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Communications Coordinator 
 

VisitPITTSBURGH is seeking an individual to plan and host press familiarization tours, write 

press releases, give presentations to the public, fulfill media information requests, implement 

social media strategies and enhance public relations and marketing efforts by supporting and 

coordinating the promotional endeavors and projects of the Marketing Department. 

 

The successful candidate is responsible for ultimately assisting with all aspects of media 

relations, communications and local awareness, to build regional, national and international 

media coverage of Pittsburgh as a destination.   

 

REQUIREMENTS 

 A creative self-starter who takes the initiative 

 Excellent project management, organizational, time-management and problem solving  

skills   

 Strong communication, interpersonal and conflict resolution skills  

 Strong writing and proofreading skills 

 Ability to effectively prioritize and work on multiple tasks simultaneously, under tight 

deadlines, in a rapid-paced workplace environment 

 Attention to fine details 

 Available to work extra hours and attend special events, as assigned 

 Highly tech and social media savvy, with knowledge of social and web content writing as 

well as blog writing and development 

 Ability to perform administrative duties, as assigned 

 Seasoned knowledge of MS Office Suite, as well as Adobe and Photoshop 

 

QUALIFICATIONS 

 Bachelor's degree in communications, journalism or related field or experience   

 Three to five years of relevant professional experience  

 Knowledge of Pittsburgh’s hospitality/tourism industry is strongly preferred  

 Travel by car to local events is required   

 

This full-time, non-exempt position offers a salary commensurate with experience and an 

outstanding, comprehensive benefit package.  

 

TO APPLY: E-mail letter of interest, resume and two writing samples to the attention of 

hr@visitpittsburgh.com.  No calls please. Only candidates with the necessary credentials will be 

contacted. 

 

VisitPITTSBURGH is an Equal Opportunity Employer. September 2017    
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