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FOREWORD 
 
 

The purpose of this handbook is to provide a reference 

for all Monroe Public Schools Coaches to assist you in 

meeting district expectations and fulfilling your coaching 

duties.  

 

Much of the information contained here is a summary of 

how the Monroe Athletic Department has operated for 

years; however, policy is continually reviewed and 

changes made. Even if you have coached for years, you 

should review the handbook each year. Start by bringing 

the handbook to the yearly pre-season coaches meeting 

to get updated pages and to clarify district expectations 

as necessary. New coaches especially need to study 

Monroe Public Schools Coach’s Handbook to learn our 

district’s way of doing things. The guidance of 

experienced coaches will also help accomplish this task. 

Most problems and misunderstandings faced by coaches 

originate due to a lack of communication with players, 

parents, staff, and administration. The way to become an 

effective communicator is by always taking the time to 

clarify your expectations and concerns.  

 

This handbook is not all-inclusive. Any questions you 

have should always be raised with the head coach, 

athletic director, or administrator who can assist you in 

finding the answer.  
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Monroe Public Schools Athletic Philosophy 
 

The athletic program at Monroe Public Schools is an integral component of 

the total educational experience and will offer your student valuable learning 

opportunities. It is our desire that participation in our program is an 

extension of what transpires in the classroom and echoes the vision and 

mission of our district. The opportunity to play for Monroe is a privilege and 

not a right, therefore we expect our athletes to behave accordingly. We will 

make every effort to offer the best in equipment, facilities and coaching.  All 

athletes will abide by the Michigan High School Athletic Association, The 

Southeastern Michigan Conference as well as the Monroe Athlete Code of 

Conduct. 
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Coaches Checklist/Duties 
 

 ALL coaches and assistants at the high school level attend (online) the 

M.H.S.A.A. rules meetings. 

 Head coaches must attend both pre-season and post-season league 

meetings for their sport. 

 All middle school coaches and assistant volunteers must attend 

(online) concussion training yearly. 

 Rosters for all levels are due in the athletic office no later than 5 days 

after the decision of the team.  

 Any roster changes MUST be reported to the athletic office 

immediately. 

 All athletes must have a current physical on file in the athletic office 

before they participate in any school sponsored event, i.e. pre-season 

conditioning, scrimmage, practice or game.  NO EXCEPTIONS! 

 The Athlete Medical Information/Consent to Treat form must be 

completed for each season/sport an athlete competes in.  Coaches 

have the responsibility to ensure that they have a completed form for 

each athlete.  The form should be in the coaches possession at all 

times that he/she is with the team and for all travel with the team. 

 Pay to participate must be in before uniforms/jerseys/equipment is 

handed out. This is the coach’s responsibility. NO EXCEPTIONS! 

 Private transportation forms must be completed, approved, and on file 

with the A.D. before any transportation of students beside bus is used.  

 The evaluation of officials for the state is mandatory for varsity 

coaches and must meet the state deadline. 

 Team pictures must be taken within the first few weeks of the season. 

Coaches are responsible for scheduling pictures with their chosen 

photographer.  Copies of these pictures are turned into the 

athletic office for display.  A digital copy would also be 

appreciated. 

 Provide a copy of the team rules at your parents meeting with a copy 

to the A.D. 

 Have signed parental and student acknowledgement/team rule form 

and keep a copy for your file. 

 Complete and return the student accident report to the athletic office 

if/when an athlete is injured during a school event.  
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 Ineligible players are not allowed to scrimmage or be in uniform on 

game days. 

 Coaches will not smoke or chew tobacco during practice or games or 

on school grounds at any time. (See included Tobacco Policy) 

 Coaches will call the appropriate news media at the conclusion of their 

contest. (Monroe Evening News – 242-1100) 

 Coaches will report all scores to the athletic office at conclusion of their 

contest. (Via email, phone or in person.  Call 265-3442) 

 Coaches will submit scores to www.getpressbox.com 

 All practices are limited to 2 ½ hours. 

 Practices must be over at the stated times. Practice times will not be 

excessive. 

 Athletic Office should be given, in writing, a practice schedule at start 

of season. 

 Coaches are not permitted to shower with student athletes. 

 Sunday practices are only allowed at the discretion of the A.D. 

 All head coaches will ride the team bus to and from each contest. 

(Exceptions must be approved by the A.D.) 

 There must be at least one coach on each bus or an approved parent 

representative. 

 Coaches and players will only park in designated areas and enter and 

exit thru designated doors.  There is to be no parking on the grass 

or the sidewalks. 

 There will not be any profanity around players or parents. 

 All uniforms and school equipment will be handed in before the final 

evaluation.  This is the responsibility of the coach.  No uniforms should 

be turned into the Athletic Office. 

 All overnight trips must be approved by the Board of Education and 

the information is the responsibility of the coach to complete all forms 

for submittal. 

 Teaching coaches are responsible for arrangements with the main 

office of their building for obtaining subs when needed.  The Athletic 

Office will provide the account number to be charged. 

 Head coaches at each level will evaluate all assistant paid coaches 

under them and turn in that evaluation to the Athletic Director. 

 Keep the line of communication open with the Athletic Office.   

 Remember that our colors are Red and White.  
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Standards for Coaches 
 

As a coach you are part of the Monroe Public Schools Athletic Program. You and your 
staff have a responsibility to serve the students of our district as role models and 
mentors. As a result, you need to incorporate the following standards in what you do. 
 
A. Coaching Standards 
 
1. Understand the role of interscholastic athletics and communicate it to players, 
parents, and the public. 
 
2. Be an integral part of the educational program of the school. Show mastery of the 
principles of education and consequently demonstrate improvement in teaching and 
coaching. 
 
3. Use up to date knowledge of the rules, strategies, safety precautions, and skills of 
the sport and communicate them to players and parents. 
 
4. Encourage athletes to develop skills and interest in other athletic and 
nonathletic activities provided by the school. 
 
5. Attend required meetings, keep abreast of MHSAA policies regarding the sport, and 
know MHSAA eligibility and contest regulations. 
 
6. Be loyal to the school. 
 
7. Earn the respect of your athletes. 
 
8. Make all decisions as a reasonably prudent coach. Do not deviate from school policy 
when making decisions.  
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Code of Ethics for Coaches 
 

1. I will treat each player, opposing coach, official, parent and administrator 

with respect and dignity. 
 

2. I will do my best to learn the fundamental skills, teaching and evaluation 
techniques, and strategies of my sport. 

 

3. I will become thoroughly familiar with the rules of my sport. 
 

4. I will become familiar with the objectives of the youth sports program 
with which I am affiliated. I will strive to achieve these objectives and 

communicate them to players and parents. 
 

5. I will uphold the authority of officials who are assigned to the contests in 
which I coach and I will assist them in every way to conduct fair and 

impartial competitive contests. 
 

6. I will learn the strengths and weaknesses of my players so that I might 
place them into situations where they have a maximum opportunity to 

achieve success. 
 

7. I will conduct my practices and games so that all players have an 

opportunity to improve their skill level through active participation. 
 

8. I will communicate to my players and their parents the rights and 
responsibilities of individuals on our team. 

 
9. I will cooperate with the administrator of our organization in enforcement 

of rules and regulations and I will report any irregularities that violate sound 
competitive practices. 

