated.  The second part is the “Award of Contract” clause that states how the 
award will be made. 

 
A. EVALUATION CRITERIA: Proposals shall be evaluated by the City of Charlottesville using the following 

criteria: 
 

Evaluation Criteria Weight 
Specific plans or methodology to be used to perform the services.  The ability, capacity, and skill 
of the firm to perform the work described herein in a manner consistent with City goals and 
standards.   

20 

Proposed Solution and associated services - The value of the hardware, software and services 
provided.  Factors bearing on this evaluation are: 

• Ease of use and reliability of the meter management program. 
• Utility and richness of the features of the meter management system. 
• Ease of customer use of the meters themselves. 
• Reliability and ease of maintenance of the meters. 
• Physical security of the meters and ease of collection.  

30 

Qualifications and Experience.   20 
Price.     20 
Alternative/Supporting Suggestions.  10 

 
B. AWARD OF CONTRACT: The selection process shall be as per § 2.2-4302.A.3. of the Virginia Public 

Procurement Act for the procurement of non-professional services. Selection shall be made of two or more 
offerors deemed to be fully qualified and best suited among all the offerors on the basis of the evaluation 
criteria, including price.  Negotiations shall then be conducted with each of the offerors so selected. Price shall 
be considered but need not be the sole determining factor.  After negotiations have been conducted with each 
offeror so selected, the City Manager or Purchasing Agent shall select the offeror which in their opinion has 
made the best proposal, and shall award the contract to that offeror.  Should the City Manager or Purchasing 
Agent, as appropriate, determine in writing and in their sole discretion that only one offeror is fully qualified, or 
that one offeror is clearly more highly qualified than the others under consideration, a contract may be 
negotiated and awarded to that offeror.  The City reserves the right to make multiple awards as a result of this 
solicitation. 

 
VI. PREPROPOSAL CONFERENCE: No pre-proposal conference is scheduled. 
. 
 VII. GENERAL TERMS AND CONDITIONS:  
 

A. ANNOUNCEMENT OF AWARD:  Public notice of the award of this contract, or the announcement of the 
decision to award this contract, shall be given in the following manner:   posting of a written notice on the bid 
board located in the Procurement and Risk Management Services Division. 

 
B. ANTI-DISCRIMINATION:  By submitting their proposals, offers certify to the City that they will conform to 

the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair Employment 
Contracting Act of 1975, as amended, where applicable, the Virginias with Disabilities Act, the Americans with 
Disabilities Act and sections 2.2-4311, 2.2-4311.2, and 2.2-4312 of the Virginia Public Procurement Act 
(VPPA).  If the award is made to a faith-based organization, the organization shall not discriminate against any 
recipient of goods, services, or disbursements made pursuant to the contract on the basis of the recipients 
religion, religious belief, refusal to participate in a religious practice, or on the basis of race, age, color, gender 
or national origin and shall be subject to the same rules as other organizations that contract with public bodies to 
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account for the use of the funds provided; however, if the faith-based organization segregates public funds into 
separate accounts, only the accounts and programs funded with public funds shall be subject to audit by the 
public body.  (Code of Virginia 2.2.4343.1E). 

 
 Every contract over $10,000 shall include the provisions: 
 

1. During the performance of this contract, the contractor agrees as follows: 
 

A. During the performance of this contract, the Contractor agrees that it will not discriminate against any 
employee or applicant for employment because of race, religion, color, sex, national origin, age, 
disability or any other basis prohibited by law relating to discrimination in employment, except where 
there is a bona fide occupational qualification reasonably necessary to the normal operation of the 
contractor.  The Contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices setting forth  the provisions of this nondiscrimination clause. 

B. The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the 
contractor, shall state that it is an equal opportunity employer. 

C. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation 
shall be deemed sufficient for the purpose of meeting these requirements. 

 
2. The contractor will include the provisions of No. 1 above in every subcontract or purchase order over  
 $10,000, so that the provision will be binding upon each subcontractor or vendor. 

 
C. ANTI-DISCRIMINATION OF CONTRACTORS:  A bidder, offeror, or contractor shall not be discriminated 

against in the solicitation or award of this contract because of race, religion, color, sex, national origin, age, 
disability, faith-based organizational status, any other basis prohibited by state law relating to discrimination in 
employment or because the bidder or offeror employs ex-offenders unless the City has made a written 
determination that employing ex-offenders on the specific contract is not in its best interest.  If the award of this 
contract is made to a faith-based organization and an individual, who applies for or receives goods, services, or 
disbursements provided pursuant to this contract objects to the religious character of the faith-based 
organization from which the individual receives or would receive the goods, services, or disbursements, the 
public body shall offer the individual, within a reasonable period of time after the date of his objection, access 
to equivalent goods, services, or disbursements from an alternative provider. 

 
D. ANTI-DISCRIMINATION OF FAITH-BASED ORGANIZATIONS:  The City of Charlottesville does not 

discriminate against faith-based organizations. 
 
E. ANTITRUST:  By entering into a contract, a contractor conveys, sells, assigns, and transfers to the City of 

Charlottesville all rights, title and interest in and to all causes of action it may now have or hereafter acquire 
under the antitrust laws of the United States and the Commonwealth of Virginia, relating to the particular goods 
or services purchased or acquired by the City of Charlottesville under said contract. 

 
F. APPLICABLE LAWS & COURTS:  This procurement transaction, and any resulting contract, shall in all 

aspects be governed by the laws of the Commonwealth of Virginia, notwithstanding its conflicts of laws 
provisions. Any litigation with respect hereto shall be brought in the Circuit Court for the City of 
Charlottesville. 

 
G. ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the contractor in whole or in part 

without the written consent of the City. 
 

H. AVAILABILITY OF FUNDS:  The City’s obligation under a contract awarded as a result of this procurement 
transaction shall be and are hereby made expressly contingent upon the availability and appropriation of public 
funds to support the City’s performance thereof. 

 
I. BUSINESS-TO-GOVERNMENT VENDOR REGISTRATION:  The City’s SAP electronic solution offers 

vendor self-service registration.  Vendors are not required to register prior to bidding or submitting an offer, 
however, purchase orders cannot be issued and payment to vendors cannot be processed to a non registered 
vendor.  Go to www.charlottesville.org/purchasing to register.  Complete instructions are included on the 
vendor registration page. 

