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INTRODUCTION 
 

The material covered within the St. Mary’s Athletics Handbook is intended as a method of 
communicating to coaches regarding general St. Mary’s Athletic Department information, rules 
and regulations, and is not intended to either enlarge or diminish any St. Mary’s School 
(hereafter School) policies or regulations.  Material contained herein may therefore be 
superseded by School policies or regulations or changes in state or federal law.  Coaches 
should therefore rely on current policies as posted, and use this handbook as notice of key 
policies relevant to coaches, and coaches are responsible for following all current, relevant 
School policies as posted. 
 
Any information contained in this handbook is subject to unilateral revision or elimination from 
time-to-time without notice. 
 
No information in this handbook shall be viewed as an offer, expressed or implied or as a 
guarantee of any employment of any duration. 
 

MISSION STATEMENT OF ST. MARY’S ATHLETIC DEPARTMENT 
 
St. Mary’s School is committed to excellence in athletics as part of a larger commitment to 
excellence in education, community, and spirit.  St. Mary’s embraces the philosophy that a well-
rounded athletics program is an integral part of the school’s educational mission.  The athletic 
department dedicates itself to the pursuit of excellence in athletics within the framework of the 
school's academic, community, and education objectives. 
 
The mission of the St. Mary’s athletic department is to promote the intellectual, physical, and 
moral development of students. Participation in athletics helps our students grow and learn 
while developing their personal, physical, and intellectual skills. 
 
St. Mary’s athletic department is committed to instilling in students, through athletic training and 
competition, habits valuable to personal development, moral character, and success in life.  
These include: strict adherence to codes of fairness and respect; embracing the discipline and 
hard work needed to reach one’s potential and highest level of performance; commitment to 
teamwork and working with others in pursuit of a common goal; sportsmanship and respect for 
one’s opponents by accepting victory with humility and defeat with grace; and high standards of 
ethical behavior, personal integrity and responsibility on and off the field.  The athletic 
department takes pride in knowing that our coaches are educators and our athletes are true 
representatives of the St. Mary’s student body. 
 
St. Mary’s recognizes and values the important role that athletics plays in creating a sense of 
community in the school through engagement of students, faculty, staff, and alumni. 
Involvement in athletic competition brings with it yet another reason for the St. Mary’s 
community to be proud.  It serves to strengthen bonds and build loyalty in a healthy manner 
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while serving as an excellent opportunity for the greater community to understand the values 
and ideals St. Mary’s embodies. 
 
St. Mary’s athletic department commits itself to the unquestioned integrity of its athletic 
programs by strict adherence to St. Mary’s School policies and OSAA rules and regulations.  All 
athletes, coaches, staff and individuals involved, directly or indirectly, with athletics must adhere 
to a level of conduct that brings credit to themselves and the school and promotes the values 
and goals associated with St. Mary’s mission as a Catholic academic institution. 
 

ATHLETIC PHILOSOPHY 
 

Athletic competition contributes to sound educational objectives when properly organized and 
conducted.  The intent is to offer an educational athletic program while giving proper regard for 
the needs, capacities, and welfare of all participants.  Planning and organization consistent with 
the goals and policies stated below is necessary if the program is to contribute to sound 
educational objectives. 
 
To fully utilize the potential of athletics for educational purposes, the St. Mary’s athletic program 
will be conducted in accordance with the following: 

 
The St. Mary’s athletic program is considered an integral part of a student’s educational 
experience. 
 
The St. Mary’s athletic program supplements rather than serves as a substitute for 
physical education and personal wellness. 
 
The St. Mary’s athletic program adheres to all Southern Cascade League, Oregon School 
Activities Association, and St. Mary’s School policies and procedures. 
 
The St. Mary’s athletic program is conducted by professionally prepared coaches and 
staff who foster the welfare and safety of all participants and act as ethical coaches and 
problem solvers. 
 
The St. Mary’s athletic program will promote maximum student participation and 
encourage a variety of participation. 
 
The St. Mary’s athletic program will be coordinated to provide optimum growth for 
students grades six through twelve. 
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GUIDELINES 
 
The St. Mary’s athletic program is designed for students, grades six through twelve, who desire 
to participate.  The athletic program is organized and conducted in accordance with the 
following guidelines to utilize the potential of athletics as an educational experience: 
 

It is the responsibility of St. Mary’s School’s administration, coaches, and staff to 
understand, represent, and enforce the Oregon School Activities Association rules and 
regulations along with the St. Mary’s Athletic Department mission statement and the 
School’s policies, rules, and regulations. 
 
No student will participate in practice or contests without a current physical examination, 
written consent of the parent or guardian, written consent of a parent or guardian in 
compliance with State of Oregon Jenna’s law concussion form, and having met all 
academic eligibility requirements. 
 
St. Mary’s School students who participate in athletics and/or activities will be required to 
pay a participation fee per sport.  Fees are collected after the team roster is set which 
occurs at completion of the first regular season contest. 
 
Participation Fee Refund: If an athlete is injured and can no longer participate because of 
the injury, the family may appeal to the athletic director for a partial or full refund.  If an 
athlete quits the team or becomes ineligible to participate, the participation fee will not be 
refunded. 
 
All athletes will have completed adequate practice sessions to ensure proper physical 
conditioning before engaging in a contest.   

 
Contests will be scheduled to interfere as little as possible with academic class time.   
 
Coaches will be certified teachers employed by St. Mary’s School when possible. 
 
Coaches associated with the St. Mary’s athletic program who are not on a current 
employment agreement with St. Mary’s will be approved yearly as volunteers with a 
background check. 
 

