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GRAYLING HIGH SCHOOL

MISSION STATEMENT

Grayling High School is committed to an educational partnership between school and community that enables all students to reach
his or her full potential.

NONDISCRIMINATION STATEMENT

The Crawford AuSable School District does not discriminate on the basis of race, color, national origin, sex, age, religion or
disability in admission or access to any of its programs, activities or policies. Any person having inquiries concerning the Crawford
AuSable School District’s compliance with the regulations implementing Title VI, Title IX, the ADA or Section 504 is directed to
contact the Superintendent of the CASD.

SCHOOL INFORMATION

Grayling High School is accredited by the North Central Association of Colleges and Schools (NCA) and is located at 1135 North
Ol1d-US 27, in Grayling. The school website address is: www.casdk12.net, click on high school. GHS is a member of the Lake
Michigan Conference. The school colors are green and white, with the Viking as the mascot.

DIRECTORY INFORMATION

Principal Donna Boughner 989-344-3532 dboughner@casdk12.net
Assistant Principal Tim Sanchez 989-344-3502 tsanchez(@casdk12.net
Athletic Director Nate Maury 989-344-3423 nmaury@casdk12.net
At-Risk Coordinator Sarah Allen* 989-344-3510 sallen@casdk12.net

* = students with annual individualized programs (i.e. 504's and IEP’s)

Counselor Lynn Thompson 989-344-3511 Ithompson@casdk12.net
Attendance/Reception Dianne Tobin 989-344-3508 dtobin@casdk12.net
Attendance Voice Mail Message Only 989-344-3528

The attendance voice mail extension (3528) is a message only number for parents to call 24 hours a day, seven days a week
to excuse their student. Parents are encouraged to use this number to excuse absences.

Student Messages: Due to the large volume of last minute messages for students, we can not accept or deliver student messages
after 2:40 p.m. We would like to be able to relay messages to your students, but after 2:40 it is not possible.

OFFICE HOURS: 7:00 TO 3:30 P.M.

Students are welcome in the building between the hours of 7:45 a.m. and 3:00 p.m. Otherwise, students must be under the direct
supervision of a coach or adult. Grayling High School office hours are 7:00 a.m. to 3:30 p.m.
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SCHOOL SONG

the colors we hold dear.

Marching ever on to victory

and we'll always cheer - - rah, rah, rah.

Loyal to our team and team mates

the watch word of us all.

For we love our dear ole high school

Onward Grayling, score a basket (touchdown)
and put this team to shame.
Fight team, fight team, come on fight team

and our standards must not fall.

and we'll win this game - - rah, rah, rah.

For the Vikings we of Grayling
just can't and won't be beat.

For we love our dear ole high school

and we will not take defeat!!!
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(70 min.)
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ACADEMIC

GRADUATION REQUIREMENTS

(CLASS OF 2018, 2019, 2020, 2021)

I.  Students graduating from Grayling High School regular day session:

A. Must earn a minimum of twenty-seven (27) approved credits.

B. Must have earned:

1.

4 credits of English Language Arts *
4 credits of math—minimum of algebra, geometry, algebra II, plus a math course in the senior year. *
3 credits of science, including 1 credit of biology, 1 credit of chemistry, and % credit of physics. *

3 credits of social studies including ' credit of Civics, 72 credit of Economics, 1 credit of U.S. History and Geography,
and 1 credit of World History and Geography. *

% credit each of Physical Education and Health. *
1 credit of visual, performing or applied arts (vocational education, industrial education or business technology).*
2 credits of a grade appropriate language other than English. *

Online learning experience guideline, not for credit: (EDP creation using online resources in social studies classes).

*QOr in conjunction with the State of Michigan legislative requirements.

C. All requirements cited above must be met except in the case where individuals are approved for an individually prescribed
alternative educational program by the building Individual Educational Planning Team.

D. According to the Michigan School Code, students have the privilege to demonstrate competency in any of their required
classes. Students should refer to the G.H.S. Testing-Out Policy in the G.H.S. Student Handbook.

II. Students must have full-time enrollment status in their final year in order to participate in graduation ceremonies.

III. Students graduating from G.H.S. must have taken the complete MME (Michigan Merit Exam/state mandated AYP assessment)
in their junior year.

IV. Community Service: In order to develop a sense of community responsibility, students are required to complete a minimum of
40 hours of community service within their four years or ten hours per year for those enrolling at GHS after their freshman year.
The service must be documented and turned into the media center. Forms may be obtained in the office and are also available

on-line.

A. Community service hours for family members must have prior administrative approval.

B. 40 hours of community service is to be documented in the counseling office by the end of second trimester of a student’s
senior year.



IL.

INDEPENDENT STUDIES PHILOSOPHY

A student may:

A. Want to take a class in a special interest area which the school may not offer.

B. May need a specific class during a time or trimester when the class is not offered.
C. May want to pursue research or extensive study in a singular area.

The independent studies program allows this individualized curricular approach to occur. The following procedure must be
used in developing a proposal to take a class by independent studies:

A. The student may secure an independent studies application from his/her counselor. The counselor can assist the student
by helping to clarify specifically what the student really wishes to achieve.

B. The student must approach a teacher with the approved application for the course to gain the teacher's agreement to
supervise the course.