 
10. I will protect the health and safety of my players by insisting that all 

activities under my control are conducted for their psychological and 
physiological welfare rather than for the vicarious interest of adults.  
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Coach’s Relationship with Student/Athlete and Team 
 

A. Responsibilities to Student Athletes 

 

1. Be the leader and a good role model. 
 

2. Promote and teach clean, aggressive, fair play. 
 

3. Stress the importance of sportsmanship. 
 

4. Keep in mind that safety and welfare of players is foremost in planning                                   
and coaching. 

 
5. Be fair and unprejudiced toward players. Private, firm, fair, and constant 

discipline is to be maintained. 
 

6. Consider differences including size, needs, interests, temperament, and 
aptitude when planning. 

 

7. Supervise your athletes at all times. 
 
>>Never leave them to practice on their own. 

 
>>Never leave them unattended in the weight room. 
 
>>Never leave until the last player is picked up by the parents after practice. 

 
8. Make sure all communications with athletes through email are also sent to 

a third party (other coaches on your staff or the athletic director). 
 

9. Do not communicate with athletes in chat rooms, such as Facebook, etc. 
 
****If you have a Facebook page, be careful about the content you include on there that could be 
viewed by students, athletes, and community members. 

 

B. Communication the coach should provide athletes:  

 

1. Expectations for the athlete as well as all the players on the squad. 
 

2. Location and time of all practices and contests. 
 

3. Team requirements, i.e., fees, special equipment, off-season conditioning. 
 

4. Team rules and guidelines, and lettering requirements. 
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C. Communication the coach should expect from the 

athlete: 

 
1. Notification of any schedule conflict in advance. 

 
2. Special concerns in regards to a coach’s philosophy and/or expectations. 

 
3. Concerns which athletes have about their experiences on the team.  

 
 

Team Captains 
 

Consider your choice of team captain carefully.  The position of a Monroe 

High School captain is an honor.  It is a privilege to be a Captain.  This honor 

will require the utmost leadership knowing that this position will be a role 

model for others.  Captains must comply with all rules and regulations for 

Monroe Public Schools athletes from the time they are selected.  Failure to 

comply with any rules and regulations of Monroe Public Schools, Monroe 

Athletics, the team, and Monroe High School, at any time while serving as 

captain may lead to the removal of the Captain position.  Please inform 

the Athletic Office of your team captain choices. 
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Coach’s Relationship with Parents 
 

Both parenting and coaching are extremely difficult vocations. By 

establishing an understanding of each position, we are better able 

to accept the actions of the other and provide greater benefit to 

the student. This begins with clear communication from the 

coach. Remember the 24-hour rule as a tool to help maintain a 

positive relationship with parents. 

 

A. Communication the coach should provide the parents of 

an athlete:  

 

1. Contact information. 

 

2. Team rules and guidelines for the athlete as well as all the players on the 

squad. 

 

3. Location and time of all practices and contests. 

 

4. Team requirements, i.e., fees, special equipment, off-season conditioning. 

 

5. Procedure should the athlete be injured during participation. 

 

6. Team award requirements, i.e., lettering. 

 

7. Letters to parents at the beginning of the season and at the end of the 

season are a good idea. 

 

B. Parent concerns appropriate to discuss with coaches:  

 

1. The treatment of their athlete, mentally and physically. 

 

2. Ways to help their athlete improve. 

 

3. Concerns about their athlete’s behavior. 
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4. Often it is very difficult for parents to accept that their athlete is not 

playing as much as they may hope. Remember, as the coach, you are the 

professional. Make decisions based on what you believe to be the best for all 

students involved (team concept). 

 

C. Issues coaches should not discuss with parents. 
 

1. Team strategy. 

 

2. Play calling. 

 

3. Other student-athletes. 

 

D. Conferences with parents. The coach should encourage 

conferences with parents. It is better to resolve these 

issues than to have them interfere with your team 

chemistry. Again, remember the 24-hour rule. 
 

1. If a parent has a concern to discuss with a coach, the procedure he/she 

should follow is to call the coach to set up an appointment. Make sure 

parents are aware of how to contact you. 

 

If the coach cannot be reached, they can call the athletic director, Dr. Ray, 

at 265-3444. He will assist in setting up a meeting. 

 

2. When these conferences are necessary, the following procedure should be 

followed to help promote resolution of the issue: 

 

>>Agree with parents on what the purpose of the meeting is. 

 

>>Plan with parents what issues will be discussed. 

 

>>Keep the discussion moving toward resolution of issues. 

 

>>Keep emotions under control. 

 

>>Notify the parent that if control is lost you have the option to end the meeting. 

 

>>Let parents know that it is expected that their student athlete will be a part of the meeting. Since the 
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focus of the meeting should be centered on their student athlete, we believe that athlete needs to be 

present at the meeting. Getting all parties involved in the discussion will assist in coming up with a plan 

to address the issue. 

 

3. Notify parents who are not satisfied with an issue that due process allows 

them a next step. Let them know that they can go to the next person in the 

chain of command. Here is the order they MUST follow:  from the Coach 

most directly involved with the concern, to Head Coach, to Athletic Director. 
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Coach and Official Relationship 
 

1. Officials shall be treated as guests of Monroe Public Schools and shall be 

extended every courtesy possible by the athletic director and the Monroe 

staff. 
 

2. Remind athletes often that they are to treat officials with respect. Instruct 
athletes that officials are doing their jobs by enforcing rules and will be 

supported by the athletic department. Remember that the best instruction 
you can offer the athletes regarding respect is by modeling it yourself 

towards the officials. 
 

3. Unless it is to offer congratulations for a job well done, coaches will not 
present themselves in the dressing quarters of the officials after the game. 

 
4. The head coach will make recommendations to the athletic director for 

future hiring of officials. 
 

5. The head coach will rate all officials at the end of each season as required 

by the Michigan High School Athletic Association. Upon first request, these 
rating sheets are to be filled out by the head coach and returned to the 

athletic director.  
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What Every Coach Should Know 
 

Only a few students will go on to become professional or Olympic athletes. A 

greater number will be able to earn scholarships to colleges or universities 
because of their athletic achievements - but even that number is small 

compared to the vast number of students who participate in sports in our 
schools. Therefore, coaches must focus on instilling good values and building 

character through sports opportunities. 

 
Here are some important guidelines to follow if you are to reach your goal of 

guiding young people to their highest achievements on and off the playing 
field - and be respected by students and parents at the same time. 

 
Every coach must take the absolute and unequivocal stance that "sports are 

for kids." All coaching actions should stem from this stance, including the 
following: 

 
>>Cut as few kids as possible. 

 
>>Play as many kids as possible. Also, keep in mind that if you tell parents 

and student athletes that your intention is to play as many kids as possible, 
and you don't, you will lose credibility. 

 

>>If kids who are interested in athletics cannot be involved as athletes, look 
for other possibilities. Perhaps these students can be managers or team 

assistants. 
 

>>Structure practices so that students can handle them, considering their 
academic day and their physical endurance. 

 
>>Always treat players with respect. Recognize the desire, as well as the 

sacrifices they are making to be out for the sport. 
 

>>Never put down a player in any way -- during practice, during games or 
meets, on or off the field. 

