
Volunteers taking admissions, ball shaggers, scorekeepers, 

scoreboard operators, and announcers, 
 

Thank you very much for your help today.   Your work is very important in 

making our season successful.  Your duties are listed below. 

 

Admissions 
Those taking admissions are asked to be at the KML soccer fields at least a half hour 

prior to the game.  One of the varsity soccer players should have set the admissions tables 

up, one by the bleachers on the varsity field and one at the northeast corner of the junior 

varsity field.  The game manager, a KML teacher or administrator, should be bringing the 

cash box and possibly roster sheets to the admission tables by 4:00.   The following 

options for admissions are available: 

1) Pay for a single game:  $4 for adults, $3 for high school students, and  $1 for 

elementary school students 

2) Purchase a $10 soccer pass that is good for all KML boys or girls (not both) home 

regular season soccer games (one per individual).  These can be purchased from 

Coach Moeller before or after practices and matches. Pay with cash or check. 

3) All-Sport passes are available in the KML athletic office, good for all home 

regular season games…$75 per person, $140 for family. 

At halftime, the game manager will collect the cash box and you are relieved of your 

duties.  A varsity soccer player will put the tables away after the match. 

Ball Shagging Duties 
Introduce yourself to the officials before the game.   You will get a game ball and line up 

along one of the sidelines.   You will try to stay even with the ball throughout the game.   

If a ball goes out of bounds, you will toss your ball to the team that has the throw-in or 

goal kick and then run and get the ball that was kicked out of bounds. 

 

Scorekeeping Duties 
Introduce yourself to the officials before the game.   You will sit in the top floor of the 

soccer scorer’s box.   You need to record the following things during the games: 

1. Goals – Record the number of the scorer, the person who assisted, the period 

(1
st
 or 2

nd
 half) and the approximate time of the goal.   Ask the officials or the 

coaches if you missed any of those things. 

2. Yellow and red cards – Record the number of the player who got the card and 

the reason for the card.   Ask the official if you need help.    

3. Final score – record the final score when the game is over.   Then have the 

officials sign the sheet.   The yellow copy goes to the center official.   The white 

copy goes to one coach and the pink copy to the other coach.   



Scoreboard Operators 
Introduce yourself to the officials before the game.   You will sit in the chair at midfield.   

You need to record the following things during the games: 

1. Run the clock to zero starting about 20 minutes before game time so that it will 

run down to zero five minutes before the match is to begin (usually 4:25). 

2. Start the clock and run to 40:00 for the first half.    

3. Stop the clock after a goal until the ball is kicked off. 

4. Stop the clock during an injury when signaled by an official. 

5. Run the clock from 10:00 to 0 during half time. 

6. Run the clock from 40:00 to 80:00 during the second half. 

7. If tied at the end of regulation, two 10 minute overtime sessions will occur with 

two minutes in between.   The game ends when a goal is scored or when the 

overtime periods are over.    For the first overtime run the clock from 80:00 to 

90:00.   Two minute break between overtime periods.   Run the clock from 2:00 

to 0. Then run the clock from 90:00 to 100:00 for the 2
nd

 overtime. 

 

Announcers 
1.  Speak with the officials to explain the pre-game announcements. 

2. Speak with both coaches about the pre-game announcements, to get the 

starting lineup, and to get pronunciations for names you are unsure of. 

3. Test the sound system. 

4. When the clock has run down and the players and officials are ready, read one 

of the sportsmanship statements below while the players are shaking hands. 

Sportsmanship statement:  High school athletics emphasize positive values.  

All of us need to create a sense of teamwork, respect, responsibility and 

perspective.  We remind you that good behavior and sportsmanship are 

expected and greatly appreciated.  Let this contest reflect mutual respect 

among all participants, officials, and fans.  May both schools be humble in 

victory and gracious in defeat.  Enjoy the game." 

     OR 

Sportsmanship statement: As the host in today's athletic contest we welcome 

our guests with friendly respect.  May our schools be humble in victory and 

gracious in defeat.  Let our schools be known for the quality of our human 

relations and the highest level of good sportsmanship and competition. 

5. Wait for the players to do a world cup entrance in which both teams will end 

up near the middle of the field.    

6. Ask all to rise for the national anthem.   Play the CD with the national anthem 

and/or hand the microphone to the singer. 

7. When the teams and officials are ready, announce the starting lineups for the 

visitor first, followed by KML (position, class, number, & names from low 

number to high). 

8. Announce the names of the coaches of each team. 

9.   Announce the goal scorers and who assisted the goal. 

10. Countdown the last 10 seconds of each half. 


