
Principal–Parrish Kruger 

Assistant Principal – Mike McClain 

Secretary – Kim Addison 

Treasurer– Karla Yeager 

PHONE DIRECTORY 

 Whitko Middle School 260-327-3603 

 Whitko Middle School Fax 260-327-3805 

 Whitko School Corporation Office 574-594-2658 

WHITKO WEB PAGE ADDRESS 

www.whitko.org 

 

CIVIL RIGHTS COMPLIANCE OFFICER 

Mr. Steve Clason 
WHITKO COMMUNITY SCHOOL CORPORATION 

ADMINISTRATION OFFICE 
PIERCETON, IN  46562 

PHONE:  574-594-2658 OR 260-327-3677 

Equal Opportunity Employer:  No person shall on the basis of gender, race, color, national origin or handicap be excluded from partici-
pation in, denied the benefits of, or be subjected to discrimination in employment, or recruitment, consideration, or selection.  Infor-
mation requested is used only to determine the applicant’s ability to meet job criteria and perform satisfactorily. 

 

 

WHITKO COMMUNITY SCHOOLS 

2014-2015 SCHOOL CALENDAR 

August 5 Teacher Orientation Day – no students 

August 6 Students First Day 

September 1 Labor Day (no school) 

October 8 End of 1st Nine Weeks 

October 10 Teacher In-Service (no students) 

October  13 Fall Break 

November 26-28 Thanksgiving (no school) 

December  17 End of 2nd Nine Weeks 

Dec.-Jan. 22 - 2 Christmas Vacation (no school) 

January  5 School resumes 

January 23 Make-up Day 

February  20 Teacher In-Service Day (no students) 

February 23 Make-up Day 

March 9 End of 3rd Nine Weeks  

March – April 30 - 3 Spring Break (no school) 

April 24 Make-up Day 

May 19 End of 4th Nine Weeks/Students Last Day  

May 20 Teacher In-Service  

 

Whitko Middle School is on 9-week grading periods for the 2014-2015 school year. 

http://www.whitko.org/


If needed, additional weather-related make-up days for students will be scheduled at the end of the regular school year, beginning on 
Wednesday, May 20, 2015. 

WELCOME TO THE MIDDLE SCHOOL 

It is our pleasure to welcome you to the middle school.  We hope this year is filled with many pleasant learning experiences for you.  
Being a good student and good citizen is a most important job.  Attending school is your job and this building is your place of business.   

 

The information in this booklet should answer many questions for you and your parents.  Please review the contents of this book to-
gether.   If you or your parents have additional questions, please feel free to call the office.  Don’t let small problems become big prob-
lems by waiting.  Ask someone for help. 

 

You are important to the faculty of our middle school.  The faculty will strive to make your years in Middle School successful and re-
warding.  So that you are properly informed, it is your responsibility to study your handbook carefully. 

Good luck and best wishes for the school year. 

PURPOSE AND USE OF THE HANDBOOK/AGENDA 

This handbook/agenda has been prepared for the students and parents of Whitko Middle School to aid them in adjusting to the early 
stages of their school career.  The book contains information regarding school activities and general rules for the effective operation of 
your school. 

It is hoped that parents of middle school students will familiarize themselves with the book in order that they may be informed concern-
ing the educational program that is being offered to their boys and girls at this stage of their educational career.  If there are any ques-
tions after careful coverage of the contents, please contact the school either in person, by phone or by e-mail.  

Be sure to write your name in your handbook/agenda.  Become familiar with your school by reading the rules that govern work and 
conduct.  Keep the book with you so you can turn to it when you are in doubt about something.  Be sure your parents read it so they 
will know what is going on at school.  Always feel free to go to your teachers or principals with your problems.  We will be glad to help 
you.   

Defacing the handbook/agenda (ex.: gang symbols, drugs, vulgar, obscene, profane word or symbols, defamation of characters, sex-
ually explicit material, removal of cover, etc.) will result in consequences.  A student may be required to buy a new agenda.  Students 
are required to carry their agendas to all classes. 

SCHOOL HOURS 

The school day begins at 7:45 and ends at 2:45.   Parents who bring students to school are discouraged from dropping them off before 
7:30.  Students who do arrive before 7:30 are required to wait in the front lobby until the 7:30 bell rings. 

At the close of the school day, all students shall clear the building as soon as possible unless they are under the direct supervision of a 
faculty member.  Students will not be allowed to roam the hallways and classrooms while waiting for rides or for any other reason.  
Since school is for the safety and welfare of students, students are not to use the facilities and/or equipment without direct supervision 
by a member of the school staff. 

ANNOUNCEMENTS 

Announcements are made at the beginning and at the end of the school day.  Students wishing to have something announced must 
obtain written approval from a faculty member or the principal before submitting the announcement to the office. 

APPOINTMENTS 

If a student needs to leave school for an appointment, he/she must have a written note from his/her parent to be excused.  This note is 
to be turned in at the front office before the school day begins.  Please state the time of the appointment so that the pass out of class 
will excuse the student at the time you arrive to take him/her to the appointment.  Delays occur when the student does not notify the 
office and we must await the parents’ arrival before the student is dismissed. 

After an appointment, the student must turn in an appointment slip to have the absence excused medically.  Please request one from 
the doctor, dentist, etc. so the absence is recorded correctly.   

Any student arriving to school from an appointment after 8:45 is considered absent.   

ASSEMBLIES 

Assemblies will be held for programs or group instruction, and the following behavior is expected of all students during assemblies: 



1. Be seated quickly and get quiet as soon as a speaker approaches the microphone. 

2. Listen and give courteous attention. 

3. Appropriate applause should be given for deserving presentations.  Yelling and whistling are not considered appropriate applause. 

Disruptive students will be removed from the assembly.  Parents are welcome to attend school assemblies.  Please check in at the 
office upon your arrival. 

ATHLETICS 

At Whitko Middle School we offer a variety of sports in which the students are eligible to participate.  In order to be eligible for an award 
the athlete must complete the season in good standing and be recommended by the coach. 

I. ATHLETIC CODE OF CONDUCT 

 The specific rules and regulations governing our athletic department are consistent with the athletic policies of the Whitko Commu-
nity School Board and Whitko Middle School.  The athletic code of conduct applies to athletes, cheerleaders, and student manag-
ers.  The athletic code is distributed to all students to read and to sign prior to participating in their first sport of the year. 

II. ATHLETIC SEASONS 

 The fall sports season begins with the first practice session. 

 The winter sports season begins following the last fall sports game. 

 The spring sports season begins following the last day of the winter season. 

 FALL SPORTS WINTER SPORTS SPRING SPORTS 

 Volleyball Basketball Track 

 Football Wrestling Golf 

 Cross Country Cheerleading 

 Cheerleading 

III. PHYSICALS 

 Physicals and parent consent forms must be completed and on file before any athlete may practice.  Physicals are offered at a re-
duced rate each May or June for the following school year.  Athletic physicals must be completed and dated on or after May 1, 2014 
to be valid for the 2014-15 school year. 

ATTENDANCE 

I. Philosophy 

 School attendance is of the highest importance to learning.  Regular attendance is essential for a student to achieve his/her great-
est potential.  The development of good attendance habits is valuable in school, business, and industry.  It is difficult for students to 
learn if they are not in class as the teaching/learning process builds upon itself.  Research shows educational achievement is direct-
ly related to attendance.  Although students may be given the opportunity to make up assignments they have missed due to an ab-
sence, it is impossible to make up the total classroom experience.  A day absent from the classroom can never be replaced and the 
interaction between teacher and student can never be duplicated. 

II. Responsibilities 

 Parents:  Parents are legally responsible for their children’s school attendance per Indiana Compulsory Attendance Laws. 

 Students:  Students are expected to attend school prepared and ready to learn. 

III. Reporting an Absence 

 Parents must notify the school or send a written note when the child returns to school.  The note must include the date(s) and rea-
son for the child being absent and must be signed by the parent or guardian.  For the student whose parent/guardian has notified 
the school of their absence, there is no need for the student to stop in the office to have their agenda stamped upon returning to 
school.  If the parent does not call the school or the student does not bring a note, the student will be considered truant and subject 
to disciplinary action.  

IV. Absences - Excused and Unexcused 

 Excused: 

- The student will bring a signed statement from the parent or a parent will call the school regarding all excused absences. 

- Student illness and/or recovery from accident.  Parents must notify the school on the day of the absence or send a written note 
when the child returns to school.  The note must include the date(s) and reason for the child being absent and must be signed 



by the parent or guardian.  If the parent does not call the school or the student does not bring a note, the student will be consid-
ered truant and subject to disciplinary action. 

- Professional appointment - Should be scheduled after school hours when possible.  Students should be away from school for 
only the amount of time required for transportation to and from the appointment and the appointment time.  A student who is 
gone from school more than one hour is considered absent one-half day. 

- Legal appointment. 

- Funerals - Immediate family, Persons outside the immediate family, with parent permission 

- Persons outside the immediate family, with parent permission. 

- School related/non-school events pre-arranged and approved by the principal. 

- Farm Progress Show is considered an absence and requires a parent note. 

- Observation or celebration of a bona fide religious holiday. 

- “Take Your Child to Work” day 

 Participating in a pre-arranged school activity, not in school attendance, but NOT counted absent: 

- A page serving the Indiana General Assembly. 

- Students in grades seven or eight who are serving at election polls on Election Day with prior approval of principal and written 
verification from poll official. 

- Court appearances which are documented by a probation officer or officer of the court. 

- Placement in a short term inpatient treatment program which provides an instructional program. 

- Homebound instruction. 

- Religious observances. 

- Field trips, including: 

- State Fair: Student not counted absent day(s) of showing or exhibiting. 

- FFA 

- 4-H 

- Mini-farm:  Students participating are not counted absent 

- Out of School Suspension - Student is excused from school; does not count against 10 day parent excused absences. 

 Unexcused: 

- Truancy:  Not being where you are assigned to be. 

 Absent from school without permission of the school and parent. 

 Leaving school without permission from the school and parent. 

 Absent from class without permission from the teacher or the office. 

- Other reasons not allowed by policy or not considered reasonable, acceptable, or legal. 

- Student and/or family vacation. 

V. Eligibility for Excellent Attendance Award 

 To be eligible for an Excellent Attendance award, students must be present in all classes all year. Exceptions include: no more than 
3 tardies to school, attendance at a field trip, or if a student is in the health clinic. 