Non-Discrimination Policy 
 
St. Mary’s School recognizes the diversity and worth of all individuals and groups.  It is 
the policy of St. Mary’s School that there will be no discrimination or harassment of 
individuals or groups based on race, color, religion, gender, sexual orientation, gender 
identity, gender expression, national origin, marital status, age, veteran’s status, genetic 
information or disability in any educational programs, activities, or employment. 
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Concerns, issues, or complaints should be directed to school administration.  Any issues 
of noncompliance will be investigated by St. Mary’s School. 
 

Anti-Discrimination Notice 
 
St. Mary’s School prohibits discrimination in its programs and activities on the basis of 
disability or other protected class.  No individual with a disability or other protected class 
shall, on the basis of such disability or protected class be excluded from participation in, 
be denied the benefit of, or otherwise be subjected to discrimination under any program 
or activity of St. Mary’s School.  Complaints or concerns should be directed to school 
administration. 
 
 

PROFESSIONAL CODE OF CONDUCT 
 

All personnel involved in St. Mary’s Athletic Department are expected to be familiar with and 
abide by the following Code of Conduct: 
 
ALL ATHLETIC PERSONNEL WILL 

● Effectively implement School regulations, procedures, policies, and work rules and 
policies of this handbook. 

● Integrate personal philosophies of athletics with Athletic Department Mission Statement 
and dedication to education. 

● Model appropriate adult behavior and leadership. 
● Encourage “good sportsmanship” 
● Participate in clinics, safety training, and professional growth opportunities. 
● Treat all participants of the athletic program with dignity and respect; i.e. students, 

coaches, parents, administration, spectators, and officials. 
● Develop, maintain, implement, and evaluate sound program goals, training plans, 

practices, and procedures. 
● Maintain a current knowledge of and abide by the current OSAA rules governing 

interscholastic athletics. 
● Maintain effective communication with school administration, teachers, parent 

organizations, media, and community organizations. 
● Demonstrate loyalty to staff and programs within the school through cooperation, 

communication, and the encouragement of multi-sport athletes. 
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SPORTS OFFERED 
 

 
UPPER SCHOOL     MIDDLE SCHOOL 
 
Volleyball      Volleyball 
Cross Country      Cross Country 
Soccer       Football 
Football      Basketball 
Basketball      Track and Field   
Swimming      Baseball 
Ski Club 
Track and Field 
Tennis 
Golf 
Baseball 
 

COACHES DUTIES AND RESPONSIBILITIES 
 
All coaches’ primary responsibility is for the safety of their athletes.  Coaches will inspect 
facilities to ensure they are free from any obstacles, which may be hazardous to the welfare of 
the participants and spectators.  Unsafe conditions will be reported, in writing, to the athletic 
director.  In the event of an injury, first aid will be administered.  State law prohibits school 
personnel from administering any internal medicine.  All injuries must be reported to the school 
office and athletic director as soon as possible.  If the injury requires immediate attention, 
parents are to be contacted as soon as possible.  The coach will assume the responsibility for 
contacting the parent/guardian and school administration.  If a parent/guardian cannot be 
reached, the coach will follow the school’s emergency plan.  Coaches will complete a report on 
any injury that occurs as a result of athletic participation.  These will be returned to the athletic 
director. 
 
 
All coaches will: 
 

● Be present at all games and practice sessions and travel with the team on away games 
unless cleared through the Athletic Director. 

● Arrive in advance of the athletes and stay until all athletes have left the school site. 
● Work cooperatively with School administration in enforcing athletic regulations regarding 

attendance at practice for athletes and eligibility. 
● Adhere to Athletic Department Mission Statement, Coaches Handbook and all School 

rules and policies. 
● Secure all athletic facilities after use and monitor all facility use by students.  Unattended 

use of athletic facilities is strictly prohibited unless permitted by School administration. 
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● When arriving home from a trip, coaches must make certain that each student has a way 
home.  Coaches will be the last to leave the school. 

● Seek athletic director approval for any use of school facilities by non-school students or 
non-school scheduled activities or events. 

● Prepare athletic facility for practice and contests in cooperation with athletic director. 
● Attend meetings called by athletic director. 
● Attend league meetings dealing with their sport. 
● Supervise the care and prevention of athletic injuries. 
● Be current on all OSAA and School required trainings and certifications. 
● Be responsible for the training and conditioning of student-athletes. 
● Instruct athletes on training rules and enforce Athletic Department and School student 

rules and policies. 
● Inventory and return all supplies and equipment for their sport within two weeks after the 

completion of the season. 
● Encourage the participation of all members of the team in practice and competition while 

striving to maintain a competitive program. 
● Live up to the high standard of sportsmanship established by St. Mary’s School for 

athletic programs.  Avoid public displays of anger and/or displeasure. 
● Adhere to St. Mary’s School policies and procedures. 
● Participate in and complete Athletic department coaches evaluation program. 
● When there are indications of problems through parent/guardian concerns or complaints, 

seek resolutions to those concerns through communication face to face meetings.  
● Be a positive role model for fellow coaches and athletes.  Encourage and inspire 

athletes to be the best person they can be by providing positive feedback and skill-
building techniques.  Teach, critique, and encourage.  Use correction techniques that are 
not demeaning. 

● Accept seriously the responsibility and privilege of representing St. Mary’s School and 
community by displaying positive public actions. Coaches will model appropriate adult 
behavior and leadership.  Be positive role model for students and community. 

