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ELIOT INSTITUTE
SOCIAL HOUR HOST
(Revised January 2016)

SELECTION:   The Social Hour Host is selected by the Dean(s) and is directly responsible to
the Dean(s).

QUALIFICATIONS:   The Social Host should be an adult over 21 with access to an
automobile.

GENERAL RESPONSIBILITIES:  
The Social Host will coordinate hospitality during Social Hour, especially for minors and those
preferring non-alcoholic beverages. This is a time (4:45-5:45 or 5-6 pm) of fellowship and
conversation in a non-directed activity. Campers bring their own alcoholic and non-alcoholic
beverages and snacks to share. Children play on the lawn nearby, and sometimes enjoy a
concurrent story time or book reading or similar activity with a volunteer(s).   

 The Social Host is responsible for arranging for the preparation, serving, and cleanup of food
and beverages for the Social Hour.  A second task is to work with the volunteer coordinator to
help organize music, storytelling, book reading or some similar type of activity or activities for
children.  A third task is to provide some decorations to make the area festive and welcoming.

NOTE:  The location of Social Hour is determined by the Dean(s) in consultation with the
hosting facility. 

 SPECIFIC RESPONSIBILITIES: [See Time Line for details.]

SOCIAL HOUR HOST
TIME LINE

BEFORE CAMP
____    Set budget with dean to purchase desired and/or necessary supplies.

____ Ask for volunteer help through the Volunteer Coordinators’ note in the Dean’s mailout
before camp. Suggest that campers bring reusable glasses for their family members to
reduce the need for paper or plastic cups.

____ Note that Social Hours usually begin the day after arrival and continue daily through
Friday. Arrange through Dean for delivery of tables to the site Seabeck staff.

____ Purchase or bring serving supplies from home: bottle opener, corkscrew, a cooler or two,
a box for overnight storage of snacks, and cleanup cloths. Easy-to-clean picnic table
covers are an added touch. Some ready-made signs are useful (e.g. “Place Empties Here”;
“Your Hosts Today:”) Cardboard, marking pens, masking tape are useful for making
signs on the spot. 

____ Purchase or order from Seabeck some drinks for the children.   Also purchase a few
snacks for children on first day.   

____ Shop for supplies, as necessary, during camp. Ordering ice water or other beverage
dispensers from Seabeck might be an option during hot spells. Check with Dean in
advance regarding costs.

____    Keep receipts for account of expenditures or for returns.
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____ Prepare a write-up for the pre-camp newsletter reminding campers they are to bring
beverages and snacks to share for Social Hour.   Eliot will provide a few snacks and
drinks for the children.

ARRIVAL DAY AT CAMP
___ Attend camp staff meeting

____ At the All-Camp Orientation, ask for volunteers to assist with hosting social hour: setting
up, keeping tables tidy, entertaining children and cleaning up afterwards.   Remind
campers all snacks and drinks for adults are to be donated by campers.   Eliot will provide
drinks and a few snacks for the children.

_____ Work with the Volunteer Coordinator to make a sign-up sheet and/or advertise in the
newsletter for helpers.

EACH DAY
____ With assistant(s), begin to set up tables in designated area at least 20-30 minutes in

advance: one for alcoholic beverages, one for campers’ potluck snack food, and another
for non-alcoholic beverages and/or children’s snacks. Make signs for tables.

____ Monitor alcoholic beverages provided to make sure they are limited to beer and wine or
equivalents (coolers, spritzers, ciders) and discourage campers from providing hard liquor
beverages or mixed drinks.

____ Provide a few paper cups at first - NOT styrofoam. Take special care to encourage
campers to bring non-alcoholic drinks as well as alcoholic beverages.

____  At the end of each social hour, organize clean-up by volunteers. Keep any snacks left
behind by campers in safe storage (a closed container in your car is best) and set out the
next day. Final leftovers may be taken to Friday dance.

____ Promote bins provided by host camp for recycling empty containers. Provide an
additional box if more capacity is needed.

____ Confer with the Coordinator of other events that will occur during social hour time (i.e. 
Art Show,  Tea Dance).   Discuss arrangements for Social Hour on the afternoon these
events are scheduled.  

____ Inventory Management:  Keep track of product. Based on the first few social hours, extra
trips to get additional supplies may be necessary. (Keep track of mileage for
reimbursement claims.) 

 LAST DAY
____ Return unopened products with receipts for refund. Arrange for recycling, if this is not the

responsibility of camp.

____ Submit account of expenditures with receipts to Dean for signature so that Registrar can
issue reimbursement.

 AFTER CAMP
____ Write a short report and send to the Dean via email, including successes, frustrations, and

recommendations for future camps.
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