VI. Make-up Work 

 Credit will be allowed for work missed during an absence or suspension.  Make-up work shall be equivalent but not necessarily 
identical to the instruction presented in class.  Students are responsible for requesting make-up work and shall be given one calen-
dar day for each missed day to complete the make-up work.  Extended illness shall be handled on an individual basis.  A student 
who is suspended from school (OSS) is encouraged to request assignments for the period of the OSS.  However, the request must 
be made prior to the student’s return to school.  OSS students who do not request assignments prior to the student’s return to 
school will not be given additional days to complete the missed work. 

VII.Parent Notification 

- Parents will be notified when the student has 5-10 absences with or without parent note and without physician note. 

- Parents and prosecutor will be notified when student has 2 or more truancies. 

- Parents and prosecutor will be notified when student has 15 or more days absences without physician’s note. 

VIII. Early Dismissal/Late Arrival 



 Parents should contact the school office prior to an appointment requiring a student to arrive late to school or leave before the end 
of the normal school day.  The student must sign in/out in the office when arriving after the start of school or leaving early before the 
end of the day.  Any student arriving to school after 8:45 is considered absent. 

IX. Extracurricular Attendance 

 A student too ill to attend school during the day will not be permitted to participate in school activities after school or that evening. 

1. Students may not participate in after school activities if they were not in attendance at school on the day of the activity.  Students 
who are dismissed early from school due to illness shall not be in attendance at practice or games on the same day, unless 
permission has been granted by the Athletic Director or Principal. 

2. Students must be in attendance for an entire school day to participate in any activities on the same school day unless the stu-
dent has a doctor’s excuse for an appointment or a court appearance during the school day. 

3. Any exception to the above rules must be granted by the administration. 

 Students under a suspension or expulsion will not be permitted on school property or permitted to attend any school function or to 
participate in any school activity whether or not the activity is on school grounds unless granted by administration.  

X. Tardy Policy 

 Students are expected to be at school and in class on time.  Students who arrive after the official start of the school day will report 
to the office and may be subject to disciplinary action. 

 A student who arrives to school up to one hour late is considered tardy.  Tardiness to classes (other than homeroom) will be han-
dled by the classroom teachers.  Tardiness to school and homeroom will be handled by the following steps: 

 1st and 2nd tardy warning 

 3rd and 4th tardy lunch detention 

 5th and 6th tardy after-school detention 

 7th or more tardy double after-school detention 

  

XI. Truancy 

 Not being where you are assigned to be: 

- Absent from school without permission of the school and parent. 

- Leaving school without permission from the school and parent. 

- Absent from class without permission from the teacher or the office. 

 Truancy is a very serious offense and will be treated accordingly.  A habitual truant student is a student who is chronically absent by 
having unexcused absences from school for more than ten (10) days of school in one school year. 

DRIVER’S LICENSE/PERMIT RESTRICTION POLICY 

SECTION 1. 

A driver’s license or a learner’s permit may not be issued to an individual less than eighteen (18) years of age who meets any of the 
following conditions: 

1) Is a habitual truant (IC 20-33-2-11) 

2) Is under at least a second suspension from school for the school year (IC 20-33-8-14 or IC 20-33-8-15) 

3) Is under an expulsion from school (IC 20-33-8-14 or IC 20-33-8-15 or IC 20-33-8-16) 

4) Has withdrawn from school.  

SECTION 2. 

(a) If a person is less than eighteen (18) years of age and is a habitual truant under a suspension or an expulsion or has withdrawn 
from school as described in section 1 of this chapter, the bureau shall, upon notification by the person’s principal, invalidate the per-
son’s license or permit until the earliest of the following: 

1) The person becomes eighteen (18) years of age. 

2) One hundred twenty (120) days after the person is suspended, or the end of a trimester during which the person returns to 
school, whichever is longer. 



3) The suspension, expulsion, or exclusion is reversed after the person has had a hearing under IC 20-33-8. 

(b) The bureau shall promptly mail a notice to the person’s last known address that states  the following: 

1) That the person’s driving privileges will be invalidated for a specific period  commencing five (5) days after the date of the notice. 

2) That the person has the right to appeal the invalidation of a license or permit. 

(c) If an aggrieved person believes that: 

1) The information provided was technically incorrect, or 

2) The bureau committed a technical or procedural error; the aggrieved person may appeal the invalidation of a license under IC 9-25. 

(d) If a person satisfies the conditions for reinstatement of a license under this section, the person may submit to the bureau the neces-
sary information certifying that at least one (1) of the events described in subsection (a) has occurred. 

(e) Upon certifying the information received under subsection (d), the bureau shall revalidate the person’s license or permit. 

(f) A person may not operate a motor vehicle in violation of this section. 

(g) A person whose license or permit is invalidated under this section may apply for a restricted license under IC 9-24-15. 

SECTION 3.  New Students 

For purposes of this policy, the principal of a newly enrolled student shall oversee the development of procedures to obtain and review 
the attendance and discipline records from the student’s previous school(s), and shall treat such records as if the conduct of the stu-
dent recorded therein had occurred within this school system.  Similarly, the principal shall recognize a previous school’s designation or 
determination of truancy and habitual truancy, as well as any suspension, expulsion, or exclusion for misconduct. 

SECTION 4.  Non-Public School Students 

The principal shall be deemed to have no authority or duty to sign an eligibility form to accompany the application for a license/permit of 
a person not enrolled in this public school system. 

SECTION 5.  Administrative Regulations 

The superintendent is authorized to oversee the development of administrative regulations and forms to implement this policy.  To re-
duce the chance of forgery, the superintendent shall see that a special seal is developed to be embossed on each eligibility form 
signed by the principal that is to accompany the application for a license/permit. 

The principal is authorized to have a facsimile signature prepared for use by any designee on any form utilized under this policy, and 
shall oversee the development of procedures to protect the security of the facsimile stamp as well as the special seal embosser. 

AWARDS PROGRAMS 

Awards assemblies will be held during the school year.  Students who have been outstanding in scholastic endeavors or attendance 
may receive an award of special merit performed during the school year.  The cut-off date will be at the end of 3rd Nine weeks.  Athletic 
awards will be presented at the close of each athletic season. 

BAGS 

Gym bags, purses, book bags, etc. are normally used daily to carry clothes and other items to and from school.   Students are allowed 
to carry bags to classes in order to protect school-issued electronic devices.  The front office is not to be used for storage of bags.  
Make sure your bag will fit in your locker. 

BICYCLES/MOTORIZED BIKES/SKATEBOARDS 

Bus transportation is provided for all students.  The location of the middle school presents a hazardous situation for anyone walking or 
riding bikes.  Due to the potential danger, Whitko Middle School has a no bike or motorized bike riding policy.  Students may not ride 
skateboards to, from or at school.  Students may not walk to or from school. 

BOOKS AND FEES 

All textbooks must be rented.  The rental fee is due at the beginning of the school year. Also due at the same time are charges for con-
sumable items and certain subject area fees.  Each student is responsible for the books issued to him/her.  If books are lost or dam-
aged, the student will be held financially responsible for the loss. 

BULLETIN BOARDS 

Several bulletin boards are located throughout the building.  These bulletin boards are for providing information or entertainment for the 
general student body.  All materials placed on the bulletin boards must receive the prior approval of the principal(s).  Students are re-



quested to check the bulletin boards daily for written notices and other information. 

BUS RULES 

School bus transportation is a privilege and not a right.  The bus driver is the sole authority on the bus while students are being trans-
ported.  Parents are responsible for the safety of their child while going to or from the bus stop and while waiting for the school bus.  
Parents are responsible for damage by their child to school buses, personal property, or public property.  Students are expected to 
conduct themselves in a proper manner at bus stops.   

To be eligible for bus transportation, the student must return the completed form to the bus driver. 

Bus drivers shall assure that the following regulations are read and observed by all passengers.  Building rules will be enforced on the 
school buses in addition to the rules listed below.  Violation of these rules may result in transportation being denied. 

1. Each pupil shall be seated immediately upon entering the school bus. 

2. No pupil shall stand or move from seat to seat. 

3. No windows or doors shall be opened or closed except by permission of the school bus driver. 

4. Students should be waiting at the boarding station at least 5 minutes before the school bus arrives. 

5. No eating or drinking shall be permitted on the bus. 

6. Students must have a parent call for permission to ride with another student to get off at a different stop.  This call must be ap-
proved by the Transportation Department. 

7. Upon recommendation of the school bus driver, school authorities may deny the privilege of riding on any of the Whitko school bus-
es to any student who refuses to conduct himself or herself in an acceptable manner. 

**Parents are requested to contact the bus garage by 6:30 a.m. if they know their child will not be needing transportation that day. 

ANIMALS ON SCHOOL BUS 

The following procedure must be used when transporting animals on a school bus: 

1. Only SMALL animals used in school science projects will be allowed. 

2. Animals need to be in an ENCLOSED cage. 

3. The cage must be in a cardboard box taped closed at top and bottom.  Allow for ventilation. 

4. Since the student must hold the box while on the bus, the size is limited to nothing larger than 12” x 16”. 

5. A note from the teacher must be sent to the bus driver advising permission is granted to take the animal home.  Also advise if the 
animal will be returned to school on a certain date. 

If this procedure is not followed, we will not transport animals on the bus. 

VIDEO PROCEDURES 

Audio/Video monitoring equipment has been installed in most of the Whitko Community Schools’ buses to allow activities and occu-
pants on the bus to be monitored at any time. 

Decals have been placed inside the buses warning occupants they may be videotaped while on the bus. 

The camera boxes are mounted in the front of the bus near the highest point of the ceiling in order for the camera/microphone to face 
occupants of the bus and not obstruct the entrance area. 

The camera and tape will be installed and removed by Transportation personnel and stored in the Transportation Director’s office for no 
longer than thirty (30) days. 

The video tapes may be viewed by school personnel for discipline and evaluation purposes.  If disciplinary action is taken as a result of 
the video/audio tape, the parent/guardian may request, in writing within five (5) days, to view the tape with the Director of Transporta-
tion, bus driver, and appropriate school personnel.  (1/96) 

FAN BUS POLICY 

When a middle school or high school student rides a fan bus to a contest, he/she shall return on the fan bus unless he/she has a par-
ent note giving permission for the student to return by other means.  If a student fails to follow this directive and chooses to return with-
out permission, he/she shall be banned from riding the fan bus for the remainder of the school year.  The intent of this policy is to pro-
tect our students and to protect our corporation from liability claims. 

