
Collect, Store and Ship Guide: 
Bottles and Cans
TerraCycle is pleased to present this guide to make it easy for you to 
recycle cans and bottles through our Dream Machine Recycle Rally 
pilot program.

Remember, as you collect more cans and bottles and increase your 
school’s positive impact on the environment, you will earn TerraCycle 
points and earn access to valuable tools that will make it easier to 
recycle at your location.

Follow these simple steps to guide you on your path to becoming a 
successful Bottle and Can Brigade collection location! 

This guide includes the following:

Section 1:

Section 2:

Section 3:

Section 4:

How to use your TerraCycle collection bin to increase 
awareness of your collection efforts.

Troubleshooting your Bottle and Can Brigade collection bin.

Crushing and storing your bottle and cans before 
sending them to TerraCycle.

Tips on sending your waste to TerraCycle.
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Section 1:  How to use your TerraCycle collection bin to 
increase awareness of your collection efforts.

Follow the suggestions below on using your TerraCycle
 collection bin to increase participation.

Set up a collection bins in a popular area of your school where 
the waste is normally generated, such as your cafeteria 
or teachers lounge.

Your Bottle and Can Brigade collection stations should clearly 
communicates the type of waste that is being collected. 
Using images of the bottles and cans on your collection bin 
is a helpful tool.

Be colorful and creative to engage your participants in your 
recycling efforts. Use the creation of your Bottle and Can Brigade 
collection station as a tool to inspire participants to get involved
in your recycle efforts.

Section 2:  How to effectively collect bottles and 
cans at your location.

Follow the suggestions below to troubleshoot your collection bin 
and keep your bottle and can collections mess free.

Always use a collection bin with a lid to seal in odors. The lid should remain 
closed at all times to keep your waste from attracting flies. Cut an opening 
in the lid so bottles and cans can be deposited directly into the bin without 
removing it.

Once you collection bin is ready to be emptied, loosely tie off the liner, 
and remove bottle and can filled bag from the collection bin. Transport 
the collections to location to be crushed for storing, such as a garage, 
utility room, or even outside.

Lids:

Liners:

Emptying your bin:

Always use a garbage liner or trash bag.  Many trash bags are available 
with “odor block” features which will mask any smells that may come from 
your collection bin.



Section 3:  Crushing and storing your bottle and cans 
before sending them to TerraCycle. 

All bottles and cans must be crushed before sending
 them to TerraCycle. Follow these simple steps to correctly 
crush and send your items to be recycled with TerraCycle. 

Locate a used shipping box or carton to place your cans in after they have been crushed. 
Line the shipping carton with a trash bag as this will make the cans easier to store. 
Make sure to you are properly outfitted with a pair of gloves, or proper footwear if crushing 
with your feet,  before you begin.

How to crush a can or bottle with your hands. 

How to crush a can or bottle with your foot. 

1.  Remove a single can from your collections. 

2.  Pinch the sides together at the very middle of the 
     can. If you can, try to get the sides to touch. 

3.  Near the top and bottom, pinch the can together 
     at right angles. 

4.  Twist the can to shorten the can's length and 
     make it much easier to crush. 

5.  Press the top and the bottle of the can together to 
     crush the can completely.  

1.  Remove a single can from your collections. 

2.  Pinch the sides together at the very middle of the 
     can. If you can, try to get the sides to touch. 

3.  Place the can on the floor directly underneath you. 

4.  Forcefully step on the can crushing it completely. 

When you have successfully crushed a bottle or can, place it into 
the shipping box for storage. Repeat the process until all 

of the cans and bottles have been crushed. 



Section 4:  Tips on sending your waste to TerraCycle. 

Once you are ready to send in your waste collections, 
follow these simple tips to expedite the shipping and check in process.

Place your liners or trash bags into a used box. Encourage your 
participants to bring in boxes from home and store them for 
future shipments.

Make sure that your liners are not dripping and are properly 
sealed when placing them into the cardboard box. UPS will not 
accept dripping packages.

Download your UPS label from your TerraCycle account is affix it 
to your box using packaging tape. Remember, no duplicate 
labels can be used, so do not photocopy them.

Don’t have a regularly 
scheduled UPS pick up 
at your location?
There are over 40,000 
UPS drop off locations 
nationwide. Designate 
a participant close to 
one of the drop off 
locations to be your 
TerraCycle Collections 
courier.

TerraCycle collections take typically 
7 to 10 business days to be credited 
to your account once it is delivered 
to our facility. If more time has 
passed and your shipment has not 
been credited, contact 
TerraCycle Customer Support at 
customersupport@terracycle.net or 
1-866-967-6766.


