
 1 

 

 
 
 
 
 
 
 

SPECIAL TOPICS IN MINISTRY SKILLS: 
EFFECTIVE MINISTRY  

IN A SMALL CORPS SETTING 
 

CMN 4900 
 
 
 
 
 
 
 
 
 
 
 
 

TREVECCA NAZARENE UNIVERSITY 
 
 

 
© May 2015 

 
 
 

This module was created by Dr. Mark D. Berry 
Trevecca Nazarene University 



CMN 4900: EFFECTIVE MINISTRY IN A SMALL CORPS SETTING  2 

CMN 4900 Special Topics in Ministry Skills:  
Effective Ministry in a Small Corps Setting 

May 18-21, 2015 (TNU) 
 
Professor: Dr. Mark D. Berry, B.S., M.A., EdD. 
Office Phone: 334-365-3188 
Cell Phone: 334-595-9629 
Email: mberry@trevecca.edu 
Faculty Info: www.alasouthnaz.org 
 
Course Description 
This course will serve as an overview of ministry designed for a small corps. The course 
will provide ways in which an officer can develop and implement various means of 
ministry to reach their communities for Christ regardless of the corps size. This course 
may be repeated if focus is on a different topic. 
 
Key Statement 
“Little is much when God is in it” 
 
Key Scripture 
“Whoever can be trusted with very little can also be trusted with much…” (Luke 16:10) 
 
Course Rationale 
This course seeks to celebrate the officer’s corps setting regardless of its attendance. Too 
often officers feel the guilt and pressure of making their corps larger when they may need 
to discover that small can be equally effective. A greater understanding of the necessary 
key elements to an effective ministry will be explored. The overall goal of this class is to 
BE, KNOW, and GO. BE what God desires the officer to be in their spiritually life as 
well as exhibit effective leadership qualities. To KNOW what an officer can do to have a 
successful ministry in a small corps setting. To acquire the knowledge of how to 
successfully GO into their communities providing effective ministry. 
 
Student Learning Outcomes 

1. Understand the need for a solid spiritual foundation in ministry. 
2. Know what a successful ministry looks like in scriptural terms. 
3. Develop leadership skills required to lead in a small corps setting. 
4. Develop a strategic plan to organize an effective small corps. 
5. Develop a mission and vision for the local corps. 
6. Have knowledge of church planting methods to begin new places of ministry.  
7. Develop strategic plans for team efforts. 
8. Understand the necessary skills to negotiate through conflict. 
9. Understand the need for developing mentor relationships. 
10. Prepare a corps for a successor. 
11. Present a plan for the officer’s corps that will assist in developing an effective 

ministry. 
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Texts 
Common Assigned Text for CEU/Degree Students 
Vaters, Karl. The Grasshopper Myth: Big Churches, Small Churches and the Small 
Thinking that Divides Us. New Small Church Publishers, 2013. Print. 
 
Other Assigned Texts for Degree Students  
Farnsworth, Kirk and Rosie Farnsworth. 60 Ideas for Improving Your Church’s Ministry.  

2005. Print. 
O’Brien, Brandon. The Strategically Small Church: Intimate, Nimble, Authentic, and 

Effective. Bethany House Publishing, 2010. Print. 
 
Recommended Texts 
Bierly, Steve. Help for the Small-Church Pastor: Unlocking the Potential of Your 

Congregation. Grand Rapids, MI, 1995. 
Crandall, Ronald. Turnaround Strategies for the Small Church. Abington Press, 1995. 

Print. 
Pappas, Anthony. Entering the World of the Small Church. Alban Institute Publications, 

2000. Print. 
Vanderbloemen, William and Warren Bird. Next: Pastoral Succession That Works. Baker 

Publishing Group. 2014. 
 
Preliminary Assignment(s) 
To receive 2 hours of CEU credit an officer must: 

1) Complete the preliminary pre-session reading of the assigned text: The 
Grasshopper Myth: Big Churches, Small Churches and the Small Thinking 
that Divides Us, 

2) Submit a 4-5 page book summary of the assigned text, 
3) Attend all class sessions (Monday – Thursday), and 
4) Complete an in-class evaluation that includes writing a summary stating how 

the course’s reading, lecture and discussion will impact his or her current 
ministry.  

5) Provide a team presentation. 
 

CEU assignments are not given point values (points are received only by degree-seeking 
students who receive a final grade for the course) but are marked “satisfactory” or 
“unsatisfactory.”  