 
 
 

http://www.charlottesville.org/purchasing
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J. CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the following ways: 

 
A. The parties may agree in writing to modify the scope of the contract.  An increase or decrease in the 

price of the contract resulting from such modification shall be agreed to by the parties as a part of their 
written agreement to modify the scope of the contract.  No fixed price contract may be increased by 
more than ten percent (10%) of the amount of the contract without the advance approval of the City 
Manager or designee, and under no circumstances may the amount of this contract be increased, without 
adequate consideration, for any purpose (including, but not limited to, relief of the Contractor from the 
consequences of an error in its bid or offer). 

 
B. The City may order changes within the general scope of the contract at any time by written notice to the 

contractor.  Changes within the scope of the contract include, but are not limited to, things such as 
services to be performed, the method of packing or shipment, and the place of delivery or installation.  
The contractor shall comply with the notice upon receipt.  The contractor shall be compensated for any 
additional costs incurred as the result of such order and shall give the City a credit for any savings.  Said 
compensation shall be determined by one of the following methods: 

 
1. By mutual agreement between the parties in writing; or 

 
2. By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done 

can be expressed in units, and the contractor accounts for the number of units of work performed, 
subject to the City’s right to audit the contractor’s records and/or to determine the correct number 
of units independently; or 

 
3. By ordering the contractor to proceed with the work and keep a record of all costs incurred and 

savings realized.  A markup for overhead and profit may be allowed if provided by the contract.  
The same markup shall be used for determining a decrease in price as the result of savings 
realized.  The contractor shall present the City with all vouchers and records of expenses incurred 
and savings realized.  The City shall have the right to audit the records of the contractor as it 
deems necessary to determine costs or savings.  Any claim for an adjustment in price under this 
provision must be asserted by written notice to the City within thirty (30) days from the date of 
receipt of the written order from the City.  If the parties fail to agree on an amount of adjustment, 
the question of an increase or decrease in the contract price or time for performance shall be 
resolved in accordance with the procedures for resolving disputes provided by the Disputes Clause 
of this contract or.  Neither the  existence of a claim nor a dispute resolution process, litigation or 
any other provision of this contract shall excuse the contractor from promptly complying with the 
changes ordered by the City or with the performance of the contract generally. 

 
K. CLARIFICATION OF TERMS:  The City will assume no responsibility for oral instructions, suggestion or 

interpretation of this RFP.  Any question regarding the proposal documents and/or scope of work/specifications 
shall be directed to the Purchasing Division and any material change will be submitted to all offerors through 
issuance of an addendum.  Any questions related to this RFP MUST be submitted to the Procurement 
Division no fewer than seven (7) work days prior to the date set by this RFP for receipt of proposals by 
the City. Questions should be in writing and electronic transmission is preferred. Questions submitted beyond 
the time specified above may be left unanswered if sufficient time does not allow a response to all prospective 
offerors without causing an unacceptable delay in the process.   

 
L. CONFIDENTIALITY OF PERSONALLY IDENTIFIABLE INFORMATION:  The contractor assures that 

information and data obtained as to personal facts and circumstances related to patients or clients will be 
collected and held confidential, during and following the term of this agreement, and will not be divulged 
without the individual’s and the City’s written consent and only in accordance with federal law or the Code of 
Virginia.  Contractors who utilize, access, or store personally identifiable information as part of the performance 
of a contract are required to safeguard this information and immediately notify the City of any breach or 
suspected breach in the security of such information. Contractors shall allow the City to both participate in the 
investigation of incidents and exercise control over decisions regarding external reporting.  Contractors and 
their employees working on this project may be required to sign a confidentiality statement.  
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M. CONTRACTOR’S FORMS/BOILERPLATE CONTRACTS: All written agreements, contracts, service 

agreements, account applications, forms and other documents, of any nature, that the  successful Offeror would 
require the City to sign in connection with any contract resulting from this procurement transaction, or the 
performance thereof by the Contractor, must be submitted along with the Contractor’s proposal. Under no 
circumstances shall the City be required to agree to any contractual provision (i) that would materially conflict 
with any requirement(s) of this RFP, (ii) that would affect the price, quality, quantity or delivery schedule for 
any goods or services, (iii) that would conflict with any requirement of the Virginia Public Procurement Act or 
the Charlottesville City Code, or (iv) that would, in the City’s sole discretion, materially alter the overall 
combination of quality, price and various elements of required services that in total are optimal relative to the 
City’s needs, and the Contractor shall not condition its performance or delivery upon any such agreement by the 
City. 

 
N. CONTRACTUAL CLAIMS:  Contractual claims, whether for money or other relief, shall be submitted in 

writing no later than 60 days after final payment; however, written notice of the contractor’s intention to file a 
claim shall be given at the time of the occurrence or beginning of the work upon which the claim is based. The 
City has established an administrative procedure for consideration of contractual claims, and a copy of such 
procedure is available upon request from the City’s Purchasing Office. Contractual disputes shall also be subject 
to the provisions of Va. Code §2.2-4363(D) and (E) (exhaustion of administrative remedies) and §2.2-4364 
(legal actions). Resolution of a claim by the City or its administrative appeals panel shall not relieve a 
contractor of the requirement to submit any invoice(s) as a condition of receiving payment of specific amount(s) 
from the City. 

 
O. COOPERATIVE CONTRACTING:  This procurement is being conducted on behalf of other public bodies, in 

accordance with 2.2-4304 of the Code of Virginia.  Unless specifically prohibited by the offeror, any resultant 
contract may be extended to Albemarle County, the University of Virginia, the Rivanna Water & Sewer 
Authority, the Rivanna Solid Waste Authority, the Albemarle County Service Authority, the Charlottesville 
Housing Authority, Region Ten Community Services Board and various other public agencies in, but not 
necessarily limited to, the central Virginia area in and around Charlottesville and Albemarle County, to permit 
those public bodies to purchase  in accordance with the terms, conditions and specifications of this proposal at 
contract prices. The successful vendor shall deal directly with City department with regard to order placement, 
delivery, invoicing and payment. 

