
edgewater high school

varsity head coach
job description

1.  Responsible to the Athletic Director.
2.  Serves as liaison between the coaching staff and the Athletic Director.
3.  Has a thorough knowledge of Rules and By-Laws of the Florida High School Athletic 
   Association as they pertain to his/her sport, including the clearance of all staff members
   and student-athletes.
4.  Establishes the fundamental philosophy, skills and techniques to be taught by the staff. Designs
      conferences, clinics and staff meetings to ensure staff awareness of the overall program.
5.  Trains and informs staff and encourages professional growth by promoting clinic attendance.
6.  Delegates specific duties, supervises implementation, and at season’s end analyzes staff
   effectiveness and evaluates all assistants.
7.  Maintains discipline, mediates grievances, and works to increase morale.
8.  Assists the Athletic Director in scheduling, providing transportation needs and requirements 
   for all games, tournaments, and special sports events.
9.9.  Assists in the necessary preparation for scheduled home sports contests or practices and 
   adheres to scheduled facility usage times.
10. Coordinates facility needs/repairs with maintenance and school employees.
11. Provides proper safeguards for eminence and protection of assigned equipment.
12. Recommends policy, method or procedural changes to the Athletic Director.
13. Monitors the grades and conduct of his/her athletes.
14. Provides assistance, guidance, and safeguards for each participant by his/her presence at all
      practices, games, while traveling, and when returning from off-campus events.
15. Completes paperwork on all disabling athletic injuries on proper forms and submits to the 
   Athletic Director by the next school day.
16. Directs student managers, assistants and statisticians.
17. Determines discipline, delineates procedures concerning due process when the enforcement
   of discipline is necessary, and contacts parents when a student is suspended, dropped or 
   becomes ineligible.
18.18. Participates in the budgeting process with the Athletic Director by submitting needs for the 
   next season.
19. Recommends/selects equipment and uniforms within budget appropriations.
20. Is accountable for any equipment lost, damaged, not returned or returned after the due date.
21. Arranges for issuing, storing, reconditioning of equipment, and submits annual inventory.
22. Properly marks and identifies all equipment before issuing or storing.
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23.  Secures all doors, lights, windows and locks and stores all equipment before leaving building 
    or area. Supervises locker room area before and after practice.
24.  Instills in each player a respect for equipment and school property; its care and proper use.
25.  Responsible for maintaining good public relations with news media, parents, officials,
    volunteers, other coaches and fans.
26.  Responsible for reporting scores and information, after every contest, to the Orlando Sentinel.
27.27.  Statistics required by local media and Home Campus will be the responsibility of the head
    coach. These duties may be delegated.
28.  Understands that all drivers must meet school requirements to transport student-athletes and 
    must be at 25 years of age.
29.  Guarantees that all equipment, including school transportation, will be used for official school 
    business only and is operated safely.
30.  Monitors all student-athlete attendance on a regular basis, especially on game day, by checking
        in with the school Attendance Office.
31.  Responsible for completing all FHSAA Rules Seminars and requirements by the deadline 
    given. Should any coach miss the required deadline, that particular sports’ fund account and/or 
    the coaches personal funds will cover the fine amount.
32.  Performs other duties which may be assigned by the Athletic Director or Principal.

*Note: The following is an outline of the current job description for the position of Head Varsity Coach. This is 
intended to be an accurate reflection of the current job; however, Edgewater High School reserves the right to alter
the job duties or to require different tasks to be performed when circumstances change.the job duties or to require different tasks to be performed when circumstances change.

Date: ________________________       Accepted by: _____________________________

Date: ________________________       Athletic Director: __________________________

(Print & Sign First & Last Name) 
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