● Treat all participants of the interscholastic program equally with dignity and respect; i.e., 
students, coaches, parents/guardians, administration, spectators, and officials. 

● Develop, maintain, implement, and evaluate sound program goals, training plans, 
practices, and procedures. 

● Maintain effective communications with school administration, teachers, 
parents/guardians, students, booster clubs, media, and community organizations. 

● Effectively implement the school’s athletic personnel evaluation system. 
● Effectively utilize the school’s problem solving process. 
● Perform and support duties as required by state, conference and athletic department 

rules, policies and regulations. 
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UPPER SCHOOL HEAD COACHES 
 

DUTIES AND RESPONSIBILITIES 
 
Upper School head coach will serve as head coach of the varsity team and assist with 
coordinating the all upper school and the middle school programs associated with their sport.   
The head coach is directly responsible to the athletic director.  Upper School head coach will 
have the following specific responsibilities: 
 

● Organize, institute, and supervise a system of play that will be recognized as the St. 
Mary’s Athletic Department System for their respective sport.  This system is to be 
consistent at all levels of the upper school and middle school programs. 

● Organize, schedule, and conduct practice sessions designed to consider the welfare of 
the athletes, the coaching staff, and St. Mary’s School guidelines. 

● Maintain a thorough knowledge of skill development, training techniques, fundamentals, 
game strategy, and rules of the sport. 

● Provide supervision of participants before and after all practices and contests. 
● Supervise the care and prevention of athletic injuries. 
● Arrange in cooperation with the athletic director necessary transportation, finances, and 

travel itineraries for away contests. 
● Provide the school office and athletic department with a list of those students making 

athletic trips. 
● Be accountable for expenditures in accordance with procedures established by St. 

Mary’s School. 
● Organize the coaching staff so that assistant coaches have specific delegated duties, 

understand each expectation, and complete the assigned duties. 
● Prepare, justify, and submit proposed budgetary requirements for the assigned sport to 

the athletic director. 
● Operate within the current fiscal budget allowances for the sport. 
● Be responsible for the care of school equipment, supplies, and physical properties. 
● Issue and maintain records of uniforms, equipment, and athletic supplies in conjunction 

with the Athletic Department. 
● Inform the athletic director of practice and contest schedules. 
● Be responsible for the proper use and care of school facilities and equipment.  Current 

records will be maintained on equipment used by each participant. 
● Issue and maintain records of uniforms, equipment, and athletic supplies.  Current 

records will be maintained on equipment used by each participant.  All athletic 
equipment will be properly stored and secured in an area designated by the athletic 
director. 

● Inform the athletic director of practice and contest schedules. 
● Insure that the player to whom equipment was issued returns that equipment or is billed 

for lost equipment. 
● Communicate effectively and cooperate productively with the entire sports public; i.e. 

staff, students, parents, administrators, media, etc. 
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● Insure that all athletes have met all registration and eligibility requirements prior to any 
participation. 

● Submit the following to the athletic director: 
○ An alphabetical team roster as soon as the team is determined and revise as 

necessary. 
○ A team roster, with all necessary personal data, at least one week before the first 

contest (name, number, height, weight, position, grade, etc.) and keep athletic 
director aware of any changes to the roster. 

○ A coach's evaluation report within 14 days following the completion of a season. 
○ Submit to the athletic director within 4 days of the end of the season students 

earning varsity letters. 
● Assist the athletic director with the development of the non-league portions of the 

schedule for all levels of the sport. 
● Assist parent groups and athletic department in planning end of the year team banquet. 
● Assist in the evaluation of assistant coaches’ performances by providing a summary of 

individual job expectations using assistant coaches evaluation form. 
● Attend league meetings dealing with their sport. 
● Perform other duties relating to his/her assigned athletic program designated by the 

athletic director. 
 
 

MIDDLE SCHOOL HEAD COACHES 
 

DUTIES AND RESPONSIBILITIES 
 
Head coaches will: 
 

● Determine the length of practice sessions for each team.  Head coaches will keep 
athletes and parents informed of practice and game schedules.  There will be no 
practices on Saturday, Sunday, or holidays except with permission from the athletic 
director. 

● Institute and supervise the St. Mary’s Athletic Department System of play for your 
respective sport and work with the Upper School head coach in using that system.  

● Issue and maintain records of uniforms, equipment, and athletic supplies in conjunction 
with the Athletic Department. 

● Inform the athletic director of practice and contest schedules. 
● Provide supervision of participants before and after all practices and contests. 
● Supervise the care and prevention of athletic injuries. 
● Be responsible for the proper use and care of school facilities and equipment.  Current 

records will be maintained on equipment used by each participant. 
● Issue and maintain records of uniforms, equipment, and athletic supplies.  Current 

records will be maintained on equipment used by each participant.  All athletic 
equipment will be properly stored and secured in an area designated by the athletic 
director. 
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● Prepare athletic facilities for contests. 
● Assist parent groups and athletic department in planning end of the year team banquet. 
● Develop the criteria used to determine the students who participate within the program.  

These procedures will be submitted to the building principal prior to the beginning of the 
season for final approval. 

● A list of players, numbers, and position will be given to the athletic director before the 
first game.  Head coaches will provide the school office and athletic department with a 
list of those students making athletic trips. 