 
P. DEBARMENT STATUS: By submitting their proposals, offerors certify that they are not currently debarred by 

the federal government, the Commonwealth of Virginia, or any local government or public authority, from 
submitting bids or proposals on contracts for the type of goods and/or services covered by this solicitation, nor 
are they an agent of any person or entity that is currently so debarred. 

 
Q. DEFAULT: In case of failure to deliver goods or services in accordance with the contract terms and conditions, 

the City, after due oral or written notice, may procure them from other sources and hold the contractor 
responsible for any resulting additional purchase and administrative costs.  This remedy shall be in addition to 
any other remedies which the City may have. 

 
R. DESIGNATED PERSONNEL:  The personnel designated in the management summary for key positions shall 

not be changed except with the permission of the City.  Contractor may not substitute other staff or individual(s) 
without the prior, express written consent of the City.  The City shall not be required to consent or accept any 
substitution(s) if to do so would require an increase in the compensation due the Contractor under this 
Agreement, or a reduction in the quantity or quality of the Service by this Agreement, as determined in the 
City’s sole discretion. 

 
S. DRUG-FREE WORKPLACE CLAUSE:  During the performance of this contract the contractor agrees as 

follows:  (i) to provide a drug-free workplace for the contractor’s employees; (ii) to post in conspicuous places, 
available to employees and applicants for employment, a statement notifying employees that the unlawful 
manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is 
prohibited in the contractor’s workplace and specifying the actions that will be taken against employees for 
violations of such prohibition; and (iii) state in all solicitations or advertisements for employees placed by or on 
behalf of the contractor that the contractor maintains a drug-free workplace.  For the purposes of this paragraph, 
“drug-free workplace” means a site for the performance of work done in connection with the contract awarded 
to a contractor in accordance with this procurement transaction, where the contractor’s employees are 
prohibited from engaging in the unlawful manufacture, sale distribution, dispensation, possession or use of any 
controlled substance or marijuana during the performance of the contract. 
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T. ETHICS IN PUBLIC CONTRACTING:  Per Code of Virginia, 2.2-4367:  By submitting a proposal, the offeror 

certifies that their proposal is made without collusion or fraud and that they have not offered or received any 
kickbacks or inducements from any other offeror, supplier, manufacturer or subcontractor in connection with 
their proposal, and that they have not conferred on any public employee having official responsibility for this 
procurement transaction any payment, loan subscription, advance, deposit of money, services or anything of 
more than nominal value, present or promised, unless consideration of substantially equal or greater value was 
exchanged. 

 
U. HEADINGS:  Section, article and paragraph headings contained within this Request for Proposals have been 

inserted only as a matter of convenience and for reference, and they in no way define, limit, or describe the 
scope or intent of any term, condition or provision of this Request for Proposals. 

 
V. IDLING REDUCTION REQUIREMENT:  Contractors are required to comply with the City of 

Charlottesville’s Idling Reduction Policy for Motor Vehicles and Equipment, policy number 100-12.  This 
policy is available at www.charlottesville.org/purchasing under the Vendor Registration link. 

 
W. IMMIGRATION REFORM AND CONTROL ACT OF 1986:  By entering into a written contract with the City 

of Charlottesville, the Contractor certifies that the Contractor does not, and shall not during the performance of 
the contract for goods and services in the Commonwealth, knowingly employ an unauthorized alien as defined 
in the federal Immigration Reform and Control Act of 1986. 

 
X. INCLEMENT WEATHER/CLOSURE OF CITY OFFICES:  If the City of Charlottesville is closed for business 

on the date and time set by this RFP for receipt of proposals, then proposals will be accepted on the next 
scheduled business day up to the time of day specified on the original date specified for receipt of proposals. 

 
Y. INDEMNIFICATION:  Contractor hereby assumes, and shall defend, indemnify and save the City and all of its 

officers, agents and employees harmless from and against any and all liability, loss, claim, suit, damage, charge 
or expense including attorneys fees which the City and all of its officers, agents and employees may suffer, 
sustain, incur or in any way be subjected to, on account of death of or injury to any person (including, without 
limitation, City officers, agents, employees, licensees and invitees) and for damage to, loss of , and destruction 
of any property whatsoever, which arises out of, results from, or is in any way connected with actions taken by 
the Contractor in the performance of its obligations under this Agreement, or which occurs as a consequence of 
any negligence, omission or misconduct of the Contractor and any of Contractor’s subcontractors, agents or 
employees in the performance of Contractor’s or any of its subcontractors, agents or employees in performing 
work under this contract, regardless of whether such loss or expense is caused in part by a party indemnified 
hereunder. 

 
Z. INSURANCE:  By signing and submitting a proposal under this solicitation, the offeror certifies that if awarded 

the contract, it will purchase and maintain, at its sole expense, and from a company or companies authorized to 
do business within the Commonwealth of Virginia, insurance policies containing the following types of 
coverages and minimum limits, protecting from claims which may arise out of or result from the Offerors’s 
performance or non-performance of services under this Contract, or the performance or non-performance of 
services under this Contract by anyone directly or indirectly employed by the Offeror or for whose acts it may 
be liable: 

 
a.  Workers’ Compensation - Statutory requirements and benefits.  Coverage is compulsory for employers of 

three or more employees, to include the employer.  Contractors who fail to notify the City of increases in 
the number of employees that change their workers’ compensation requirements under the Code of Virginia 
during the course of the contract shall be in noncompliance with the contract.  This policy shall specifically 
list Virginia as a covered state. 

b. Employer’s Liability - $100,000 per employee for Bodily Injury, $100,000 per employee for Disease, and 
$500,000 per policy for Disease.  This policy shall specifically list Virginia as a covered state. 

c. Commercial General Liability - $1,000,000 per occurrence and $2,000,000 aggregate limits.  Commercial 
General Liability is to include bodily injury and property damage, personal injury, advertising injury, 
contractual liability, and products and completed operations coverage.  The City of Charlottesville and its 
officers, employees agents and volunteers must be named as an additional insured and so endorsed on the 
policy. 

d. Automobile Liability – minimum of  $1,000,000  combined single limit for bodily injury and property 
damage.  

http://www.charlottesville.org/purchasing
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e. Cyber Liability/ Information Technology- $1,000,000 per claim, including coverage for costs of 3rd party 
notification, credit monitoring, and fraud protection. 

