Language Learning Center
Application for Employment Spring 2007
Name:

   Year:
Social Security #: 
    School ID #:
Campus Address:

Campus Phone #:
Permanent Address:
Permanent Phone #:
Major:
Minor:
Languages known or studied other than English: _
List any computer skills you possess:
What clerical skills do you have? (Ex/ phone etiquette, organization, office machines, etc.)
List past 3 work experiences and approximate dates:
1.
2. 3.
Are you a work-study student? Underline one:
YES
NO
As an employee, how would you benefit the Language Learning Center?
All Language Assistants must be able to work a full 12 weekly hours (Supervisors 15) in the Language Learning Center. Can you dedicate this much time to the center?
Scheduling is very important at the Language Learning Center. We are open Mon-Thurs from 9am to 9pm. Friday from 9am to 4pm, and Sunday from 1pm to 9pm. Please black out the times you are unable or unwilling to work on the following schedule.
	
	Mon
	Tues
	Wed
	Thurs
	Fri
	Sun

	9:00
	
	
	
	
	
	

	10:00
	
	
	
	
	
	

	1 1 :00
	
	
	
	
	
	

	12:00
	
	
	
	
	
	

	1:00
	
	
	
	
	
	

	2:00
	
	
	
	
	
	

	3:00
	
	
	
	
	
	

	4:00
	
	
	
	
	
	

	5:00
	
	
	
	
	
	

	6:00
	
	
	
	
	
	

	7:00
	
	
	
	
	
	

	8:00
	
	
	
	
	
	


(Note: The lab is closed during vacations, and closes at 12:00 noon the day before Spring Break, Fall Break and Thanksgiving.)
Attendance pledge:
If I accept employment at the Language Learning Center, I understand that it is my responsibility to arrive for my shifts promptly and regularly. I understand that, if at all possible, I must notify the director of the Language Learning Center beforehand of unavoidable commitments or emergencies that prevent me from showing up for a shift. And I further understand that absenteeism can result in early termination of my employment at the LLC.
Signed:
Print Name:
