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Introduction 
This handbook provides general guidelines for parents and students enrolled in Carney Public 
Schools Virtual School. Carney Virtual School is a program within Carney Public Schools and is 
subject to the policies and regulations of Carney Public Schools and the Oklahoma State 
Department of Education. Carney Virtual School follows the Carney Public Schools’ academic 
calendar and testing schedule.  

 

Mission 
Our mission is to provide challenging and dynamic learning opportunities that will empower students 
to become productive citizens and outstanding leaders.  

Disclaimer  
The policies and regulations of Carney Public Schools’ Board of Education, or any changes to the 
Board of Education policies and regulations after the printing of this guide, supersedes all 
information provided in this handbook.  

 

Admission Requirements 
To participate in Carney Virtual School students must: 

● Reside in Carney Public Schools’ attendance boundaries. 
● Be able to transfer to Carney Public Schools. 
● Attend an enrollment and orientation meeting. 
● Agree to participate in a full time or blended virtual environment. 
● Work independently and be responsible to complete assignments. 
● Take care of CPS equipment, i.e. computer. 
● Participate in required district and state assessments throughout the year. 

 

Parent/Guardian/Learning Coach Outline for Success 
● Attend an enrollment and orientation meeting. 
● Log into the virtual program with your child so that you can learn the system together.  
● Help your child organize and prepare for virtual learning. Make sure that you have reliable 

high speed internet. Help your child create a calendar to plan for upcoming assignments and 
due dates.  

● Log into Parent Portal and/or communicate with teacher/s as needed to read email, monitor 
progress and check grades, preferably at least once a week.  

● Provide transportation to all required district and state testing. 
● Monitor and maintain academic integrity. 

 

Student Outline for Success 
● Before the first day, make sure you are all set up and can access all courses and can 

send/receive email.  
● Develop a plan to complete assignments by the deadlines.  
● Students will have 6 classes minimum 
● Login (preferably on a daily basis) and complete 3 grades per week for core classes and 2-3 

grades per week for electives reading and completing assignments. 
● Communicate 2-3 times per week with your teacher(s). Ask questions often. Your teacher(s) 

and parent/guardian/mentor are here to help and support you. 
● Check your progress online and meet course deadlines. 
● Abide by the rules and procedures of the Carney Virtual handbook, and Carney Public 

Schools policy guide.  
● Practice academic integrity and honesty.  

 

 



Technology Tools for Success 
● Each student should have their own personal computer, if needed students may check out a 

chrome book, but may be required to pay for insurance coverage.   
● Reliable, high speed internet is required.  

 

Acceptable Use Policy for District-Owned Electronic Devices 
Carney Public School views the use of electronic resources and devices as central to the delivery of 
its educational program, and as such expects that all students and staff will use electronic resources 
and devices as an essential part of learning, working and interacting with the community. Carney 
Public Schools strives to maintain an environment that promotes ethical and responsible conduct in 
all electronic resource activities by staff and students.  
 
Any equipment used by the student is for the express purpose of increasing educational 
opportunities. The student is required to return all loaned equipment, when requested, in the same 
condition that it was issued to the student, minus normal wear and tear.  
 
A student who uses a District-Owned electronic device will be responsible for its use and care at all 
times. Failure to comply with appropriate procedures and practices may terminate a student’s rights 
of possession effective immediately; at the discretion of a school administrator, the District may 
repossess a device when a violation of District policy or practice occurs.  
 

I. Checkout Procedures 
The student and the parent/guardian will be required to sign the Acceptable Use Agreement, 
either physically or through the online enrollment process, each year when the student 
enrolls. The agreement will be for one academic year, unless terminated earlier by the 
District or upon withdrawal from school. Failure to return District property in a timely way 
and/or use of it for non-school purposes, without the District’s consent is considered unlawful 
taking of the District’s property. 

 

II. Loss, Theft, and Vandalism 
If a device is lost on or off school property, the student should immediately report the loss to 
Brian Keith, Superintendent, at Carney High School. In cases of theft, vandalism, or other 
criminal acts, a police report must be filed by the parent/guardian within forty-eight (48) 
hours. A copy of the police report must be submitted to the Administration office after the 
police report is filed. 

 
Unacceptable Uses of the Internet and Computers 

The following are among the uses considered unacceptable and a violation of this policy. 

