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Follow-Up Comments on the LEED AP Candidate Handbook

Page 4 - LEED Professional Accreditation Exam Tracks

As stated, candidates need to pass only one exam track, however each exam will result in the same 
accreditation: LEED AP.

Page 13 - Examination Day

To prepare for your examination day, it is recommended that you drive to the appropriate testing center 
the day before your test takes place.  This will give you an approximate driving time and will also relieve 
stress on the day of your examination.

After arriving at your testing site, you will sign in and become acquainted with the rules of the testing 
center.  You will then be asked to keep your identification out and present it to the proctor.  Next, 
your personal items will be placed inside of a locker and you will have the key during the duration of 
your exam.  Cell phones must be turned off and placed in the locker along with your other personal 
belongings.  PDAs (personal digital assistants) are not allowed in the building and must be left in your 
vehicle.  The lockers are approximately 1 cubic foot so large bags are prohibited.  

You will be offered sound-muffling earphones at the start of the test along with scratch paper and 
pencils.  Calculators are not allowed for use during the exam.  There will be calculations included in the 
exam, but the numbers used are very simple to work with (ex. 1,000,000 square feet).

Before the exam, a 10 minute tutorial is available to get acquainted with the computer system.  It 
will demonstrate how to perform simple functions including how to mark questions for further review.    
After reviewing the tutorial, it would be helpful to write down any information on your scratch paper 
that has been giving you trouble during the studying process.  You may also want to create charts prior 
to the exam and be able to write them down at this time (ex-submittal phase, ID credit thresholds, 
referenced standards, etc.).

After you complete your exam, there is an optional post-test survey that takes 10 minutes.  After the 
survey and a few moments of a blank screen, your exam results will appear and you will immediately 
know your score.  You will leave the testing room and the proctor will provide you with a printout of your 
score and a receipt (you are not charged for the exam until it is performed).  You will not know which 
questions you answered incorrectly; this is to uphold the quality of the exam.

Eligibility

There are currently no prerequisites for taking the LEED Professional Accreditation exam, however, the 
following are recommended by the USGBC:

•   Building industry knowledge and tenure in green building
•   Familiarity with the documentation process for LEED certified projects

Eligibility continued
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Eligibility continued

•   Knowledge of LEED credit intents, requirements, submittals, technologies, and strategies within your 
discipline
•   Practical experience working with multiple design disciplines
•   Understanding of life cycle costs and benefits of LEED
•   Familiarity with LEED resources and processes

Preparation

Studying for this exam will be a different approach for each person.  Depending on your previous 
experience with the eligibility recommendations, you may need to study for months to fully prepare 
for the exam, or you may only need to refresh yourself on knowledge already gained.  There are many 
ways to study for the exam but they all begin with reading the LEED NC version 2.2 Reference Guide.  
The Reference Guide goes through each prerequisite and credit in detail.  It includes information on 
strategy and implementation, calculations, exemplary performance thresholds and numerous other 
topics.  Knowledge and understanding of each of these topics is critical to becoming a LEED AP.  

Though it is not required, the USGBC suggests attending a LEED Technical Review workshop for the 
selected Rating System and exam track (NC, EB, or CI).  More information and workshop registration is 
available on the USGBC web site.  

What to Study

LEED Reference Guide for New Construction version 2.2.
There are three editions available of LEED-NC v2.2.  If you are studying either the first or second editions, 
make sure that you reference the errata sheets provided by the USGBC for any changes that you need 
to be aware of.  This guide can be purchased from the USGBC as a printed copy or a printable PDF.  For 
members it is $150, and for non-members it is $200.  Spend the majority of your study time on this 
publication.  A condensed version is available from the USGBC at no cost.  This version can be used to 
get you started, but the majority of information about the Rating System is not included.

Certification Process
This includes registration, application, and the credit interpretation rulings (CIRs).  More information is 
provided on the USGBC website.

LEED Templates
The best way to begin learning about project and team coordination is to study the LEED templates for 
credit submittals.  These templates are only provided after you have registered a project; however the 
USGBC provides sample templates to the general public.  

Synergies
When studying the credits, understand the synergies between various credits and approaches as touched 
upon in the Reference Guide.  Many questions don’t focus on a single credit, but rather propose a project 
and ask how different applications within a project could apply to more than one credit.
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Items to Memorize

The exam covers information that must be fully understood, but there are some aspects that should be 
memorized.  They are as follows:

Prerequisites
If all prerequisites are not met, the project cannot become LEED Certified.  As a result, they are very 
important and each prerequisite should be known for the exam.  

Referenced Standards
Many credits cite an established industry standard.  Know which reference standard goes with which 
credit.  Some credits will have multiple referenced standards depending on which option you pursue - 
make sure you know each of them.

Example Question:  When considering EQ Credit 6.2 Controllability of Systems, designers should evaluate 
the closely tied interactions between thermal comfort and acceptable indoor air quality, as required by 
which standards?  (Choose 2)

 PEM
 ASHRAE 62.1-2004
 Green Seal Plus, GS-11
 ASHRAE 55-2005
 Green Seal, GC-03
 SCAQMD Rule 1113

Credit Thresholds
For some credits, you have to achieve a certain percentage to receive points.  Know the percentages for 
each credit, if applicable, and the exemplary performance for those credits.

Calculations
There are many calculations throughout the Reference Guide.  Although you might not need to have 
every equation memorized, make sure that you know the simpler ones, and how to use them (ex. water 
use reduction)

Example Question:  On a 20 acre project, local zoning requires 4 acres of open space.  How many total 
acres of open space must the project contain to qualify for SS Credit 5.2 Site Development?