 
>>Never physically assault a student. 

 

>>Never tell a student that he or she cannot improve. Always offer 
assistance for improving. Encourage and teach. Think before you speak. 

Every word you say has an impact. 
 

>>Students should never be discriminated against because they couldn't 
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participate in the sport during the summer. 

 
>>Remember that you are coaching fragile, maturing, growing, human 

beings -- some of whom won't reach the peak of their athletic ability for 
many years. Your job is to try to keep them participating. 

 
>>Remember, students participate in other activities too. Have appreciation 

and empathy for that fact and encourage it. Never encourage a student to 
participate in only the sport you are coaching. 

 
>>Emphasize improvement -- not just winning -- as a sign of success. 

 
>>Don't put a player in the game, and then spend the entire time screaming 

at him or her. Everyone will be disgusted. 
 

>>Try to talk to every person on the team, daily if possible. Just a quick, 

"Good effort today!" can do wonders. 
 

>>Be careful not to direct excessive coaching interest toward an exceptional 
athlete or athletes. 

 
>>Make certain every player has the proper equipment, and ensure that all 

equipment meets safety guidelines. 
 

>>Continually work with players to maintain their academic standards. 
 

>>Remember that a student's first responsibility is to academic pursuits. 
Remember, too, that you are part of the teaching faculty of the school, and 

you should seek the advice of the faculty as to what the academic needs are 
of your players. 
 
                                                          CONNECTICUT INTERSCHOLASTIC ATHLETIC CONFERENCE, CAS BULLETIN, MAY 1995.  
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The Principles of Supervision 
 

Be there: Don’t let your athletes warm up unsupervised! Accidents can and 
do happen in practices as well as in games.  

 
Know the activity you are supervising: A coach skilled in the sport being 

coached, should control practices drills to match competitors and properly 

supervise the activities of the sport.  
 

Foresee potential problems: Understand the potential risks of the activity 
and meet your obligation to them. Only equipment that meets the proper 

certification should be issued to athletes.  
 

Understand the numbers: Coach-to-player ratios are variable depending 
upon age, activity, experiences and the level of risk. Foresight, training and 

common sense determine the appropriate level of supervision. The higher 
the risk of an activity, the higher the required level of supervision. If you 

have doubts, increase the supervision.  
 

Check the activity: Is it an appropriate activity that can be supervised?  
 

Inspect the equipment before using it: Do you have enough? Is it safe and 

reasonable for your athletes? Instruct your athletes to inspect their own 
equipment daily.  

 
Review safety rules with your athletes before the practice or games begin: 

Warn the players about what can happen if they do not follow the rules. 
 

Know your players: Know their strengths and weaknesses. Don’t place a 
player in a position that increases his or her potential for injury.  

 
Be a strong supervisor: Make sure everyone knows you are present, in 

control, and available – and that you care about them. If your athletes know 
that you care about them, they will be less apt to question your supervision 

– and that increases safety.  
 

Question the site of the activity: Is it appropriate and free of potential 

hazards? 
 

Use signs: Warning and information signs can hammer home safety 
measures. But please do not rely on signs alone to prevent accidents.  
 
ATHLETIC MANAGEMENT FEB./MARCH 1996 
BY DR. RICHARD P. BORKOWSKI  
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Michigan High School Athletic Association 
 

A. MHSAA Handbook  

 

Coaches are required to read the MHSAA Handbook. Any questions regarding 
any of the information in the handbook should be promptly brought to the 

athletic director for clarification. Copies are available online at 
www.mhsaa.com. 

 
B. New MHSAA Rules and Rules Meetings  

 
It is the responsibility of every coach to read about and apply appropriate 

changes in policy, rules, etc. *All high school coaches and assistants are 
required to attend rules meetings every year (online).  

 
C. Rating Officials  

 
In some sports the MHSAA requests that officials be rated on their 

competency. Our participation in this process is not optional. We must 

submit to MHSAA official ratings for each required sport during the year. 
These ratings are used when assigning officials during tournament play and 

when giving officials feedback. You are expected to keep records of all the 
officials working your games so that you can evaluate them at the end of the 

season. You are also expected to enter the ratings online by the deadline 
date at mhsaa.com. 

 
D. CAP - Program for Athletic Coaches Education  

 
The Michigan High School Athletic Association, in collaboration with Michigan 

State University’s Institute for the Study of Youth Sports, has structured the 
Coaches Advancement Program. A registration form and a brief synopsis of 

the program can be found at the back of this booklet.  For more information 
please visit the MHSAA website.  CAP is required for all new high school 

coaches. 

 
E. Amateurism  

 
Students cannot receive money or other valuable consideration for 

participating in MHSAA sponsored sports or officiating in interscholastic 
athletic contests, except as allowed by the MHSAA Handbook. 
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G. Out of Season Limitations  

 
1. Sports activities out of season are permitted, provided the following 

conditions are met: 
 

A. No use of school transportation. 
 

B. No use of school owned and issued uniforms. 
 

C. No payment with school district funds of entry fees for teams or 
individuals to camps or competition unless those funds were generated 

through school approved activities of booster clubs, school teams, student 
groups, and community, civic or service groups and are not provided to 

students on the basis of athletic ability or potential. 

 
D. No mandatory practices. 

 
2. Preseason Down Time as described by the MHSAA:  

 
“In all seasons there will be a preseason period when no open gyms or 

competitions with groups that resemble school teams shall occur at the 
school or elsewhere by the school with any school district personnel present. 

The preseason down time distinguishes the preseason activity from the 
actual start of tryouts or practices. For all fall sports (previous restrictions 

were only to football girls basketball, and soccer), the down time runs from 
Aug 1 until the first day of practice. For winter sports, the down time runs 

for 14 calendar days prior to the start of practice. For spring sports the down 
time runs from March 1 to the start of practice on the second Monday after 

March 1.  

 
Non-sport-specific conditioning is permitted and individual skill development 

work is permitted with no more than four players during this time provided 
they are not mandatory either directly or indirectly, not part of team 

selection and do not use school funds, uniforms, or transportation.” 
 

3. School-sponsored “open-gyms” or “after school” activities are permitted in 
the school district’s facilities out of season if they adhere to these principles: 

 
A. Diversity of students--open to all students. 

 
B. Student-conducted--students choose from offered activities. Any coach of 

a sport under MHSAA jurisdiction who is present shall not coach, instruct, 
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critique, direct, or evaluate. 

 
C. Recreational emphasis--not an organized program of instruction and/or 

competition. 
 

4. School-sponsored “conditioning programs” are permitted out of season if 
they do not involve equipment, which is specific to a sport conducted on an 

interscholastic basis. Examples of prohibited equipment include, but are not 
limited to, basketballs; volleyballs or nets; hockey sticks or pucks, track 

starting blocks, batons, shots, discusses, hurdles, or high jump and pole 
vault standards; football helmets, pads, footballs, or dummies; 

baseball/softball bats, balls or bases; wrestling mats; gymnastics apparatus; 
swimming starting blocks. Generic equipment such as cones, weights, jump 

ropes, and other fitness apparatuses are permitted. 
 