CORPORAL PUNISHMENT 



Corporal punishment may be administered by the principal or his designee, and only in the presence of another school employee.  
Corporal punishment will be used after other corrective measures have been used without success.  Parents shall be notified of the 
corporal punishment and the supportive reasons therefore. 

DIRECTORY INFORMATION 

Whitko Middle School occasionally releases to the local media student names for various awards and other forms of recognition (honor 
roll, for an example).  Parents who do not want the school to release their students’ names must notify the school in writing according 
to school corporation guidelines. 

DRESS 

Students are expected to wear their clothing & manage their appearance in a manner which is neither disruptive nor 

distracting to the school environment and its purpose.  Clothing should be school appropriate and not promote vulgari-

ty, advertise illegal substances (including alcohol, tobacco, and drugs), or express double meanings related to the previ-

ously mentioned offenses.  The wearing of any clothing or accessory that can be considered sexually suggestive or dan-

gerous to others is prohibited.  There are many clothing items available at local stores that are not appropriate in a 

school setting. 

Dress code shall apply to all “dress-up days” including sports/activities, dances, classroom presentations, etc. 

Examples of inappropriate dress include, but are not limited to, the following: 

1. Students must wear footwear. 

2. Shorts should extend to fingertip length or beyond.  Boxer shorts and biker shorts are not permitted except as 

undergarments. 

3. Blouses, tops, or dresses with low necklines, strapless, or of bare-midriff design are not permitted.  Camisoles, 

tops with spaghetti straps, or tank tops are permitted as undergarments provided that they are not low-cut.  

Tops that permit “underwear” to be visible are not permitted (straps are also considered a violation).  Muscle 

shirts are not allowed.  All tops/shirts must have sleeves that are, from collar to arm (across the top of the 

shoulder), 2 inches (the width of a credit card) in width.  Shirts must cover the waist when arms are fully extend-

ed, thus, in most cases; shirts that just meet the pant line are not acceptable. 

4. Skirts and dresses should extend to fingertip length or beyond.  Tights/leggings are only allowed when worn 

with dresses/skirts/shorts that extend to mid-thigh. 

5. Sagging or excessively baggy pants/shorts/sport shorts are inappropriate (waistline should be at or above the 

hip bone). 

6. Pants and tops should be worn in a manner that does not cause undergarments or midriff/buttocks skin to 

show. 

7. Hats, sunglasses, heavily tinted glasses, visors, bandanas, sweatbands or any other type of headgear are not to 

be worn in the building.  This includes, but is not limited to, masks and zip-up hoodies that cover the face. 

8. Buttons, pins, accessories, or clothing with repulsive or suggestive wording is not permitted.  Shirts emblazoned 

with corporate names, restaurant names or any other wording that is suggestive of sexual references, drugs or 

drug culture or have double meanings will not be permitted. 

9. Pants/shorts with holes that allow bare skin to be visible above the knee are unacceptable (whether wearing 

tights or not).  Worn areas with unbroken frayed material are not considered a violation.  

10. Gang or secret organization paraphernalia or apparel (i.e. bandanas, beads, or other accessories that can be 

construed to show gang affiliation) is not permitted at school. 

11. All jackets and coats are to be worn only when entering or leaving the building & are not to be taken to the 

classroom. 

12. Accessories which may be detrimental to the learning environment or potentially a safety issue are not permit-

ted.  Examples are, but not limited to, long chains and spiked jewelry. 

13. Sleepwear, including bedroom slippers, is not to be worn to school. 

14. School officials reserve the right to determine if a clothing item or accessory is appropriate for school. 



 

EMERGENCY PREPAREDNESS 

Unannounced safety drills will be held to familiarize students with procedures necessary to relocate in a safer area of the building in 
case of a tornado warning, or to evacuate the building in case of fire.  The prescribed procedures and routes for relocation and evacua-
tion are posted in each classroom.  Students should learn both types of routes from each of their classrooms.  When the fire alarm 
sounds or a tornado drill is announced, students shall move quickly and quietly to their designated areas.  Running and talking will not 
be permitted.  Students must remain in their designated areas until further instructions are given.  Teachers will remain in those areas 
with students. 

EXTRA-CURRICULAR ACTIVITIES 

Students are encouraged to participate in the many extra-curricular activities offered by Whitko Middle School, including athletics, 
clubs, dances, etc.  Students who participate in or attend extra-curricular activities are expected to make proper transportation ar-
rangements.  Shuttle buses are available at regularly scheduled times, such as 4:15 and 5:25 on most days.  All students are required 
to have a regular ride available at the conclusion of the activity, including returning from field trips or athletic trips.  Failure to have rides 
available will result in the student not being permitted to continue participating in extra-curricular activities.  A copy of the shuttle bus 
schedule is included at the end of the handbook. 

FIELD TRIPS 

Throughout the school year, some classes or other student groups may be taking field trips which are of sufficient, appropriate educa-
tional nature.  Students must have written permission from their parents or guardians to participate on field trips.  Students must make 
up all work missed while on a field trip.  Work may be made up either before or after the trip as determined by the teacher of each class 
missed.  However, the responsibility for making up work does rest with the student.  Failure to make up work within guidelines estab-
lished by each teacher will result in no credit for the work missed. Field trips are special - students earn the right to be eligible to attend 
field trips. 

GANGS 

Gang and cult activity will not be tolerated on school property during school hours, before or after school or at school sponsored activi-
ties.  Gang and cult activity will result in suspension and/or expulsion. 

GRADING SCALE 

99-100% =   A+ 87-89% =   B+ 77-79% =   C+ 67-69% =   D+ 0-59% =   F 

93-98% =   A 83-86% =   B 73-76% =   C 63-66% =   D 

90-92% =   A- 80-82% =   B- 70-72% =   C- 60-62% =   D- 

HARASSMENT 

The School Board recognizes that a student has the right to learn in an environment untainted by sexual or other forms of harassment 
or discrimination.  Offensive conduct which has the purpose or effect of unreasonably interfering with learning performance or creating 
an intimidating, hostile, discriminatory, or offensive learning environment disrupts the educational process and impedes the legitimate 
pedagogical concerns of the Corporation. 

Sexual harassment includes all unwelcome sexual advances, requests for sexual favors, and verbal or physical contacts of a sexual 
nature.  Other prohibited conduct includes that which has the purpose or effect of creating an intimidating, hostile, discriminatory, or 
offensive learning environment on the basis of gender, religion, race, color, ethnicity, age, disability, and/or other characteristic. 

The harassment by a student of a staff member or fellow student of this Corporation is strictly forbidden.  Any student who is found to 
have harassed a staff member or student will be subject to discipline in accordance with law and the Code of Conduct. 

The Superintendent shall establish administrative guidelines which address the conduct prohibited by this policy and describe a report-
ing procedure.  The Superintendent shall ensure that the prohibited conduct and reporting procedures are available to all students and 
are posted in appropriate places throughout the Corporation. 

HALLS/PASSES 

Students are expected to be orderly at all times when in the halls.  Students shall keep to the right side of the halls and move quickly to 
their intended destinations.  Running and scuffling are not permitted.  All students shall have hall passes if they are in the halls during 
class time.  Locker passes and restroom passes are to be kept to a minimum.  Students are not permitted to be in the locker rooms 



before, during or after school without proper adult supervision.  No food or drink is allowed in the halls at any time without school staff 
member permission. 

HOMEWORK POLICY 

Homework is a supplement to classroom instruction and it is work that may need to be completed outside of school hours.  It should be 
an extension of class work and should be related to the objectives of the curriculum being studied. 

Homework is a learning activity which should increase in complexity as the pupil matures. 

With increased maturity learning should become an independent activity.  This should be established through consistent assignments 
which encourage students to investigate for themselves and to work independently as well as with others. 

The purpose of homework is to improve the learning processes, to aid in the mastery of skills, and to create and stimulate interest on 
the part of the pupil.  Homework is also an ideal vehicle to allow parents to become aware of what their children are studying in school. 

There are many other learning activities in the life of a student besides homework.  Participating in school activities, pursuing cultural 
interests, participating in family living, and exploring personal interests should be considered by teachers when planning assignments. 

Homework should be meaningful.  The purpose should always be clearly understood by both the teacher and the pupil. 

The information for any homework assignment should be clear and specific so that the pupil can complete the assignment. 

Homework assignments should take into consideration individual differences of pupils.   

Homework should require the use only of reference materials readily available in most homes, school libraries, or the public library and 
should require the use of those materials only when the pupil has had instruction in the use of them. 

Homework is never to be assigned as a punishment.  However, failure to complete assigned homework can result in consequences as 
determined by the teacher. 

Homework assignments should be consistent in terms of the amount given each day and the time required for each assignment so that 
a pattern of meaningful homework can be established.  Generally a middle school student will spend about 75 minutes each night on 
homework. 

HONOR ROLL 

An “ALL A/B and A/B honor roll will be published each grading period. 

INSURANCE 

Group insurance is available to all middle school students at a nominal fee.  Application forms will be distributed during the first two 
weeks of school. 

If it is necessary to file a claim against school insurance, it is the responsibility of the student or parents to contact the office, requesting 
that the proper forms be processed. Once the school’s portion of the form has been completed, they will be sent to the parents for 
completion of their portion.  The parents should then ask their doctor to complete and mail the forms to the address indicated on them. 

LOCKERS 

Each student will be assigned a locker.  The locker lock combination shall be kept in strict confidence - this is locker security for your 
possessions.  Experience has shown that many students do not take the time to lock their lockers properly.  Students must use combi-
nation locks provided by the school. 

The only food or drink permitted to be in a locker is that which a student has brought for lunch or after-school activities.  During the day 
students may not eat or drink food or beverages kept in a locker.  During the school day all food and drink containers in a locker must 
remain sealed until lunch time. 

We want and expect to have a clean building.  Periodically students will be expected to clean out their lockers, which will be supervised 
by teachers.  Students are to put all debris into containers provided.  Students are not permitted to share lockers. 

LOCKER SEARCHES BY SCHOOL OFFICIALS (BOARD POLICY) 

All lockers made available for student use on the school premises, including lockers located in the hallways, physical education, athletic 
dressing rooms, industrial and classrooms, are the property of the School Corporation.  These lockers are made available for student 
use in storing school supplies and personal items necessary for use at school.  Lockers shall not be altered in any way (except for dec-
orating inside the locker).  The lockers are not to be used to store items that cause, or can reasonably be foreseen to cause an inter-
ference with school purposes or which are forbidden by State Law or school rules. 