 6 acres
 8 acres
 4 acres
 5 acres
 10 acres
 There is not enough information to answer; you must know the building footprint. 

Options
Some credits have different prescribed compliance paths.  Be sure that you know each of them and if 
there is a point difference.

Answers:  ASHRAE 55-2004 and ASHRAE 62.1-2004;  5 acres
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In addition to the USGBC website, here is some information on specific topics to pay 

close attention to:

Project Registration

The first thing to do is register online via USGBC website.• 

Registration fees are $450 for members and $600 for non-members.• 

Certification fee depends on the LEED Rating System (NC, EB, CI, etc.) and building square • 
footage.

All certification fees are waived if a project receives LEED Platinum Certification.• 

A project can be submitted in two phases (design and construction) or as one combined phase.• 

After the design phase, the USGBC will mark each credit as credit anticipated or credit denied.• 

Credits are not actually awarded after the design phase.• 

After the construction phase, the USGBC will make a ruling on each credit as credit achieved or credit • 
denied.

Registration during early phases of project design ensures maximum potential for achieving • 
certification.

Registration establishes the point of contact with the USGBC and provides access to essential • 
information.

Registration also provides access to a database of existing Credit Interpretation Requests and • 
Rulings.

A complete LEED-Online submittal must include:  • 

 Overall project narrative including at east three project highlights

 Drawings and photos illustrating the project, including:

  Site plan

  Typical floor plan

  Typical building section

  Typical or primary elevation

  Photo or rendering of the project

25



CIRs (Credit Interpretation Requests and Rulings)

During the certification process, if it is unclear whether or not a strategy applies to a given credit, a • 
CIR can be submitted and the ruling will determine the suitability of the approach.

CIR Rulings will never guarantee or award any credits - it just provides specific information regarding • 
applicability.

Before submitting a CIR, check the online resource for previous CIRs logged by other projects on • 
relevant credits first.  Only if a similar credit interpretation has not been logged or does not answer 
your inquiry sufficiently, then a new CIR via LEED-Online should be submitted.

CIRs are $220 for each one submitted.  None are provided free of charge.• 

Each CIR should only refer to one LEED credit and one primary related strategy.• 

The inquiry should only include essential project strategy and background information and should • 
be presented in the context of the credit intent.

There is a 600 word maximum.• 

Confidential project information should not be disclosed. • 

Submissions of drawings, cut-sheets, or other attachments are not permitted.• 

CIRs can be viewed by all USGBC members, non-members with registered projects, and workshop • 
attendees.

CIRs can only be requested by LEED Registered Project Team Members.• 

Appeals

If a project team feels that sufficient grounds exist to appeal a credit that has been denied after • 
either the design phase or the Final LEED Review, it has the option to appeal.

Appeals are $500 per credit or prerequisite.• 

You have 25 days to appeal after the Final LEED Review.• 

Appeal submittals are all done via LEED-Online.• 

Appeals continued
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Appeals Continued

Because review will be done by a different  review team, appeals must include the following:• 

 LEED registration information, including project contact, protect type, project size, number of   
 occupants, date of construction completion, etc.

 An overall project narrative including at least three project highlights.

 The LEED Project Checklist Scorecard indicating project prerequisites and credits and the total   
 score for the project.
 
 Drawing and photos illustrating the project including:

  Site plan

  Typical floor plan

  Typical building section

  Typical or primary elevation

  Photo or rendering of the project
 
  Complete list of all CIRs used.

 Original, re-submittal, and appeal submittal documentation for only those credits that are   
 being  appealed.  Narratives for each to be included as well.
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The Unites States Green Building Council’s website has pertinent information that 
is very important to review and fully understand during the process of studying to 
become a LEED Accredited Professional.

The Green Building Certification Institute is where you can find information regarding 
LEED AP Exam Preparation and the link to registering for the exam itself.

This resource is one that covers a substantial amount of material that is on the LEED 
AP exam.  It is a site that allows users to converse with one another when questions 
arise, and therefore, is very useful. 

The University of Florida provides this site for public use that has numerous study 
materials and more importantly, they provide practice quizzes that focus on each 
category of the LEED Rating System.

This publication is very useful because it proves an 80 question practice exam that 
is very similar to that of the real test.   The practice test is a part of the LEED-NC 
Study Guide.  The other material covered in the guide is a more in-depth explanation 
of the Rating System and material applicable to the knowledge necessary for the 
LEED AP exam.  It is available for purchase through the USGBC Colorado Chapter’s 
website for $50. 

The Green Building Educational Services offer a package of 4 practice tests to be 
taken online.  This is an effective tool because is it set up exactly like the LEED AP 
test, so on your exam day, you will be familiar with taking a computerized test.  The 
content in the tests are again very similar to that of the real exam.

The GBCI provides twelve practice questions on their website.  These are also very 
important because they come straight from the makers of the exam.

Online Resources

USGBC.ORG 

GBCI.ORG 

intheleed.com

http://www.
c c e . u f l .
e d u / L E E D /
resources.asp

USGBC Colorado 
Chapter Practice 
Exam

greenexamprep
.com

GBCI.org

Practice Test Resources
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This handbook is available to get you started on studying and understanding all of the components of 
the LEED Rating System.  Through critical analysis of the provided materials, the Reference guide, and 
any other available sources, you have the opportunity to be successful in becoming a LEED AP.  To begin 
this process, the LEED for New Construction and Major Renovations condensed version of the Rating 
System Version 2.2 follows.      
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