 
1) Reading assignment and book critique. Degree students will read The 

Grasshopper Myth: Big Churches, Small Churches and the Small Thinking that 
Divides Us in its entirety and prepare a 4-5 page book critique, due Monday, May 
11 through Connect (200 points—degree students only). CEU students will 
complete the same assignment, but with a 4-5 page summary, due Monday, May 18. 
All critiques should follow the guidelines provided.  
 

2) Reading assignment and book critique.  Degree students will read The 
Strategically Small Church: Intimate, Nimble, Authentic, and Effective in its entirety 
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and prepare a 4-5 page book critique, due Monday, June 1 (200 points). All 
critiques should follow the guidelines provided. 

 
3) Interview of a Small Church/Corps Pastor/Officer. Degree students will provide 

a 4-5 page paper interview of a pastor/officer of their choice. The paper will provide 
conclusions of effective means of ministry, leadership qualities, and insights into 
ways in which the pastor/officer leads his/her church as well as personal 
observations and conclusions. Due Monday, June 8 (100 points). 

 
4) Philosophy of Ministry and Improving Your Corps. Degree students will write a 

4-5 page personal philosophy statement of ministry and vision for their corps. The 
first part of the document should explain your mission and purpose for ministry. 
Please describe your mission and goals relevant to your ministry from a biblical 
perspective. The second part of your paper will be to choose a minimum of 5 out of 
the 60 ideas from All Churches Great and Small: 60 Ideas for Improving Your 
Church’s Ministry. You will give a summary of your present ministry, how the ideas 
relate, and how you will implement what you have learned. Due Monday, June 22 
(250 points). 

 
5) Team Presentation.  CEU and Degree students will work in teams of 4-5 to develop 

a presentation (PowerPoint can be utilized, but not required) that summarizes and 
integrates all the insights and major concepts covered in the readings, assignments, 
and class sessions. The conclusion will provide a vision and mission for one of the 
team member’s present corps. The presentation will be equally divided among the 
team. Due Thursday, May 21 (250 points). 

 
Guidelines for Book Critique 

1. Read the book thoroughly, thoughtfully, and carefully. Particularly be aware 
of significant and meaningful sections of the book and pay special attention to 
how the author develops the thought of the book. 

2. Begin your critique by describing what you observed in #1 above along with 
what you perceive the author’s purpose to have been for writing the book. 

3. Describe in detail the author’s strong points, weak points, major issues that 
were thoroughly examined and major issues that were ignored or avoided. 

4. Interact personally with the author and the overall purpose of the book. What 
was most helpful for you? Why? What did you learn in the book? With what 
areas did you particularly agree? Why? With what areas did you find 
troublesome or even disagreement? Why? For who do you think reading this 
book would be of value? 

5. Throughout your critique be certain to focus on major points and think 
critically (thoughtfully and reflectively) and analytically (how the parts of 
the book relate to the whole). Be sure to work with the full book rather than 
one area that engaged your attention. 
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Assignments and Scoring 
Book Critique (Grasshopper)  200 
Book Critique (Strategically)  200 
Interview of a Leader   200 
Philosophy/Improve Min. Paper 250 
Team Presentation   150 
     1000 
 
Grade Determination (Points Total) 
A+ 980 – 1000 
A 950 – 979 
A- 900 – 949 
B+ 880 – 899  
B 850 – 879   
B- 800 – 849  
C+ 780 – 799   
C 750 – 779 
C- 700 – 749  
D+ 680 – 699         
D 650 – 679 
D- 600 – 649 
F     0 – 599 
 
Submission of Assignments (degree students): 
Please submit assignments through Trevecca’s learning platform (Connect)	  via Turnitin. 
You will receive instructions about this procedure in a separate e-mail from Gail Pusey.  
 
Papers need to be dated on or before the designated due dates. The due date may only be 
extended at the discretion of the professor, if the extension is requested at least 3 days 
prior to the due date.  
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Assignment Time Commitment 
 
Assignment Time Commitment (hours) 
Book Critique 1 15 
Book Critique 2 15 
Improve Church Report 20 
Attendance and Participation 23 
Interview of a Leader 15 
Philosophy/Improve Min. Paper 20 
Team Presentation  5 
Total 113 

 
Attendance Policy 
Regular class attendance is an important obligation and each student is responsible for all 
work conducted in class meetings. In emergency situations, a student may request to the 
faculty member, with approval by the Associate Director of the Christian Ministry 
Program, for missed sessions to be audio or video recorded (the student is responsible to 
provide for this). In addition to the student’s listening/watching the recording, the faculty 
member may require further work in order to make up for the missed sessions. The 
student must be in attendance for a minimum of 85% of the class sessions in order for 
this request to be considered. Appeal may be made to the Dean of the School of Religion 
for further flexibility. 
 