H. Essential Eligibility Requirements For Athletes 
 
1. Students must be enrolled in a school not later than the fourth Friday 

after Labor Day. (1st semester) or the fourth Friday of February (2nd 
Semester). 

 
2. Senior high students must be under 19 years of age and 8th graders 

under 15 years, and seventh graders under 14 unless their birthday occurs 

on or after September 1. Students in the 7th and 8th grades can receive 
advanced eligibility if they meet the age restriction. 

 
3. Students cannot receive money or other valuable consideration for playing 

in MHSAA sponsored sports. 
 

4. Awards received by athletes from their school cannot have a value, which 
exceeds $25. Awards in the form of cash, merchandise certificates, or any 

other negotiable document are never allowed. 
 

5. Banquets, luncheons, dinner, non-competitive trips, and fees or 
admissions to be a spectator at events, are permitted if accepted “in kind”. 

 
6. Students must be enrolled in the school for which they compete. Students 

cannot compete if they are enrolled in high school for more than the eighth 

semester. The students are allowed only four first semesters and four 
second semesters. 

 
7. Students cannot compete if they have graduated from high school. 

 
8. Students must pass four of the five block periods from the previous tri-
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semester. 

 
9. Students must have on file in the school a statement for the current year 

certifying that they are physically able to compete in athletics. Physicals 
must be dated on or after April 15th of the current calendar year to be used 

for the next school year. 
 

10. After practicing or participating with school teams, students cannot 
participate on non-school teams. 

 
11. Any transfer student is required to complete a New Student Transfer 

Form before practicing with any team. This form is intended to determine 
eligibility of students who transfer.  
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Clarifying The Summer Dead Period and Preseason 

Down Time  
 

The summer dead period is a period of seven full consecutive calendar 
days after school is out in June and after a school’s participation in MHSAA 

tournaments is completed. Each school determines its seven day dead 
period (most all schools have selected a period which includes the July 4th 

holiday). During the dead period, there is no involvement or contact by the 
school or coach with students in grades 7-12 in any MHSAA tournament 

sport. It is a zero coach-player period; at school or elsewhere. There are to 
be no school or coach conducted open gyms, conditioning or weight lifting 

programs on school premises or sponsored by the school or coach at other 
facilities. The Representative Council adopted the following to further clarify 

the intent of the summer dead period:  
 

The Summer Dead Period is intended to provide at least seven consecutive 
days when school coaches will have no contact with students in grades 7-12 

of the school district in any manner related to any sport sponsored by that 

school.  
 

Unplanned, casual, normal community contact is permitted.  
 

The Summer Dead Period applies to all levels of MHSAA member schools; 
coaches and students in grades 7-12 except that non- school summer 

baseball and softball practices and competitions regularly scheduled 
throughout the summer may continue with school coaches and students 

from the same district (e.g. American Legion)  
 

It is intended that no sport-related involvement, including attendance at 
school sport-related fundraisers and functions, take place during the 

Summer Dead Period. It is intended that no sport activities occur on school 
premises during the Summer Dead Period that involve school coaches or are 

sponsored by the school or supported by the school.  

 
Because school personnel are prohibited from holding such activities, it is 

intended that no school facilities be planned for use by non-school groups or 
individuals for athletic purposes (including student-led practices or 

conditioning) during the Summer Dead Period.  
 

Following the intention and spirit of this regulation will involve shutting down 
of athletics for these 7 days and not allowing non-school individuals or 

groups to do that which the school is prohibited from doing. Some schools 
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and leagues are adopting even longer summer dead periods recognizing the 

benefits to schools, staff members, athletes and families.  
The preseason down time is also a “pause in the action” which prohibits 

open gyms (which in some schools has evolved into out-of-season practices) 
for a period of 7 to 14 days prior to the start of each season: From Aug. 1 to 

the start of fall sports practices, 14 calendar days before winter sports and 
from March 1 until the start of spring sports. Junior High Middle Schools 

apply a 14 calendar day down time to the start of all sports, each season. 
Among the goals of the preseason down time are the following:  

 
More clearly distinguish the start of each season and its tryout period.  

 
Decrease the blurry line between allowed preseason activity (open gyms) 

and the start of tryouts and practices.  
 

Decrease the overlap of activity between the end of one season and the start 

of the next.  
 

During the preseason down time certain things are allowed:  
 

Contact by a coach within the three or four player rule (voluntary, individual 
skill development).  

 
Non-mandatory weight training and non-sport specific conditioning.  

 
Certain things are not allowed:  

 
Open gyms, sport specific camps or clinics which involve that upcoming 

sport are not permitted. (Open gyms may never include organized drills, 
practice structure or instruction by any person including team captains or 

parents.)  

 
Competition (intra-squad or inter-squad) between groups that resemble 

school teams may not occur.  
 

Non-school groups or individuals may not do that which the coach or school 
is prohibited from doing during the down time. The Representative Council 

has stated that “No open gyms, sport specific camps and clinics shall occur 
at the school or be sponsored elsewhere by the school and no competition 

(intra-squad or inter-squad) between groups that resemble school teams 
may occur with any of that school district’s personnel present.  

Because of the similarity between in-season practices in track & field, cross 
country and swimming & diving and preseason conditioning in these sports 

and others, the Council added the following language to provide some 
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contrast to conditioning in these three sports which is allowed during the 

down time:  
 

Regardless of what they are called or where they are held, coach-conducted 
running or swimming sessions which involve the structure of distances and 

timing and/or teach sport specific technique shall not be provided even on a 
voluntary basis during the down time prior to cross country, track & field or 

swimming & diving seasons if they are conducted by the school coaches of 
those sports.  

 
Activity that includes both time and distance is more like practice for the 

sport than not and is not to occur during the down time. This may have the 
effect of changing how some cross country teams condition preseason in the 

summer from August 1 to the start of practice. It does allow for aerobic 
conditioning (similar to that which is permitted in other sports) but must not 

resemble regular season practices in cross country. 
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Out-of-Season Coaching Regulations 
... 
Four Year-Round Principles 

Four year-round principles apply to schools and coaches out-of-season ALL 
the time; both summer and off season during the school year at workouts, 

clinics, camps or competitions. 
 

1. No activity may be mandatory or part of selection to the school team. 
2. No school transportation. 

3. No school general funds; a limit of $ 200 per student and sport from 
school-approved fund-raised money is allowed. 

4. No school competition uniforms or warm ups may be used (practice 
jerseys are permitted). 

During the  
During the school year there are limitations on coaches and some permitted 

activities. 
 

Three [or four] Player Period:   

 

Coaches are limited to providing coaching in their sport to three [of four] 

students in grades 7-12 of the school district in which they coach. The three 

[or four] player period runs from the Monday when Aug. 15 occurs through 
the Sunday after Memorial Day. Coaches can coach out-of-season up to 

three [or four] “players” (students in grades 7-12 are called players for this 
rule). If all the students are enrolled in the coaches’ school (there 

are no others present, such as in an AAU game), then the coach can 
work with four players.  Calling something a clinic or charging a fee does 

not waive the limited player rule.  Two coaches does not increase the limit to 
eight players, and rotations from weight lifting or conditioning to three or 

four player work are not allowed. The four Year-Round Principles continue to 
apply. 

