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Head Coach protocol for hiring assistant coaches. 

1.) Inform Athletic Director of intent to post a new position. 

2.) Position will be posted on the SCPS website and FHSAA website. 

3.) Once resumes have cleared we will review and choose potential hires. 

4.) Coaches are not allowed to coach unless they have met the requirements. 

5.) If they are cleared by the county as a volunteer they will be allowed to coach until they are 

officially hired as a paid coach. However, they will not receive retro pay for time they served as a 

volunteer. 

6.) The prospective coaches can apply on the website and click “Apply w/o selecting a job” at the 

bottom of the job listings page. This can give them a head start before the official posting. 

7.) Please inform these coaches to be diligent in the “onboarding process” and meet the 

requirements. 

8.) Finally, inform your assistant coaches to check with human resources on their status if they have 

been “non-renewed” or if there are any breaks in service as paid coach. 

Requirements to be hired and paid as a coach. 

1.) Apply for a position on the SCPS website 

 (https://www.scps.k12.fl.us/district/departments/human-resources/how-to-apply.stml) 

2.) Complete the “Onboarding Process” in conjunction with the Athletic Department requirements 

outlined below. 

3.) Meet the yearly requirements to be a paid coach per Athletic Department. 

 CPR (provide a copy of current CPR card) 

 NFHS-Concussion in Sports 

 NFHS- Sudden Cardiac Arrest or AED Certification 

 Medication Basics- SCPS 

 Medication Policy- SCPS 

 Turn in “Coaches Information Sheet” to athletics office 

4.) It is the coach’s responsibility to acquire and maintain proper coaching certification as well as 

being diligent about their standing as an employee if there are any breaks in service etc…. 

 

PLEASE NOTE: You will not be cleared to “hire” until these items are completed and 

turned into the athletic directors office.  

 

 

 

 

 

 

 

 

https://www.scps.k12.fl.us/district/departments/human-resources/how-to-apply.stml
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Instructions for Cardiac Arrest and Concussion Courses 
For Head Coaches and Paid/Supplement Coaches/ Student Athletes 

Course 1: NFHS “ Concussion in Sports” 
(Important Note: If you have completed this course in the past, the course must be “ordered” prior to beginning the course.) 

Course Ordering 

Step 1: Go to www.nfhslearn.com 

Step 2: “Sign In” to your account using the e-mail address and password you provided at time of 

 registering for an nfhslearn account—OR-- If you do not have an account, “Register” for an account. 

Step 3: Click “Courses” at the top of the page. 

Step 4: Scroll down to “Concussion in Sports” from the list of courses. 

Step 5: Click “View Courses” 

Step 6: Click “Order Course” 

Step 7: Select “Myself” if the course will be completed by you. 

Step 8: Click “Continue” and follow the on-screen prompts to finish the checkout process. (Note: No fee 

for this course) 

 

For Head Coaches and Paid/Supplement Coaches 

Course 2: NFHS “ Sudden Cardiac Arrest” 
(Important Note: If you have completed this course in the past, the course must be “ordered” prior to beginning the course.) 

Course Ordering 

Step 1: Go to www.nfhslearn.com 

Step 2: “Sign In” to your account using the e-mail address and password you provided at time of 

registering for an nfhslearn account. 

 Or 

If you do not have an account, “Register” for an account. 

Step3: Click “Courses” at the top of the page. 

Step 4: Scroll down to “Sudden Cardiac Arrest” from the list of courses. 

Step 5: Click “View Courses” 

Step 6: Click “Order Course” 

Step 7: Select “Myself” if the course will be completed by you. 

Step 8: Click “Continue” and follow the on-screen prompts to finish the checkout process. (Note: No fee 

for this course) 

 

Beginning a Course 

 

Step 1: Go to www.nfhslearn.com 

Step 2: “Sign-In” to your account using the e-mail address and password you provided at time of 

registering for an nfhslearn account. 

Step 3: From your “Dashboard”, click “My Courses” 

Step 4: Click “Begin Course” on the course you wish to take. 

 

Be sure to print certificate at the end of each course as each school’s athletic department is required to 

keep on file. 

http://www.nfhslearn.com/
http://www.nfhslearn.com/
http://www.nfhslearn.com/
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