Academic Honesty 
To protect the integrity of your university degree, academic honesty is expected of all 
students at Trevecca Nazarene University. TNU students are held to high standards of 
academic ethics, personal honesty, and moral integrity. Trevecca enforces these standards 
by dealing with academic dishonesty fairly and firmly. If plagiarism (using another’s 
statements or thoughts without giving the source appropriate credit) is confirmed, the 
assignment receives a grade of zero. The assignment is to be resubmitted properly 
(although the zero grade remains). Cheating on an exam, falsifying documentation, and 
dishonesty in reporting reading are just a few of the infractions that are grounds for 
course failure and/or program termination.  
 
Disability Accommodations 
Trevecca Nazarene University provides disability support services. Anyone who feels 
they may need an accommodation based on the impact of a disability and who would like 
to receive accommodations must register with Disability Services in the Academic 
Support Center, Waggoner Library, 615-248-1346. 
 
Late Work Policy 
Papers need to be postmarked, or dated (emailed submissions) on or before the 
designated due dates. Each day (not counting Sundays) your assignment is late your 
grade on that assignment will be dropped by 10% (Degree Students).  
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Electronic Submissions 
If an electronic submission is acceptable to the professor, it is the student’s responsibility 
to ensure the professor received the assignment. 
 
Required Paper Format and Product 
Papers should conform to MLA standards for citations and formatting see: 
http://owl.english.purdue.edu/owl/resource/557/01/ 
  
A polished product (with proper grammar and spelling, structured writing, and mature 
thought) is expected. Ask yourself:  

1. Is the paper clearly written and logically organized?  
2. Does it have a coherent argument toward a stated conclusion?  
3. Have I, the writer, articulated a definite position of my own?  
4. When other texts or positions are engaged, are they adequately understood, fairly 

characterized, and cited appropriately?  
5. Does the paper follow sound conventions of academic writing, and is it polished?  

 
It is advised that students ask a trusted colleague or friend to proofread their work after 
the student himself has proofread his paper.   
 
Writing help is available from Trevecca’s Academic Services. Please email your paper to 
writingservices@trevecca.edu  along with the following information: 
• Class name 
• Specific assignment requirements (or attach the class syllabus) 
• Date the paper is due 
 
A writing tutor will read the document and respond with suggestions for improvement. 
Please allow at least four days for the process.  
 
Disclaimer 
Please note that all digital communication content exchanged as part of this course, 
including e-mail, online discussions, and chat sessions, are the responsibility of and 
owned solely by the author. It is also understood that all digital exchanges are submitted 
freely by each student.  
 
Cell Phones/Internet 
As a courtesy to the professor and other students, cell phones (calls & text) and internet 
connections (email & surfing) are not to be utilized during class. In rare situations taking 
a personal call or text message may be appropriate, but arrangements should be made in 
advance with the instructor. 
 
For further information about CMP policies, consult the CMP catalog. 
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Class Sessions/Outline 
 

Christian Ministry Program 
Effective Ministry in a Small Corps Setting 

Day Session Hours 
Taught Topic 

May 18th  
Monday 
Afternoon 

12:30 - 2:00 1.5 

Lecture 1a/b: Seasons of Ministry. Ministry 
Stress and Care 
Laying the spiritual foundation for ministry 
through building a vibrant relationship with 
Christ. A session on the small corps officer’s 
spiritual life.  

 2:30 – 4:30 2 

Lecture 2: Leaving the Misconceptions 
about a Successful Corps – Biblical 
Principles of a Corps Ministry. 
Understanding what a successful ministry looks 
like in scriptural terms. Small can be Big in 
God’s eyes. 

May 19th  
Tuesday 
Morning 

8:00 - 9:30 1.5 

Lecture 3: Leadership Development-A 3-D 
Approach: A session on what leadership skills 
are needed to lead in a small Corps setting. 
Assessment of leadership skills and developing 
Time Management Skills. Personal Budgeting/ 
Corps Budgeting. 

 10:30 – 12:00 1.5 

Lecture 4: Leading Through Preparation-
Prayerful Planning – A 12 Step Approach. 
Preparing a small corps for effective ministry. 
Utilizing core biblical principles for ministry. 
Developing children’s ministry, assimilation 
for new comers, and other areas of church 
ministries. Skype Call: “The Challenges of 
the Small Corps/Church Setting” 

Tuesday 
Afternoon 1:00- 2:30 1.5 

Lecture 5: Leading With a Vision. 
Developing a mission and vision for your local 
corps.  