C. The student and teacher must develop a contract for the course in writing containing the following information:
Complete course outline.

Materials to be used.

Frequency and method of reporting to the instructor.

Items for evaluation.

Method of evaluation.

Time limit of the course.

SR W=

D. The contract including written approval from the parents and counselor must be presented to the principal for
final approval. Approval must be granted at least two weeks prior to the start of a trimester unless special
circumstance exist.

E. If final approval is granted:
1. The contract is filed in the counselor's office.
2. The teacher must report the results of the course to the counselor upon the completion of the course or elapse of the

time limit.

F. REMINDER - The student is responsible to carry out responsibilities as outlined in the contract.

GHS Course Exam/Grading Scale

A (92.46-200) = 40
A- (89.46-92.45) = 37
B+  (86.46-89.45) = 33
B (82.46-86.45) = 30
B- (79.46-82.45) = 27
C+  (76.46-79.45) = 23
C (72.46-76.45) = 20
C- (69.46-72.45) = 17
D+  (66.46-69.45) = 13
D (62.46-66.45) = 10
D- (59.46-62.45) = 7

E (below 59.45) = 00

The end of course exam grade counts for 20% of the final course grade.



Personal Curriculum Special Education
CASD Board of Education Policy

This policy does not override CASD or
Michigan Merit Curriculum (MMC) Graduation Requirements.

Credit will be granted for the following courses and a Personal Curriculum is not needed if the Pacing Guide and Course
Syllabus are completed as described in A.:

Resource Room English 1 and 2

Resource Room Science Courses

Resource Room Essentials of Chemistry

Resource Room Essentials of Physics

Resource Room World History and Geography

Any Inclusion High School Courses

*Resource Room Math

A The content expectations to be mastered as well as the percentage of content that students must have to demonstrate
mastery will be determined by the Pacing Guides and Course Syllabus for each course. These documents fully
establish the timelines and details related to the MMC and its implementation in each of the courses listed above.

B. If the MMC content within the above courses is further modified so that the content is less than what is in the Pacing
Guides, a personal curriculum must be created for the student. At least 70% of the content in the Pacing Guides must be
mastered for the student to earn credit with a Personal Curriculum. Additionally, in general education courses, staff may
determine that credit (CR) will be given instead of letter grades if 70% of Power Standards are mastered. A Personal
Curriculum will not be necessary in these cases.

*All students taking Resource Room Math need a Personal Curriculum.

C. The final grade in the course, which considers performance on the final exam, will be used as the performance
parameters to determine whether the student has demonstrated mastery of a sufficient amount of the MMC core
content to receive credit.

D. If a student has a Personal Curriculum for a certain course, the trimester exam cut score requirement for that course is a C-
or better to show mastery and earn credit in that course.

E. Students that complete CASD, MMC and Personal Curriculum requirements will earn a CASD diploma. These
students will also participate in the graduation ceremony as long as all CASD Board requirements related to
graduation participation have also been met.

F. Students that have not completed MMC but have reached IEP goals and earned the appropriate number of credits as
established by the Michigan Department of Education and CASD policy will earn a Certificate of Completion. These
students will also participate in the graduation ceremony as long as all CASD Board requirements related to graduation
participation have also been met.

GHS PLAGIARISM POLICY

CONSEQUENCES

Acts of plagiarism, knowingly or unknowingly, will result in an academic dishonesty referral by the teacher and consequences under
two categories will result:

ACADEMIC: These consequences will be determined by the classroom teacher, and will be detailed on the course syllabus.

ADMINISTRATIVE ACTION: Administrative staff as a result of the referral will determine these consequences. These
consequences may range from a student conference to suspension or other actions as deemed necessary according to the severity of
the incident. Special Note: Additional administrative involvement will become necessary with repeat offenders and chronic cases,
and loss of credit in the course may result.



EARLY GRADUATION OPTION

The Crawford-AuSable School District advises caution in pursuing an early departure from high school. The purpose of the 4-year
high school program is to provide students with a combination of academic, vocational and social experiences that will prepare them
for entry into the world of work, further training, or post-secondary education. Most students graduating from high school exceed
minimum requirements because they are just that--a minimum.

A student who, for educational and vocational reasons, wishes to graduate from high school in less than the normal four year, 9-12
sequence, may request permission. Examples of reasons to be given consideration are hardship circumstances, vocational
opportunities, enlistment in the military, pursuit of a continuous specialized education objective and college entrance.

The following MUST be agreed to by the student and his or her parent or legal guardian for permission to be granted.

1. The request for early graduation must be made “in writing” 5 weeks before the end of the trimester within which
graduation will take place.

2. Upon early graduation, the applicant will not be enrolled as a student of G.H.S. They will no longer be eligible for

participation in co-curricular activities or any class or school activities that require full-time or legal student status.

The student will not be eligible to participate in graduation ceremonies or associated events such as Senior Honors Night.

4. The student who graduates early will not be eligible for local or other scholarships, which are administered through the
high school counseling office.

5. The student's GPA will be computed with his/her final trimester grades; he/she will not be ranked with their class. It is
important to note that the official transcript will not reflect twelve trimesters of coursework. The diploma will reflect the
student's actual date of graduation.

