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TennisLink Welcome Page 

Once logged in, your Welcome screen will 

display. It is from this page that you will 

access all the team functions necessary to 

manage your team. The next pages in this 

document will provide instructions on the 

most frequently used options.  

 

Welcome Page 

Listed below are some of the essential functions that may be accessed from this screen. 

Stats & Standings: 

Use this option to 

locate specific 

information on a 

player, team, or 

match. 

Register For A Team: 

Use this option when 

you are trying to 

register for an 

upcoming league. 

Find a League: 

Interested in playing 

USTA League Tennis 

but not sure where to 

begin. Click here to 

find a league in your 

area. 

Find NTRP Rating Info: 

Use this option to 

determine the NTRP 

rating of a player. 

My Quick Links: Here you can 

use Team Management Tool, 

create Teams online, access 

USTA regulations and get LLC 

contact information. 

Enter Scores: If you 

have the match # 

handy you can enter 

scores in here.  
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Team Information 

Working again from the Welcome page, click 

on your team name. The screen on the next 

page will display list your team name, facility, 

captain and flight. It is from this screen that 

you will perform the majority of your tasks as 

captain.   

Team Information 

The Team page is divided into three sections. 

The header displays team name, facility, 

captain and flight details. Team Standing: lists 

all the teams in the flight and their standing. 

Team matches: lists matches and their results. 

Player lists: the players on this team & their 

rating. 

Tabs across the center allow you to access: 

- Match Summary

- Match Schedule

- Player Roster

- Captains Report

Tip: Hover your mouse over the date of the 

match of your choice and access score 

entry, view score and blank scorecard links. 
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Team Information 

The Match Summary tab lists all of the teams 

matches and the results.  

The Match Schedule tab lists team matches 

including captains’ phone number.  

Team Information 

The Player Roster tab lists the players on the team including their 

USTA #, address, phone number, NTRP rating and matches 

played. By clicking on a player name you can view details of 

their match record.   

The Captain’s Report lists all of the contact information for every 

team captain in your league and level.  
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Example of a Blank Scorecard  

Captains should print a scorecard before 

each match to exchange. The scorecard 

provides your team match Home and Visiting 

team information and spaces to write in 

players’ names and scores. At the bottom is a 

current roster for both teams. Players must be 

registered in TennisLink prior to playing their 

first match. It is recommended that both 

captains exchange lineups with each other 

at the same time. Once line-ups are 

exchanged, no changes may be made. 

(Please refer to rules and regulations for specific 

information on player substitutions.) 

Report Scores 

Captains must input the final scores within 72 hours of 

play. The winning captain is responsible for entering 

scores. Click on the team and under Match Summary 

hover over the date of the match you would like to enter 

scores. A box will appear, click on the Enter Scores link.  
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Report Scores  

Report the scores as each individual line was won. Example: Your team wins 2 of 

3 lines. Your team lost  Mixed Doubles, you should not report the score 4-6, 4-6. 

You should report it 6-4, 6-4 and select the winning team by clicking the Winner 

button. 

 If you league is using a Match tiebreaker, then report the 3rd set as 1-0.

 If the match was completed, then select Complete.

 If the match was started & a player had to retire  due to injury/illness, enter 
whatever the score of the match when player retired, then select Retired.

 If a team has to forfeit a match, you would select Default. Do not select 
players for a team that is defaulting.  Only select the names of players who 
are receiving the "win by default".

 If both teams have to forfeit a match, you would select Double Default. 

 Once you report the score, the other captain should confirm.  

Always have both captains sign each others scorecards, to ensure accuracy. 
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