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The Qualification 

Overall Objective for the Qualifications 

 

This handbook relates to the following qualification: 

 

 Level 3 Award in Supply Chain Inventory Management 

 

This qualification provides the standards that must be achieved by individuals that are 

operating the accounts system whilst working within a team of specialist logisticians. 

 

Pre-entry Requirements 

 

There are no pre-entry requirements. 

 
Unit Content and Rules of Combination 
 

This qualification is made up of a total of 3 mandatory units.  To be awarded this qualification 

the candidate must achieve a total of 12 credits as shown in the table below. 

 

 

Mandatory   

Units 

  

Unit Reference 

Number 

Unit Title Level GLH TQT Credit 

Value 

M/615/7388 Reduce Risk within organisational 
requirements 

3 26 30 3 

T/615/7389 Carry Out Supply Chain Activities as 
directed 

3 60 70 7 

K/615/7390 Operate Unit Accounting Systems 3 15 20 2 

 
Age Restriction 
 
This qualification is available to learners aged 18 years and over. 
 
 
Opportunities for Progression 
 
This qualification creates a number of opportunities for progression to the Level 4 award 

Supply Chain Inventory Management. 

 
 
Exemption 
 
No exemptions have been identified. 
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Credit Transfer 
 
Credits from identical RQF units that have already been achieved by the learner may be 

transferred.  
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Qualification Units 
 
URN: M/615/7388 

Title: Reduce Risk within organisational requirements 

Level: 3 

Credit Value: 3 

GLH: 22 

TQT: 30 

Learning outcomes 
 
The learner will: 

Assessment criteria 
 
The learner can: 

 

1. Be able to 
understand, identify 
and state the 
response to Hazards 
and Risks 

1.1 Explain the employers responsibilities in relation to health 
and safety 
1.2 Describe how the working practices comply with Health and 
Safety At Work (HSAW) Regulations 
1.3  Explain the DSE Regulations 
1.4  Demonstrate the DSE Regulations 

2. Understand the 
activities and 
procedures to reduce 
Risk  

2.1 Explain how to Identify Hazards 
2.2 Explain the procedure to respond to Hazards 

3. Understand the 
procedures to 
improve Safety 
Performance 

3.1 Describe the characteristics of a Safety Management 
System 
3.2 Identify the need for and describe the use of Personal 
Protective Equipment 
3.3 Describe the appropriate action in response to Safety, Signs 
and Signals 
3.4 Explain the procedures for reporting Incidents and Accidents 

4. Understand  the 
procedures to 
Receive and Store 
Hazardous Materiel's 
and Dangerous 
Goods 

4.1 Explain how to identify correct Safety Data Sheets (SDS) 
4.2 Explain and carry out receipt procedures 

5. Understand how to 
Store dangerous 
goods 

5.1 Explain storage procedures using H&S regulations 
5.2 Explain environmental issues for the storage of dangerous 
goods 
5.3 Ensure the building construction/storage lockers are 

acceptable for Dangerous Goods storage 

Additional information about the unit 

Unit purpose and aim(s) This unit is about taking responsibility for the health and safety 
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of yourself and others in the workplace. Being able to follow the 

correct procedures in the event of an incident, and monitoring 

hazards. 

Unit expiry date 31 May 2022 

Assessment 
requirements specified 
by a sector or regulatory 
body (if appropriate) 

Students will be formatively assessed by the instructor during 

and at the end of each lesson in the form of oral questions 

and/or practical exercises. Continual assessment during 

exercises throughout the course and will consist of practical 

tasks supported by oral questions. 

Students will be summatively tested using appropriate tests and 

marking guides. Testing should, when possible, be carried out 

by an independent invigilator who has not taught the subjects. 

However, where Subject Matter Expertise (SME) is required and 

the only one available is the course instructor that person will 

have to act as the invigilator. 

Name of the 
organisation submitting 
the unit 

Defence Awarding Organisation 
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URN: T/615/7389 

Title: Carry Out Supply Chain Activities as directed 

Level: 3 

Credit Value: 7 

GLH: 60 

TQT: 70 

Learning outcomes 
 
The learner will: 

Assessment criteria 
 
The learner can: 

 

1. Be able to use the 
Equipment 
Entitlement Account 

1.1 Identify relevant policies 
1.2 Explain the departmental resources within the finance table 
1.3 Identify the different types of Land holdings and buildings 
within the equipment table scales 

2. Be able to identify a 
range of Sources of 
Supply 

2.1 Identify the correct sources of supply for: 

a. Technical and General Stores 

b. Medical and Dental Supply 

c. Ammunition 

d. Vehicles 

e. Accommodation Stores 

f. Fuel and Lubrications 

g. Integrated Project Team 

h. Primary Depots 

2.2 Explain and search for DMC/NSN 

3. Be able to Manage 
the Equipment Table 

3.1 Explain your Responsibilities within the Equipment 
Entitlement 
3.2 Explain how to Control the Equipment Entitlement 
3.3 Explain the format of the EE 
3.4 Explain a non scaled entitlement 
3.5 Explain the EE Scales 
3.6 Explain the EE schedules 
3.7 Make Amendments to the EE 