6. G.H.S. will not allow students to "double up" on English or other department credits for the sole purpose of graduating
early.

7. No summer school, correspondence or independent study courses will be accepted for early graduation.

8. Students who qualify for Federal special education programming would need to be released from their respective programs.
With graduation, legal obligation to provide any further educational services by the C.A.S.D. would cease.

9. The student’s counselor will complete the early graduation checklist to document the process.

w

*Final approval for early graduation rests with the high school principal.

SENIORS AND PARENTS OF SENIORS

The purpose of this policy is to ensure that seniors are taking full advantage of their senior year. Often times excessive absences
lead to the student earning NC (No credit), and missing valuable classroom instruction.

SENIOR ABSENCE POLICY

1) Students with more than two No Credits (NC) at the end of the second and third trimester combined and thereafter due to
attendance, will not participate in commencement exercises.
OR
2) Beginning after the second official count day of the school year, students that excuse themselves, have unexcused absences,
or that the parent excuses the student excessively for one or more classes for reasons not covered in the attendance policy (usually,
because the student does not need that class to graduate) will face the following:
A. The student will meet with parents and administration, and the student may be removed from the classroom and given a No
Credit (NC) at the end of the trimester. An NC is figured into the student’s GPA as an E.
B. Once this happens for more than two course subjects/classes, the student will NOT participate in commencement exercises.
C. Dropping a CTE class at Wexford Missaukee equals three No Credits (NC).

Special Note: An excused absence is when the student signs out in the office and leaves with parental permission or as
according to the 18 year old sign out policy.

fiSkippingo is an unexcused absence. It occurs when students are out of any class or lunch period and are not excused. The
consequences for skipping will be in addition to the senior absence policy and are listed in the hand book.




CLASS STATUS, TESTING AND SENIOR ADVANCEMENT GUIDELINES

Twelve credits are required to achieve Junior Status and to take the MME: 1t is in the best interest of the student to make sure
that they have had the opportunity to experience course work that will allow the best performance on the 11" grade state exam, the
MME, which includes the SAT. Therefore, students that finish 10" grade with fewer than 12 credits will not be considered juniors.
This indicates that they are more than 3 credits behind which indicates the failing of more than 6 classes. Students in this situation
will be counseled to begin credit recovery and take the MME the following school year.

19.5 credits required to achieve Senior Status: Students that finish their 11th grade year with fewer than 19.5 credits will NOT be
given Senior Status. Status is determined at the beginning of the school year and will not be changed throughout the year. These
students do not have the potential to earn enough credits to graduate with the current senior class and will need to make plans for
credit recovery. These students will NOT participate in senior class activities.

18 YEAR OLD SIGN OUT POLICY

All students must meet with administration to learn the rights associated with signing himself or herself out of school.
Students that are 18 must follow the same guidelines as a parent when it comes to providing doctor slips, etc.
* Students are NOT allowed to sign out for lunch. Administrative permission is required.

C.0.0.R.

All students attending vocational classes at C.0.0.R. must remember that they are receiving valuable training at no cost to them and
that they are representing Grayling High School.

1. C.0.0.R. vocational classes will be meeting Tuesdays and Thursdays from 1:00 p.m. to 6:00 p.m.
The school will not provide bus transportation for students enrolled in the program. Students must provide their own
transportation and are required to turn in the permission slip at the end of this handbook. Students must also have their
own transportation home from Kirtland.

3. Attend class regularly. Absences are reported to our office.

4. All students applying to the vocational programs must have earned at least twelve credits toward graduation. Acceptance to
these programs is determined by a Screening Placement Committee. One and one half (1 1/2) credits may be earned each
trimester in these programs.

WEXFORD-MISSAUKEE CAREER TECH CENTER (W-M CTC)

All students attending vocational classes at Wexford-Missaukee CTC must remember that they are receiving valuable training at no
cost to them and that they are representing Grayling High School.

1. CTC vocational classes will meet every day from 7:45 a.m. to 12:19 p.m.

2. The school will provide bus transportation for all students enrolled in the program. Students must ride the district provided
transportation. Students are required to turn in the permission slip at the end of this handbook. (See Student Code of
Conduct, Section I-Transportation, for consequences for misbehavior on bus.)

3. Attend class regularly. Absences are reported to our office.

4. All students applying to the vocational programs must have earned at least twelve credits toward graduation. Acceptance to
these programs is determined by a Screening Placement Committee. One and one half (1 1/2) credits may be earned each
trimester in these programs.

HEALTH CLASS

Parents have the right to review the materials used in the class. One trimester of Health is required for graduation from Grayling
High School.

This course covers the following topics through means of class discussions, audio-visual aids, guest speakers, study sheets, objective
unit tests and a final examination. Mental and physical health including dealing with tensions and our local health department role;
nutritional health including dieting and food fads; substance use and abuse including definitions, effects, preventions, treatments,
and rehabilitation in areas of alcohol, tobacco and drugs; growing toward maturity and developing an understanding of sexuality
including a discussion in areas of prenatal development and care, heredity, human birth process, infancy and early childhood,
puberty, male and female reproductive systems, ovulation and menstruation, adolescence and the development of sexual attitudes;
prevention and control of communicable disease including definitions, processes and prevention and control of venereal disease,
infectious mononucleosis, the common cold, hepatitis, athlete’s foot among others; and American Red Cross Standard First Aid and
cardiopulmonary resuscitation (CPR). HIV/AIDS will be implemented into the Health curriculum as mandated by state law.



