
Olentangy Athletic Boosters 
OAB Payment & Deposit Processing Procedures 

 
Treasurer:  Julie Balthser 
Email – toabtreasurer@gmail.com 
Cell:  (262) 212-8025 
 
Checks will be cut on the 2nd and 4th Friday of each month. Requests need to be submitted on or before Wednesday to 
be issued. 
 
Deposits 

1. Use deposit tickets provided by OAB or use the generic tickets from the bank (acct # 5152900). 

2. Fill out deposit ticket (write on the ticket which sport, i.e. Girls Basketball and the source of the income, i.e. 

Camps, Player Fees, etc.) 

3. Take deposit to the Delaware County Bank 

4. You will receive a deposit ticket.  Once again write on the deposit ticket the sport and the source of the income. 

5. Submit the deposit ticket received from the bank to the treasurer by putting in the OAB mail box at the high 

school.  You should keep a copy of your deposit for your records. 

This is the preferred method.  Alternatively, you can send the checks directly to the treasurer who will take the deposit 

to the bank.  We prefer not to receive cash. 

Payments/Reimbursements/Invoices 

1. All payment, invoice and reimbursement requests need to be submitted to the treasurer for payment. 

2. Fill out the “Request for Payment” form.   http://olentangybravesathletics.com/  under boosters / OAB 

procedure and request for payment 

3. Be sure to include a description of the purchase so that we can appropriately record it, i.e. uniforms, travel, 

supplies, equipment, etc. 

4. Attach invoices, receipts, etc. supporting the purchase. 

5. Submit these items to the treasurer for payment by either putting in the OAB mail box at the high school or by 

scanning and emailing. 

6. Approvals: 

a. Under $500 

i. Approval required by the sport booster treasurer, coach or other booster officer 

b. $500 and over 

c. Two approvals required from the following: coach, booster treasurer, other booster officer, parent rep, 

Jay Wolfe.  Include names on the form does second approver does not need to signature just name. 

d. Please secure your own 2nd approvals.  They can be in writing or can be emailed to the treasurer.  Be 

sure it’s clear which expenditure the approval is for. 

7. Payment Schedule 

a. Checks generally written on the 2nd and 4th Friday of each month, if submitted on or before Wednesday. 

b. “Emergency” checks can be written based circumstance and treasurers/presidents approval. 

8. Miscellaneous 

a. If reimbursing to a parent, coach, etc. be sure to include address if to be mailed. 

b. You are not permitted to go to a negative balance in your “Restricted” accounts.   
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