 3:00-4:30 1.5 
Lecture 6: The Power of One – Developing a 
Culturally Relevant Outreach Plan. Effective 
Strategies for the Local Church/Corps. 

May 20th  
Wednesday 
Morning 

8:00 – 9:30 1.5 

Lecture 7: Laying Out Strategic Plans for 
Lay Participation – Building a Team. 
Developing a team. Developing leaders to carry 
out the Mission. Reaching new people through 
evangelism and discipleship. 

 10:00 – 12:00 2 
Lecture 8: Learning Through Conflict. 
Developing skills to negotiate through conflict. 
Skype Call: Pastor Melissa Aaron, “The 
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Challenges of Pastoring a Small Church 

Wednesday 
Afternoon 1:00- 2:30 1.5 Team Presentation Development 

 3:00-4:30 1.5 Team Presentation Development 

May 21st  
Thursday 
Morning 

8:00 - 9:30 1.5 

Lecture 9: Loneliness in the Corps: 
Combating the temptation of isolation. 
Learning how to build relationship through 
mentors. 

 10:00 – 12:00 2 

Lecture 10: Leaving a Lasting Legacy – 
Building a Process of Discipleship. Preparing 
the corps for the next leader. Skype Call: Dr. 
Jesse Middendorf, “The Sociology of the 
Small Corps setting” 
 

Thursday 
Afternoon 1:00- 2:30 1.5 

Team Presentation: Part #1. A presentation 
by class members/team presentations. Open 
discussions and vision building.  

 3:00-4:30 1.5 

Team Presentation: Part #2 and Evaluation. 
A presentation by class members/team 
presentations. Open discussions and vision 
building.  

Total Hours  23  
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CMN 4900 – Appendix A 

Essay Writing 
 

ESSAY WRITING 
 
 
What is an essay? The dictionary tells us it's "a short literary composition on a 
particular theme or subject, usually in prose and generally analytic, speculative, 
or interpretive." But in centuries past, the term meant something more uncertain 
and provisional. To write an essay originally meant to explore or try out ideas. 
This old meaning lingers in the verb to essay (accent on the second syllable), 
meaning "to try"—and it remains the underlying idea of the essay. A true essay is 
a try, a journey of discovery for reader and writer. 
One common way to categorize writing is to distinguish between expressive and 
communicative writing. Expressive writing is personal and informal, written to 
encourage comprehension and reflection on the part of the writer. Open-ended 
and creative, expressive writing is a good way to start learning about a topic. By 
contrast, communicative writing is analytic, formal, and more or less impersonal. 
It presupposes that the writer already has considerable knowledge and 
understanding of the topic, and is writing to inform a reader. It demands 
adherence to established conventions of tone, voice, diction, evidence, and 
citation; these conventions will vary according to discipline and type (e.g., lab 
report, history paper, business plan, legal brief). 

Writing as learning begins with expressive writing. Consider what it's like when 
you're first learning about a topic. Everything is unfamiliar. It's like being in a 
strange land where not only the terrain but even the signs and maps are 
unfamiliar, and the words themselves are foreign. That's the situation students 
find themselves in when they begin studying a field like history or anthropology or 
biology or business. Expressive writing gives students an opportunity to start to 
make sense of the world they find themselves in, to bring the myriad facts, 
definitions, rules, theories, and perspectives to life and impose some order on 
them. 
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CMN 4900– Appendix B 
Fundamentals of Writing a Paper 

 
Fundamentals of Writing a Paper 

 
 

1. Your introduction should catch the reader’s interest and focus the topic.  
a. Thesis statement names the topic of the essay and outlines the 

main points to be discussed 
b. Context is clearly developed 
c. Summary of points is included, i.e., overview of points to be 

discussed in body of paper 
2. Your body paragraphs should be long enough (5-8 sentences) to develop 

the main points well through explanation and examples. 
a. Main points as outlined in the introduction are logically developed in 

sequential paragraphs that parallel the thesis statement & points 
outlined. 