The State law and accreditation agencies require health instruction in school. The law also requires schools to allow students to be
released from the class during sex education instruction upon written request of parents with no penalty to the students for such
removal. Any request should come directly to the principal. The school will be happy to arrange for a parent conference with the
instructor and/or principal to discuss any aspect of this course.

TESTING OUT POLICY

In compliance with Michigan P.A. 380, Section 1279 (B), the Crawford AuSable School District will provide high school students
with yearly opportunities to “test out” of courses at Grayling High School. Forms are available on the high school website online or
directly at

(https://docs.google.com/a/casdk 12.net/forms/d/e/1FAIpQLS{flr11aoNC1EpAsJ2IGXS5XoXrerQIQNSZOhbILDEHIC619Q/viewfo
rm). Administration must approve any test out accommodations. Special Education accommodations are provided in regular
education classes.

DROPPING A COURSE/SCHEDULE CHANGES

Students must have authorization from their counselor to drop or add any class. If their counselor feels the reason for a class change
is valid and warrants such action, the student’s course may be changed. If the course change would affect graduation requirements,
parent permission will be required. In most cases, the philosophy that the students must live with their commitments will
prevail. Students and/or parents disagreeing with the counselor's decision may appeal that decision in writing to the principal.
Unless extenuating circumstances exist, counselors will not make schedule changes after the first week of any trimester.

Students will receive a copy of their complete course schedule in August. Schedules may be changed during the week prior to the
start-up of the school-year. A request will only be granted when the change is necessary to meet or enhance graduation requirements
or college/career goals. Schedule change request forms are available in the high school counseling office or on our website
(www.casdk12.net).

*  Ifastudent is experiencing difficulty in a particular course, please communicate throughout the trimester with the teacher
by email through the district website, www.casdk12.net, (click on Schools, High School, and then Staff) before requesting
a schedule change.

*  Student schedules are distributed the first day of each new trimester and are available for printing and viewing on Skyward.

GHS iCUT0 SCORES

Grayling High School is required to establish “CUT” Scores by the Michigan Department of Education.

The following “CUT” Scores are used to determine when a student has earned credit in a course at Grayling High School. In all
courses, Credit (CR) may be given instead of letter grades if 70% of the Power Standards are mastered.

CORE COURSES:Social Studies and English Language Arts
* Cut Score = 60% (D-) or better

Mathematics All Courses
* Cut Score = 70% (C-) or better
* Special Note: Lower grades that are earned for example a D- are issued; however, the student will not, in most
cases, be advanced to the next level in the math sequence.

Science Required Courses
* Cut Score = 60% (D-) or better

Science Elective Courses

* Cut Score = 60% (D-) or better
* Exception Advanced Biology 85% (B) or better to get into some higher science courses i.e. Anatomy and
Physiology

ELECTIVE COURSES:

Introduction to Art and Beginning Drafting
* Cut Score = 70% (C-)

All Other GHS Elective Courses
* Cut Score = 60% (D-)
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RETAKING CLASSES

POLICY

*  Students retaking failed classes are given the grade they earned while retaking the class. The failing grade they earned
previously will remain on their transcript.

*  Students who pass a course and choose to retake it will have CR (credit) placed on the lower grade on their transcript. The
credited course does not apply toward the content graduation requirements, but is used in elective credit necessary for
graduation.

*  Students who pass a core course with a C, C+ or B-, and choose to repeat the course in order to meet a prerequisite for a
more advanced course, will receive CR (credit), not a grade, for the repeated course. The original grade will stand. If the
prerequisite grade is earned, permission will be granted to enroll in the more advanced course. Any repeated course will
count as elective credit.

PHILOSOPHY

*  Students are encouraged to retake required classes in which they have received a “C-" or lower. Students who pass a
course and choose to retake it will have CR (credit) placed on the lower grade on their transcript. The credited course does
not apply toward the content graduation requirements, but is used in elective credit necessary for graduation. For example,
my son received a “D+” in the first part of geometry and the second time received a “B-" as his grade. The “D+” turned
into a credit (CR) because he, indeed, passed the class and the CR was applied to elective credit.

*  Students and parents are not given the choice about retaking failed required classes. Their schedules will be changed. The
week before a term ends, counselors should be given a note from the teachers telling them students who are not able to pass
at this point.

*  During the one-week period of class changes, student failures need to be addressed. Students need to be removed from
elective classes and have their schedule rebuilt based on required classes being taken.

REPORT CARDS

Report cards will be distributed to students three times a year. The first day each class meets, the teacher will outline objectives and
expectations for the class so that each student will understand what must be accomplished to attain a passing grade. Students must
report any error or omission on their report card to the instructor involved before the end of the following trimester so that a timely
correction may be made.