 
All insurance coverage: 
1. shall be issued by an insurance carrier authorized to do business within the Commonwealth of Virginia and 

rated A – VIII or better, by A. M. Best Company or equivalent rating from an alternate recognized ratings 
agency, and otherwise acceptable to the City; 

2. shall be kept in force throughout performance of services; 
3. shall be an occurrence based policy; 
4. shall include completed operations coverage; 
5. shall contain a cross liability or severability of interest clause or endorsement.  Insurance covering the 

specified additional insured shall be primary and non-contributory, and all other insurance carried by the 
additional insureds shall be excess insurance; 

6. where additional insured required, such policy shall not have a restriction on the limits of coverage 
provided to the City as an additional insured.  The City shall be entitled to protection up to the full limits of 
the offerors’s policy regardless of the minimum requirements specified in the Contract. 

 
Proof Of Insurance: Prior to performance of any services or delivery of goods, the Offeror shall (i) have all 
required insurance coverage in effect; (ii) the Offeror shall deliver to the City certificates of insurance for all 
lines of coverage, or other evidence satisfactory to the City in its sole discretion. (See Attachment A for a 
Sample C.O.I. and Guide to the Acord Form).  The Offeror shall be responsible that such coverage 
evidenced thereby shall not be substantially modified or canceled without 30 days prior written notice to the 
City; and (iii) the Offeror shall deliver to the City endorsements to the policies which require the City and its 
officials, officers, employees, agents and volunteers be named as “additional insured”.  Policies which require 
this endorsement include:  Commercial General Liability and Auto Liability. Such endorsements must be 
approved by the City, and (iv) upon the request of the City, provide any other documentation satisfactory to the 
City in its sole discretion, evidencing the required insurance coverage, including but not limited to a copy of the 
insurance policy and evidence of payment of policy premiums. The Offeror shall require each of its 
subcontractors and suppliers to have coverage per the requirements herein in effect, prior to the performance of 
any services by such subcontractors and suppliers.  Further, the Offeror shall ensure that all Required Insurance 
coverages of its subcontractors and suppliers is and remains in effect during performance of their services on 
the Project and certifies by commencement of the Work that this insurance and that of subcontractors is in effect 
and meets the requirements set forth herein. The City shall have no responsibility to verify compliance by the 
Offeror or its subcontractors and suppliers. 

 
Effect Of Insurance: Compliance with insurance requirements shall not relieve the Offeror of any 
responsibility to indemnify the City for any liability to the City, as specified in any other provision of this 
contract, and the City shall be entitled to pursue any remedy in law or equity if the Offeror fails to comply with 
the contractual provisions of this contract.  Indemnity obligations specified elsewhere in this Contract shall not 
be negated or reduced by virtue of any insurance carrier's denial of insurance coverage for the occurrence or 
event which is the subject matter of the claim, or by any insurance carrier’s refusal to defend any named 
insured. 

 
Waiver Of Subrogation:  The Offeror agrees to release and discharge the City of and from all liability to the 
Offeror, and to anyone claiming by, through or under the Offeror, by subrogation or otherwise, on account of 
any loss or damage to tools, machinery, equipment or other property, however caused. 

 
Sovereign Immunity:  Nothing contained within this RFP shall effect, or shall be deemed to affect, a waiver of 
the City’s sovereign immunity under law. No contract awarded as a result of this procurement transaction shall 
contain any provision requiring the City to waive or limit any sovereign or governmental immunity to which it 
may be entitled. 

 
Right to Revise or Reject: The City reserves the right, but not the obligation, to revise any insurance 
requirement not limited to limits, coverages and endorsements, or reject any insurance policies which fail to 
meet the criteria stated herein.  Additionally, the City reserves the right, but not the obligation, to review and 
reject any insurer providing coverage due to its poor financial condition or failure to operate legally. 

 
AA. OSHA STANDARDS:  All contractors and subcontractors performing services for the City are required and 

shall comply with all Occupational Safety and Health Administration (OSHA), State and City Safety and 
Occupational Health Standards and any other applicable rules and regulations.  Also, all contractors and 
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subcontractors shall be held responsible for the safety of their employees and any unsafe acts or conditions that 
may cause injury or damage to any persons or property within and around the work site area under this contract. 

 
BB. OWNERSHIP OF DOCUMENTS:  All information, documents, and electronic media furnished by the City to 

the Contractor belong to the City, are furnished solely for use in connection with the Contractor’s performance 
of Services required by this Agreement, and shall not be used by the Contractor on any other project or in 
connection with any other person or entity, unless disclosure or use thereof in connection with any matter other 
than Services rendered to the City hereunder is specifically authorized in writing by the City in advance.  All 
documents or electronic media prepared by or on behalf of the Contractor for the City are the sole property of 
the City, free of any retention rights of the Contractor.  The Contractor hereby grants to the City an 
unconditional right of use, for any purpose whatsoever, documents or electronic media prepared by or on behalf 
of the Contractor pursuant to this Agreement, free of any copyright claims, trade secrets, or any other 
proprietary rights with respect to such documents. 

 
CC. PAYMENT:   

 
A. To Prime Contractor: 

 
a. The City shall promptly pay for completed delivered goods or services by the required payment 

date. The required payment date shall be either: (i) the date on which payment is due under the 
terms of a contract for the provision of goods or services, or (ii) if a date is not established by 
contract, not more than 45 days after goods or services are received or not more than 45 days after 
an invoice is rendered, whichever is later. Separate payment dates may be specified for contracts 
under which goods or services are provided in a series of partial executions or deliveries to the 
extent that the contract provides for separate payment for partial execution or delivery. Within 20 
days after the receipt of an invoice for goods or services, the City shall notify the supplier of any 
defect or impropriety that would prevent payment by the required payment date. In the event that 
the City fails to make payment by the require payment date, the City shall pay any finance charges 
assessed by the supplier that shall not exceed one percent per month. In cases where payment is 
made by mail, the date of postmark shall be deemed to be the date payment is made.  

b. Individual contractors shall provide their social security numbers, and proprietorships, partnerships, 
and corporations shall provide the City with a federal employer identification number, prior to 
receiving any payment from the City. 