 
Coordinating or Assisting:   

 

During or in preparation for the three [or four] player period coaches are 

prohibited from making arrangements for activities they are prohibited 
from engaging in. Coaches may not provide transportation, create a 

schedule for more than three of their players or arrange for someone else to 
coach to get around the three player rule. Coaches may be spectators at 

events but not coach when more than three of their players are present; and 
they may distribute information produced by someone else regarding out-of-

season camps or clinics. If necessary, consult the exact Handbook language 



Coaches Handbook August 24, 2017 

27 | P a g e  
 

on what is generally prohibited and permitted during preparation for the 

three player period. 
 

Conditioning and Weightlifting:   

 

Provided they are not mandatory or part of team selection, conditioning and 

weightlifting are permitted year-round except during the summer dead 
period. Conditioning must be non-sport specific and not use any equipment 

such as balls, nets, dummies, sleds or helmets. Jump ropes, cones, fitness 

apparatus are permitted. 

Open Gyms:   

 

May be conducted in one or more sports but must follow the four 

Year-Round Principles and especially not be part of team selection. 
Coaches may not coach, critique, evaluate or participate in the sport they 

coach. Open gyms are student conducted and recreational. There shall be 
no organized instruction or competition, drills or practice structure 

and no instruction by captains, parents or others. Open gyms must be 
open to all students of the school; but not necessarily open to the general 

public or students from other schools. 
 

Preseason down time:  
 

Just prior to each season, to establish an official start to practice, this period 

prohibits open gyms or sport specific camps or clinics from occurring at the 
school or sponsored elsewhere by the school. No competition, intrasquad 

or intersquad may occur with groups that resemble school teams. Voluntary 
conditioning, weight lifting and three [or four] player coaching may continue 

in the preseason down time. The fall sports down time is Aug. 1 to the start 

of practice, winter sports is 14 calendar days before practice begins and 
spring sports down time runs from March 1 to the start of practice. Middle 

schools observe this period 14 days before practice begins.  Because 
conditioning is so similar to actual practices in swimming, cross country 

and track, coaches in these sports may not provide instruction in any sport 
specific technique or conduct sessions which involve both time AND distance 

during the preseason down time. 
 

Cheer Restrictions:   

 

Because of the similarity between Competitive & Sideline Cheerleading a 
school which sponsors MHSAA Competitive Cheer may not hold any cheer 

activities from the end of winter sports through the 3rd Friday in May. This 
restriction prohibits coaches or cheerleading advisers from working with 

more than four students from the school district grades 7-12 in cheer related 



Coaches Handbook August 24, 2017 

28 | P a g e  
 

activities including but not limited to tumbling, gymnastics, instruction, 

routine development, tryouts, etc. This rule prevents competitive cheer 
teams or individuals from holding out-of-season activities under the premise 

of sideline cheer practices or try outs. (Note: Interpretation 231 prohibits a 
coach from “coordinating or assisting” during or in preparation for the three 

(or four) player period. A coach may not arrange for a parent or non-staff 
person to coach out-of-season or to do that which the coach is prohibited 

from doing). Ending the cheer restriction time by the 3rd Friday of May 
allows a school, if it so chooses, to have fall sideline cheerleading tryouts 

before school is out in June. Competitive cheer coaches remain subject to 
the three (or four) player rule through the Sunday after Memorial Day. 

 
Curriculum Courses:   

 

Classes with content specific to an MHSAA Tournament sport (e.g. football 

class) must be open to any student and must provide nearly equal attention 
to three different topics in an academic term such as other sports, weight 

training, fitness, etc. In football, except during the season, plays and 
schemes of the school team may not be taught and regular or improvised 

football equipment may not be used. 

 
Summer Limitations and Dead Period:  

 
During the Summer some limitations continue. Except for football, fewer 

restrictions are in place. There are no school teams in the summer, however, 
school coaches and students may assemble from the same school over the 

summer in various settings. Football has a limit of no more than seven 
players in the summer prior to Aug. 1 in informal football activities in 

helmets and shoes with a coach. 
 

Summer Competition Limits: Five sports are limited to 15 dates of 
competition when more than three or seven students from that school and a 

school coach are present in competition against others not enrolled in that 

school. Basketball, volleyball and ice hockey (three players and coach); 
soccer, lacrosse and football (seven players and a coach). Football may only 

have seven summer dates of competition (passing league games). Summer 
competition must be prior to Aug. 1 and must follow the travel rule if held 

outside of Michigan: ALL teams at an event must be within 300 miles or 
from bordering states (not just those you play against).  Sports not on this 

list are not limited in summer competition, but the four Year-Round 
Principles continue to apply. 

 
Three [or four] player period ends: The limited player period ends on the 

Monday after Memorial Day which is also the Monday after baseball and 
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softball district tournaments and the track finals. Except for the dead period 

(below) any number of players may have contact with their coach in the 
summer provided the four Year-Round Principles apply. Schools must 

regulate the frequency and intensity of any summer voluntary workouts so 
students may participate in more than one sport and so that families may 

have time away from school sports. 
 

Summer Dead Period: A seven-day zero player/coach and zero school facility 
period of time from the end of school or participation in the MHSAA spring 

tournaments to Aug 1. No coach contact whatsoever is allowed including at 
fund raisers, functions or places of employment. Each school sets its own 

seven day dead period and it applies to ALL sports, except that non-school 
summer baseball or softball games and practices (American Legion) may 

continue in the summer dead period. Most schools select a seven-day period 
which includes July 4. 

 

Football: Only football helmets and football shoes are permitted out-of-
season in ANY setting including camps or clinics, whether held in state or 

out-of-state. No pads except during the season. In the summer, a school 
football coach has a limited allowance to conduct or coach at a bona fide 

football camp with any number of players from the school. If a school is 
conducting a football camp, be sure and consult the Handbook for the actual 

rule. In the summer, besides the seven dates of competition (passing 
leagues) school coaches and up to seven players may assemble at one time 

for informal football activities or workouts which must also follow the four 
Year-Round Principles. 
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Encouraging Multi-Sport Participation 
 

High school sport specialization has received a lot of attention recently. 
School sport participants are pressured into choosing one sport over other 

sport opportunities that are available.  When athletes play a single sport 
year-round they lack enrichment and experience in participating in other co-

curricular activities. Many times single sport-focused athletes find that 

participation is no longer fun and drop out because of the actions of 
overzealous coaches and pushy parents.  

 
School sport offers more than what most see, kids playing a game. For 

families, sport offers a physical place to be together away from work or 
school. Often – at critical times in their lives – sport offers kids a way to 

connect with each other and work toward common goals. 
 

For most of us, school sports became a collection of personal moments, a 
mental album of boys and girls growing into men and women. 

 
Educational athletics help kids find the heroes within and the adults 

of tomorrow. 
 

DID YOU KNOW? 

• High School athletes have higher grades and lower dropout rates and 

attend college more often than non-athletes. 
— Minnesota State High School League 

 
• By a 2 to 1 margin for males and a 3 to 1 margin for females, student-

athletes do better in school, do not drop out and have a better chance to get 
through college. 

