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Draft Minutes
SEF Adults and Communities SAG
  19th February 2008, 10am-10.30 am

University of Edinburgh

	Sederunt:

Kerry Musselbrook (South East Forum),  Myra McCabe (Telford),   Cath Young (Access to Industry), Cate Smith (Access to Industry), 

Lande Wolsey (Queen Margaret University),  Wendy MacAdie (Jewel Esk College),  Neil Spiers (University of Edinburgh), Callum Maguire (Heriot-Watt University)


	Absences:


	Apologies:

Adrian Kitchen, Andrew Lawson, Jennie Paul,  Aileen Aitken, Ian Cockbain, Sian Fiddimore, Lindsay Hewitt, Ruth Howard,  Bruce Penman
	Minutes Taken By:

Kristen Walker

	No.
	Agenda Item
	Action
	By Whom
	When 
	Status

	PART 1

	1.
	Welcome and apologies
	The group introduced themselves and apologies were noted.
Wendy MacAdie chaired the meeting. The University of Edinburgh was thanked for hosting the meeting.

	
	
	For information
For information

	2.
	Minutes of last meeting and matters arising
	The Minutes of the last meeting (11/12/2008) were taken as a true and accurate account, with the following amendment:

Agenda item 6: RH and LW to meet to discuss Openings course. This should read RH and LH (Lindsay Hewitt) to meet. 

Director to liaise with Jennie Paul to find out if Phil Denning (HMIE) is able to join the group. All support his inclusion.   

Access Industry and SWAP- East to provide reports on learner feedback and any outcomes at the next meeting - SF & RH using KPIs agreed and reported in previous minutes.  

Director circulated the five national indicators CLD consider to be part of their territory. 

Wendy MacAdie updated the group that the deadline for submitting single outcome agreements was next Friday (27th February). This would set a baseline for subsequent years.  She asked if parties had been involved in the setting these with CLD? Group decided it could not impact at this stage. Wendy agreed to find out the timeline with the Scottish Government and report back to the group at the next SAG meeting, this is with a view to agree a plan of action to be involved next year.  


	Kristen Walker

Forum Director

SF and RH

Wendy MacAdie
	ASAP

ASAP

18th June 2008

18th June 2008
	For information
Ongoing

Ongoing

Ongoing

Completed

Ongoing

	3.
	Monitoring progress against Forum aims and objectives within its strategic framework
	Quantitative data would be provided for SAG meetings scheduled in December and late March/April each year (or nearest meeting date which is June 09). At the December meeting, a full set of data on the previous academic year would be available.

Those managing activities were also encouraged to identify and record any additional added value such as building knowledge and capacity through practitioner forums/events and new partnerships and joined up approaches.

AI and SWAP-East both gather qualitative feedback from learners and practitioners. This as well as quantitative information will be fed back to the Forum through this group to inform future planning and developments at appropriate meetings as agreed.

Director updated the group she had written to South East Forum Council members (comprised of Principals or their representatives) from the colleges.  College principals were selected due to the existing established relationships with HEIs in tracking students. Buy-in and support from partners was requested in this letter to track AI and SWAP-East learners enrolment at college or university. 
	SF/RH

SF/RH

SF/RH

Forum Director


	June and Dec SAG meetings

June and Dec SAG meetings

18th June 2008


	Ongoing

Ongoing

Ongoing
Completed



	4.
	National context and SFC updates
	The group agreed mechanisms to have a dialogue and link with the Scottish Funding Council and Access Inclusion Committee priorities is crucial. Forum Director updated the group that this is a topic currently being explored by the AIC as they are very keen to establish dialogue and effective partnership working with the Forums.  

 
	
	
	For information


	5.
	Sharing good practice: Recommendations of the Short Life Working Group (SLWG)
	The Forum Director invited Paula Clearly, author of the ‘Motivation and Attainment in the Learner Experience (MALE) report (July 2007) and Kenny Spence, project manager of ‘Men into Childcare’ initiative to provide an address. Presentations scheduled to take place following the meeting. Director thanked Cate Smith and Neil Spiers for their help in arranging the seminar.  


	
	
	For information

	6.
	SWAP-East Tracking and Retention Project: Presentation of Key Findings
	According to previous minutes Director of SWAP-East, Ruth Howard was allocated the task of writing to the Principals of the Forum’s partner institutions drawing attention to the key findings of the Tracking and Retention report. Ruth Howard was not present at the meeting therefore this will be picked up at the next meeting. 

Group discussed possible outlets to disseminate SWAP Tracking report: Learning For All Conference (25th March), SWARF event (6th May, Stirling), South East Forum conference (9th June, Queen Margaret University). The Director has proposed to organisers of the March and May events that the SWAP Tracking Report be featured. 

Lindsay Hewitt to be invited to a future SEF team meeting to discuss opportunities to create stronger linkages and promotion of the OU’s Opening courses with Forum programmes. 


	RH

Forum Director

Forum Director


	18th June 2008

As appropriate
	Ongoing

For information

Ongoing

	7.
	Date of next meeting

	 18th June 2009 at 10am-12pm. 

Callum Maguire kindly offered Heriot-Watt as the venue for the next meeting. Room to be confirmed. 
	Forum Director and Callum Maguire
	ASAP


	For information

Ongoing