The student’s use of the locker does not diminish the school corporation’s ownership or control of the locker.  The school corporation 



retains the right to inspect the locker and its contents to insure that the locker is being used in accordance with its intended purpose, 
and to eliminate fire or other hazards, maintain sanitary conditions, attempt to locate lost or stolen materials and to prevent use of the 
locker to store prohibited or dangerous materials such as weapons, illegal drugs or alcohol. 

LUNCH PROGRAM 

The lunch program is a closed period.  This means that students are not to leave the school grounds.  Students are expected to eat in 
the school cafeteria whether buying school lunch or bringing their own. 

Middle school students should always walk to the cafeteria, conducting themselves at all times as ladies and gentlemen.  While waiting 
in the line, be sure to stand near the wall so that others leaving the cafeteria have plenty of room to get through.  No one has the right 
to permit others to break into the line or to save a place for anyone.  Students must remain in the cafeteria during their eating time.  No 
food or drinks are to leave the cafeteria, including to lockers or outside.  Lunches can be paid by the day or week.  WE DO NOT 
CHARGE LUNCHES. 

Prices for breakfast and lunch are: lunch $2.20 

 Breakfast    1.10 

 Milk   .35 

- All food, paper, and trays must be removed from the tables when students have finished eating. 

- No sharing of food is allowed at any time. 

- Students are expected to be familiar with the noontime rules. 

LUNCH TIME RULES ON PLAYGROUND: 

- Students must stay to the east of the cafeteria entrance. 

- No standing on benches. 

- No rough play or tackle. 

- Stay off trees. 

- No pushing, shoving or tripping allowed. 

- No wild, high or out-of-control swinging on the swings.  No jumping from the swings. 

_ No rock throwing. 

MEDIA CENTER 

The Middle School Media Center is available every school day.  Students must obtain permission from classroom teachers and the 
approval of the Media Center Clerks to use the library during class time. 

Most books may be checked out of the Media Center for a period of two weeks.  The Media Center Clerk or a student assistant must 
process any book before it is taken from the Media Center.  No book, magazine or other Media Center materials may be taken from the 
Media Center without the Media Center Clerk’s permission.  Each student is responsible for the proper care of any materials checked 
out to him/her, and in case of damage must make arrangements with the Media Center Clerk for replacement.  Students who have 
overdue books or who have lost a library book may not check out another book until the overdue or lost book is returned or paid for.  
Additional consequences include:  

 2 weeks overdue – student is notified by the overdue list 

 4 weeks overdue – student is notified by an individual overdue notice 

 6 weeks overdue – student’s parent is notified by mail 

 8 weeks overdue – one lunch detention assigned to student 

 9 weeks overdue – three lunch detentions assigned 

 10 weeks overdue – daily lunch detentions assigned until book is returned or paid for 

Anyone disregarding the rules established by the Media Center Clerk may lose library privileges for a period of time determined by the 
Media Center Clerk. 

MEDICAL 

The Whitko School Nurse is responsible for the Corporation Health Services.  She is available to discuss health issues and answer 
health issue concerns.  You may contact the nurse through your child’s school.   



Health History 

A health history form on each student is completed by the parent at time of enrollment and/or at the beginning of each school year and 
is kept in the health clinic records.  Any change in a student’s medical condition or health throughout the school year should be report-
ed to the nurse.  All health records are confidential and are kept separate from the academic records.  Parents must sign consent for 
health information to be shared with teachers and other school employees before the nurse can do so.   

Use of Medications 

The School Board shall not be responsible for the diagnosis and treatment of student illness. 

The administration of prescribed medication and or medically-prescribed treatments to a student during school hours will be permitted 
only when failure to do so would jeopardize the health of the student, the student would not be able to attend school if the medication or 
treatment were not made available during school hours, or the child is disabled and requires medication to benefit from his/her educa-
tional program. 

For purposes of this policy, “medication” shall include all medicines including those prescribed by a physician and any non-prescribed 
(over-the-counter) drugs.  “Treatment” refers both to the manner in which a medication is administered and to health-care procedures 
which require special training, such as catheterization, subcutaneous, intramuscular, or intravenous injection, tube feedings, tracheot-
omy care or special dressing changes.   

Before any medication may be administered by school personnel to any student during school hours, the Board shall require the written 
authorization of the parent to be filed annually for each individual medication.  The authorization will include the name of the medica-
tion, dosage and frequency to be given.   In the case of a nonprescription medication, it must be in the original container with the label 
totally intact and legible.  In the case of a prescription medication, it must be in the original pharmacy container, labeled with the stu-
dent’s name, medication, dosage, and frequency to be given.  A separate prescription bottle for the purpose of school use containing 
only the amount of medication to be dispensed during school hours may be obtained at most pharmacies, when requested.  At no time 
is the school to administer a dosage other than that authorized by the physician’s prescription.  Medication authorization forms are 
available at each school. 

Administration of all forms of medication shall be administered by the Corporation in accordance with the Superintendent’s guidelines.  
Any designated employee who is responsible for administering any form of medication or administering any treatment shall receive 
proper training from a practitioner or a registered nurse. Such training shall be documented in writing by the practitioner or registered 
nurse and kept on file in the school health clinic.   

Violations of this rule will be considered violations of Policy 5530-Drug Prevention and of the Student Code of Conduct/Student Disci-
pline Code. 

Medication that is possessed by a school for administration during school hours or at school functions for students in grades K-8 may 
be released only to the student’s parent or to an individual who is eighteen (18) years of age or older and who has been designated in 
writing by the student’s parent to receive the medication.  In a critical situation, with the parent’s consent, a medication needing to go 
home may be given directly to the bus driver at the end of the school day, then given to the student as he/she gets off of the bus.  

With parent written authorization a student’s medication may be sent home with a student in grades 9-12 at the end of the school day. 

All medication must be stored under lock and key in each individual school’s health clinic.  If authorization for self-medication for an 
inhaler, epinephrine pen, or another form of emergency medication has been provided by the parent and the physician who complies 
with the Requirements of Policy 533.01 – Self Administered Medication, then the student may retain possession of the self-
administered medication. 

The Superintendent shall prepare administrative guidelines, as needed, to ensure the proper implementation of this policy. 

Bee Sting Medication 

All students with bee sting allergies that require medication such as a bee sting kit or an antihistamine must have a bee sting medica-
tion permission slip completed by the parent.  The medication must be sent to school in compliance with the medication policy.  The 
school does not supply the medication.  On occasion such medications may be required to be carried by the student.  If this is neces-
sary, a signed and dated note from the student’s physician must be submitted to the nurse and arrangements to do so made through 
the school nurse. 

Head Lice 

Head lice checks at home should be an on-going activity for all school children in all grade levels.  Head lice is a preventable and treat-
able condition. 

Head lice checks are done periodically on school children.  Those identified as having either nits or live lice will be excluded from 
school at that time.  Parents will be notified to pick up the children.  He/she will have to be treated with head lice shampoo and all the 
nits (eggs) and live lice removed before he/she can return to the classroom.  The school nurse or designated school  



personnel must check and clear the student before they can return to the classroom.  The student cannot ride the bus until he/she has 
been checked and cleared.  Under normal circumstances treatment should permit the student to return after one day. 

Accidents 

All student accidents must be reported to the classroom teacher.  Students who sustain injury in an accident are sent to the nurse’s 
office for treatment.  Minor injuries are given first aid.  Other than minor injuries will be reported to the parent.  Accident reports are ini-
tiated for all injuries. 

Immunizations 

INDIANA STATE LAW MANDATES THE IMMUNIZATION REQUIREMENTS FOR SCHOOLS.  THE LAW STATES THAT A STU-
DENT MAY BE ENROLLED, BUT WILL BE EXCLUDED (MAY NOT ATTEND) UNTIL THE IMMUNIZATION REQUIREMENTS 
HAVE BEEN MET. 

Please check with your family physician or county Board of Health to make sure your child is up to date on his/her immunizations. 

Religious objection to immunizations must be supported by a request for exemption and must be filed with the nurse annually. 

Medical exemption to immunizations must be supported by a statement from the student’s doctor and must be filed with the nurse. 

Any questions about health conditions, concerns or immunizations should be directed to the nurse. 

MONEY AND VALUABLES 

Large amounts of money and other valuables should not be brought to school.  However, if it is absolutely necessary that a student 
bring a large amount of money or other valuable items to school, such items shall be left in the office for security and picked up when 
needed.  MP3 players, iPods, baseball cards, toys, etc. are examples of items that shall be left at home, unless the student has per-
mission from the school.  Lost or stolen items are not the responsibility of the school.   

PROGRESS REPORTS AND ELIGIBILITY GUIDELINES 

Midway through each grading period, or at any time deemed necessary, teachers may elect to send progress reports to parents.  
These reports are intended to provide students and parents with comments regarding performance to date. 

Conferences between parents and teachers are strongly urged when the situation indicates an apparent need for such a conference. 

All students who wish to participate in extra-curricular activities at Whitko Middle School must meet the academic eligibility require-
ments listed below, as well as any other guidelines established by the club’s or organization’s sponsor.  Extra-curricular activities in-
clude any after-school activity sponsored by the school, generally considered to be those activities for which the teacher, coach or 
sponsor is paid to supervise.  Examples of these activities include, but are not limited to, athletics, CWA, Round Table, extra-curricular 
choir and band, morning news, etc. 

Eligibility Requirements 

1. All students entering the middle school are academically eligible for participation in extra-curricular activities. 

2. Students must pass all subjects at progress report time (mid-terms) and at the end of each 12-week grading period in order to be 
eligible to practice and/or to participate in activities. 

3.  A student who receives one F or any number of incompletes on a report card or mid-term is ineligible.  He/she may practice but will 

not be permitted to play in a contest or participate in the activity.   

Period of Ineligibility 

 

Type Period of ineligibility Recourse 

One F at Mid-term or 

grade of incomplete 

at mid-term. 

Maximum of 10 school 

days from the day the re-

port card is given to the 

student 

If during the 10-day period the student’s F or incomplete is 

changed to passing, the student is immediately eligible to 

play in contests after the teacher/administrator informs the 

coach or sponsor of the grade change.  The student will be 

placed on academic probation for the rest of the season, 

making him or her subject to weekly academic review by 

the coach/sponsor.  Subsequent F’s while on academic 

probation will result in ineligibility for the remainder of the 



season.  If after the 10-day period the grade is not 

changed to passing, the student is ineligible to play in a 

contest, practice, or to attend a contest or a practice, or in 

any way participate in an activity until the next report card 

or mid-term comes out. 