3. Your writing should be professional. 
a. The paper should be free of grammatical, spelling, or punctuation 

errors.  
b. Sentences & paragraphs are professional, polished, and are easy 

to follow.  
c. There are transitional statements to move from one paragraph to 

the other. 
4. Your conclusion should offer a suggestion or a challenge without opening 

a new topic.  
a. Concluding paragraph reviews major points in interesting way 
b. Offers conclusion about thesis 
 

 
If you expect a grade of “A,” it is not enough to have met the content 
requirements of an assignment. If the assignment is a written paper, then the 
above fundamentals are essentials for a paper to be considered excellent. 
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CMN 4900– Appendix C 
Common Writing Errors 

 
 

HOW TO AVOID MOST COMMON WRITING ERRORS 
 

1. 12-point font 
2. One-inch margins 
3. Double space 
4. Double-space between paragraphs 
5. Indent new paragraphs  
6. Numbers below 10 are spelled out  
7. Avoid overusing “that” 
8. Use comma with compound sentence 
9. Periods, commas, semi-colons, etc. inside quotation marks 
10. Use commas to separate three or more words, phrases, or clauses written 

in a series. 
a. Example: “The Constitution establishes the legislative, executive, 

and judicial branches of government.” or “The candidate promised 
to lower taxes, protect the environment, reduce crime, and end 
unemployment.” 

b. A comma is placed before the “and”. 
11. No “th” on dates 
12. Be sure there is agreement between subject and verb 
13. Be sure there is agreement between noun and pronoun 
14. Use that/which appropriately: 

a. Use "that" with restrictive clauses. A restrictive clause is one that limits -- 
or restricts --the identity of the subject in some way. When writing a 
restrictive clause, introduce it with the word "that" and no comma. 
(However, if the subject is or was a human being, use "who" to introduce 
the clause.) 
 
Correct Restrictive Use: The painting that was hanging in the foyer 
was stolen. 
 
Explanation: The use of "that" in this sentence is correct if the reader 
intends to single out the one painting that was in the foyer as the stolen 
painting. However, if there were several paintings hanging in the foyer, 
this use would be incorrect, since it would mislead the reader into 
believing that there had been only one painting in the foyer. The 
restriction here tells us that the one painting that had been hanging in the 
foyer was stolen -- not the painting in the living room, or the one in the 
drawing room, or any of those in the parlor.  
 

b. Use "which" with nonrestrictive clauses. A nonrestrictive clause may tell 
us something interesting or incidental about a subject, but it does not 
define that subject. When writing a nonrestrictive clause, introduce it with 
"which" and insert commas around the clause. (However, if the subject is 
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or was a human being, use "who" to introduce the clause and insert 
commas around the clause.)  
Correct Nonrestrictive Use:  
 
The painting, which was hanging in the foyer, was stolen. 
 
Explanation: While this nonrestrictive use tells us that the 
painting was hanging in the foyer, it does not tell us which of 
the several paintings in the foyer was the stolen painting. It 
would be incorrect to use this nonrestrictive clause if there had 
been only one painting in the foyer, as the sentence leaves 
open the possibility that there were others. 
(http://www.kentlaw.edu/academics/lrw/grinker/LwtaThat_Versu
s_Which.htm) 
 

Since/Because 
The preposition since is often incorrectly used in place of the preposition 
because in writing. For example: 

He gave me half of his sandwich since he could not eat it all. 

Since is a preposition of time that indicates the beginning point of an 
action. The action can be either continuous or one that has happened at 
one time or another within the period. 

She's been traveling to Florida every winter since 1985. 

Because is used to introduce the idea of cause or 
reason for an action. The correct formulation of the first 
sentence should read: 

He gave me half of his sandwich because he could not 
eat it all. 
(http://www.writersblock.ca/tips/monthtip/tipsep98.htm)
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ASSIGNMENT RUBRICS
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CMN 4900 - Appendix D 
 

SCORING RUBRIC FOR READING ASSIGNMENTS/BOOK CRITIQUES 
The 4-5 page paper is due Monday, May 11th (Degree/CEU) and June 1st (Degree). (200 points) 

 
 A (200) B (150) C (100) D (50) F (0) 

Knowledge of 
Reading 

Writer engages with 
the text sufficiently to 
show excellent 
comprehension of the 
assigned reading 

Writer often engages 
with the text 
sufficiently to show 
above-average 
comprehension of 
the reading 

Writer tends to 
replace textual 
engagement with 
personal opinions, 
anecdotes, or 
polemics 

Writer rarely or 
never engages with 
text. 