GRADE POINT AVERAGE AND HONORS

L. Grade point averages will be figured on the following basis: A=4, A-=3.7, B+=3.3, B=3, B-=2.7, C+=2.3, C=2, C-=1.7,
D+=1.3, D=1, D-=.7, and E=0. Students receiving an A, B, or C grade in an Advanced Placement (AP) course will receive
one (1) additional honor point in determining their grade point average (GPA). Therefore, an A=5 points, B=4 points and
C=3 points. Grade point averages will be carried out to three decimal points. An overall G.P.A. of 3.0 (B) must be attained
for a student's name to appear on the Honor Roll. In addition, a student may not receive an "I" (Incomplete) “E”, “D”, or
“N/C” (No Credit), and be on the honor roll.

A. SENIOR SCHOLARS: At the end of the second trimester of their senior year, students will have their cumulative GPA and
school-administered ACT scores from the Michigan Merit Exam, calculated using the following formula: (GPA x 500) +
(SAT/1.6). The first senior scholar will be Valedictorian and the second senior scholar will be Salutatorian.

B. HONOR GRADUATES: Students who have met all graduation requirements and have earned a cumulative G.P.A. of 3.0 or
higher following the winter trimester of their graduation year will be designated “Honor Graduates.” Honor graduates are
comprised of:

* Summa Cum Laude (G.P.A. 3.9 or above) will receive a purple cord to wear during the ceremony, stand and be
recognized individually during the graduation ceremony, and be noted in a special part of the graduation program;

* Magna Cum Laude (G.P.A. 3.7 - 3.899) will receive a red cord to wear during the ceremony, stand and be recognized
individually during the graduation ceremony, and be noted in a special part of the graduation program;

* Cum Laude (G.P.A. 3.5-3.699) will receive a green cord to wear during the ceremony, stand and be recognized
individually during the graduation ceremony, and be noted in a special part of the graduation program;

* Honor Roll (G.P.A. 3.0-3.499) will receive a gold cord and will be noted in the program. No rounding up of GPAs will be
allowed to meet honor graduate status.



C. LAKE MICHIGAN CONFERENCE ALL ACADEMIC TEAM: The Lake Michigan Conference sponsors an award
program to honor top students from the schools comprising the conference. Each school is allowed to nominate the students
with the 12 highest scores according to the senior scholars formula above. Our Lake Michigan Conference All-Academic
Team is honored at a program in the spring, sponsored by the LMC, and at Senior Honors Night.

GRAYLING VIKING RENAISSANCE - iGVR0

The goal of the GVR program is to Respect, Recognize, Reinforce and Reward the things that we value at GHS so that our students

will achieve their very best Results! GVR “AAA”

Achievement-Attitude-Attendance

GHS students will be welcomed into Renaissance if they meet the criteria listed below. Report card and main office data from the
preceding trimester will be used to determine membership eligibility. Eligible students will be given the appropriate level
membership card along with the earned membership benefits. Each trimester, membership will be re-evaluated. New cards will
be distributed. Additionally, benefits will also be given to any new students that have earned GVR membership for the first time!

GVR LEVELS, CRITERIA AND BENEFITS

A benefit for GVR students is entry into athletic and other events (fundraising events excluded) with current valid trimester GVR

card.

Viking Hero - Green
Criteria

- 4.0 Cumulative GPA

- No write-ups or detentions
- No countable absences

- No unexcused absences

Benefits

Front of the line status

Use your card as a hall pass privilege
Special Parking Spot

T-Shirt

Released first to any meeting or assembly
Special Events and Parties

Silver

Criteria

-2.00 Trimester GPA

- No write-ups

- No more than 8 countable absences
- No unexcused absences

Benefits

T-Shirt

Special Events and Parties

Special Notes:

Gold

Criteria

- 3.5 or higher Trimester GPA

- No write-ups or detentions

- No more than 2 countable absences

- No unexcused absences

Benefits

Use your card as a hall pass privilege
T-Shirt

Released first to any meeting or assembly
Special Events and Parties

Bronze

Criteria

-.5 improvement from cumulative GPA to Trimester GPA
- No Out of School Suspensions

- No more than 8 countable absences

- No unexcused absences

Benefits

Special Events and Parties

*  The GVR membership and program board has the right to add or remove GHS students from membership, at any point
within a trimester, to uphold and support the intended purposes of the Grayling Viking Renaissance (GVR) Program.

GVR students must have membership cards to take advantage of benefits.
Lost membership cards will not be replaced.

TRANSFERS
For transfer of credits, please refer to C.A.S.D. Board Policy 8040.

GRANTING OF CREDIT

Credit will be granted on a trimester basis. One half credit per trimester will be issued for each course successfully completed. Also,
students who successfully complete a full year of zero hour Jazz Band will earn one-half credit.



ACADEMIC DIFFICULTY

Grayling High School has a Student Assistance Team that meets weekly. This team’s goal is to monitor students that are not
making academic progress. Special education students are monitored by their case workers. Grayling High School has many other
interventions available to students. Parents are invited to email or call teachers any time they have questions or concerns.

STUDENT RECORDS

All parents and guardians of students under 18 years of age and all students 18 years of age or over have the right pursuant to the
Family Educational Rights and Privacy Act of 1974, to examine official records, files, and data of the school district directly relating
to the student. They also have the right to challenge any of the contents of said records to insure their accuracy and fairness.
Procedures for such examination and challenge are outlined in the CASD Policy Board Manual available online or by request.