 
UPPER SCHOOL AND MIDDLE SCHOOL ASSISTANT COACHES 

 
DUTIES AND RESPONSIBILITIES 
 
Assistant coaches are directly responsible to the athletic director and the head coach of their 
assigned sport.   All assistant coaches will have the following responsibilities: 
 

● Perform delegated duties as assigned by the head coach. 
● Implement the planned system of athletic play and training as established by the head 

coach.  When applicable, an assistant coach will have some of the same responsibilities 
as listed for a head coach (e.g., head junior varsity coach, head freshman coach). 

● Be knowledgeable of and implement the style of play and fundamental techniques 
established by the head coach. 

● Supervise the care and prevention of athletic injuries. 
● Enforce all athletic regulations and take initiative in making proposals for improvements 

in the program through the head coach and athletic director. 
● Attend meetings and clinics organized and conducted by the Upper School head coach 

or athletic director. 
 
 
 

EXPECTATION OF STUDENT-ATHLETES 
 

● Attend and positively participate in all scheduled practices. 
● Follow directions as communicated by the coach promptly and effectively. 
● Participate positively in all skill, knowledge, and application exercises as assigned by the 

coach. 
● Accept seriously the responsibility and privilege of representing the school and 

community by displaying positive public actions. 
● Accept authority and supervision in a positive manner at all times. 
● Communicate effectively with the coach and teammates. 
● Work cooperatively with the coach and team members as a problem solver. 
● Demonstrate loyalty to the school, coach, and the team. 
● Treat fellow students, opponents, their fans, and all adults with dignity and respect. 
● Refrain from conversations that foster dissention. 
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● Respect judgment and integrity of contest officials; abide by rules of the contest and 
display appropriate behavior at all times. 

● Be a positive role model for fellow athletes. 
● Live up to the high standard of sportsmanship established by St. Mary’s School. 
● Avoid public displays of anger and/or displeasure. 
● Successfully meet OSAA rules and regulations. 
● Maintain passing grades. 

 
EXPECTATION OF PARENTS 

 
● Understand and support athletic programs and their expectations as defined in 

participation standards for St. Mary’s School athletes. 
● Understand team rules, discipline, and technique corrections of students. 
● Live up to the high standard of sportsmanship established by St. Mary’s School.  Avoid 

public displays of anger and/or displeasure. 
● Be a good role model for your sons and daughters by positively supporting teams in 

every manner possible. 
● Leave coaching of the team, playing time, position, and placement on junior varsity or 

varsity to the head coach and staff. 
● Respect opposing fans, officials, coaches, and participants. 
● Approach before, during, and after games with positive comments.  Withhold negative 

comments regarding the game, athlete(s), or coaching until such time that the concern 
can be addressed in an atmosphere conducive to effective problem solving. 

 
EXPECTATION OF FANS 

 
In keeping with St. Mary’s School’s goal of teaching and demonstrating the highest levels of 
sportsmanship during athletic contests, we expect fans to demonstrate conduct appropriate for 
high school activities at all times.  St. Mary’s School’s expectation for positive fan behavior is a 
higher standard than one might expect to see tolerated at college or professional sports events. 
 
The school assumes that adults understand and will demonstrate general behaviors that are 
appropriate.  However, the following guidelines are presented to ensure a clear understanding 
of some behaviors that are unacceptable. 
 
Fans may not: 

1. Engage any human beings in an angry or aggressive manner on school property or at 
school activities.  This includes referees, coaches, other fans, parents/guardians, 
students, or school personnel. 

2. Use swear words or vulgarity on school property or at school activities. 
3. Threaten, verbally or physically, any person including referees, fans, coaches, players, 

spectators, or school personnel at any time on school property or at school activities. 
4. Create public displays of anger or intoxication at any time on school property or at 

school activities. 
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5. Consume or smoke tobacco products on school property and athletic facilities. 
6. Possess or consume alcoholic products or be under the influence on school property 

and athletic facilities. 
7. Create public displays of anger and/or displeasure. 

 
Violation of these standards may result in the removal of the fan from school activities. 
 
 

PROBLEM SOLVING FOR COACHING STAFF, STUDENTS, AND PARENTS 
 
It is expected that all parties will use the best possible adult problem solving behaviors in 
resolving issues.  School policy will govern the resolution of all problems through the routines 
and procedures established in the St. Mary’s Athletics Handbook. 
 

● Any person who has a concern or complaint may express that concern or complaint to 
school administrators.  For successful resolution it is strongly recommended that 
complaints and concerns not be expressed in public places such as games and/or other 
activities. 

● The best place to express a concern or complaint is during a meeting with school 
officials called specifically to hear the concern or complaint. 

● It is important that concerns be expressed in a calm, unstandable, and specific manner. 
 
 

PROBLEM SOLVING COMMUNICATION SCHEDULE 
 

The following procedure has been set up for problem solving issues.  It should be anticipated 
that each step will take two to three days. 
 
General Guidelines for Problem Solving -  
 

● Do not confront in an angry, aggressive manner 
● Do not make personal attacks 
● Concentrate and focus on the issues 
● Discuss concerns in private meetings 
● Attend meetings with a problem solving attitude 
● Respect other’s roles, responsibilities, and decision-making rights within their defined 

roles 
 

● Step 1 
○ The head coach and student athlete meet with informal, verbal communication. 

● Step 2 
○ The head coach, student athlete, and parent/guardian meet.  If a resolution 

cannot be made, the coach will advise the athlete and parent/guardian to 
advance to step 3. 
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● Step 3 
○ The athletic director, coach, student, and parent/guardian will meet.  The athletic 

director will gather information and determine the blocking point. 
■ The athletic director will: 

● Talk to all parties independently. 
● Ask for observations from others. 
● Meet with all parties to resolve issues. 