Work not 
turned 
in/unsuc-
cessful 
work 

Comprehension 
of Reading 

Evidence that writer 
understands the 

significance of the 
material 

Evidence that writer 
grasps important 
ideas  

Evidence that 
comprehension is 
average or weak 

Writer 
misunderstands the 

material and/or 
mischaracterizes 

the authors’ 
positions 

 

Application of 
Reading 

Writer makes 
application to the 

topic  

Writer applies ideas  Writer overlooked 
some of the 

important ideas & 
isn’t able to make 

appropriate 
application 

Incorrect or 
inappropriate 

application of the 
material  

 

Grammar, 
punctuation, & 

spelling 

Writer makes no 
errors in writing 

mechanics 

Writer makes 1-2 
errors in writing 

mechanics 

Writer makes 3-4 
errors in writing 

mechanics. 

Writer makes more 
than 4 errors in 

writing mechanics 
that distracts the 
reader from the 

content. 

 

Logical 
organization 

Organizes ideas in a 
logical manner that 
moves the reader 

smoothly through the 
text 

Organizes ideas 
clearly & coherently 

Organization is 
average or weak 

Minimal or no 
organization; lacks 
logical coherence 

 

Sentence & 
paragraph 

construction 

Sentences & 
paragraph clearly 

express the idea of 
the writer & are easy 

to follow 

Sentences are well 
formulated & easy to 

follow 

Sentences are 
sometimes 

fragmented or 
awkward. Reader 
may stumble over 

construction 

Sentences are 
elementary & make 

comprehension 
difficult if not 
impossible 

 

Length of Paper 
Minimum & maximum 

length met 
Exceeds or doesn’t 

meet the length 
required 

Misdemeanor on 
length  

Felony on length  

Format 

Meets all format 
requirements 

(margins, font, 
double-spaced, title 
page, stapled, MLA 

citations & 
references) 

Meets 5 of 7 format  
requirements 

Meets 4 of 7 format 
requirements 

Meets 3 of format 
requirements 
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CMN 4900 - Appendix E 
 

SCORING RUBRIC FOR IMPROVE MINISTRY PAPER 
INIGRATED WITH PHILOSOPHY OF MINISTRY 

The 4-5 page paper for each assignment is due Monday, June 22nd (Degree Student). (250 points) 
 

 A (250) B (200) C (150) D (100) F (0) 

Knowledge of 
Reading 

Writer engages with 
the text sufficiently to 
show excellent 
comprehension of the 
assigned reading 

Writer often engages 
with the text 
sufficiently to show 
above-average 
comprehension of 
the reading 

Writer tends to 
replace textual 
engagement with 
personal opinions, 
anecdotes, or 
polemics 

Writer rarely or 
never engages with 
text. 

Work not 
turned 
in/unsuc-
cessful 
work 

Comprehension 
of Reading 

Evidence that writer 
understands the 

significance of the 
material 

Evidence that writer 
grasps important 
ideas  

Evidence that 
comprehension is 
average or weak 

Writer 
misunderstands the 

material and/or 
mischaracterizes 

the authors’ 
positions 

 

Application of 
Reading 

Writer makes 
application to the 

topic  

Writer applies ideas  Writer overlooked 
some of the 

important ideas & 
isn’t able to make 

appropriate 
application 

Incorrect or 
inappropriate 

application of the 
material  

 

Grammar, 
punctuation, & 

spelling 

Writer makes no 
errors in writing 

mechanics 

Writer makes 1-2 
errors in writing 

mechanics 

Writer makes 3-4 
errors in writing 

mechanics. 

Writer makes more 
than 4 errors in 

writing mechanics 
that distracts the 
reader from the 

content. 

 

Logical 
organization 

Organizes ideas in a 
logical manner that 
moves the reader 

smoothly through the 
text 

Organizes ideas 
clearly & coherently 

Organization is 
average or weak 

Minimal or no 
organization; lacks 
logical coherence 

 

Sentence & 
paragraph 

construction 

Sentences & 
paragraph clearly 

express the idea of 
the writer & are easy 

to follow 

Sentences are well 
formulated & easy to 

follow 

Sentences are 
sometimes 

fragmented or 
awkward. Reader 
may stumble over 

construction 

Sentences are 
elementary & make 

comprehension 
difficult if not 
impossible 

 

Length of Paper 
Minimum & maximum 

length met 
Exceeds or doesn’t 

meet the length 
required 

Misdemeanor on 
length  

Felony on length  

Format 

Meets all format 
requirements 

(margins, font, 
double-spaced, title 
page, stapled, MLA 

citations & 
references) 

Meets 5 of 7 format  
requirements 

Meets 4 of 7 format 
requirements 

Meets 3 of  format 
requirements 

 

 
SEE THE OTHER PART OF THIS ASSIGNMENT ON THE NEXT PAGE…
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CMN 4900 – Appendix F 
 

SCORING RUBRIC FOR PHILOSOPHY OF MINISTRY 
INTIGRATED WITH IMPROVING YOUR CORPS PAPER 

 
Criterion Unsatisfactory Satisfactory Exceptional 

Student's personal 
philosophy 

Failed to include 
personal philosophy 
in pre-course 
assignment. 