c. Invoices for items ordered, delivered and accepted shall be submitted by the contractor directly to 
the payment address shown on the purchase order/contract.  All invoices shall show the city 
contract number and/or purchase order number. 

d. All goods or services provided under this contract or purchase order, that are to be paid for with 
public funds, shall be billed by the contractor at the contract price, regardless of which city 
department is being billed. 

e. Unreasonable Charges.  Under certain emergency procurements and for most time and material 
purchases, final job costs cannot be accurately determined at the time orders are placed.  In such 
cases, contractors should be put on notice that final payment in full is contingent on a determination 
of reasonableness with respect to all invoiced charges.  Charges which appear to be unreasonable 
will be researched and challenged, and that portion of the invoice held in abeyance until a 
settlement can be reached.  Upon determining that invoiced charges are not reasonable, the City 
shall promptly notify the contractor, in writing, as to those charges which it considers unreasonable 
and the basis for the determination.  A contractor may not institute legal action unless a settlement 
cannot be reached within thirty (30) days of notification.  The provisions of this section do not 
relieve a city department of its prompt payment obligations with respect to those charges which are 
not in dispute (Code of Virginia, § 2.2-4363). 

 
B. To Subcontractors:   

a. A contractor awarded a contract under this solicitation is hereby obligated: 
 

  (1) To pay the subcontractor(s) within seven (7) days of the contractor’s receipt of payment from 
the City for the proportionate share of the payment received for work performed by the 
subcontractor(s) under the contract; or 

 
  (2) To notify the City and the subcontractor(s), in writing, of the contractor’s intention to 

withhold payment and the reason. 
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b. The contractor is obligated to pay the subcontractor(s) interest at the rate of one percent per month 

(unless otherwise provided under the terms of the contract) on all amounts owed by the contractor 
that remain unpaid seven (7) days following receipt of payment from the City, except for amounts 
withheld as stated in (2) above.  The date of mailing of any payment by U. S. Mail is deemed to be 
payment to the addressee.  These provisions apply to each sub-tier contractor performing under the 
primary contract.  A contractor’s obligation to pay an interest charge to a subcontractor may not be 
construed to be an obligation of the City. 

 
DD. PERMITS AND FEES:  All proposals submitted shall have included in price the cost of any business or 

professional licenses, permits or fees required by the City of Charlottesville or the Commonwealth of Virginia.  
The offeror must have all necessary licenses to perform the services in Virginia and, if the successful Offeror is 
a corporation, professional corporation or limited liability company, must also be authorized to do business in 
the Commonwealth of Virginia. 

 
EE. SCHOOL CONTRACTOR CERTIFICATION: Contractor acknowledges that any contract resulting from this 

solicitation for services may require Contractor, Contractor’s employees or other persons within Contractor’s 
control to have direct contact with City of Charlottesville Public School students on school property during 
regular school hours or during school-sponsored activities. As evidenced by the authorized signature below, 
Contractor hereby certifies to the City of Charlottesville and to the Charlottesville City School Board that all 
persons who will provide such services for or on behalf of the Contractor on public school property have not 
been convicted of a felony or any offense involving the sexual molestation or physical or sexual abuse or rape 
of a child. 
 
Contractor hereby acknowledges that, pursuant to Virginia Code section 22.1-296.1, any person making a 
materially false statement regarding any such offense shall be guilty of a Class I misdemeanor and, upon 
conviction, the fact of such conviction shall be grounds for the revocation of the contract to provide such 
services and, when relevant, the revocation of any license required to provide such services. 
 
Contractor hereby agrees that this Certification shall be binding throughout the contract term, and that it will 
provide immediate notice to the City of Charlottesville and the Charlottesville City School Board of any event 
that renders this certification untrue. 
 

FF. SMALL BUSINESS SUBCONTRACTING AND EVIDENCE OF COMPLIANCE:  It is the policy of the City 
of Charlottesville to facilitate the establishment, preservation and strengthening of small businesses and 
businesses owned by women and minorities and service disabled veterans and to encourage their participation 
in the City's procurement activities.  Toward that end the City of Charlottesville encourages these firms to 
compete and encourages other firms to provide for the participation of these firms through partnerships, joint 
ventures, subcontracts or other contractual opportunities.  Offeror are asked, as part of their submission, to 
describe any planned use of such business in fulfilling this contract, SEE ATTACHMENT G.  

 
GG. STATE CORPORATION COMMISSION IDENTIFICATION NUMBER: Pursuant to Code of Virginia, §2.2-

4311.2 subsection B, a bidder or offeror organized or authorized to transact business in the Commonwealth 
pursuant to Title 13.1 or Title 50 is required to include in its bid or proposal the identification number issued to 
it by the State Corporation Commission (SCC). Any bidder or offeror that is not required to be authorized to 
transact business in the Commonwealth as a foreign business entity under Title 13.1 or Title 50 or as otherwise 
required by law is required to include in its bid or proposal a statement describing why the bidder or offeror is 
not required to be so authorized. Link to the Virginia State Corporation Commission site:  
http://www.scc.virginia.gov/. 

 
HH. TAXES:  Include only taxes applicable to the project in this proposal.  The City is exempt from State Sales Tax 

and Federal Excise Tax.  Tax Exemption Certificate indicating the City’s tax exempt status will be furnished by 
the City of Charlottesville upon request. 

 
II. TESTING AND INSPECTION: The City reserves the right to conduct any test/inspection it may deem 

advisable to assure goods and services conform to the specifications. 
 

JJ. TRANSPORTATION AND PACKAGING:  All prices submitted must be FOB Destination - Freight Prepaid 
and Allowed.  By submitting their proposals, all offerors certify and warrant that the price offered for FOB 
destination includes only the actual freight rate costs at the lowest and best rate and is based upon the actual 
weight of the goods to be shipped.  Except as otherwise specified herein, standard commercial packaging, 
packing and shipping containers shall be used.  All shipping containers shall be legibly marked or labeled on the 
outside with purchase order number, commodity description, and quantity. 

http://www.scc.virginia.gov/
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KK. USE OF BRAND NAMES:  Unless otherwise provided in this solicitation, the name of a certain brand, make or 
manufacturer does not restrict offerors to the specific brand, make or manufacturer named, but conveys the 
general style, type, character, and quality of the article desired.  Any article which the City, in its sole 
discretion, determines to be the equal of  that specified, considering quality, workmanship, economy of 
operation, and suitability for the purpose intended, shall be accepted.  The offerer is responsible to clearly and 
specifically identify the product being offered and to provide sufficient descriptive literature, catalog cuts and 
technical detail to enable the City to determine if the product offered meets the requirements of the solicitation.  
This is required even if offering the exact brand, make or manufacturer specified.  Adequate data for evaluation 
purposes must be provided.  Unless the offeror clearly indicates in its proposal that the product offered is an 
equal product, such proposal will be considered to offer the brand name product referenced in the solicitation. 