– University of Chicago 
 

• The one yardstick to predict "success" in later life (self-satisfaction and 
participation in a variety of community activities two years after college) is 

achievement in school activities. Not useful as predictors are high grades in 

high school or college or high ACT scores. 
– College Testing Service 

 
• Nearly 7 in 10 Americans say high school sports teach students lessons 

about life they can't learn in a classroom; 9 in 10 believe sports contribute 
to health and fitness. 

– USA TODAY 
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• 95 percent of Fortune 500 executives in 1987 participated in school 

athletics (only 47% were National Honor Society Members). 
– FORTUNE MAGAZINE 
 

Top 10 List For Multi-Sport Participation 

10. Meet new people... 
 

9. Benefit from improved time management skills... 
 

8. Develop different muscle groups... 
 

7. Develop lasting relationships... 
 

6. You will be less likely to become involved in drug, tobacco and alcohol 

abuse... 
 

5. Studies show that participation in a variety of activities as a school’s best 
predictor of an adult’s success... 

 
4. You will be recognized as a leader by administrators, teachers and 

peers... 
 

3. The values of sportsmanship, teamwork, fair play, sacrifice and 
commitment will serve you well in your daily lives... 

 
2. Athletics helps you to achieve excellence in academics...  

 
...And, the No. 1 reason for multi-sport participation . . . To Have Fun; 

Because You Can! 

 
Opportunities exist for you right now in interscholastic athletics that will 

never exist in such abundance later in life. There should be no penalty for 
playing other sports, and there should be no reward for being persuaded to 

play one sport year-round.  If you are feeling pressured by coaches or 
booster groups to limit yourself to one sport, consult with your principal, 

athletic director or guidance counselor. 
 

Enjoy all the opportunities your school has to offer. 
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Head Coach Job Description 
 

Overall Job Responsibility 

 

Within the framework of the entire athletic program, the head coach 
provides leadership in the ongoing development and improvement of her/his 

coaching area through coordination, planning, evaluation, and 

implementation of programs. He/she follows guidelines and regulations as 
given by the Michigan High School Athletic Association (MHSAA). All athletic 

team coaches are directly responsible to the Athletic Director at Monroe 
Public Schools. 

 
Functions: 

 
 

A. Year Round 
 

1. Assist in the coordination of all programs (grade 7 - 12). 
 

2. Plan and administer staff responsibilities, staff plans, seasonal plans, and 
scouting duties. 

 

3. Actively participate with community organizations related to your sport. 
 

4. Assist in the recruitment, screening, hiring, training, and assignment of 
coaching staff. 

 
5. Assist in the ongoing evaluation of the coaching staff. (See Coach 

Evaluations.) 
 

6. Check your voice mail and e-mail daily. 
 

7. Work with the athletic department to maintain program website 
information 

 
 

B. Pre-Season 

 
1. Complete MHSAA rules meeting. 

 
2. Check academic eligibility of student athletes with grade checks.  

 
3. Create practice schedule. 
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4. Make sure a physical for each athlete has been collected before he/she 

participates in a practice/conditioning. 
 

5. Receive the emergency contact/athlete info sheet. 
 

6. Fill out roster as soon as your team is set. 
 

7. Attend pre-season meeting with athletic director. 
 

8. Obtain keys from the athletic department (do NOT lend your keys out). 
 

9. Any transfer athlete must meet with athletic director before competing. 
 

10. Conduct your parent meeting. Explain team expectations and award 
requirements. Hand out parent pamphlet and discuss. 

 

11. Provide athlete and parents with a schedule for practices, competitions, 
and transportation times. 

 
13. Register ALL non-faculty coaches with the Athletic Office. This includes 

volunteers. A Criminal History Consent form MUST be completed by ALL non-
faculty and volunteers in your program and returned to the Athletic Office on 

a yearly basis. 
 

14. Make sure all coaches have been fingerprinted or have completed their 
background check. 

 
 

C. During Season 
 

1. Implement Athletic Philosophy of MPS as outlined in Coach’s Handbook. 

 
2. Assume responsibility for constant care of equipment and facilities being 

used. 
 

3. Follow carefully the procedure for initiating purchase orders. 
(Instructions/Procedures included) 

 
4. Assume supervisory control over all phases of teams at each level in your 

program. 
 

5. Organize and schedule practice sessions on a regular basis with the idea 
of developing the athlete’s greatest potential. 
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6. Apply discipline in a firm and positive manner. 

 
7. See that building regulations are understood and enforced. Reserve all 

rooms/gym through the Tandem Facility Scheduling System. 
 

8. Emphasize safety precautions and be aware of best training and injury 
procedures. 

 
9. Make sure you and your team conduct yourselves in an ethical manner 

during practice and contests. 
 

10. Report a summary of all contests to local papers and provide any 
publicity information that would aid the program and the athletes. 

 
11. Instruct players concerning rules and rule changes, new knowledge, and 

innovative ideas and techniques. 

 
12. Report contest results to the athletic department and the Pressbox App 

after EVERY competition. 
 

 
D. End of Season 

 
1. Arrange for the systematic return of all school equipment and hold the 

athlete responsible for all equipment not returned. 
 

2. Arrange for the issuance of letters and special awards by coordinating 
with the Athletic Office. 

 
3. Arrange for cleaning, sorting and inventory of all equipment. 

 

4. Be concerned with the care and maintenance of school facilities by making 
recommendations concerning additions and improvements. 

 
5. Make recommendations concerning equipment needed to be purchased or 

repaired. 
 

6. Maintain records of team and individual accomplishments. 
 

7. Complete “End of the Season Coaches Report.” 
 

8.  Arrange meeting with Athletic Director for season evaluation. 
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E. Off Season 

 
1. Develop and conduct appropriate strength training and conditioning 

programs for athletes. 
 

2. Monitor academic progress of athletes in the program. 
 

3. Give input to the athletic director regarding future schedules. 
 

4. See that equipment to be reconditioned is sent out. 
 

5. Keep abreast of new developments, innovative ideas and techniques by 
attendance at clinics, workshops, and reading in the field.  
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Assistant Coach Job Description 
 

Overall Job Responsibility: 
 

To carry out the goals and philosophy of the District Athletic Program and 
Michigan High School Athletic Association (MHSAA). 

 
Functions: 

 
 

A. Year Round: 
 

1. Complete MHSAA Requirements (currently online rules meeting). 

 
2. Keep abreast of new knowledge, innovative ideas, and techniques by 

attendance clinics, workshops, and reading about the sport. 
 

3. Assist head coach in carrying out his/her responsibilities. 
 

B. During Season: 
 

1. Assist head coach in proper registration of all athletes. 
 

2. Assist head coach in making a systematic issuance of school equipment. 
 

3. Assist in implementing Monroe Public School’s Athletic Philosophy as 
outlined in Coach’s Handbook. 

 

4. Assume responsibility for constant care of equipment and facilities being 
used. 

 
5. Assume supervisory control over athletes and teams assigned to you and 

assume supervisory control over all athletes in the program when such 
control is needed. 

 
6. Attend practice sessions and contests regularly. 

 
7. Apply discipline in a firm and positive manner. 

 
8. Emphasize safety precautions and be aware of best training and injury 

procedures. 
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9. Make sure you and your team conduct yourselves in an ethical manner 

during practice and contests. 
 

10. Provide head coach with information needed in making game reports and 
publicity releases. 

 
11. Instruct players concerning rules and rule changes, new knowledge, and 

innovative ideas and techniques. 
 