One F at end of 9-

week grading period.  

Student’s enrollment 

in the class is contin-

ued. 

10 school days from the 

day the report card is given 

to the student 

The student is ineligible to play in a contest for 10 school 

days.  Student must be passing the new or replacement 

class at the end of the 10-day period. 

One F at end of 9-

week grading period 

or mid-term.  Student 

is no longer taking 

the class. 

10 school days from the 

day the report card is given 

to the student 

The student is ineligible to play in a contest for 10 school 

days.  Student must be passing the new or replacement 

class at the end of the 10-day period. 

 

If the student has a game or an activity the night that report cards or mid-terms go home, he/she may still play that night before becom-

ing ineligible.  If a student has more than one incomplete, all incompletes must be changed to passing grades in order for the student to 

become eligible.  Incompletes due to an absence of unusual duration (such as surgery, etc.) will be handled on an individual basis. 

 

PUBLIC SHOW OF AFFECTION 

Students shall not, under any circumstances while on school grounds, anywhere in the building or at school functions, show affection to 
one another that creates a scene (hugging, kissing and handholding) and draws undue attention to themselves.  Students who persist 
in this conduct will be called to the office and counseled.  Subsequent behavior of this nature could result in suspension, with parents 
returning with their son/daughter to discuss the matter. 

SCHOOL CLOSINGS – INCLEMENT WEATHER 

School is seldom closed because of inclement weather.  However, if it becomes necessary to close school the announcement will be made 
several ways. If you would like to receive notification of closings or delays electronically, you may use your PowerSchool parent login to regis-
ter for our automatic message system. (Information about this can be found on the school website.) You can also hear the information on the 
following radio stations:  WOWO (AM 1190), WMEE (FM 97.3), WRSW (AM 1480 & FM 107), WAJI (FM 95.1), WBTU (FM 93.3), WAWC (FM 
103.5), WBCL (FM 90.3), WLZQ (FM 101.0) and television stations WKJG (TV 33 – Ft. Wayne), WISE (TV 21 – Ft. Wayne), WNDU (TV 16 – 
South Bend). Parents or students are requested not to call the middle school office or the central administration office concerning school clos-
ing; rather they should listen to the above stations for official announcements.  Due to the number of students involved, we request that you do 
not call the middle school if you need to find out about delays.  You can call a friend, listen to the radio, watch TV or check the school web-site.  
The TV and radio stations listed do a good job getting delays and cancellations on the air as soon as possible.   

Every effort is made to call for a delay or cancellation by 6:00 am. 

 

SCHOOL DANCES 

Dances sponsored by an organization will be held periodically throughout the year.  Students are asked to be familiar with school 
dance regulations.  The advisors of the sponsoring organizations are responsible for making certain that rules and regulations for 
dances are properly administered.  All dates for school activities must be cleared through the principal’s office. 

DANCE REGULATIONS 

1. Being a school-sponsored event, all rules and regulations of the middle school will be in effect at all dances. 

2. No students may leave the building after being admitted to the dance until they are ready to leave permanently. 

3. Only students of the Whitko Middle School will be admitted to the dance. 

4. Dance hours are to be established by school personnel. 

5. Students are expected to demonstrate conduct which would be appropriate for any school function. 



a. Dances are a privilege and are intended for the enjoyment of the middle school student body.  Therefore any behavior unbecom-
ing that of a well-mannered lady and gentleman will not be tolerated. 

b. Students shall comply with dress that would be appropriate for school or the designated theme of the dance itself. 

c. Students may not wear shoes on the gym floor, but they must wear socks – no bare feet. 

6. All foods and beverages are to be consumed in the area designated by the faculty advisors. 

7. Student transportation arrangements to and from the dance shall be made ahead of time. 

POSITIVE BEHAVIOR INTERVENTIONS AND SUPPORT 

Whitko Middle School uses what we call Positive Behavior Interventions and Support (PBIS).  PBIS is a program used to promote and 
to maximize student achievement.  It is a school-wide strategy for helping all students to achieve important social and learning goals.  
PBIS is an approach in which the adults teach the students what proper and appropriate behavior is and what is expected of the stu-
dents.  Rather than focusing on what we “don’t want the students to do,” we instead will focus on what we “do want them to do.”   

Much time and effort will be used to teach the students proper behavior.  Four major areas of focus have been identified by the term 
ROAR:  respect, on task, advocacy, and responsibility.  Students will be coached and taught proper expectations throughout the build-
ing in the areas of ROAR. 

The students will consistently be rewarded for demonstrating good behavior.  As adults observe good behavior, they will give students 
Paw Prints, a ticket which can be entered into drawings.  There will be daily, weekly, monthly and other periodic rewards and incentives 
for the students.    

We believe that by teaching and helping the students to practice good behavior, we will develop a community in which all students 
have a safe environment to succeed and to grow.  To learn more about Positive Behavior go to the following link:   

 

 

 

SCHOOL DISCIPLINE AND STUDENT BEHAVIOR 

Maintaining the environment for a clean, safe, productive school is everybody’s responsibility.  Proper behavior will insure each stu-
dent’s equal opportunity to become an educated individual. 

Student discipline will be administered in accordance with the Indiana Student Due Process Code.  Students and their parents are en-
couraged to read this information.  A copy of the law is kept on file in the principal’s office and a summary of the code is as follows: 

RIGHTS – RESPONSIBILITIES – REGULATIONS CONCERNING BEHAV-

IOR FOR STUDENTS 

As teachers and pupils are brought together so that learning may take place in our classrooms, an environment which permits an or-
derly and efficient operation of the schools must be provided.  This environment, most of all, comes through consideration and self-
discipline so that individuals do not allow themselves to infringe upon the rights of others as they seek an expression for their own just 
and legal privileges as members of the school and society.  The responsibility for development and maintenance of this self-discipline 
falls to a combined effort of students, parents, teachers, administrators and to our community which establishes the value system we 
accept.  However, when self-discipline fails regulations for management of school behavior must be outlined by those responsible for 
the operations of the schools.  The Board of Education of the Whitko Community Schools in turn has set policies and has appointed 
administrative officers to carry them out.  Authority for such Board responsibility is included in the School Powers Act and Student Due 
Process Code of the Indiana General Assembly and in the Whitko Community School Policy Manual. 

STUDENT DUE PROCESS CODE 

The Student Due Process Code, enacted and amended by the General assembly of Indiana, outlines in detail the procedures to be 
followed when a student is disciplined by expulsion or suspension.  So that the rights of the student concerned are protected, a copy of 
this law is on file in the office of each Whitko Community School building, and is available to students upon request. 

The breach of discipline may also result in the following: 

- Counseling with a student or group of students; 

- Conferences with a parent or group of parents; 

- rearranging class schedules; 



- requiring a student to remain in school after regular school hours to do additional school work or for counseling; 

- Restriction of extracurricular activity; 

- Corporal punishment; or 

- Suspension. 

So that you may be informed properly as to your own responsibilities and rights concerning school suspensions and expulsions, the 
following summary is provided for you and your parents.   

DEMERIT PLAN 

Discipline Philosophy Statement  

 In order to teach proper behavior and maintain a classroom environment conducive to teaching and learning at 

high levels, Whitko Middle School utilizes both a Positive Behavior Intervention and Support (P.B.I.S.) program for re-

warding positive behavior, as well as a 3-level misbehavior management system for addressing misbehavior. 

 P.B.I.S. is a way to provide students clear expectations and guidelines for expected behaviors and reinforcing 

students when they demonstrate those behaviors.  At WMS, we focus on being Respectful, On-task, Advocacy, and Re-

sponsibility (R.O.A.R.). Our students are given paw prints for demonstrating R.O.A.R. behaviors.  These Paw Prints can be 

entered into drawings for daily, weekly, monthly and other periodic rewards and incentives for the students. 

 The 3-level misbehavior management system considers the nature of the misbehavior, the response of the 

adult, and which adults will respond when addressing student misbehavior.  Below is a table that details the three levels, 

common misbehaviors at each level, and the adult response to that misbehavior. 

 

3-Level Behavior System Quick Reference Guide*  

Level 1 Misbehaviors (Mild – corrected at the time they occur) 

Adult response – A staff member observing a Level 1 infraction corrects the student at the time & in the setting. 

Immature behavior   Throwing paper/items   Excessive talking 

Inappropriate behavior   Lying     Chasing other students 

Inappropriate laughter   Making bodily noises   Disrespectful body language 

Inappropriate talking   Not participating in class   Writing/passing notes 

Inappropriate tearing of paper  Poking without inflicting pain  Failure to raise hand 

Inappropriate remarks   Running     Get up without permission 

Cell phone out    Slamming books or book bag  Unprepared for class 

Sleeping in class    Excessive pencil tapping   Mild horseplay 

Level 2 Misbehaviors (Moderate – require documentation of some sort) 

Adult response – A staff member observing a level 2 infraction corrects the student at the time and/or assigns a school-

wide correction and completes some type of documentation that may go to the administrator. 

 



Cheating/plagiarism/forgery  Disrespectful behavior   Verbal Conflict 

Disrespectful body language  Habitually unprepared for class  Rude/offensive to others 

Talking back    Profanity    Threatening 

Obscene body language   Inappropriate internet use    

PDA     Missed consequences 

Level 3 Misbehaviors (Severe – require documentation & immediate administrative involvement) 

Adult response – A staff member observing a level 3 infraction sends the student to the office or calls for help to remove 

the student and completes an office referral form that goes to administration.  

Bringing/using inappropriate items  Insubordination    Physical conflict/fight/battery 

Bullying     Tantruming/out-of-control  Harassment 

Defacing school     Theft     Defiance 

Alcohol/drugs    Throwing with possible danger/damage Weapons 

(*Misbehaviors not listed here will be categorized on a case-by-case basis)    

      

DETENTION POLICY 

After-school detentions are to be served by students as assigned by teachers and/or the principal.  Detentions are held immediately 
after school and may be held any day of the week.  Regular detentions normally will be held from 2:50-4:05.  Double detentions will be 
held from 2:50-5:15.  Teachers may alter the times in special circumstances. 

Parents will be notified of detentions by written notice, email, and/or phone.  Students who are given a written notice are expected to 
show the written notice to their parents before the detention so that proper arrangements can be made. 