● Step 4 
○ The athletic director, coach, student athlete, parent/guardian will appeal to the 

school administration.  The vice principal or principal will work to resolve the 
issue(s). 

 
It is expected that all parties will use the best possible adult problem solving behaviors in 
resolving issues.  School policy will govern the resolution of all problems through the routines 
and procedures established in the St. Mary’s Athletics Handbook. 
 
 

ATHLETIC DEPARTMENT POLICIES 
 

STATEMENT OF STUDENT PARTICIPATION 
 

It is the belief of St. Mary’s School that participation in athletics is a privilege extended to 
students.  Students involved with athletics are to be responsible representatives of their school 
and our community. 
 
Participation in interscholastic athletics offers individual students opportunities to grow 
physically, intellectually, and socially through their participation in team and individual sports.  
We strive to provide an environment for school activities, which is free of discriminatory insults, 
intimidation, and harassment. 
 
St. Mary’s School provides comparable interscholastic athletic competition for male and female 
students in a variety of sports.  Students are encouraged to participate on the basis of their 
interest and physical condition.  Qualified coaching and supervisory personnel are provided for 
all school-sponsored athletic events. 
 
St. Mary’s School is a member of the Oregon School Activities Association (OSAA).  In all 
athletic matters, the school must adhere to the policies, rules, and regulations of that body, the 
State Board of Education, and Oregon Revised Statutes. 
 

STATEMENT OF RISKS 
 

Any activity which may result in contact with fixed or moving surfaces contain inherent risks of 
serious bodily harm which cannot be eliminated.  The participant and the participant’s family 
must accept the possibility of injuries from these dangers. 
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The possibility of injury can be reduced, but not eliminated, by knowing and using proper 
technique and fundamentals, maintaining good physical conditioning, being alert at all times and 
attending all training and practice sessions. 
 
As a condition of permission to participate, the student assures that he/she will use proper 
technique and fundamentals, maintain good physical conditioning, stay alert at all times, attend 
all training and practice sessions, follow instructions and obey the rules of the game. 
 
No student will be allowed to participate in practice or games until their parent/guardian has 
signed the Sports Permission and Acknowledgement of Risk or Injury form. 
 

 
ATHLETIC PARTICIPATION REQUIREMENTS 

 
Athletes will be eligible to practice and participate in a sport when the following items have been 
completed: 

A current OSAA Physical Examination must be on file in the main office.  Physicals 
must be updated at least every two years. 

 
All of the academic eligibility and transfer requirements have been met and approved 

by the athletic director. 
 
The Emergency Release Form must be filled out and on file in the Main Office. 
 
The Sports Permission and Acknowledgement of Risk of Injury Form is completed 

and on file in the Main Office. 
 
All athletic-related charges & sports fees must be cleared and a note indicating this 

must be turned into the athletic director. Sports fees are non-refundable after the 
team’s first play date/jamboree. 

 
All equipment from the prior season must be returned prior to practicing in the next 

season. 
 
 

ST. MARY’S ATHLETIC DEPARTMENT “NO CUT” POLICY 
 

St. Mary’s Athletic Department encourages the participation of all students in athletic activities 
and accordingly has a “no cut” policy meaning that any student who meets the eligibility 
requirements to participate in a sport at St. Mary’s will be granted that opportunity.   
 
At the Middle School level coaches strive to insure all students participating in athletics will 
receive equal playing time during competition.   
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At the Upper School level all students will be granted the opportunity to participate in the sport 
of their choice however their participation on the level of team (Varsity, JV, JV2) and playing 
time during competition is dependent on a number of factors including: skill level, coaches 
evaluation, safety, knowledge of the game, practice and offseason workout participation, 
attitude, team chemistry, sportsmanship, and academic standing. 

 
 

PHYSICAL EXAMINATIONS 
 

St. Mary’s School requires students who participate in extracurricular sports in grades 6 through 
12 to have a physical examination prior to participation.   A person conducting the physical 
examination shall use a form and protocol prescribed by the State Board of Education. 
 
St. Mary’s School requires students who continue to participate in extracurricular sports in 
grades 6 through 12 to have a physical examination once every two years. 
 
Students who are diagnosed with a significant illness or have had major surgery will have a 
physical examination prior to further participation in extracurricular sports. 
 
Any physical examination shall be conducted by a physician possessing unrestricted license to 
practice medicine, a licensed physician assistant, a certified nurse practitioner, or a licensed 
chiropractic physician who has clinical training and experience in detecting cardiopulmonary 
diseases and defects. 
 
The physical examination is the responsibility of the parents/students and is to be paid by them.  
Record of the exam shall be kept on file at school and shall be reviewed by the athletic 
department prior to the start of any sport season.  Students shall not participate without a record 
of passing the examination. 
 

STUDENT TRANSPORTATION 
 

Students will not be allowed to ride with other students unsupervised by a parent. 
 
Participants must travel to and from events as coordinated by St. Mary’s School.   
 
Any request for exceptions to this must be written and signed by the parent and in the 
possession of the coach before traveling. Other transportation arrangements are only allowed 
with written approval between the parents, coach/moderator and the athletic director at least 24 
hours prior to the event.   
 
Due to liability concerns, parent drivers of participants other than their own child(ren) to or from 
an event are done only after approval from the Main Office in conjunction with the athletic 
director and the coach. 
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In the event that participants are transporting themselves to an event from school, they are 
UNDER NO CIRCUMSTANCES allowed to transport other participants. 
 
Failure to follow these guidelines may result in disciplinary action against the participant. 
 