Adequately stated personal 
philosophy and included how 
the philosophy affected 
personal decisions. Submitted 
timely. 

In addition to meeting the requirements of satisfactory, the 
student included how the philosophy affected workplace 
experience. 

Student's personal 
and career goals 

Failed to include 
personal and career 
goals in pre-course 
assignment. 

Adequately stated personal and 
career goals. Included 
comments on actions taken to 
review and update goals. 

In addition to meeting the requirements of satisfactory, the 
student included how personal and career goals have shaped 
workplace decisions. 

Student's work-
place experience 

Failed to include 
workplace 
experience in pre-
course assignment. 

Adequately stated workplace 
experience, showing types and 
duration of each employment. 
Job duties and experiences 
with management were noted. 

In addition to meeting the requirements of satisfactory, the 
student developed a summary paragraph showing the 
integration of his/her philosophy, goals and workplace 
experience. 

Spelling, Grammar 
& Presentation 

The paper has three 
or more errors in 
spelling and/or 
grammar. Questions 
are not typed. 

The paper is free of significant 
error in spelling and grammar 
and is typed. 

The paper is free of error, typed and in good format. 
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SCORING RUBRIC FOR INTERVIEW 
The 4-5 page paper for each assignment is due Monday, June 8th (Degree Student). (100 points) 

 
 A (100) B (75) C (50) D (25) F (0) 

Engagement 

Writer engages with 
the interviewee 

Writer often engages 
with the interviewee 

Writer tends to 
engage with personal 
opinions, anecdotes, 
or polemics 

Writer rarely or 
never engages. 

Work not 
turned 
in/unsuc-
cessful 
work 

Questions 

Evidence that writer 
asked questions that 

brought greater 
knowledge to the 

student 

Evidence that writer 
asked some 
important questions 
relevant to their 
setting  

Evidence that the 
writer was weak in 

developing adequate 
questions 

Writer gave more 
opinion that listen to 

the interviewee 

 

Application 
of Class 

Writer makes 
application to what 

they have learned in 
the class  

Writer applies ideas  Writer overlooked 
some of the important 
ideas & isn’t able to 
make appropriate 

application 

Incorrect or 
inappropriate 

application of the 
material  

 

Grammar, 
punctuation, 

& spelling 

Writer makes no errors 
in writing mechanics 

Writer makes 1-2 
errors in writing 

mechanics 

Writer makes 3-4 
errors in writing 

mechanics. 

Writer makes more 
than 4 errors in 

writing mechanics 
that distracts the 
reader from the 

content. 

 

Logical 
organization 

Organizes ideas in a 
logical manner that 
moves the reader 

smoothly through the 
text 

Organizes ideas 
clearly & coherently 

Organization is 
average or weak 

Minimal or no 
organization; lacks 
logical coherence 

 

Sentence & 
paragraph 

construction 

Sentences & 
paragraph clearly 

express the idea of the 
writer & are easy to 

follow 

Sentences are well 
formulated & easy to 

follow 

Sentences are 
sometimes 

fragmented or 
awkward. Reader 
may stumble over 

construction 

Sentences are 
elementary & make 

comprehension 
difficult if not 
impossible 

 

Length of 
Paper 

Minimum & maximum 
length met 

Exceeds or doesn’t 
meet the length 

required 

Misdemeanor on 
length  

Felony on length  

Format 

Meets all format 
requirements (margins, 

font, double-spaced, 
title page, stapled, 

MLA citations & 
references) 

Meets 5 of 7 format  
requirements 

Meets 4 of 7 format 
requirements 

Meets 3 of  format 
requirements 
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SCORING RUBRIC FOR TEAM PRESENTATION 
The team presentation will be due on May 21st. Degree/CEU students (250 points). 