The notice of a detention assignment will contain information as to the reason for the detention, the teacher who assigned the deten-
tion, and the date and time when the student is expected to serve the detention.  Students are expected to have their rides here at the 
appropriate dismissal times.  Shuttle buses will leave the middle school at 4:15 and 5:25 on most days unless announced otherwise. 

Should a student choose to skip a detention, additional consequences will be assigned. 

RULES FOR DISCIPLINE 

Acts of misbehavior not covered by these rules may be handled by the demerit system and/or the discretion of the school principal.  
Parents shall be notified as to the penalty. 

1. Students placed in ISS for behavior will not be permitted to attend extra-curricular activities scheduled that same day (dances, ath-
letic events and practices, etc.). 

2. Possession or use of electronic devices such as pagers, cameras, etc.  Item will be confiscated and additional consequences in-
cluding suspension may be administered: 

 1st – parent pick-up 

 2nd –parent pick-up, 3 ISS 

 3rd – parent pick-up, 5 ISS 

3. Bullying means overt, repeated acts or gestures, including:  1) verbal, written or electronic communications transmitted; 2) physical 
acts committed; or 3) any other behaviors committed by a student or group of students against another student with the intent to 
harass, ridicule, humiliate, intimidate, or harm the other student.  Bullying is when a student is exposed repeatedly and over time to 
negative actions on the part of one or more persons.  A negative action is when someone intentionally inflicts or attempts to inflict 
injury or discomfort upon another student.  This can be carried out by threatening, taunting, teasing, making faces or gestures, 



name-calling and the exclusion from a group.  Negative actions can also be physical, such as when someone hits, kicks, pushes, 
punches, touches or restrains another by physical contact.  This also includes electronic forms of communication (“cyber bullying”).  
Students who bully other students may be suspended from school.  

4. Throwing snowballs is not permitted.   

5. Skateboards are not permitted at school unless with teacher permission. 

6. “Civility – One of the educational roles and purposes of the Whitko Middle School is to teach civility and the importance of practicing 
civility in the school environment.  Whitko Middle School expects its students to demonstrate civility, self-restraint and respect for 
their peers.  It is recognized that uncivil conduct towards students, staff members, and other persons is not acceptable and that a 
student who engages in such conduct will be subject to disciplinary action.  “Uncivil conduct” includes, but is not limited to, name-
calling, rudeness, blatant disrespect, racial or other epithets, threats, harassment based on race or sex, “fighting words” that are an 
expression intended to arouse anger or hostility at the person to whom they are directed, touching someone in a rude or angry 
manner, and lewd, vulgar and indecent expression of any kind.   

WHITKO STUDENT DISCIPLINE 

Recognizing that the behavior of some students may be so disruptive that it interferes with school purposes or educational functions of 
the school corporation, school officials may find it necessary to remove a student from the school.  In this event and in accordance with 
the provisions of IC 20-33-8, the Board authorizes administrators and staff members to take the following actions: 

1. REMOVAL FROM CLASS OR ACTIVITY – TEACHER:  An elementary, middle school, or high school teacher will have the right to 
remove a student from his/her class or activity for a period of up to one (1) school day if the student is assigned regular or additional 
work to be completed in another school setting. 

2. SUSPENSION FROM SCHOOL – PRINCIPAL:  A school principal (or designee) may deny a student the right to attend school or 
take part in any school function for a period of up to ten (10) school days. 

3. EXPULSION:  In accordance with the due process procedures defined in this policy, a student may be expelled from school for a 
period no longer than the remainder of the current semester plus the following semester, with the exception of a violation of rule 12 
listed under Grounds for Suspension and Expulsion in this policy. 

GROUNDS FOR SUSPENSION OR EXPULSION 

Grounds for suspension or expulsion are student misconduct or substantial disobedience.  The following include examples of stu-
dent misconduct or substantial disobedience, but are not limited to: 

1. Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or other comparable conduct constituting an 
interference with school purposes, or urging other students to engage in such conduct.  The following enumeration is only illustra-
tive and not limited to the type of conduct prohibited by this subdivision: 

A. Occupying any school building, school grounds, or part thereof with intent to deprive others of its use. 

B. Blocking the entrance or exits of any school building or corridor or room therein with intent to deprive others of lawful access to 
or from, or use of the building, corridor, or room. 

C. Setting fire to or damaging any school building or property or attempting to set fire or cause damage.  This includes the use or 
attempted use of pipe bombs, Molotov cocktails, or other explosive or incendiary devices. 

D. Prevention of or attempting to prevent by physical act the convening or continued functioning of any school or education func-
tion, or of any meeting or assembly on school property or at a school-related activity, including the making of a false report of a 
bomb, fire, or uncommon disease-producing organism, as well as triggering a false alarm and delivering or sending an actual or 
look-alike uncommon disease-producing substance to any school property, vehicle, or activity. 

E. Continuously and intentionally making noise or acting in any manner so as to interfere seriously with the ability of any teacher or 
any of the other school personnel to conduct the education function under this supervision. 

F. Through any means of communication, including gestures, symbols, or signals, placing any student, teacher, employee, or other 
person in fear of harm to one’s self, a family member or personal property.  This includes by way of example such conduct as 
threatening “to get” the person, creating a “hit list” of persons who are to be put in fear of harm, and warning the person that a 
family member could get hurt or one’s car could be damaged.  This also includes threatening (whether specific or general in na-
ture) injury to persons or damage to property, regardless of whether there is a present ability to commit the act.  This includes 
the possession of a threatening or intimidating statement in written, electronic or any other form which may intentionally or unin-
tentionally come into another student’s or staff member’s possession.  This also includes “cyber bullying.” 

2. Causing or attempting to cause damage to school property, stealing or attempting to steal school property. 



3. Causing or attempting to cause damage to private property, stealing or attempting to steal private property, or in the possession of 
stolen property. 

4. Intentionally causing or attempting to cause physical injury or intentionally behaving in such a way as could reasonably cause phys-
ical injury to any person.  Self-defense or reasonable action undertaken on the reasonable belief that it was necessary to protect 
some other person does not, however, constitute a violation of this provision. 

5. Threatening or intimidating any student for the purpose of, or with the intent of, obtaining money or anything of value from the stu-
dent. 

6. Knowingly possessing, handling, or transmitting a knife or any object that can reasonably be considered a weapon.  (Examples:  
look-alike guns or other look-alike weapons) 

7. Knowingly possessing, using, transmitting, receiving, or being under the influence of any narcotic drug, hallucinogenic drug, am-
phetamine, barbiturate, marijuana, alcoholic beverage, or intoxicant of any kind.  Use of a drug authorized by a medical prescription 
from a physician is not a violation of this subdivision. 

8. Engaging in the unlawful selling of a controlled substance or engaging in a criminal law violation that constitutes a danger to other 
students or constitutes an interference with school purposes or an educational function. 

9. Failing in a substantial number of instances to comply with directions of teachers or other school personnel during any period of 
time when the student is properly under their supervision, where the failure constitutes an interference with school purposes or an 
educational function. 

10. Engaging in any activity forbidden by the laws of Indiana that constitutes an interference with school purposes or an educational 
function. 

11. Violating or repeatedly violating any rules that are reasonably necessary in carrying out school purposes or an educational function 
and are validly adopted in accordance with Indiana law, including, but not limited to: 

A. engaging in sexual behavior on school property; 

B. disobedience of administrative authority; 

C. willful absence or tardiness of students; 

D. knowingly possessing, using, receiving, or transmitting any substance which is represented to be or looks like a narcotic drug, 
tobacco product, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, stimulant, depressant, or intoxi-
cant of any kind; 

E. possessing, using, transmitting, receiving, or being under the influence of caffeine-based substances, substances containing 
phenylpropanolamine (PPA), or stimulants of any kind, be they available with or without a prescription; 

F. engaging in gang signs, symbols, gestures, or gang recruitment; 

G. possessing or using tobacco products or “look-alike” tobacco products or paraphernalia 

H. throwing objects, including but not limited to snowballs, in such a way as to be threatening to the general safety of students and 
school personnel on school grounds, in buildings, or at school sponsored events, before, during or after school or at the event; 

I. refusing to identify him/herself to any teacher, member of the administrative staff, or other authorized person immediately before, 
during or immediately after school, or at school sponsored events.  If an identification card has been issued to a student, it shall 
be produced if requested; 

J. cheating, plagiarizing or misrepresenting authorship of any school related assignment; 

K. forging or possessing forged documents, passes or notices related to school purposes; 

L. possession of explosives of any kind (firecrackers or any type of fireworks); 

M. threatening or intimidating fellow students; 

N. student’s legal settlement is not in attendance area; 

O. dress and grooming in violation of Board policy:  “Dress and grooming shall be clean and not unkempt.  If a style of dress or 
grooming demonstrates that it is disruptive of the educational process, or constitutes a threat to the safety and health of self or 
others, it will not be permitted in school.  (See dress code) 

12. Sending, sharing, viewing or possessing pictures, text messages, e-mails or other material of a sexual nature in electronic or any 
other form, including contents of a cell phone, camera or other electronic device. 

13. POSSESSION OF A FIREARM, DEADLY WEAPON OR DESTRUCTIVE DEVICE 

A. No student shall possess, handle or transmit any firearm, deadly weapon or destructive device on school property. 



B. The following devises are considered to be a firearm as defined in Section 921 of Title 18 of the United States Code: 

- Any weapon which will or is designed to or may readily be converted to expel a projectile by the action of an explosive 

- the frame or receiver of any weapon described above 

- any firearm muffler or firearm silencer 

- any destructive device which is an explosive, incendiary, or poison gas bomb, grenade, rocket having a propellant charge of 
more than four ounces, missile having an explosive or incendiary charge of more than one-quarter ounce, mine, or any simi-
lar device 

- any weapon which will, or which may be readily converted to, expel a projectile by the action of an explosive or other propel-
lant, and which has any barrel with a bore of more than one-half inch in diameter 

- any combination of parts either designed or intended for use in converting any device into any destructive device described in 
the two immediately preceding examples, and from which a destructive device may be readily assembled 

According to Section 921, the following devices are not considered to be a firearm: 

- an antique firearm 

- a rifle which the owner intends to use solely for sporting recreational, or cultural purposes 

- any device which is neither designed nor redesigned for use as a weapon 

- any device, although originally designed for use as a weapon, which is redesigned for use as a signaling pyrotechnic, line 
throwing, safety, or similar device 

- Class C common fireworks 

C. A student who is identified as bringing a firearm or destructive device to school or on school property or is in possession of a 
firearm or destructive device on school property must be expelled for at least one calendar year, with the return of the student to 
be at the beginning of the first school semester after the end of the one year period.   