No records, files or data directly relating to an individual student shall be made available to anyone without the consent and
notification of the student or the parents or guardian of a student under 18 except the teachers, officials, and school liaison officers
of this school district * who have a legitimate educational interest or upon federal request for submission of student records in
connection with the student's application for financial aid. The student or parent will be notified if officials of a school to which a
student intends to enroll desire access to student records and parental or student consent is needed. *Teachers and officials of this
school district shall include those teachers and/or consultants hired by C.0.0.R. Intermediate School District to provide educational
service to children in the Crawford AuSable School District.

*=A person having a legitimate educational interest is defined as the principal, assistant principal, any teacher who has that
student in one or more classes or a person who is otherwise working with that student as a counselor, school liaison officer, social
worker, school nurse or providing supportive special services such as speech therapy diagnostician, occupational therapy, etc.

The following shall be considered as directory information and as such will be made available to the public: student’s name, names
of the student’s parents, class rosters, athletic rosters with height, weight, grade level and birth date, honor rolls, award and
scholarship winners, pictures, major field of study, and names of co-curricular activity participants. G.P.A..s will be released only as
needed for school-related activities and as approved by the administration. Parents of students (or students if 18) who do not want
the above information released regarding their child (or themselves) must notify the high school office in writing within five school
days of the opening of the school year or the date of enrollment. The parent is to secure written acknowledgment of receipt of
request by school.

A. HEARINGS PROCEDURE ON STUDENT RECORDS
If a student is 18 years or older or a parent of a student under 18 wishes to challenge contents of records (a) the parent/student
must file a written request for a hearing with the principal of the school retaining custody of the records, (b) the principal will
hold a private hearing (unless a public hearing is requested) within five (5) school days of receipt of the request. (¢) persons
wishing to appeal the outcome of the hearing may request an additional hearing with the superintendent. The request must be
in writing and will be conducted within five (5) school days of receipt of the request. Said hearing will be private unless
otherwise requested, (d) persons wishing to appeal the outcome of the hearing with the superintendent may file a written
request with the superintendent for a hearing with the Crawford AuSable School Board. Said hearing will be conducted at
the next regularly scheduled school board meeting.

B. TYPES OF RECORDS KEPT AT GRAYLING HIGH SCHOOL.:
1. CAG6Q - Official school record including only objective information; academic record (grades and credits),
notification of academic difficulty, standardized test scores, health records, attendance data, personal data (birth date,
address, parents, etc.) and interest inventories and aptitude tests. This file will be sent in its entirety to a requesting
school upon transfer.

a. ACCESS - May be accessible only to school personnel, the student, and parents of the student. School
personnel may gain access through permission of the administration, counselors or special education
coordinator after demonstrating legitimate educational interest. Non-school personnel must have written
permission of the parent (if the student is under 18) or the student (if 18 or over) to gain access. Parents and
students may gain access through the administration, counselors, or special education coordinator.

b. REVIEW - Upon entry to high school and graduation from or dropping from high school. Primarily, only
academic records will be retained after graduation.

2. CONFIDENTIAL RECORD - Subjective information such as legal or clinical findings including certain
personality test results and psychological reports and teacher ratings and opinions including parent-teacher
conference reports.




a. ACCESS - Same as 1 above except that this record may be obtained by receiving school, upon transfer only,
with written specific permission by the student (if 18 or older) or by the parent (if student is under 18).

b. REVIEW - Yearly by special education supervisor and counselors. Any non-pertinent information must be
destroyed. This entire file must be destroyed when the student reaches the age of 26.

c. No records, files or data directly relating to an individual student shall be disclosed to anyone without the
consent of and notification to the student, or the parents or guardian of a student under 18, except in cases where
the Family Educational Rights and Privacy Act of 1974 and regulations promulgated under that law do not
require such consent and notification. Consent and notification is not required where the disclosure is to
teachers, officials, and school liaison officers of this school district who have a legitimate educational interest.
A person having a legitimate educational interest is defined as the principal, assistant principal, school liaison
officer, any teacher who has that student in one or more classes, or a person who is otherwise working with that
student as a counselor, social worker, school nurse, or who is providing supportive special services, such as
speech therapy, diagnostician, occupational therapy, etc.

3. DISCIPLINARY RECORD - Disciplinary reports, requests and action, transcripts from phone conversations with
parents and hearings, records of suspension and expulsion, attendance, and tardiness action, disciplinary contracts.

a. ACCESS - Only through the administration. Records are accessible to school personnel only upon
demonstration of legitimate educational interest. Open to students and parents upon request to administration.
REVIEW - At the end of each year. Destroy within one year of graduation.

c. All parents and guardians of students under 18 years of age and all students 18 years of age or over have the
right pursuant to the Family Educational Rights and Privacy Act of 1974 to examine certain official records,
files and data of the school district directly relating to the student. They also have the right to challenge any of
the contents of said records to insure their accuracy and fairness. Procedures for such examination and
challenge including hearings on a challenge, have been established by the Board of Education and will be made
available upon request.

