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Guide for Team Managers, Coaches and Administrators 

Welcome to TeamPages! 

This is a guide that will help you get started with your TeamPage as a coach, manager, or team 

administrator. We will show you step by step: 

1. How to join your TeamPage from an email invitation 

2. How to create your personal profile 

3. A brief summary of your personal Account Settings 

4. How to opt-in for SMS Notifications and Team Text Messaging 

5. How to sync your TeamPages Calendar with Google Calendar or Outlook 

6. General  tour of your TeamPageǎΩ features/functions 

7. Team Administration: 

 Overview of Team Settings 

 Building your Team Rosters 

 Scheduling Events 

By the end of this guide, your TeamPage will be ready to rock and go live.  Thank you for choosing 

TeamPages, the leader in easy-to-use sports websites! 

Sincerely, 

The TeamPages Family 
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Joining your TeamPage from an email invitation: 

Typically your coach or manager will send out email invitations to players and parents to join your 

official TeamPage.  If you have yet to receive the email invitation, simply coordinate with your coach 

and/or manager to resend the invitation or to update your email contact information. 

 

Note: Currently, you can only have 1 TeamPages account associated with a single email address. So both 

a parent/child will require a separate email invitation sent to a separate email address. It is common for 

a child is to be too young to have email access; ƛƴ ǘƘƛǎ ŎŀǎŜ ǿŜ ǎǳƎƎŜǎǘ ǘƘŀǘ ǘƘŜ ǇŀǊŜƴǘΩǎ ŜƳŀƛƭ ŀŘŘǊŜǎǎ ōŜ 

used instead for the email invitation. Please coordinate with your coach/manager to update your email 

information for your parent/child if needed. 

 

Once the invitation has been sent, you should find an email with the subject: ά/ƘŜŎƪ ƻǳǘ ƻǳǊ ƴŜǿ ¢ŜŀƳ 

²ŜōǎƛǘŜ ŦƻǊ ώ¸ƻǳǊ ¢ŜŀƳΩǎ bŀƳŜϐ 

 

1. To accept the invitation to join your official TeamPage: select the highlighted link: 
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2. You will be brought to a TeamPages signup page and will be asked to create your desired 

password.  

 

Note:  your name and email address are already provided by the Team Administrator and your 

email address will be your login id.  !ƭǎƻΣ ȅƻǳ ǎƘƻǳƭŘ ǎŜŜ ǘƘŜ ƎǊŜŜƴ άWƻƛƴ aȅ ¢ŜŀƳέ ōǳǘǘƻƴ ǿƘƛŎƘ 

will allow you to join your official TeamPage. 
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3. Once you have successfully signed into your TeamPages account, you will be presented with a 

notification requesting ŦƻǊ ȅƻǳ ǘƻ ŀŎŎŜǇǘ ȅƻǳǊ ¢ŜŀƳΩǎ ƛƴǾƛǘŀǘƛƻƴ.  If you do not see the 

ƴƻǘƛŦƛŎŀǘƛƻƴ ŦƻǊ ǘƘŜ ¢ŜŀƳ LƴǾƛǘŀǘƛƻƴΣ ŀǎ ƛƴ ǘƘŜ ǎŎǊŜŜƴǎƘƻǘ ōŜƭƻǿΣ ȅƻǳ Ŏŀƴ ŦƛƴŘ ƛǘ ǳƴŘŜǊ άaȅ 

bƻǘƛŦƛŎŀǘƛƻƴǎέ ƛƴ ȅƻǳǊ ǘƻǇ ōƭŀŎƪ ƴŀǾƛƎŀǘƛƻƴ ōŀǊΦ  

 

To join your team, hit accept: 
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4. hƴŎŜ ȅƻǳΩǾŜ ŀŎŎŜǇǘŜŘ ȅƻǳǊ ¢ŜŀƳ LƴǾƛǘŀǘƛƻƴΣ ȅƻǳΩƭƭ ōŜ ōǊƻǳƎƘt to your personal profile page.  A 

few things to note here: 

 

i) To navigate to your personal profile at any time, simply go to your My Profile tab 

ii) Your account settings will allow you to manage your personal account, i.e. password 

updates, determining your privacy settings etc (wŜΩƭƭ ƎŜǘ ƛƴǘƻ ƳƻǊŜ ŘŜǘŀƛƭ ƭŀǘŜǊ ƻƴ) 

iii) Hit Edit to update your profile and upload your photo 

iv) You should find your TeamPage listed in the teams section 
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Creating your Personal Profile: 

1) Select the Edit function to begin updating your personal profile information 
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2) This will take you to your Contact Information located in your Account Settings: 

 Note that providing any contact information is optional 

 Any contact information that you enter here will be viewable by your teammates , unless 

otherwise specified in your Privacy Settings  (also located in your account settings) 

 ¢ƻ ǎǳōǎŎǊƛōŜ ǘƻ {a{ bƻǘƛŦƛŎŀǘƛƻƴǎ όǿƘŜǊŜ ȅƻǳΩƭƭ ǊŜŎŜƛǾŜ {a{ ƴƻǘƛŦƛŎŀǘƛƻƴǎ ŦƻǊ ƎŀƳŜ reminders 

and Team SMS messages) enter your cell phone info in the area below όǿŜΩƭƭ ƎŜǘ ƛƴǘƻ ǘƘŜ ǎǘŜǇǎ 

to subscribe to SMS messaging later on) 
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3) To upload your personal photo, go to Profile Info in your Account Settings: 

 Choose your image file from your hard drive. Your photo should be in the standard image 

formats: JPEG, GIF, PNG 

 Enter your name as you want it to appear in the main header of your personal profile page, as 

ǿŜƭƭ ŀǎ ƻƴ ȅƻǳǊ ǘŜŀƳΩǎ ǊƻǎǘŜǊ 

 Be sure to hit the green Save button when finished 

 

 

 

 

 

 

 