 
C. End of Season: 

 
1. Assist in the return and inventory of school equipment. 

 
2. Recommend athletes for letter awards. 

 

3. Recommend facility maintenance and improvements. 
 

4. Recommend equipment to be purchased. 
 

5. See “End of the Season Checklist.” 
 

 
D. Off Season: 

 
1. Help conduct appropriate strength training and conditioning programs for 

athletes. 
 

2. Assist in monitoring the academic progress of athletes in the program. 
 

3. Keep abreast of new developments, innovative ideas and techniques by 

attendance at clinics, workshops, and reading in the field.  
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Pay-to-Participate Policy for Monroe Public Schools 
 

A participation fee will be assessed to all students in the athletic programs at 

Monroe High School and Monroe Middle School.  The participation fee will be 
based on the following: 

 
 The fee for participation is $150.00 per sport at MHS and $75 at MMS.  

There is no individual or family cap.   
 Free and Reduced Lunch Program participants will be afforded a 

reduced fee of $75.00 per sport for MHS and $50 per sport for MMS, 
provided that the proper paperwork is on file and can be verified for its 

accuracy. 
 Any MHS athlete participating in two sports in one season will pay 

$150.00 per sport or $300.00. 
 The following varsity sports will be assessed a $75.00 pay to 

participate fee: 
o Competitive Cheer 

o Hockey 

o Bowling 
o Sideline Cheer Football $75.00 (MHS) 

o Sideline Cheer Basketball $75.00 (MHS) 
o Any additional or future sport that is added that does not receive 

school funding. 
 Fees MUST be paid prior to the distribution of uniforms/jerseys. 

 

The participation fee in no way guarantees the participant playing time in 
any contest, nor does it guarantee the participant or his/her parent(s) 

control over any conditions of the team or Athletic Department. 
 

Athletes are not to receive benefits that are not available to all students and 
one athlete is not to receive benefits that are not available to all athletes. 
 

All funds must be paid, processed and deposited as soon as possible into the 

school general fund and NEVER directly provided to the student athlete.  
Only parents, grandparents, or siblings may contribute financial support on 

behalf of an individual student-athlete, payable to the school. 
 

Refund Guidelines: 

Refunds will not be made for any reason once the team has been 
determined.  For example, refunds will not be made to athletes who: 

 Quit the team before the season has ended 
 Are suspended from a season because of a rule violation 

 Become academically ineligible 
 Sustain an injury after the first quarter of the season is completed 

 Move out of the district 
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Building/Facility 
 

A sense of ownership is necessary to develop, maintain and sustain a 

program over time. The same is true of quality buildings. 

 
If you use a room other than what you use regularly for practice, etc., you 

need to sign up for that room through the Tandem Facility Scheduling 
Program. 

 
Securing the building after practices and competitions requires dedication to 

protecting what we have.  

 

Locker Rooms 

A. Only athletes in season are allowed to use the Varsity locker rooms. 

Anyone else needing a locker should use the P.E. locker room with the 

permission of the P.E. or Athletic Office staff. 

 

B. Roughhousing is not allowed in the locker room.  Hazing players is not 

allowed. 

 

C. No glass containers are permitted in the locker room. 

 

D. All spiked or cleated shoes must be put on and taken off outside of the 

locker room in extreme or muddy weather conditions.   

 

E. The Athletic Department does not recommend storing personal 

valuables, including money, in an athletic locker.   

 

F. Security should always be a priority. Lock the locker rooms once your 

team has changed. The locker rooms are to remain LOCKED AT ALL 

TIMES. 
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Outdoor Facilities 

A. Athletes should be reminded to treat facilities with the same respect as 

an indoor facility.  Do not allow garbage (bottles, snack wrappers, 

athletic tape, etc.) to be left behind. 

 

B. Security should always be a priority.  Lock all facilities once your team 

has vacated. 

 

Training Room Rules 

A.  If you are not injured, STAY OUT!  Only those needing treatment or 

rehabilitation are allowed in the training room. 

 

B. Clean up after practice before seeing the trainer.  Wear shorts and 

shirt into the training room. 

 

C. Cleated or muddy shoes are not allowed. 

 

D. All equipment must stay outside the training room unless it is already 

worn prior to entering. 

 

E. After getting taped, leave the training room.  Finish suiting up outside. 

 

F. Ice is for injuries only!! 

 

G. Loud talking, excessive noise, horseplay, visitation or loitering will not 

be allowed. 

 

H. Absolutely no food or drink of any kind is allowed in the training room. 

 

I. Stay off tables and equipment unless receiving treatment. 

 

J. Do not handle any equipment on your own. 
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Weight Room Rules 
 

A. Workout shirt, shorts, and proper shoes are required in the weight 

room.  Shirts are required at all times – tank tops are acceptable.  No 

jeans, dress shoes, halter tops or uncovered sports bras allowed. 

 

B. NO ONE is to be in the weight room alone. 

 

C. All students MUST be under the supervision of the instructor/coach 

assigned. 

 

D. Lifters MUST work with a partner.  Have a spotter present when doing 

heavy free bar exercises. 

 

E. Do not move weight equipment from its designated area.  No weights 

on the floor at any time.  Replace all weights on racks IMMEDIATELY 

following use. 

 

F. Know your limits!  Work with the instructor/coach in determining your 

limits. 

 

G. Warm-up with proper stretching exercises. 

 

H. No chewing gum or eating candy. 

 

I. No horseplay or profanity. 

 

J. You are in the weight room to lift, not to socialize or visit.  Do not 

distract someone else from their workout. 

 

K. No abuse of equipment.  Any equipment that is broken must be 

reported immediately. 

 

L. NO SPITTING ON THE FLOOR! 
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Post Season Responsibilities 
 

As you wrap up your season, please note the following tasks to be completed 

before your last coaching pay is released. 

 
A. Check in equipment. Have equipment washed, etc., and store equipment 

in the proper storage area. Complete the equipment inventory list on the End 
of Season Coaches Report. 

 
B. Missing, lost, or stolen equipment must be paid for by the athlete to whom 

it was issued. No athlete should receive any award before you have collected 
money for misused equipment. 

 
C. Take an inventory of equipment, etc. 

 
D. Turn in your End of Season Coaches Report including: 

 
1. Record. 

 

2. Competition by competition scores. 
 

3. Award winners (names, class, and type of award). 
 

4. Final conference standings (if applicable). 
 

5. Other important information about your season. 
 

6. Equipment inventory. 
 

E. Turn in a list of letter winners so the awards can be prepared. 
 

F. Return keys used during the season. Head coaches: collect keys from 
assistants. 

 
G. Evaluations of assistants. 

 

Your final coaching pay will not be released until all of the above are 
complete.  
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Coach Evaluations 
 

Monroe Public Schools Athletic Department recognizes the importance of 

quality evaluations of its coaching staff and the following is the foundational 

purpose for the evaluations: 
 

1.  To ensure the best coaching possible for all athletes. 
 

2.  To improve communication between coaches and administrators. 
 

The Athletic Director will evaluate all head coaches.  The head coaches will 
evaluate assistant coaches in their program. 