 
LL. The requirements of this RFP shall be deemed incorporated into any contract resulting from this procurement 

transaction, as if set forth therein verbatim. 
 
IX. SPECIAL TERMS AND CONDITIONS:  

 
A. AUDIT: The contractor shall retain all books, records, and other documents relative to this contract for five (5) 

years after final payment, or until audited by the City, whichever is sooner.  The City, its authorized agents, 
and/or auditors shall have full access to and the right to examine any of said materials during said period. 
 

B. CANCELLATION OF CONTRACT: The City may terminate any agreement resulting from this solicitation at 
any time, for its convenience, upon thirty days’ advance written notice to the Contractor.  In the event of such 
termination the Contractor shall be compensated for services and work performed prior to termination.   
 

C. EXCESSIVE DOWNTIME: Equipment or software furnished under the contract shall be capable of continuous 
operation.  Should the equipment or software become inoperable for a period of more than 24 hours, the 
contractor agrees to pro-rate maintenance charges to account for each full day of inoperability.  The period of in 
operability shall commence upon initial notification.  In the event the equipment or software remains inoperable 
for more than 4 consecutive calendar days, the contractor shall promptly replace the equipment or software at 
no charge upon request of the City.  Such replacement shall be with new, unused product(s) of comparable 
quality, and must be installed and operational within 3 days following the request for replacement. 
 

D. LATEST SOFTWARE VERSION: Any software product(s) provided under the contract shall be the latest 
version available to the general public as of the due date of this solicitation. 

 
E. LIMITATION OF USE: The City’s right to use computer software developed entirely at private expense may 

be limited by the contractor as stipulated in this contract.  Notwithstanding any provision to the contrary 
however, the City shall have at a minimum: unlimited use of the software on the equipment for which it is 
purchased; use of the software on a secondary system for backup purposes should the primary system become 
unavailable, malfunction, or is otherwise rendered inoperable; use of the software at another City site should the 
system be entirely transferred to that location; the right to make a backup copy for safekeeping; the right to 
modify or combine the software with other programs or materials at the Commonwealth’s risk; and the right to 
reproduce any and all documentation provided such reproduction is for the sole use of the City.  These rights are 
perpetual and irrevocable; in the event of any actual or alleged breach by the City, the contractor’s sole remedy 
shall be to pursue a monetary claim in accordance with § 2.2-4363 of the Code of Virginia. 

 
F. SERVICE PERIOD (EXTENDED): Due to the criticality of the applications for which the equipment and/or 

software is purchased, the contractor shall provide 24 hours a day, 7 days a week, maintenance support, 
including state holidays.  Response time shall be within 4 hours following initial notification.  All necessary 
repairs or corrections shall be completed within 48 hours of the initial notification. 

 
G. SOFTWARE UPGRADES: The City shall be entitled to any and all upgraded versions of the software covered 

in the contract that becomes available from the contractor.  The maximum charge for upgrade shall not exceed 
the total difference between the cost of the City’s current version and the price the contractor sells or licenses 
the upgraded software under similar circumstances. 
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H. TERM OF SOFTWARE LICENSE: Unless otherwise stated in the solicitation, the software license(s) 
identified in the pricing schedule shall be purchased on a perpetual basis and shall continue in perpetuity.  
However the City reserves the right to terminate the license at any time, although the mere expiration or 
termination of this contract shall not be construed as an intent to terminate the license.  All acquired license(s) 
shall be for use at any computing facilities, on any equipment, by any number of users, and for any purposes for 
which it is procured.  The City further reserves the right to transfer all rights under the license to another state 
agency to which some or all of its functions are transferred. 

 
I. THIRD PARTY ACQUISITION OF SOFTWARE: The contractor shall notify the procuring agency in writing 

should the intellectual property, associated business, or all of its assets be acquired by a third party.  The 
contractor further agrees that the contract’s terms and conditions, including any and all license rights and related 
services, shall not be affected by the acquisition.  Prior to completion of the acquisition, the contractor shall 
obtain, for the City’s benefit and deliver thereto, the assignee’s agreement to fully honor the terms of the 
contract. 

 
J. TITLE TO SOFTWARE: By submitting a bid or proposal, the bidder or offeror represents and warrants that it 

is the sole owner of the software or, if not the owner, that it has received all legally required authorizations from 
the owner to license the software, has the full power to grant the rights required by this solicitation, and that 
neither the software nor its use in accordance with the contract will violate or infringe upon any patent, 
copyright, trade secret, or any other property rights of another person or organization. 

 
K. WARRANTY AGAINST SHUTDOWN DEVICES: The contractor warrants that the equipment and software 

provided under the contract shall not contain any lock, counter, CPU reference, virus, worm, or other device 
capable of halting operations or erasing or altering data or programs.  Contractor further warrants that neither it, 
nor its agents, employees, or subcontractors shall insert any shutdown device following delivery of the 
equipment and software. 

 
L. WARRANTY OF SOFTWARE: The contractor warrants the operation of all software products for a period of 

12 months from the date of acceptance.  During the warranty period, the contractor shall provide 24 hour toll 
free phone support and all patches, fixes, revisions, updates, upgrades, and minor releases to both the software 
and its supporting documentation.  In addition, the contractor shall provide a two hour return call response time 
and complete all necessary patches/fixes within 48 hours of initial notification. 
 

M. RENEWAL OF CONTRACT:  
Period of Contract for the Pilot Program:  Six (6) months from the beginning of the pilot program with the 
options to renew under the terms of the original agreement for one (1) additional six (6) month period for a total 
pilot program period not to exceed one (1) year. 
 
