
Regional Tournament 
Registration  

2015 Tennis On Campus 



1.) Go to texas.usta.com 
2.) Click on Collegiate and 
the drop down Tennis On 
Campus. 

3.) Scroll down to Register For 
Upcoming Event. 

4.) This takes you to the Registration 
Home Page.  
5.) Click on Register Online 



6.) Click on Create Account 

7.) Put in your personal 
information.  
 
The person who is registering the 
tournaments will be the ADMIN 
on this account. 
 
The password and personal email 
can be changed anytime if 
needed. 
 



8.) Next it will take you to the  
WELCOME HOME PAGE.  
 
Click on the Register your Team  

9.) Under the Registrants you will only have 
the option to choose New Team.  
 
But once a team is created it will always 
appear in this section. You will be able to add 
or change the rooster at any time. 
 



10.) Next you will create the Team 
Name, Rank of the Team, and the 
University/College.  

11.) Then you will be asked who your 
Club President or Leader is even if it is 
the ADMIN registering the teams. 
 
The second question is “Do you have a 
university assigned coach?”  
 
If YES you will then have to list his of her 
name.  
 
If NO please select no.  



12.) You will then find the regional tournament 
your team would like to attend and choose 
Register  

13.) The next page is a consent form 
 in which you must choose  I Agree. 
(will be uploaded when available) 



14.) Now you will be taken to the Create Roster page. You will go to this page to edit your roster whether it is a new team or a new player. 
 

• You will find the ADMIN has already been added to the “Volunteer” portion of the Roster.  

• If the ADMIN is a Captain choose Captain from the drop down. If not, list them as Volunteer or Coach and add 
another Captain in the Volunteer Section. Click the “New Volunteer” button to do so. Once you have added 
them it will take you to the roster screen again where it will ask you for there NTRP Rating and T-Shirt Size. 

• That person will remain in the Volunteer Section as Captain for the remainder of the season. If they are not 
going to be a Captain Drop them down into the Locker Room.  

• If they are not going to be captain but will participate in the tournament create a New Player profile for them. 



15.) Next you will add your players to the rooster.  

• Add players by clicking the New Player button. It will take you to the screen to put their basic personal info. 
• Then once you press save the New Player will show up in the player section of the roster. There, you will add their Email, 

Estimated Graduation Year, NTRP Rating and T-shirt Size. 
• All players will stay in the player section of the roster which means they will be participating in the regional tournament. 

If they are on the roster but are NOT to attending that particular tournament Drop them in the  Locker Room.  

 
 
 



Extra Information for the Roster: 

• Once you have  added your new players you click on their name at any time and 
adjust their personal info. Also you can include a picture! 

• Again, the Locker Room is the area you will Drop the players and volunteer 
captains that will not be attending the TOC tournament.  



16.) Press Continue on the roster page and it 
will bring you to the items in your Shopping 
Cart. 
 
You can register another team for the same 
regional tournament or for a different 
tournament. If you are done press Checkout. 
 
You can also View the items listed on the side 
and change them if needed.  

17.) Next you will choose your method of 
payment. If you are paying by check it will 
explain the direction on the follow page.  
  



18.) Review and Place your Order.  

19.) Now your order is complete! You 
will receive a receipt via email but you 
can always go into your account and 
print a receipt.  
 
Also, remind other teams or your 
university that you will be attending 
that regional tournament by sharing 
what on social media! 
 



20.) After you have completed your 
order you can go to your Team Wall. 
 
ADMIN, you can: 
• View regional tournaments you 

have registered for. 
• Change Account Settings 
• See what you may still owe for the 

tournaments. 
• Register for more tournaments. 
• Print your receipts 
 
Remember to ENABLE TEXT 
MESSAGING PLEASE! 

21.) If you do need to update the roster after paying for 
the tournament your can go to the Team Wall choose 
the Team and it will take you to the screen that allows 
you to: 
• Email Team  
• View Roster 
• Print Roster 
• Edit Roster 
• Edit Team Name 