 

DRUG AND ALCOHOL POLICY 
 
No participant in St. Mary’s athletics will possess or use alcohol, drugs, controlled substances or 
tobacco at any time. Violations of this expectation will result in a review of the student’s eligibility 
by the athletic director, in consultation with the Head of School, Division Head, parents and 
coach.  
 
Eligibility subsequent to a violation of this drug, alcohol, and tobacco policy will be conditioned 
upon providing the student an optimal learning experience. Such conditions, in conjunction with 
the overall school discipline policy, will follow but are not limited to the following guidelines: 
 
First Offense: The student will be suspended from athletic participation for a minimum of two 
weeks. The student will also be asked to speak with an outside counselor regarding the 
violation. 
 
Second Offense: The student will be dismissed from activity for the remainder of that season, 
and an assessment will be required prior to his/her participation during the next season. This 
assessment must be completed immediately following the second offense. 
 
Third Offense: The student will be declared ineligible to participate in St. Mary’s Athletics for 
the remainder of that season plus one calendar year. 
 
These rules apply to a student’s entire career at St. Mary’s School. 
 
Any student who requests assistance in dealing with a drug, alcohol or tobacco problem prior to 
his/her first offense will be eligible to participate in athletics. An individualized policy will be 
determined for such students by the Principal, Vice-Principal, the athletic director, the coach, 
and the student’s parents. 
 

HOME SCHOOL STUDENTS 
 

Home School students can participate in St. Mary’s athletics assuming they have meet the 
eligibility requirements of the OSAA. 
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INTERNATIONAL STUDENTS 
 

International students can participate in St. Mary’s athletics assuming they have meet the 
eligibility requirements of the OSAA. 

 
 

ACADEMIC ELIGIBILITY REQUIREMENTS 
 

The primary emphasis at St. Mary’s is academic excellence. Participation in athletics and 
activities, although extremely important to the development and experience of many students, 
should be secondary to performance in the classroom. The following are the minimum academic 
guidelines and may be set at a higher standard by an individual coach. 

Progress Report, Reports Card, & Semester 
 
Any student involved in an extracurricular activity who receives a D+ or lower at progress 
reports, including “incomplete” (INC) and “not passing” (NP), will enter the following process: 

 
The participant is informed of the insufficient grade(s) from the athletic director. 
 
At that point, the participant has seven calendar days to provide proof (signed yellow 

sheets) of a grade of C- or higher in the class(es). During this probationary 
period, the student is allowed to participate fully in all practices, performances, 
games, meets, tournaments or other activities. 

 
After the seven calendar days, if this proof is not earned, the participant will be 

suspended indefinitely from athletics/activities until passing work is achieved. 
During this ineligible period, the student is allowed to practice, but may not attend 
performances, games, meets, tournaments or other activities as a member of 
that group. 

 
If the student has insufficient grades in multiple classes, ALL must be brought up 

before the participant returns to eligible status. 

Oregon Scholastic Activities Association (OSAA)  Regulations 

All Senior, Junior, Sophomore, and second-semester Freshmen students who do not pass five 
or more classes will not be eligible to participate in any athletic/activity season until the end of 
the following quarter at which the student passes five or more classes. The above eligibility 
rules also apply to St. Mary’s students playing a sport at another school. 
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SUSPENSION 
 

If a student is suspended from school, he/she cannot participate in a practice, contest, or activity 
during the period of the suspension. 
 

QUITTING OR DROPPED FROM A SPORT 
 
An athlete dropping out of one sport shall not be allowed to participate or practice in another 
sport that sport season without the consent of the coaches. 
 
A student dropped from a sport for disciplinary reasons may not participate in another sport for 
the remainder of the season which he/she dropped. 
 
 

ATHLETIC LETTERS 
 
St. Mary’s School awards athletic letters to students who participate in all sports at the varsity 
level based upon the general requirements below and additional criteria laid out by varsity head 
coaches at the start of the year. 
 
GENERAL REQUIREMENTS 

1. Maintain eligibility throughout the entire season.   
2. Adhere to the Student Code of Conduct. 
3. Attend all practices and games.  Exceptions must be arranged with the coach prior to 

absence. 
4. Complete the season. 
5. Return all equipment and/or pay all fines for missing or lost articles. 
6. A senior who has been part of the program for the past two years. 

 
 

ATHLETIC TRIPS 
 
The athletic director will make the arrangements for transportation of athletic teams. 
 
Students will return to the school with the traveling group unless excused by the coach.  A 
coach may grant permission to leave the traveling group only with a verified written request by 
the parent or guardian.  Athletes are not allowed to return home with other students driving the 
vehicle.  A student will not leave the team to ride home with neighbors or friends of the family 
unless a verified written request from the player’s parent/guardian granting permission for a 
student to ride home with relatives or another student’s parents is received by the coach.  A 
coach will not accept a written note as a valid request without being certain that the note was 
written by the parent or guardian.  A follow-up phone call may be necessary. 
 
A coach will travel to and from all athletic contests on the bus with the team. 
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Athletic teams will spend the night on athletic trips only when deemed necessary by the athletic 
director. 
 
Prior to leaving for an athletic trip, it is necessary that the head coach will obtain an emergency 
contact folder from the athletic department.  This will include emergency contact and health 
information about student-athletes on the team. 
 
When traveling, coaches should have a list of emergency phone numbers; i.e. athletic director 
and principals.  If a delay or emergency occurs, the coach will call and advise one of the above 
of the situation and the estimated amount of delay.  Arrangements will be made to notify parents 
of the delay. 
 