 
 

 

 A (250) B (200) C (150) D (100) F (0) 

Required 
Components 

Components of 
the assignment 
distinguished in 
presentation 

Components of the 
assignment 
distinguished in 
presentation 

Components of the 
assignment 
presented but not 
distinguishable 

Insufficient components of 
the assignment presented 

No 
presentation/
unsuccessful 
work 

Knowledge 
of Content 

Appears very 
knowledgeable 
and qualified 
about topic; 
integration of 
material in 
presentation 

Appears adequately 
knowledgeable and 
qualified about topic  

Superficial 
knowledge about 
topic; inadequate 
integration of 
material  

Lacks knowledge beyond 
superficial understanding 
of topic  

 

Topic 
Articulation 

Reflects careful 
planning; 
excellent 
explanation of  
topic ; clearly 
articulated 

Reflects some 
planning; adequate 
explanation of topic ; 
articulated well 

Reflect insufficient 
planning; inadequate 
explanation of topic 

Reflects little or no 
planning; inaccurate 
explanation of topic 

 

Technical 

Exceptional 
effective use of 
introduction & 
conclusion 

Adequate use of 
introduction & 
conclusion 

Makes inadequate 
use of introduction & 
conclusion 

Marginal or poor use of 
introduction & conclusion 

 

Transitions 

Very smooth 
transitions 
between 
individual 
presentations; 
presented in an 
understandable 
logical, & easy-
to-follow order 

Mostly smooth 
transitions between 
individual 
presentations; 
presented in an 
understandable, 
logical, & easy-to-
follow order 

Transitions between 
individual 
presentations less 
than smooth; 
presented in a 
minimally 
understandable 
order 

Distinct transitions or gaps 
between individual 
presentations; 
presentation difficult to 
understand; hard-to-follow 
order 

 

 
Delivery and 
Confidence 

Clear, concise, & 
convincing; 
confident of 
concepts and 
points presented 

Usually clear, 
concise, convincing; 
generally confident 
of concepts & points 
presented 

Not always clear, 
concise, convincing; 
confidence about 
concepts & points 
presented lacking 

Not always clear & 
carefully thought out; lacks 
conviction & confidence 

 

Creativity 

Very creative Somewhat creative An obvious attempt 
to go beyond; lacks 
elements of 
imagination 

A straight, stand-up report; 
little attempt to add 
imagination & freshness 

 

Presentation 
Length 

Distributed 
evenly among 
the team 
members 

Some team 
members gave less 
time to the 
presentation than 
others 

Lack of participation 
by team members 
that lessened the 
effectiveness of the 
presentation 

Inadequate presentation  
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SCORING RUBRIC FOR CLASS PARTICIPATION 

 
 

GRADE 
Although no points are given for participation, points may be deducted for lack of participation at the end 
of the course. 

 
YOU MAY POSITIVELY AFFECT YOUR PARTICIPATION GRADE BY: 

1. Becoming more active and/or making more effective comments that raise overall level of discussion and set 
examples for others. 

2. Asking thoughtful questions that will enhance discussion and engage peers. 
3. Supporting and engaging your peers in discussion. This will essentially improve others’ learning experience. 
4. Attending class regularly without missing a session. 

 
YOU MAY NEGATIVELY AFFECT YOUR PARTICIPATION GRADE BY: 

1. Not attending class regularly.  
2. Dominating class discussions, thereby restricting others’ participation. 
3. Disrupting others’ opportunity to participate. 
4. Making negative, offensive, and/or disrespectful comments during discussions. 
5. Violating the privacy of individuals in field experience situations by revealing names during discussion. 

 
 
 
 
 
 
 

 

 A B C D F 

Peer 
Interaction 

Actively supports 
and engages, with 
peers (ongoing) 

Makes a sincere 
effort to interact with 
peers (ongoing) 

Limited interaction 
with peers 

Virtually no 
interaction 
with peers 

No 
interaction 

Participation 

Plays an active role in 
discussions (ongoing) 
 

Participates 
constructively in 
discussions 
(ongoing) 
 

When prepared, 
participates 
constructively in 
discussions 
 

Comments 
vague if 
given; 
frequently 
demonstrates 
lack of 
interest 

 

Contribution 
to the Class 

Comments advance 
level and depth of 
dialogue 

Relevant comments 
are based on 
assigned 
material 

When prepared, 
relevant comments 
are based on 
assignments 

Demonstrates a 
noticeable lack 
of interest on 
occasion 

 

Discussion 

Level of discussion are 
often better because 
of candidate’s 
presence 

Level of discussion 
are occasionally 
better, but not 
worse, because of 
student’s presence 

Level of discussion 
are sometimes 
disrupted 
by student’s 
presence 

Level of 
discussion are 
often disrupted 
by 
student’s 
presence 

 