4. Understand how to 
operate the stores 
accounts system 

4.1 Explain the clothing scales  
4.2 Explain how to Account for Accountable documents 
4.3 Describe how to account for ORP(Operational Ration Packs) 
and IT equipment 
4.4 Issue and receive a wide range of goods as required from 
internal and external sources 
4.5 Explain how to store operational ammunition and training 
ammunition 
4.6 Explain the requirements for the transportation of 
ammunition  
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4.7 Explain how to account for the following within the accounts 
system: 

a. Munitions containers 

b. Issue and receipt of ammunition 

c. Damaged rounds 

d. Disposal of ammunition 

 4.8 Describe the different process between external 
replenishment and internal replenishment. 
4.9 Carry out Repayments for returned items 
4.10 Describe how to Maintain the Special Stores Register 
(SSR) 
4.11 Complete the equipment loans documentation for both 
internal loans and external loans 
4.12 Explain the policy for an extension on equipment loan 
period 
4.13 Explain the procedure on dealing with lost or damaged 

equipment whilst on loan 

5. Understand the 
accommodation 
management system 

5.1 Describe the types of accommodation available for different 
staff within the organisation 
5.2 Explain the purpose of Periodic Inspection of 
accommodation 
5.3 Explain the policy for the inspection of electrical equipment 
5.4 Explain the organisations demand and supply procedure 
5.5 Explain the organisations policy for raising charges for loss 
or damage to equipment  

6. Understand the 
organisations issue 
and receipt 
procedures 

6.1 Explain the purpose of stock rotation 
6.2 Complete the correct documentation for issuing items. 
6.3 Complete adjustments to the organisations systems when 
issuing items  
6.4 Explain the organisations receipt process 
6.5 Make a record of items received on the systems in place 
6.6 Describe the different types of information required before 
storing items 
6.7 Describe what equipment maybe required when receiving 
items into storage 
6.8 Explain the procedure for discrepancies 
6.9 Update records accurately for received items 
6.10 Explain the organisations policy for receiving classified 
material  
6.11 Describe the storage requirements for hazardous goods 
and materials including any precautions that must be taken 
6.12 Explain the procedure for return of surplus materiel 

7. Understand and be 
able to check stock 
levels and stock 
records 

7.1 Explain the purpose of a stock check 
7.2 Explain storage systems used by the organisation 
7.3 Describe the security of storage sites within the organisation 
7.4 Describe the storage requirements for a range of items held 
in stores 
7.5 Explain the organisations maintenance of storage sites 
7.5 Explain the importance of keeping the workplace 
clean and tidy  

Additional information about the unit 
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Unit purpose and aim(s) This unit is about dealing with activities and a range of 

hazardous and non hazardous items, and roles and 

responsibilities within a stores/warehouse environment. Dealing 

with the receiving and issuing of items from stock and updating 

the stock records. Conducting stock checks, operating the 

accounting system of the organisation, maintenance of storage 

equipment and the facility cleanliness. 

Unit expiry date 31 May 2022 

Assessment 
requirements specified 
by a sector or regulatory 
body (if appropriate) 

Students will be formatively assessed by the instructor during 

and at the end of each lesson in the form of oral questions 

and/or practical exercises. Continual assessment during 

exercises throughout the course and will consist of practical 

tasks supported by oral questions. 

Students will be summatively tested using appropriate tests and 

marking guides. Testing should, when possible, be carried out 

by an independent invigilator who has not taught the subjects. 

However, where Subject Matter Expertise (SME) is required and 

the only one available is the course instructor that person will 

have to act as the invigilator. 

Name of the 
organisation submitting 
the unit 

Defence Awarding Organisation 
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URN: K/615/7390 

Title: Operate Unit Accounting Systems 

Level: 3 

Credit Value: 2 

GLH: 15 

TQT: 20 

Learning outcomes 
 
The learner will: 

Assessment criteria 
 
The learner can: 

 
 

1. Understand and be 
able to use fallback 
procedures 

1.1 Demonstrate how to use a manual accounting system for the 
issues and receipts 
1.2 Explain the organisations contingency plan in place in the 
event of a system malfunction 
1.3 Explain the anticipated down time and the effects this will 
have on stockholding records. 
1.4 Complete a manual transaction record for both receipt and 
issuing of items 
1.4 Restore and update the organisations system 

Additional information about the unit 

Unit purpose and aim(s) This unit is about being able to use a manual accounting system 

in the event of a system failure. 

Unit expiry date 31 May 2022 

Assessment 
requirements specified 
by a sector or regulatory 
body (if appropriate) 

Students will be formatively assessed by the instructor during 

and at the end of each lesson in the form of oral questions 

and/or practical exercises. Continual assessment during 

exercises throughout the course and will consist of practical 

tasks supported by oral questions. 

Students will be summatively tested using appropriate tests and 

marking guides. Testing should, when possible, be carried out 

by an independent invigilator who has not taught the subjects. 

However, where Subject Matter Expertise (SME) is required and 

the only one available is the course instructor that person will 

have to act as the invigilator. 

Name of the 
organisation submitting 
the unit 

Defence Awarding Organisation 

 