 

ATTENDANCE DURING THE SCHOOL DAY 
 
The excusing of athletes for games or matches during the school day must be kept to a 
minimum.  When an absence from class is necessary the secretary/attendance clerk will inform 
the teaching staff and the participants of the time of the dismissal. 
 
Coaches will inform student-athletes who will be missing school of the following obligations: 
 

● Arrangements for current class assignments must be made with the teacher before 
departure. 

● Students must be prepared for participation in class on the day they return. 
● A student must attend school all day prior to the athletic contest and must attend all day 

after participating.  If the student misses a day or part of these days, he/she will not be 
eligible to participate in the next scheduled contest unless cleared by the principal or 
his/her designee.  Exceptions are: planned absences at the parent/guardian’s request 
utilizing all established attendance procedures and school sponsored activities such as 
field trips, etc. 

● Participants whose group returns to school after 12:00 AM (midnight) on a school night 
may be excused from first period the next school day. 

 
Participants not in attendance by the beginning of the second period of the day will not be 
eligible to participate in events that day, including practices. This also applies to the final school 
day of the week for weekend events. 
 

AWARDS AND BANQUETS 
 
Athletes may earn a varsity award if they meet the criteria as determined by St. Mary’s Athletic 
Department. 
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Letter awards for varsity athletic achievement are given at the upper school level.   Awards are 
made on the coach’s recommendation based on the school’s criteria that reflects the degree of 
participation.  
 
In recognition of significant athletic achievement, special awards can be presented for specific 
sport accomplishment, inspirational performance, and overall athletic performance.  Special 
awards are to be minimized at the middle school. 
 
End-of-season banquets, desserts, and activities honoring athletic participants are acceptable at 
the upper school level.  Sponsorship of such banquets by spirit club and community 
organizations is permitted. 
 

BUDGETS 
 
Each sport operates within a prepared budget.  Head coaches will operate their assigned sport 
within the limits of the budget. Budgets are established by athletic director and school 
administration with input from head coaches. 
 

CLINICS FOR COACHES 
 
Coaches are encouraged to advance professionally through attendance at clinics and other 
events to improve coaching skills.  Funds for attendance of such events may be available 
through athletic department.  Approval for use of these funds requires athletic department 
authorization.  Coaches are responsible for an accounting of all expenditures. 
 
 

DUAL PARTICIPATION DURING A SEASON 
 
There are no policies from the Oregon Schools Activity Association or the 3A Southern Cascade 
League restricting an athlete from participating in more than one sport during a season.  The 
principal and the athletic director must grant permission for dual participation. 
 

 
 

EJECTION FROM ATHLETIC CONTESTS 
 

All ejections should be reported to the athletic director no later than 9:00AM the morning after 
the event. Student-athletes or coaches who are ejected from a game must meet with the athletic 
director before being cleared to return to participation.   Prior, during and after the meeting, the 
athletic director will investigate the reason for the ejection by speaking with appropriate parties.  
Upon completion of the investigation the athletic director will determine the reason for the 
ejection and if the athletic department will seek an appeal of the ejection.   
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If it is determined an appeal of the ejection will not be sought due to student-athlete/coaches 
inappropriate conduct then further penalties may be levied by the athletic director or school 
administration including suspension from practice, competition or dismissal from the team, or in 
the cases of coaches, suspension of compensation or termination from employment. 
 
All OSAA ejection procedures will be followed before clearance will be granted by the athletic 
director for the offender to return to athletic participation. 
 
 

EQUIPMENT RECORDS 
 
Equipment records will be kept for each student to whom equipment is issued. 
 
Athletic equipment will not be worn except for practice and/or games with the exception of game 
jerseys on special occasions. 
 
Athletic equipment belongs to the school and is not to be given away or sold to students.  
Pilferage by students or coaches is a violation of St. Mary’s School policies and is considered 
theft. 
 
When a coach observes school athletic equipment being worn outside the sport for which it was 
issued, he/she should either ask for the equipment or inform the athletic director. 
 
A list of athletes who have failed to return equipment must be submitted to the athletic director 
and the business office within one week following the completion of the inventory. Inventory will 
occur the within one week of the completion of the season.  Students will be billed for missing 
equipment. 
 
The Head Coach of each sport will submit to the athletic director a complete equipment 
inventory.  This is to be completed prior to their evaluation. 
 

FIRST AID CERTIFICATION 
 
It is required that the athletic director, coaches, and trainers have a current First Aid card. 
 
 

FUNDRAISING 
 

All athletic fundraising will be submitted and proved by the athletic director and Director of 
Advancement.  Fundraising without approval is strictly prohibited by all persons and parties 
associated with athletics including parents, fans and family members. 
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GAME CANCELLATION DUE TO INCLEMENT WEATHER 
 
When the school has cancelled school due to weather conditions, there will be no athletic 
contests or activities taking place on that day/evening. 
 
The “procedure” to be followed when the school has cancelled school will be that no athletic 
contests and activities will take place on that day/evening. 
 
When canceling an athletic event, the head coach in consultation with the athletic director will 
communicate the following: 
 

1. Inform the opposing school and reschedule a date and time. 
2. Inform the coach so he/she can inform his/her players and parents. 
3. Inform the Director of Transportation to cancel transportation arrangements. 
4. Inform the officials. 
5. Inform the media. 
6. Update with school website. 

