
 

To: All Stonehill Employees  

From: Thomas V. Flynn, General Counsel 

Re: Retirement Contributions and the Safe Harbor Notice  

Date: April 25, 2017 

The following Safe Harbor Notice describes the Stonehill College, Inc. Defined Contribution Retirement 

Plan and the Group Supplemental Plan. If you have any questions, please do not hesitate to contact me 

at via the Human Resources Office at extension 1105. 

Stonehill College, Inc. Retirement Program 

Summary Notice: Plan Year / July 1, 2017 – June 30, 2018 

1. Overview.  The purpose of this Notice is to highlight important features of the retirement 

program which is sponsored by Stonehill College, Inc. (the “College”). The program has two 

parts: 

 

(a) a defined contribution plan (the “Plan”), for eligible employees who have met a one year 

waiting period and are at least age 21. We contribute to that plan and you may contribute, too. 

Contributions you make are tax sheltered under IRC 403(b). Investments are made in TIAA 

products according to your selection. 

(b) a supplemental tax deferred plan (the “Supplemental Plan”), which is available to all 

employees without a waiting period. We do not contribute to this Supplemental Plan. It is 

voluntary. Contributions you make are tax sheltered under IRC 403(b). 

 

The College, through its Financial Vice President and Treasurer and the Human Resources 

Department, administers the Plan and is responsible for Plan operation. The Plan year begins on 

July 1 and ends on June 30. Requests for more information about the Plan or the Supplemental 

Plan, including eligibility, signing up to make contributions, and selecting and changing 

investments should be directed to: 

 

Human Resources Department 

Stonehill College, Inc. 

320 Washington Street 

Easton, MA 02357 

Attn:  Thomas Flynn, General Counsel, 508-565-1105 or 

  Kathy Falcone, HR Generalist, 508-565-1532 

 

2. Who is eligible to participate? An employee must be an eligible employee of the College to 

participate in the “Plan”. All employees who have completed at least one year of service and 

who are at least age 21 are eligible employees, except for: (a) faculty members whose position 

are not deemed “full-time,” unless they have at least 10 years of service and are participating in 

a retirement transition program sponsored by the College; (b) students performing services 

described in IRC 3121(b)(10); (c) independent contractors, (d) and Individual Religious who work 
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at the College under agreement with their Order. Eligible employees, and part-time faculty, are 

also eligible for the Supplemental Plan, without waiting period or minimum age requirement. 

 

Also eligible to participate in the “Plan” are employees with service with other educational 

organizations will be credited for purposes of the Year of Eligibility Service requirement to be 

allocated Employer Contributions, but only if (i) the service was completed within the twelve 

(12) months prior to first employment with the Employer, and (ii) the educational organization 

was an accredited college or university, and (iii) the service was “uninterrupted” prior to starting 

with the Employer. “Uninterrupted” means: 

- for those who were working on an academic schedule, employment with the other educational 

organization through the last day of the academic year immediately preceding the first Hour of 

Service with the Employer; and, 

- for those who were working on a non-academic schedule, employment with the other 

educational organization that did not terminate earlier than four weeks prior to the first Hour of 

Service with the Employer. 

 

3. What contributions will be made under the Plan? 

(a) Employee Salary Reduction Contributions.  You may elect to contribute to the Plan and the 

Supplemental Plan up to the Code Section 402(g) limit, which is $18,000 for calendar year 2016. 

Contributions to the Plan are further limited to 15% of your Base Compensation, so 

contributions for any larger percentage must be made to the Supplemental Plan.  If you are age 

50 or older in calendar year 2016, you may make additional “catch-up contributions” either to 

the Plan or to the Supplemental Plan. In 2016, the total age 50 catch-up amount is $6,000. 

(b) College Matching Contribution to the Plan. As described above, the College will match your 

salary reduction contributions (excluding catch-up contributions) up to 5%. The College’s 

matching contribution will be: 

 

% of Base Compensation you save Matching Contribution % 

1 % 1% 

2 % 2 % 

3 % 3 % 

4 % 4 % 

5 % 5 % 

more than 5% No matching contributions above 5% 

  
 

So, if you elect to make salary reductions of 5%, the College matches 5%. 

(c) College Non-Matching Contribution to the Plan. Even if you do not elect to make salary 

reduction contributions under the Plan, the College will make a Plan contribution on your behalf 

equal to 5% of your Base Compensation if you are: (i) an eligible employee who has satisfied the 

participation requirements described in Section 2, (ii) credited with at least 1,000 hours of 

service during the Plan year, and (iii) employed on the last day of the Plan Year. 

(d) Supplemental Contribution for Certain Employees. If your Base Compensation exceeds 100% 

of the FICA taxable wage base in effect at the beginning of the year, the College will contribute 

5% of such excess amount on your behalf because Social Security does not provide full coverage 
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on those wages. 

