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Policy Statement: Interest Group participation is a vital and fun part of club membership. 
Members can join interest groups that match their skills and varied interests and thus meet 
other members with similar interests. The Interest Group Coordinator ensures that interest 
groups are run in a smooth consistent manner. 
 
Procedures: 
1. Ensure each interest group has a leader. Interest Group leaders should be encouraged to find 
their own replacements among their interest group members. If that is not possible, the 
coordinator will make a request of members in the group.  If no member volunteers after a 
reasonable amount of time the coordinator will terminate the interest group. 
 
2.  At the beginning of each year introduce yourself to the new interest group leaders via email. 
This email should thank the member for taking on the role of interest group leader and include 
the Interest Group Leader’s Guidelines 2012-2013 and the Liability Statement.    
 
3. Ensure each interest group has approved guidelines in place.  
 
4. Review all group’s guidelines to ensure they comply with club policies. All interest groups will 
be open to all members. Hostesses may limit numbers of members who attend indivdual 
events. 
 
5. At the beginning of the year remind Interest Group leaders to send each member of their 
group the Liability Statement. 
 
6.  Leaders shall be asked not to gather members names by word of mouth for their interest 
group.  Members must sign up to join interest groups on the website. 
 
7.  Coordinator shall provide detailed instructions for usage of Evite to group leaders who are 
unfamiliar with it. 
 
8.  Request interest group leaders keep their Evite list up to date and consistent with the club 
website/roster quarterly. (Remind group leaders to remove members names who have left the 
club or dropped out of their group.) 
 
9.  Ask group leaders to update website calendar for the convenience of club members. 
 



10. Report her volunteer hours to the secretary at monthly board meetings. 
 