 
INJURIES TO AN ATHLETE 

 
The coach or designated representative is responsible for: 

● Giving immediate care 
● Notifying the parent/guardian 
● Arranging for transportation to a medical facility if necessary 
● Notifying administration 

 
If the parent/guardian cannot be reached, the coach or a designated school official will act on 
behalf of the parent/guardian. 
 
The athletic director is responsible for processing all injury and concussion reports.  When an 
injury occurs, the coach will complete an accident report form and deliver it to the athletic 
director.  If the athlete is under the care of a physician, a medical release is required for the 
athlete to resume participation. 
 
 

ATHLETIC WEBSITE/ OSAA REPORTING/ MEDIA 
 
Athletic information including schedules, rosters and news releases are distributed by the 
athletic director. 
 
The head coach of each team is responsible for reporting on the St. Mary’s Athletic website, to 
the OSAA and to the media any pertinent information about the team.  Varsity game results are 
to be reported  on the St. Mary’s Athletic website, to the OSAA and to the media as soon as 
possible after the completion of the contest. 
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All coaches and student participants are expected to be cooperative with representatives of the 
news media. 
 
 

OFF-SEASON TRAINING PROGRAM AND CAMPS FOR STUDENTS 
 
St. Mary’s School encourages out-of-season conditioning programs within OSAA guidelines.  
Athletes will be guaranteed complete freedom of choice.  Coaches will not state or imply that 
participation in any camp is required for participation in the school athletic program. 
 
All coaches must emphasize that athletes should turn out for the sport in season.  An off-
season conditioning and training program must not keep an athlete from turning out for a current 
sport.  The current sport season remains the primary concern for the coaching staff.  The 
school’s goal is for the success of all school teams through maximum participation of athletes. 
 
A coach will not advise an athlete to not go out for a sport so that he/she may work in an off-
season program.  Violation of this provision will be considered a major breach of athletic 
regulation and coaching ethics.  Coaches must provide adult supervision during off-season 
conditioning sessions. 
 
Coaches must have administrative approval for any camp that will be operated at or through the 
school.   Coaches must be knowledgeable of school policies regarding the use of facilities and 
the school name in promoting and sponsoring camps.   
 
 

OSAA STATE PLAYOFFS/TOURNAMENT TRAVEL GUIDELINES 
 
The Oregon School Activities Association determines all state play-off sites and team sizes. 
 
The number of students and coaches that are eligible to participate in extended season contests 
will coincide with OSAA standards.  Reimbursement to the school for expenses relating to state 
play-offs is based on these standards. 
 
 

PRACTICE SCHEDULES 
 
Athletic practice parameters are determined by the school in accordance with the rules and 
regulations of the OSAA.  All athletic programs will begin practice on the first day allowed by 
OSAA rules.  Practices will be carefully planned in the best interests of the health and welfare of 
all participants.  Weekday practices will continue through the entire season. 
 
Practices on holidays will be permitted only with approval of the athletic director. 
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PURCHASING EQUIPMENT AND SUPPLIES 

 
Athletic department regulation requires that all merchandise be purchased by the use of a 
school purchase order and approved by the athletic director. 
 
All requests for athletic purchases must be made to the athletic director.  Requests for 
purchases may be initiated by completing and submitting to the athletic director a written 
request for equipment  
 
Purchasing athletic equipment without a purchase order is not considered a financial 
responsibility of the school and becomes the responsibility of the purchaser. 
 
 
RECERTIFICATION/RECONDITIONING OF FOOTBALL HELMETS AND SHOULDER PADS 
 
Every football helmet and shoulder pad in the athletic inventory will be inspected before being 
issued to a student-athlete.  Helmets and shoulder pads that are identified as defective or 
outdated will be destroyed or in the case of defective helmets will be disposed of by the a 
recertification vendor.  All helmets are recertified every two (2) years. 
 
Any helmet or shoulder pad that does not meet the recertification standard will not be stored at 
the school.  

SCHEDULES 
 
Approval of schedules for all athletic contests is the responsibility of the athletic director.  
Schedules are developed through cooperation with the athletic director, head coach, and the 
league. 
 
Coaches will keep the athletic director informed of any schedule change, which is initiated by 
personnel from other schools. 
 

STUDENT ATHLETIC MANAGERS 
 
The head coach will appoint student athletic managers and assistant managers.  Managers 
perform duties as assigned by the head coach. 
 
 

TRAINERS 
 
Athletic trainers are trained as sports medicine practitioners.  The athletic trainer’s 
responsibilities include the prevention, recognition, evaluation, management, treatment, and 
reconditioning of athletic injuries.  Duties include accurate record keeping and the counseling of 
injured athletes. 
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The trainer, coach, and athlete will work to provide the best possible care for the student athlete.  
If a parent/guardian or physician state that an athlete is unable to practice or compete, the 
coaching staff will honor that restriction. 
 
 

USE OF ATHLETIC FACILITIES BY THIRD PARTIES 
 
Scheduling athletic facilities is a responsibility of the athletic director.  The use of school facilities 
for any activity not part of the instructional day or the athletic program requires the completion of 
a use agreement. 
 
 

VAN CERTIFICATION 
 
The use of school vans for athletic trips is sometimes necessary.  Type 10 vehicles require all 
drivers to have a current first aid card and be Type 10 certified.   
 

ATHLETIC VOLUNTEERS  
 
Persons not under a current contract with the school must complete a background check and be 
approved by the athletic director. The background check will be forwarded to the business office 
for school approval.   
 
Under no circumstance shall any person be directly involved in athletic programs without a 
current background check on file.  Criminal background checks are required every four years. 