D. The superintendent may, on a case by case basis, modify the period of expulsion. 

E. A student who is identified as bringing a deadly weapon to school or on school property or is in possession of a deadly weapon 
on school property may be expelled for not more than one calendar year. 

F. The superintendent shall immediately notify the appropriate law enforcement agency if a student engages in a behavior de-
scribed in section C.  The superintendent may notify the appropriate law enforcement agency if a student engages in a behavior 
described in section E.  

The grounds for suspension or expulsion listed above apply when a student is: 

A. On school grounds immediately before, during, and immediately after school hours and at any other time when the school is be-
ing used by a school group; 

B. Off school grounds at a school activity, function, or event, or; 

C. Traveling to or from school or a school activity, function, or event. 

In addition to the grounds listed above, a student may be suspended or expelled for engaging in unlawful activity on or off school 
grounds if the unlawful activity may reasonably be considered to be an interference with school purposes or an educational function, or 
the student’s removal is necessary to restore order or protect persons on school property.  This includes any unlawful activity meeting 
the above criteria which takes place during weekends, holidays, other school breaks, and the summer period when a student may not 
be attending classes or other school functions.  Some examples of unlawful activity on or off school property include, but are not limited 
to:  battery, criminal recklessness, disorderly conduct, intimidation, harassment, criminal gang activity and stalking. 

Pursuant to Indiana Code 34-31-4-1, a parent of a child (who lives with the parent and over whom the parent has custody) is liable for 
up to $5,000 in actual damages arising from each instance of harm to any person or damage to any property that is knowingly, inten-
tionally, or recklessly caused by the child. 

School officials will contact law enforcement authorities whenever, in their discretion, there is reason to believe that a student’s conduct 
is unlawful and has caused or may result in either serious bodily injury to another person or substantial damage to the property of an-
other, including the school corporation. 

SUSPENSION PROCEDURES 

When a principal (or designee) determines that a student should be suspended, the following procedures will be followed: 

1. A meeting will be held prior to the suspension of any student.  At this meeting the student will be entitled to: 



A. a written or oral statement of the charges; 

B. if the student denies the charges, a summary of the evidence against the student will be presented; and 

C. the student will be provided an opportunity to explain his or her conduct. 

2. The meeting shall precede suspension of the student except where the nature of the misconduct requires immediate removal.  In 
such situations, the meeting will follow the suspension as soon as reasonably possible following the date of the suspension. 

3. Following the suspension, the parents or guardians of suspended students will be notified in writing.  The notification will include the 
dates of the suspension, describe the student’s misconduct, and the action taken by the principal (or designee). 

EXPULSION PROCEDURES 

When a principal (or designee) recommends to the superintendent (or designee) that a student be expelled from school, the following 
procedures will be followed: 

1. The superintendent (or designee) may conduct an expulsion meeting, or may appoint one of the following persons to conduct the 
expulsion meeting: 

A. legal counsel 

B. a member of the administrative staff who did not expel the student and was not involved in the events giving rise to the expul-
sion. 

2. An expulsion will not take place until the student and the student’s parents are asked to appear at an expulsion meeting conducted 
by the superintendent or the person designated above.  Failure by a student or a student’s parent to appear at this meeting will be 
deemed a waiver of rights administratively to contest the expulsion or to appeal it to the school board. 

3. The request to appear at the expulsion meeting will be in writing, delivered by certified mail or by personal delivery, and contain the 
reasons for the expulsion and the date, time, place, and purpose of the meeting. 

4. At the expulsion meeting, the principal (or designee) will present evidence to support the charges against the student.  The student 
or parent will have the opportunity to answer the charges against the student, and to present evidence to support the student’s posi-
tion. 

5. If an expulsion meeting is held, the person conducting the expulsion meeting will make a written summary of the evidence heard at 
the meeting, take any action found to be appropriate, and give notice of the action taken to the student and the student’s parent. 

The student or parent has the right to appeal the decision of the person conducting the expulsion meeting to the school board within 10 
days of the receipt of notice of the action taken.  The student or parent appeal to the school board must be in writing.  If an appeal is 
properly made, the board must consider the appeal unless the board votes not to hear the appeal.  If the board hears the appeal, it will 
consider the written summary of the expulsion meeting and the arguments of both, the school administration and the student and/or the 
student’s parent.  The board will then take any action deemed appropriate.   After such action, the student may appeal to the courts. 

DRUGS, ALCOHOL, AND TOBACCO 

A NO DRINKING OR DRUGS Policy is in effect.  Any student possessing, using, receiving, transmitting, providing to another person, or 
under the influence of any substance which is or contains:  (1) tobacco; (2) alcohol; (3) marijuana; (4) a stimulant; (5) an intoxicant; (6) 
a narcotic; (7) a depressant; or (8) a hallucinogen; whether prescription or sold over-the-counter (without prescription) or any substance 
represented by the provider to be any of the listed substances on school grounds at any time or at any school sponsored activity at any 
location including the school bus will be disciplined.  Use of medication by a student prescribed by a medical doctor, a dentist, or other 
health care provider authorized by law to prescribe medication for that student does not violate this rule.  Any student who is unsure if 
possession, use or providing another person with any particular medicine or substance would violate this rule should contact the princi-
pal before possessing, using or providing the medication or substance.  Possession or providing to any person anything used or de-
signed to be used primarily for the storage, processing, delivery or consumption of (1) alcohol; (2) marijuana; 
(3) stimulants; (4) intoxicants; (5) narcotics; (6) depressants; (7) hallucinogens; or (8) any kind of look-a-like drug or a drug represented 
to be any of the above mentioned substances on school premises at any time or at any school sponsored activity at any location includ-
ing the school bus will also be disciplined.  Examples of things which are not to be possessed or provided to another person are:  
pipes, rolling paper, clips, or any other paraphernalia. 

The NO DRUG AND NO DRINKING Policy applies to all school functions – curricular and extra-curricular. 

STUDENT ASSISTANCE PROGRAM 

A Student Assistance Program is in place during the 2013-2014 school year.  As a part of the Student Assistance Program all students 
enrolled in the Whitko Community School Corporation are entitled to two pre-paid counseling sessions at the Bowen Center.  These 



sessions are available to any student who needs behavioral health support for a variety of situations.  Hopefully this program will pro-
vide parents the assistance necessary to find help for their children in times of need.  Access to the program may be made through 
either a school-to-parent referral or a direct referral from the parents.  More information about the Student Assistance Program is avail-
able through the school principal.  

SMOKING AND OTHER TOBACCO PRODUCTS 

A NO TOBACCO policy is in effect.  This includes all “look-alike” tobacco products.  Any students smoking or in possession of any to-
bacco product on school grounds during school hours will be suspended from school for three days and a parent conference will be 
held.  The second offense will result in a recommendation for expulsion. 

TELEPHONES/CELL PHONES/PAGERS/CAMERAS/ELECTRONIC DEVICES 

During school hours students may use the office telephone in case of emergency after receiving permission from office personnel. Stu-
dents will not be called from class for phone calls except when an emergency exists, and the call is from a parent or guardian.  Phone 
messages will be delivered to students provided the call is from a parent or guardian.  Office personnel will not contact a student in any 
manner concerning a phone call that is not from a parent or guardian. 

 

Cellular phones, pagers, and similar electronic devices can be brought to school for emergency communication, but only with parent 
knowledge and permission.  They must be kept in the locker and cannot be used during school hours unless the student has adult su-
pervision or permission while using the device.  Students who use or possess these devices during school hours are subject to discipli-
nary action, including suspension.  The items must be on silent alarm or turned off while in lockers.  The purpose of the device is to 
make parent/home contact, not social contacts/calls.  The school will not be responsible for lost, damaged, or stolen items.  Cell 
phones shall not be used during field trips except with the permission of the teacher.  Students may not use a camera or equipment 
capable of taking pictures or videos without permission from school personnel. 

 

The Child Abuse/Neglect Law requires the school to report to law enforcement or child protective services whenever a reason exists to 
believe that any person or student is involved with “child exploitation” or “child pornography” as defined by Indiana Criminal Statutes.   

 

It is “child exploitation,” a class C felony, for any person or student (1) to knowingly or intentionally manage, produce, sponsor, present, 
exhibit, photograph, film, videotape or create a digitalized image of any incident that includes “sexual conduct” by a child under the age 
of 18; or (2) to disseminate, exhibit to another person, or to offer to so disseminate or exhibit, matter that depicts or describes “sexual 
conduct” by a child under the age of 18. 

 

It is “child pornography,” a class D felony, for any person or student to knowingly or intentionally possess a picture, drawing, photo-
graph, negative image, undeveloped film motion picture, videotape, digitalized image, or any pictorial representation that depicts or 
describes “sexual conduct” by a child who the person knows is less than 16 years of age or who appears less than age 16 and that 
lacks serious literary, artistic, political or scientific value. 

 

“Sexual conduct” is defined by I.C. 35-42-4-4(a) to include sexual intercourse, exhibition of the uncovered genitals intended to satisfy or 
arouse the sexual desires of any person, or any fondling or touching of a child by another person or of another person by a child in-
tended to arouse or satisfy the sexual desires of the child or other person. 

 

Because student cell phones have been found in a number of Indiana school districts to have contained evidence of “sexual conduct” 
as defined above, parents and students must be aware of the legal consequences should this occur in our school system. 

 

A search of a cell phone may be necessary based upon reliable information that a student is violating a school rule or law through the 
use of the cell phone which the student has on school grounds. 

 

VISITORS 

 

Adult visitors are welcome and encouraged to visit the school at any time when it is in operation.  Parents are also encouraged to visit 



with teachers by appointment.   Whitko Middle School does not permit student visitors.  Younger brothers and sisters or small chil-
dren are not to be brought to school unless bringing them is related to class work and approval of teacher and principal is obtained. 

 

ALL VISITORS MUST REPORT TO THE OFFICE IMMEDIATELY UPON ARRIVAL IN ORDER TO OBTAIN A VISITORS PASS 
AND/OR GAIN ACCESS TO OTHER PARTS OF THE BUILDING.  

 

                        

 

 

Please be informed that the schedule of designated stops has been finalized for the 4:15 p.m. and 5:25 p.m., after-school shuttle 
routes.  Bus drivers have been instructed to stop only at the designated locations.   Students will be allowed to disembark only at 
locations designated.  Effective immediately, after school shuttle buses will stop at the following locations.  Arrival times may vary as 
much as 10 minutes before or after the listed arrival time. 