4. PERSONAL. CONFIDENTIAL FILES OF SCHOOL PROFESSIONALS - These are the personal property of the
professional and may contain notes, interview transcripts and other memory aides for use in counseling or aiding
students.

a. ACCESS - Only through the professional who owns the files. Access will be determined solely by that
professional. Professional ethics demand that these records be accessible to students and parents through the
professional. These records are not available to receiving school, upon transfer, without specific written
permission.

b. REVIEW - Should be reviewed yearly and all non-pertinent information should be destroyed. Entire file must
be destroyed when the student graduates, permanently leaves the school or when the professional leaves the
school.

C. STUDENT ACCESS TO FILES
Any student may review his/her file by making the request in writing at least 48 hours in advance through a counselor or
administrator. The counselor or administrator may waive this time requirement at their discretion.

D. RECORD OF ACCESS
A record of access to files (1 and 2) will be kept on the files indicating person gaining access, person or persons giving
permission for access and legitimate educational interest given for access. The attendance secretary will keep a like
record for disciplinary files.

E. ENTRIES TO RECORDS
Entries to records 1 and 2 above may be made only through the administration, the counseling staff or the special
education supervisor.
DIRECTORY INFORMATION ACCESS:
The following shall be considered as directory information and as such will be made available to the public: student’s
name, names of student’s parents, class rosters; athletic rosters with height, weight, grade level and birth date; honor
rolls, award and scholarship winners, pictures; and names of co-curricular activity participants. G.P.A.’s will be
released only as needed for school-related activities and as approved by the administration. Parents of students (or
students if 18) who do not want the above information released regarding their child (or themselves) must notify the
school counseling office, IN WRITING, WITHIN FIVE SCHOOL DAYS OF THE OPENING DAY OF THE
SCHOOL YEAR OR THE DATE OF ENROLLMENT.



SERVICES

COUNSELING AND CAREER GUIDANCE

I. Two academic advisors will be assigned to grades nine through twelve. Students and parents should feel free to take

advantage of these services.

A. Academic Guidance - An attempt will be made to hold a minimum of two individual sessions for students annually. The
first session is to include a discussion of such items as problems, needs, goals, and college and vocational information.
The second session may pursue any of the above items further but will be primarily a discussion of educational plans and
course selections for the coming school year. Additional sessions may be initiated either by the student or by teacher
referral

B. Vocational and College Guidance - A comprehensive program of college and vocational guidance shall be conducted by
the high school counselors and shall provide abundant information regarding colleges, scholarships, careers, job markets,
vocational and technical training, etc.

II.  Ethics
The American Counseling Association and the American School Counselor Association endorse a code of ethics for
counselors, which includes confidentiality of the counselor/counselee relationship. The school counselors respect the
inherent rights and responsibilities of parents for their children, and endeavor to establish a cooperative relationship with
parents to facilitate the maximum development of the counselee. Michigan law requires counselors to report to the
appropriate parties (1) suspicion of child abuse or neglect, and (2) indications that the student may be a danger to himself or
others.

DAILY ANNOUNCEMENTS

Any teacher or school sponsored organization wishing to have an announcement read must have the written announcement in the
office by the end of school on the day preceding the day the announcement is to be placed in the daily bulletin. All announcements
must be signed by teacher or school sponsor. All announcements will be read daily in the classroom. The announcements are posted
daily on the GHS website and on various televisions throughout the school. To keep interruptions to a minimum, no announcements
will be made over the P.A. without permission from the administration or designees.

FOOD SERVICE

Lunch time is provided in the cafeteria in two sessions. A student's lunch period is determined by the student's teacher for the 3™
hour class. Lunches are served daily at the same time. Breakfast will be served in the cafeteria daily.

A full meal program, including breakfast, is offered at the high school. Students can purchase individual food items in the cafeteria,
from vending machines, or bring their own meal. An application for free and reduced priced meals is included in this handbook.
Applications are also available from the food service department. All students, including those approved for free and reduced priced
meals should pick up their account number from the food service staff in the cafeteria either before school or during lunch hours.

The cafeteria will be much more pleasant if each individual cleans up after his/her self. The consumption of food and beverages
should be confined to the cafeteria during the time our breakfast and lunch programs are scheduled, unless otherwise
approved by administration. Beverages brought into the building are to be in non-breakable containers that are as spill proof as
possible. Students are not allowed out of the cafeteria during the lunch period except with permission.

An electronic debit system is used to keep track of student purchases. Each student is issued an account number. Debit cards may
be used if the student has a card, however, new cards will not be issued. The account number is all that is necessary to access the
student's account. This allows parents/guardians and students to deposit money in advance in their individual student account for
meals and other food items. Deposits may be in cash or by check. Students must have cash or money in their account to make a
purchase. Charging of complete meals or other food is not accepted in the high school. Each time a purchase is made, the account
balance is adjusted and the student may ask the cashier for the amount in his/her account. Refunds are only made upon written
request from the parent or guardian.

SECURITY CAMERAS

For the safety of your children, security cameras are used in the hallways and other public areas within the high school.



SKYWARD

Skyward Family Access is a secure internet-based website that will allow parents and guardians to easily keep track of nearly
everything their student does while at school. Among other things, this new service will allow parents to view their student’s
attendance, grades, schedule, progress, assignments, and emergency information. It will even allow emergency information to be
viewed. Skyward Family Access is a free service and is available to all parents with children enrolled in the district. In order to
begin using Family Access, parents and guardians will need to register for a login and password. Contact the GHS Media Center
(344-3513) for details.