Period Of Contract for the Meter System: Shall be for a negotiated period beginning on the date specified in 
the ratified contract with the option to renew under the terms of the original contract for the life cycle of the 
system as determined the City. Prior to the expiration date of the initial contract or any subsequent renewal, the 
Contractor may request price adjustments to be effective during the upcoming contract period.  Price increases 
shall be limited to no more than the percentage increase in the Consumer Price Index, Urban Wage Earners and 
Clerical Workers (CPI-W), U. S. City Average, All Items, Not Seasonally Adjusted, for the most recently 
published twelve months as published by the U. S. Department of Labor, Bureau of Labor Statistics.  The base 
price to which any adjustments will be made shall be the prices in effect during the contract term prior to the 
proposed term. The City reserves the right to negotiate increases in excess of validated CPI if deemed to be fair 
and reasonable and in the best interest of the City. 
 

X. ATTACHMENTS:  
 

ATTACHMENT A Sample C.O.I. and Guide to the Acord Form 
ATTACHMENT B Commercial Loading Zone 
ATTACHMENT C Signature Sheet 
ATTACHMENT D State Corporation Commission Form 
ATTACHMENT E Offeror Data Sheet 
ATTACHMENT F Certification of No Collusion 
ATTACHMENT G Proprietary/Confidential Information Identification 
ATTACHMENT H Small, Women, Minority and Veteran-Owned Business Objectives 
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ATTACHMENT A 
 
 
 

SAMPLE C.O.I. and GUIDE TO THE ACORD FORM 
 
Explanation: The Sample C.O.I. and Guide to the Acord Form below is for informational purposes only. Offerors are 
not required to submit a C.O.I or Endorsement(s) with their proposal response. Prior to performance of any services 
or delivery of goods, the Offeror shall (i) have all required insurance coverage in effect; (ii) the Offeror shall deliver to 
the City certificates of insurance for all lines of coverage.  The Offeror shall be responsible that such coverage 
evidenced thereby shall not be substantially modified or canceled without 30 days prior written notice to the City; and 
(iii) the Offeror shall deliver to the City Endorsements to the policies which require the City and its officials, officers, 
employees, agents and volunteers be named as “additional insured”.  
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ATTACHMENT B 
 

COMMERCIAL LOADING ZONE  
(Applies only to contracts were deliveries are made to City Hall or Annex) 

 
The City has designated a commercial loading zone on 7th Street between City Hall and the Annex.  All vendors that 
deliver to City Hall need to use the designated loading zone.  Parking on the sidewalk will be ticketed.  Here is an 
aerial showing the location of the loading zone (red box).  
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ATTACHMENT C 
 
 

SIGNATURE SHEET 
 
 

RFP# PARKING METERS/17-12 
 
Title:  PARKING METERS 

 
In Compliance With This Request For Proposal And To All The Conditions Imposed Therein And Hereby Incorporated By 
Reference, The Undersigned Offers And Agrees To Furnish The Goods/Services In Accordance With The Attached Signed 
Proposal Or As Mutually Agreed Upon By Subsequent Negotiation. 
 
 
Name And Address Of Firm: 

 

_____________________________________________ Date:   ________________________________________ 

DBA_________________________________________ By:     _________________________________________ 

_____________________________________________             (Signature In Ink) 

__________________________Zip Code:___________ Name:  ________________________________________ 

Telephone Number:  (___)_________________________              (Please Print) 

Fax Number: (___) ______________________________ Title:  _________________________________________ 

E-mail Address: ________________________________              I have the authority to bind the corporation. 
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ATTACHMENT D 

 

STATE CORPORATION COMMISSION FORM 
 
 

Virginia State Corporation Commission (SCC) registration information.  
 

Name of Firm/Offeror:___________________________ 
 
 

 
� 

 
is a corporation or other business entity with the following Virginia SCC identification number: 
__________________ -OR- 
 

 

� 

 
is not a corporation, limited liability company, limited partnership, registered limited liability partnership, or 
business trust -OR- 
 

 

� 

 
is an out-of-state business entity that does not regularly and continuously maintain as part of its ordinary and 
customary business any employees, agents, offices, facilities, or inventories in Virginia (not counting any 
employees or agents in Virginia who merely solicit orders that require acceptance outside Virginia before they 
become contracts, and not counting any incidental presence of the bidder/offeror in Virginia that is needed in order 
to assemble, maintain, and repair goods in accordance with the contracts by which such goods were sold and 
shipped into Virginia from bidder/offeror’s out-of-state location) -OR- 
 

 

� 

 
is an out-of-state business entity that is including with this bid/proposal an opinion of legal counsel which 
accurately and completely discloses the undersigned bidder’s/offeror’s current contacts with Virginia and describes 
why those contacts do not constitute the transaction of business in Virginia within the meaning of § 13.1-757 or 
other similar provisions in Titles 13.1 or 50 of the Code of Virginia. Attach opinion of legal counsel to this form. 
 

 

� 

 
Check the following box if you have not completed any of the foregoing options but currently have pending 
before the Virginia SCC an application for authority to transact business in the Commonwealth of Virginia 
and wish to be considered for a waiver to allow you to submit the SCC identification number after the due 
date for bids/proposals (the City reserves the right to determine in its sole discretion whether to allow such 
waiver). 
 

 
 
Registered Agent Information 
 
Please specify the Registered Agent who will accept services of process on your behalf. 
 
Agent Name: _____________________________________________________________________ 
 
Physical Address (no Post Office Boxes):  ______________________________________________ 
 
          ______________________________________________ 
 
 
 
I certify the accuracy of this information. 
 
 
Signed: ____________________________________Title: ________________________________   Date: _______________ 
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ATTACHMENT E 
OFFEROR DATA SHEET 

 
Note:  The following information is required as part of your response to this solicitation.   
 
1. Qualification: The vendor must have the capability and capacity in all respects to satisfy fully all of the contractual 

requirements. 
 
2. Vendor’s Primary Contact: 
 

Name: __________________________________ Phone: _________________________ 
 
3. Years in Business:  Indicate the length of time you have been in business providing this type of good or service: 
 

__________ Years ________ Months 
 
4. Indicate below a listing of at least four (4) current or recent accounts, either commercial or governmental, that your 

company is servicing, has serviced, or has provided similar goods.  Include the length of service and the name, 
address, and telephone number of the point of contact. 