 

4. What is Base Compensation for purposes of the Plan?  For faculty members, Base Compensation 

is the salary provided for in the faculty member’s academic year contract. For all other 

employees, Base Compensation is their basic annual earnings excluding bonuses, overtime and 

other supplemental remuneration. Base Compensation does not include compensation earned 

prior to completion of your first year of service or your 21st birthday. 

 

5. How do I sign up to make contributions?  You must complete the Salary Reduction Agreement 

form available from the Human Resources Department to begin making salary reductions under 

the Plan or the Supplemental Plan. To change your salary reduction amount, you must submit a 

new Salary Reduction Agreement to the Human Resources Department at least 14 days prior to 

the start of any payroll period. 

 

6. When do my Plan contributions become vested (i.e., owned by me)?  You are fully and 

immediately vested in all Plan contributions. Such amounts are non-forfeitable, subject to 

investment losses. 

 

7. When do my benefit payments begin?  Benefits may start after your retirement or other 

termination or if you die or are totally disabled, or if you have a hardship. Withdrawals are also 

permitted from the Supplemental Plan after age 59 & ½, subject to any limitations in your 

designated investment.  You cannot receive a cash withdrawal while you are employed unless 

(1) you are a participant in the College’s phased retirement program, or (2) qualify for a hardship 

distribution in Section 9. 

 

8. What options are available for receiving retirement payments?  You may choose from among 

several payment options when you retire. However, if you are married, your right to choose a 

payment option will be subject to your spouse’s right (under federal pension law) to survivor 

benefits, unless you and your spouse waive this right. Benefit options under TIAA and CREF 

include various forms of single and joint lifetime annuities. There is also A Minimum Distribution 

Option, which enables employees to comply automatically with federal tax law distribution 

requirements. With the MDO, you’ll receive the minimum distribution that is required by federal 

tax law while preserving as much of your accumulation as possible. The minimum distribution 

will be paid to you annually unless you elect otherwise. Benefit options under Fidelity may be 

explained by a Fidelity representative, and include lump sum payments and direct rollovers. 

 

9. What is a hardship distribution?  Distribution of your salary reduction contributions (but not 

College contributions) may be made in the event of your hardship, provided that you have first 

borrowed all available amounts from the Supplemental Plan. Investment earnings may not be 

withdrawn if credited after December 31, 1988. The hardship must be an immediate and heavy 

financial need, and subject to spousal consent and certified to the Plan Administrator to its 

satisfaction.  The following are the only needs considered to be immediate and heavy financial 

needs: (1)expenses for (or necessary to obtain) medical care that would be deductible for the 

employee under IRC 213(d) (determined without regard to whether the expenses exceed 7.5% 
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of adjusted gross income); (2) costs directly related to the purchase of a principal residence for 

the Employee (excluding mortgage payments); (3) payment of tuition, related educational fees, 

and room and board expenses, for up to the next 12 months of post-secondary education for 

the employee, the employee’s spouse, children or dependents (as defined in IRC 152, and for 

Plan Years beginning after December 31, 2004, without regard to IRC 152(b)(1), (b)(2), and 

(d)(1)(B); (4) payments necessary to prevent the eviction of the Employee from, or a foreclosure 

on the mortgage of, the Employee's principal residence; (5) payments for funeral or burial 

expenses for the Employee's deceased parent, spouse, child or dependent (as defined in IRC 

152, and, without regard to IRC 152(d)(1)(B); (6) expenses for the repair of damage to the 

Employee’s primary residence that would qualify for the casualty deduction under IRC 165 

(determined without regard to whether the expenses exceed 10% of adjusted gross income); (7) 

any other hardship which the Plan Administrator determines would be permissible under 

Regulations. The needs of a Beneficiary who is not a spouse or dependent may be taken into 

account to the extent permitted by the Code. 

 

A distribution will be considered as necessary to satisfy an immediate and heavy financial need 

of the Employee only if: - the distribution is not in excess of the amount of the immediate and 

heavy financial need (including amounts necessary to pay any federal, state or local income 

taxes or penalties reasonably anticipated to result from the distribution); and - the Employee 

has obtained all distributions, other than hardship distributions, and all nontaxable loans under 

all plans maintained by the College; and all plans maintained by the College provide that the 

Employee's salary reductions will be suspended for 6 months after the receipt of the hardship 

distribution, except for pre-tax payment of your share of group health insurance. 

 

10. What if I die before I begin to receive benefits?  If you die before beginning retirement benefits, 

the full current value of your Plan and Supplemental Plan is payable as a death benefit to your 

designated beneficiary. You may choose one or more of the options provided by TIAA-CREF or 

Fidelity (as applicable), or you may leave the choice to your beneficiary. Death benefits payable 

to a non-spouse require your spouse’s notarized consent. 

 

11. Are there other rules?  Yes. Unfortunately, the retirement laws are very complicated. This is just 

a summary. The actual rules, set forth in the plan documents and government regulations, will 

govern if there is any ambiguity or inconsistency with this notice. 