ACCEPTABLE USE POLICY

Computers are used to support learning and to enhance instruction consistent with the purposes of the Crawford AuSable School
District. The Internet—a collection of interconnected computer networks around the world—expands classroom and library media
resources by providing access to information, images and computer software from places otherwise impossible to reach. It is a
general policy that all computers used through the CASD Network are to be used in a responsible, efficient, ethical, and legal
manner. All students who use computers must have an Acceptable Use Policy (AUP) on file with the district. AUP forms are
available on the district website, www.casdk12.net, click on technology, or from the high school main office.

STUDENT ILLNESS

. llness: If you become ill during the school day, you should immediately report to the office. Any student leaving the
building during the school day must follow proper sign out procedures. Failure to do so will be considered a “willful
absence” (skip) and will be processed as such. School personnel shall not be required to be custodians of any medication
except as required by written medical order of a licensed medical person. All medication must be in original container and
properly labeled. Only oral medication will be issued unless in an emergency situation. Please request a medication
administration form from the main office for administration of medication at school. The self-administration and possession
of a medication will only be allowed if the student’s physician supplies written rationale as to the need for
self-administration/possession and the directions for taking the medication. The student and guardian must meet with the
building administration for final approval. The guardian must put permission for the student to possess/administer the
medication in writing. For clarification of medication administration, refer to Board Policy 8670.

Il. Head Lice: Head lice are a common and recurring problem in every school. In an effort to control the outbreaks of head lice,
the Crawford AuSable School District has a no nit policy. Children throughout the school may be checked on a regular basis
as a means of controlling this pest. Should live head lice or nits (eggs) be discovered on your child, you will be notified to
pick your child up from school immediately. Your child’s siblings will be checked for head lice or nits. You must return
with your child to check in at the office upon returning to school after treatment, and your child will be re-checked before
returning to class. Your child will be rechecked after 7-10 days from the date of return. If you should discover a case of
head lice, please notify the school immediately. Remember. . . anyone can get head lice and it does not reflect poor hygiene.
By working together and being consistent in our approach to this pest, we can keep it under control. For further details of the
head lice policy, refer to Board Policy 8515.

STUDENT HOMEWORK

Homework requests for excused students may be requested from the main office. In order to give teachers appropriate time to
compile homework requests, all requests must be made prior to 9:00 a.m. and may be picked up from the main office after school.
The time frame for students to turn in homework after being absent from school for an excused absence shall not be less than the
time frame that the student was gone from school. Any request for homework made after 9:00 a.m. will be ready for pick up at the
end of the following school day.

STUDENT INSURANCE

Students will be furnished with information regarding insurance coverage at the beginning of the school year. Parents choosing to
take advantage of this opportunity may purchase such coverage. The school does not provide accident insurance coverage for
individual students.



MEDIA CENTER

The Media Center offers to all students a wide selection of materials for learning, enrichment, and leisure. Student I.D. numbers are
also their library numbers. Books and magazines can be checked out for three weeks while reference books, including
encyclopedias, can be checked out overnight. The Media Center also has laptops and desktop computers, iPads, Chromebooks,
digital cameras, scanners, and other various kinds of equipment for students to use for school projects. Students are encouraged to
take advantage of this facility and all that it offers.

TELEPHONE

Pay telephones are provided for students' use. The bells in these phones have been removed and no calls may be received. The
school office phones may not be used by students except in emergencies or for school business. In this case, office staff will make
the telephone call.

MESSAGES

Due to the large volume of last minute messages for students, we can not accept or deliver student messages after 2:40 p.m. We
would like to be able to relay messages to your students, but after 2:40 it is not possible.

VISITORS

All visitors must report to the main office immediately upon entry into the building. Entrance is through the southeast main
entrance door (front doors) only. Visitor parking is located in parking area in the front of the building. The only visitors allowed will
be parents and /or legal guardians of high school students, scheduled speakers, performers, presenters, volunteers, and/or
contractors. Student-aged visitors are not allowed. The administration reserves the right to approve all visitors.

CLOSING SCHOOL FOR WEATHER

In the event that the schools are closed because of road conditions, the decision will be announced early in the morning over radio
stations and when possible on TV stations. Students are encouraged to pick up this information from the radio or call the school
hotline. Please do not call the school. The decision to cancel activities will be made early in the afternoon and will be made public
over radio stations WGRY, and WQON.

To reach the HOTLINE:
1. Call the district automated number, 344-3530. A recorded greeting will be heard.
2. Hotline number can be reached 24 hours a day, seven days a week.

STUDENT ACTIVITIES

The Student Code of Conduct applies at all school-related activities on or off campus. The school reserves the right to refuse entry
to any students or guests at co-curricular activities. Some examples of situations in which entry may be refused include but are not
limited to the following:

*  reasonable suspicion that: the student and/or guest may be in possession of or under the influence of drugs or alcohol or in
possession of a weapon or other dangerous object. In the case of drugs, alcohol, weapons, or other dangerous objects, the
school response will include an attempt to contact parent/guardian of student involved and immediate referral to law
enforcement for responsive action.

*  inappropriate attire for the school activity as determined by an administrator and/or school dress code.