 

            

 *Daily                                                                      * Daily   
 4:15 p.m.          Whitko Middle School   5:25 p.m.  Whitko Middle School 
             Larwill Post Office / If Needed    Larwill Post Office / If Needed 
 

4:20 p.m. SR 5 & 400 S    5:30 p.m. Hartman – Murphy – Gates 
   Hartman – Murphy – Gates    2nd St  & SR 5 / Dollar Store 
   2nd St  & SR 5 / Dollar Store    Dr. Lynch Office / State St. 
   Dr. Lynch Office / State St.     Line St / Mulberry St. 
   Line St / Mulberry St. 
  

4:30 p.m. Whitko High School   5:45 p.m. Whitko High School 
   Collamer & 950 W     Collamer 
   600 E & 700 E and St.Rd. 14    Junction of St. Rd. 13 and 14 
   Junction of St. Rd. 13 and 14 
 

4:45 p.m. Old Sidney School   6:00 p.m. Old Sidney School 
   Slater’s at Sidney      Slater’s at Sidney 
   Seller’s Lake 600 S & SR 13/Church   Seller’s Lake 600 S & SR 13/Church 
  
 

 4:50 p.m. Pierceton Elementary School  6:10 p.m. Pierceton Elementary School 
   Fire Station / Pierceton      Fire Station / Pierceton 
   Brower Park / Pierceton     Brower Park / Pierceton 
   Regency Park Back Entrance /250 S   Regency Park Back Entrance/250 S 
 

5:00 p.m. Larwill Town    6:15 p.m. Larwill Deli and St. Rd. 5  
          Post Office Back Parking Lot 
 

5:10 p.m. Middle School If Needed   6:20 p.m. Middle School If Needed   
        
     
Parents should be at the scheduled stop to pick up their child(ren) when the bus arrives.  In situations where parents are not present 
and severe weather conditions or other circumstances might compromise the safety of the students, the bus driver will not allow stu-
dents to disembark the bus unattended.  If, in the judgment of the bus driver, student safety is at risk, the student will be kept on the 
bus and will be transported to the next school on the schedule.  The driver will use all available measures to communicate the change 
of schedule to the parent, transportation center, and school. 

 

IMPORTANT INFORMATION FOR PARENTS 

 



Your support and cooperation are needed and appreciated if the after school shuttle routes are to work effectively to provide a trans-
portation alternative for parents. 

 

 

NETWORK AND INTERNET ACCESS POLICY 
 

Safe *** Respectful *** Educational *** School-Appropriate *** Privilege/not a right 
 

 Whitko Middle School promotes educational excellence by allowing students safe and appropriate use of district as well as 
personal technology resources to further their educational and personal goals; as long as they are consistent with the school dis-
trict’s mission, goals, and objectives and school policies.  The use of these technologies is a privilege, not a right, and is not for gen-
eral access but has a more specific limited educational purpose. 
 Unacceptable use of the district’s technology resources or the Internet may result in one or more of the following:  suspen-
sion or cancellation of use of access privileges, payments for damages and repairs, discipline outlined in our 3-level misbehavior 
management system, or even civil or criminal liability under other applicable laws.  A short portion of Whitko’s current Acceptable 
Use Policy, in regards to acceptable and unacceptable use, is as follows: 
Acceptable and Unacceptable Uses 

 The WCS technology resources including the Internet and WCS intranet are to be used for educational purposes. 

 The rules you are about to read in this acceptable use policy are meant first and foremost to promote, encourage, and support the 
abilities of school officials to maintain a safe, respectful, and school-appropriate environment. The rules included in this policy are 
in addition to the broad, discretionary authority to maintain safety, order, and discipline inside the school zone. The rules in this 
policy support, but do not limit, the authority of school officials. 

 It is unacceptable to use WCS technology for: 
1. posting or reposting private, personally identifiable information about another person without permission (including, but not 

limited to, home address, telephone numbers, identification numbers, account numbers, access codes or passwords, photo-
graphs, height, weight); 

2. sending threatening or harassing messages; 
3. making or transmitting false, defamatory, or libelous statements about another person, group, or organization; 
4. accessing or sharing pornographic, sexually explicit, obscene, or otherwise harmful or inappropriate materials for minors; 
5. gaining or attempting to gain unauthorized access to WCS computer and technology systems; 
6. interfering with the daily operation of WCS computer and technology systems, including knowingly placing a computer virus 

on or within any computer or technology system; 
7. accessing or attempting to access another person’s account, password, or files without prior implied or direct consent of that 

person; 
8. intercepting communications intended for another person without prior authorization; 
9. engaging in any commercial or fundraising purpose without authorization from the appropriate school division official; 
10. furthering any political or religious purpose; 
11. engaging in any illegal act or violate any local, state, or federal statute or law; 
12. downloading, uploading, or distributing any files, software, or other material in violation of federal copyright laws or intellec-

tual property laws; 
13. attempting to gain unauthorized access to the school district’s systems or any other system through the school district’s tech-

nology systems; 
14. violating software usage or licensing agreements; and 
15. offering or providing goods or services or for product advertisement or to purchase goods or services for personal use. 
16. any activity in violation of student handbook.  

 If a user inadvertently accesses unacceptable materials or an unacceptable Internet site, the user shall immediately disclose the in-
advertent access to an appropriate school official. This disclosure may serve as a defense against an allegation that the user has in-
tentionally violated this policy. A user may also in certain rare instances access otherwise unacceptable materials if necessary to 
complete an assignment and if done with prior approval of, with appropriate guidance from, the appropriate teacher. 

NOTE:  Personal devices issued by the corporation fall under the same guidelines listed above and below.  Students must keep 
their devices clean and protected, updated regularly, and brought to school each day fully charged.  Other specific guidelines, and 
the consequences for not meeting those guidelines, will be provided to students as they receive their devices at the beginning of the 
year.  
Below is a list of common violations and their possible consequences.  Revisions may be needed throughout the year. 

 

 

 

 



 

 

 

WMS BUILDING COMPUTER USAGE GUIDELINES 

VIOLATIONS AND CONSEQUENCES 

VIOLATION CONSEQUENCE(S) 

1. Off Task (doing something different than the assign-
ment given--i.e. browsing Internet, looking in files not 
related to class, etc.) 

1. Teacher discretion--Warning, move closer to teacher, demerit. 

 (Documented w/Technology Team &  Teachers involved)  

2. Moving desktop icons around or changing desktop 
appearance (background, screensaver, etc.) 

2. If student is caught in the act or identified by way of a previous 
seating chart, A) Demerit, if minor, B) Write-up on referral form, if 
more serious, and take the student off the computer until teach-
er/committee makes sure computer is not damaged or needs put 
back to default settings (could be one day or one week) 

 (Documented w/Technology Team & Teachers involved) 

3. Malicious altering of computer/network files. 3. Write-up on referral form and off ALL school computers. (time to 
be determined by the technology committee) 

 (Documented w/Technology Team & teachers involved) 

VIOLATION CONSEQUENCE(S) 

4. Logging in as someone else—Without permission. 4. Teacher discretion—(if working on group project-maybe ok)...if 
not and intended to be malicious=Write-up on referral form, OFF 
COMPUTER Network and Internet (time determined by the 
technology committee) 

 (Documented w/Technology Team &  Teachers involved) 

5. Copying other students’ files and turning in as their 
own. 

5. Student handbook says = Zero “0” for assignment, written refer-
ral, or even suspension.  Also, may not have network access for 
awhile—use computer that is not logged into network. 

 (Documented w/Technology Team & teachers involved) 

6. Inappropriate filenames (implied violence, profanity, 
obscenities, etc.) 

6. Write up on referral form/possible Detention assigned, and 
change names of files 

 (Documented w/Technology Team & teachers involved) 

7. Attempting or successful in attempting to access per-
sonal e-mail or website, online chatting or social net-
works, etc. 

7. Write-up on referral form and OFF Internet (time to be decided 
by the committee—1st offense may result in a couple of weeks; 
2nd offense could result in the rest of the year).  Personal elec-
tronic devices can be confiscated and parents will be asked to 
pick up.  *If this attempted access was found to have involved 
the possibility of harassment, violation of privacy, stalking, etc. 
loss of Internet and personal devices could be more severe  

 (Documented w/Technology Team & teachers involved) 



8. Accessing or attempting to access pornography, ob-
scene or extremely inappropriate websites...(also 
printing anything inappropriate) 

8. Write-up on referral with proof and OFF Internet until end of term 
or if close to the end of year...until end of year. 

 (Documented w/Technology team & teachers involved) 

9. Copying unauthorized Files/Software (music, MP3’s, 
CD’s, games, videos, pictures, etc.) onto the school 
computers. 

9. In accordance with Copyright Law, penalties could result in fines, 
legal fees, or worse...so to avoid this event happening again: 

- Write-up on referral, NO use of school computers (network or 
otherwise) for time determined by Technology Committee. 

 (Documented w/Technology Team & teachers involved)  

10. Downloading unauthorized software, games, music, 
videos, etc. from the Internet. 

10. In accordance with Copyright Law, penalties could result in fines, 
legal fees, or worse...so to avoid this event from happening 
again: 

- Write-up on referral, NO use of school computers/Internet for 
time determined by the Technology Committee. 

 (Documented w/Technology Team & teachers involved) 

11. Printing without permission. 11. If it is an assignment for the teacher, use teacher discretion (i.e. 
demerit, loss of points. etc.).  If it is material not related class:  
loss of computer privileges for set amount of time, etc. 

 (Documented w/Technology Team & teachers involved)  

12. On a computer –or other unauthorized electronic de-
vice—in an unauthorized area (i.e. Applications Lab, 
Media Center, Cafeteria, Lecture Room, restrooms, 
etc.) without supervision or in a classroom without 
teacher permission. 

12. If a student is on a computer in the Applications Lab without 
permission or working on a computer anywhere in the building 
without permission:  1) Taken off the computer immediately, 2) 
Written referral—recommending Detention. 3) Loss of computer 
use privileges for a set amount of time—to be determined by 
committee, 4) See handbook rules for Truancy Policy and follow! 
-If the device is a student’s own electronic device, see #7 above 

 (Documented w/Technology Team & teachers involved) 

 

 

 

 

 

 

 

 

 

 

 

 

 