 
 

 
A. 

 
Company: 

  
Contact: 

 

  
Phone: 

  
Email: 

 

  
Dates of 
Service: 

  
$ Value: 

 

     
 
B. 

 
Company: 

  
Contact: 

 

  
Phone: 

  
Email: 

 

  
Dates of 
Service: 

  
$ Value: 

 

     
 
C. 

 
Company: 

  
Contact: 

 

  
Phone: 

  
Email: 

 

  
Dates of 
Service: 

  
$ Value: 

 

     
 
D. 

 
Company: 

  
Contact: 

 

  
Phone: 

  
Email: 

 

  
Dates of 
Service: 

  
$ Value: 

 

 
 
I certify the accuracy of this information. 
 
Signed: ____________________________________Title: ________________________________   Date: _______________ 
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ATTACHMENT F 

 
CERTIFICATION OF NO COLLUSION 

 
 
The undersigned, acting on behalf of _________________________________________, does hereby certify in connection 
with the procurement and proposal to which this Certification of No Collusion is attached that: 
 
This proposal is not the result of, or affected by, any act of collusion with another person engaged in the same line of 
business or commerce: nor is this proposal the result of, or affected by, any act of fraud punishable under Article 1.1 of  
Chapter 12 of Title 18.2 Code of Virginia, 1950 as amended (&&18.2-498.1 atseq.) 
  
 ____________________________________ 
 Signature of Company Representative 
 
 ____________________________________ 
 Name of Company 
 
 ____________________________________ 
 Date 
 

ACKNOWLEDGEMENT 
 
STATE OF ______________________________ 
 
CITY/COUNTY OF _____________________________________________, to wit: 
 
The foregoing Certification of No Collusion bearing the signature of  ______________________ and  
 
dated _____________________________ was subscribed and sworn to before the  undersigned notary public  
 
by ______________________________ on ____________________. 
 
 ____________________________________ 
                      Notary Public 
 
My commission expires:____________________________________ 

 
 

CODE OF VIRGINIA 
 &18.2-498.4.  Duty to provide certified statement.  A. The Commonwealth, or any department or agency thereof, and any 
local government or any department or agency thereof, may require that any person seeking, offering or agreeing to transact 
business or commerce with it, or seeking, offering or agreeing to receive any portion of the public funds or moneys, submit a 
certification that the offer or agreement or any claim resulting thereon is not the result of, or affected by, any act of collusion 
with another person engaged in the same line of business or commerce,  or any act of fraud punishable under this  article.  

 
B. Any person required to submit a certified statement as provided in paragraph A above who knowingly makes a false 
statement shall be guilty of a Class 6 felony. (1980, c.472) 
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ATTACHMENT G 
 

PROPRIETARY/CONFIDENTIAL INFORMATION 
IDENTIFICATION 

 
Name of Firm/Offeror:  _______________________________________ 

 
RFP# PARKING METERS/17-12 

 
Trade secrets or proprietary information submitted by an offeror shall not be subject to public disclosure under the Virginia 
Freedom of Information Act; however, the offeror must invoke the protections of § 2.2-4342F of the Code of Virginia, in 
writing, either before or at the time the data or other material is submitted.  The written notice must specifically identify the 
data or materials to be protected including the section of the proposal in which it is contained and the page numbers, and state 
reasons why protection is necessary.  The proprietary or trade secret material submitted must be identified by some distinct 
method such as highlighting or underlining and must indicate only the specific words, figures or paragraphs that constitute 
trade secrets or proprietary information.  In addition, a summary of proprietary information shall be submitted on this form.  
The classification of an entire proposal document, line item prices, and/or total proposal prices as proprietary or trade secrets 
is not acceptable.   
 
SECTION/TITLE PAGE 

NUMBER (S) 
REASON(S) FOR WITHHOLDING FROM DISCLOSURE 
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ATTACHMENT H 
 

SMALL-, WOMEN-, MINORITY- AND  
VETERAN-OWNED BUSINESS OBJECTIVES 

 
It is an important business objective of the City of Charlottesville to promote the economic enhancement of small businesses 
(SBE), women-owned businesses (WBE), minority-owned businesses (MBE) and veteran-owned businesses (VBE).  The 
success of the City to track the amount of business received by SBE, WBE, MBE and VBE businesses, whether as a prime 
contractor or a subcontractor, is dependent upon the business community partnering with us in this important endeavor. 
 
If you anticipate sub-contracting to any of these businesses in the performance of this contract, you are requested to 
individually report the total dollars for each business classification.  Failure to report the dollars in the categories below may 
result in the application of stronger requirements being placed on offerors to assure that SBE, WBE, MBE and VBE 
businesses receive benefits from City contracts. 
 
Complete the following information, and return this form with your proposal. 
 

1. If you are a SBE, WBE, MBE or VBE, please check one or more of the following boxes: 
 
______ SBE          ________WBE         ________ MBE          ________VBE 
 

  Certification #:  _____________________     Expiration Date:  __________________ 
 

If certified by other than the Virginia Department of Minority Business Enterprise, provide the name and 
contact information, including phone number and website of certifying agency: 

  
  _____________________________________________________________________ 
 
  _____________________________________________________________________ 
 
  _____________________________________________________________________ 

 
2. In the spaces below, report the anticipated dollars that you intend to subcontract to each business type if a 

contract is awarded to your company.  If you do not intend to sub-contract any work to others, even if you are a 
SBE, WBE, MBE or VBE, put zeros in the spaces below. 
 
Total SBE Dollars to be Sub-contracted $____________________________ 
 
Total WBE Dollars to be Sub-contracted $____________________________ 
 
Total MBE Dollars to be Sub-contracted $____________________________ 
 
Total VBE Dollars to be Sub-contracted $____________________________ 
 
 

3. If you are not a SBE, WBE, MBE or VBE, and you do not plan to utilize such firms in this contract, please state 
your reasons: 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 
 
_________________________________________________________________________________ 

 
 
 
 
I certify the accuracy of this information. 
 
Signed: ____________________________________Title: ________________________________   Date: _______________ 
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