 

Before the head coach evaluation can be completed, all paperwork for each 
program must be completed in its entirety. This includes End of Season 

reports and evaluations of all assistant coach staff. 
 

This process should begin once the season is over and completed within 

three (3) weeks of the season ending. 
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Earning the Varsity Letter 

Criteria for earning a Varsity Letter should be discussed with the Athletic 

Director so consistency from sport to sport is emphasized. Participants 

should be informed about the necessary criteria prior to starting the season.  

 

Our core values – Academics, Character, Commitment, Dedication, Integrity, 

Respect, Sportsmanship, and Team – are traits letter winners should have 

and be required to emulate. 

An athlete can earn a Letter award for each varsity sport played in one 

school year, but only one chenille letter will be awarded during their high 

school athletic career.  Only one Chevron will be given a year. 

A first year, first sport Varsity Letter earner will receive their Letter, 

Numerals, and Chevron. 

No athlete should receive an award before you have collected money for 

misused or lost equipment (including uniforms or any piece/item of the 

uniform!). 
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Banquet Guidelines 
 

The award ceremony needs to recognize the athletes and others who 

assisted in the success of your program. This is your opportunity to express 

your thanks to those who played a key role during the season.  

 

In order to have some consistency regarding the end of the season 

recognition, the following guidelines are to be used to organize your award 

ceremony: 

 

A. Banquets should not be held at any facility that serves alcoholic 

beverages. The event must be completed by 10:00 p.m. 

 

B. If the coach(es) and the parents want to organize a potluck dinner or a 

dessert before the awards ceremony, please do so. This is not mandatory 

but gives the evening a special start. Do not get caught up in elaborate 

plans, which may be difficult to duplicate year after year. Consistency is 

important because what happened in the past is going to be expected in the 

future. 

 

C. Schedule the event within the first couple of weeks after the season ends. 

Set a date early enough so you can reserve the space you need for the 

ceremony and so team members and parents have sufficient advance 

notification. 

 

D. It is a good idea to set the date for your banquet at the beginning of the 

season. You need to reserve the room(s) you want through the Tandem 

Facility Usage Program, just as you would for any other after-school 

function. This should be done months in advance to ensure you have an 

acceptable place to hold your banquet.  You are responsible for contacting 

custodial for any table/chair requirements. 

 

E. You will need to pick up from the Athletic Director’s office the awards 

earned by your athletes.   
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Severe Weather Procedures 
 

Please follow the procedures outlined below in the event of severe weather: 

 

Tornado Watch (conditions for a tornado exists): The head coach, assistant 

coach or another adult will keep abreast of the weather regarding imminent 

danger. Practice or competition may continue.  

 

Lightning or Tornado warning (a tornado has been spotted in the vicinity): 

The coach will direct all competitors to seek proper shelter until such 

warning has passed. Thunder and lightning are indicators that you are in 

potential danger. Do not take chances with your athletes or others, get off 

the practice or game field to a place of safety. 

 

Lightning Safety  

 

Prevention is certainly the best policy in staying ahead of a lightning threat. 

Weather forecasts can be gathered from television, radio, or Internet sites. 

It is extremely important to be inside a safe structure or location long before 

the lightning threat becomes dangerous. Also, it is imperative to understand 

that lightning is a real and deadly weather phenomenon. It can come in 

ahead of the rain and it can strike as far as ten miles from where it is 

raining. Therefore, one should not wait for it to begin raining to postpone a 

game or practice. Lastly, blue sky or sunshine peeking through the 

thunderstorm clouds is not safe reasons to shorten the 30-minute rule.  

 

Please instruct everyone about where the safest structure or location is close 

to the field or playing area, and how long it takes to get to that place. A safe 

structure or location is defined as: 

 

1. Any vehicle with a hard metal roof (not a convertible), with the windows 

rolled up can provide a measure of safety. A vehicle with a hard metal roof is 

certainly safer than remaining outdoors. It is not the rubber tires that make 

a vehicle a safe shelter, but the hard metal roof that transfer the lightning 

channel around the vehicle. It is extremely important not to touch any part 

of the metal framework of the vehicle while inside the vehicle. Convertible 

cars or golf carts are not considered safe locations during thunderstorms. 
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2. Any building normally occupied or frequently used by people. In other 

words, a building with plumbing and/or wiring that acts to electrically ground 

the structure. This should be the primary choice in seeking a safer location 

from the lightning threat. 

 

3. Stay away from the tallest trees or objects (such as light poles or 

flagpoles), individual trees, standing pools of water, and open fields. Avoid 

being the highest object in a field, and do not take shelter under trees. 

Increasing your height, such as demonstrated by these unsafe behaviors, 

increases your chances of being struck by lightning. 

 

4. All outdoor athletic activity must cease at the first indicator of lightning 

activity. All people involved should leave the playing field, or event site, to 

seek a safe structure or location (see above). Avoid using the locker room 

shower facilities for a safe location, and do not use the shower or plumbing 

facilities during the thunderstorm. 

 

5. If a person feels his or her hair stand on end or their skin tingle, get to a 

safe structure or location (see above) immediately. 

 

6. You should allow 30 minutes to pass after the last sound of thunder or 

flash of lightning before resuming any athletic activity or returning outdoors. 

In other words, if the “thirty-minute clock” has been started to gauge return 

to activity, it must be reset after each sound of thunder or flash of lightning. 

 

7. Do not use the telephone, except in emergency situations. A cellular 

phone or cordless telephones are safe alternatives to a landline phone, if the 

person and the antenna are located within a safe structure or location, and 

all other precautions are followed. Three percent of lightning casualties are 

to people who are indoors using a landline telephone during a thunderstorm. 

 

8. Lightning strike victims do not carry an electrical charge. Therefore, first 

responders can safely touch lightning strike victims. Lightning strike victims 

who show signs of cardiac or respiratory arrest need prompt emergency 

help. Therefore, CPR is safe for the responder and necessary for any hope of 

survival for many lightning victims. 

 
For more information about lightning safety, contract the National Lightning Safety Institute at the following URL: 

http://www.lightningsafety.com. 
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Attachments 
 

2017-2018 MHSAA Calendar 
 

Coaching Categories 
 

MPS Smoking/Tabacco Policy 
 

Head Coach Evaluation Form 
 

Assistant Coach Evaluation Form 
 

Middle School Coach Evaluation Form 
 

MHSAA Coaches Advancement Program (CAP) Information 
 

CAP Registration Form 
 

MHSAA Guide to Student-Athlete Eligibility 
 

MHSAA New Student – Transfer Information 
 

MHSAA Protocol for Implementation of NFS Playing Rules for Concussions 
 

MHSAA Return to Activity & Post-Concussion Consent Form 
 

School Concussion Reporting 
 

Model Policy for Managing Heat & Humidity 
 

Heat Index Calculation and Chart 
 

Fluid Facts 
 

Sports Hygiene – Guidelines to Minimize Infectious Diseases 
 

MRSA in Sports Participation Position Statement and Guidelines 
 

MPS Student School Accident Report 
 

Guide to Internal Accounts & Purchase Orders 
 

Authorization to Purchase/Payment Request Form 

 

Tandem for Schools Facility Scheduling 
 

Private Transportation Application Form/Criminal History Form 
 

MPS Overnight Trip Rules for Students 
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