 
1. Use that violates the law or encourages others to violate the law.   

 
Students may not: 
 
a. plagiarize works found on the internet; 
b. transmit offensive or harassing messages; 
c. offer for sale or use any substance prohibited by the District's Student 
Discipline Policy; 
d. view, transmit, or download pornographic material or material that 
encourages others to violate the law; 
e. intrude into the networks or computers of others; or, 



f. download or transmit confidential, trade secret information, or 
copyrighted materials. Students should assume that all materials are 
copyrighted unless explicit permission is given to use them. 

 
2. Use that causes harm to others or damage their property. 

a. engaging in defamation (harming another's reputation by lies); 
b. using another's password or other identifier that misleads message 
recipients into believing that someone other than the student is 
communicating, or otherwise using his/her access to the network or the 
Internet 
c. uploading a worm, virus, "Trojan horse," "time bomb" or other harmful 
form of programming or vandalism; 
d. participating in "hacking" activities or any form of unauthorized 
access to other computers, networks, or information systems. 

 
3. Use that jeopardizes the security of student access and of the computer 

network or other networks on the internet. 
a. disclosing or sharing passwords with others; 

            b. impersonating another student or member of the District Staff 
 

4. Use involving commercial transactions. 
a. selling or buying anything over the internet. 
B Disclosure of private information about themselves or others, 
including credit card numbers, social security numbers, and/or other sensitive 
information that can lead to identity theft 

 
5. Use for the purposes of campaigning and/or lobbying. 
 

Privacy 
 
Network and internet access is provided as a tool for educational purposes. The District 
reserves the right to monitor, inspect, copy, review, and store at any time, and without prior 
notice, any and all usage of the computer network and internet access, and any and all 
information transmitted or received in connection with such usage. All such information files 
shall be, and remain, the property of the District, and no student shall have any expectation 
of privacy regarding such materials. 

 

Warranties 
 
The District makes no warranties of any kind, either express or implied, in connection with its 
provision of access to, and use of, its computer networks and the internet provided under this 
policy. It shall not be responsible for any claims, losses, damages or costs (including 
attorney's fees) of any kind suffered, directly or indirectly, by any student or his or her 
parent(s) or guardian(s) arising out of the student's use of its computer networks or the 
internet under this policy.  

 
By signing the agreement, students are taking full responsibility for his or her own use, and 
the student who is eighteen (18) or older, or in the case of a student under eighteen (18), the 
parent(s) or guardian(s) are agreeing to indemnify and hold the school, the District, and all of 
their administrators, teachers, and staff harmless from any and all losses, costs, claims or 
damages resulting from the student's access to its computer network and the internet, 



including but not limited to any fees or charges incurred through purchases of goods or 
services by the student. 

 
The student, or if the student is a minor, the student's parent(s) or guardian(s,) agree to 
cooperate with the school in the event of the schools initiating an investigation of a student's 
use of his or her access to its computer network and the internet, whether that use is on a 
school computer or on another computer outside the District's network. 

 

Curriculum and Instruction 
Carney Virtual School uses research based online programs for online curriculum and instruction. 
Students will work with a certified teacher, hired by Carney Public Schools to complete coursework. 
A Carney Public Schools Administrator will monitor the curriculum and instruction throughout the 
year. A counselor will be available to discuss credits earned during the year.  

 

Schedule Changes 
Students may request changes to their schedules within the first 14 days of enrollment in the course. 
To add or drop a course, a parent must request the change from the administration office.  

 

Course Withdrawals 
All withdrawals from Carney Virtual School courses must be in writing and delivered to Brian Keith, 
High School. Withdrawals submitted after all course examinations have been taken by the student 
will not be processed. A parent/legal guardian must request the withdrawal of a student under the 
age of 18.  
 

Academic Integrity Process 
Students who are found violating policies regarding academic integrity, plagiarism, harassment, or 
appropriate conduct will be subject to punishment outlined in the Carney Public Schools Handbook.  
 

Virtual Attendance Only  
note: If the student is enrolled in both online and traditional classes, the CPS attendance policy 
must be followed for the traditional classes. 
 
Consistent participation in classes is essential to student success. Virtual attendance is measured in 
two ways: through communication with the teacher, and participation and completion of lessons, 
projects, and assessments.  
 
Attendance is calculated on a weekly basis and will be entered on the first day of the following week.  
The calculation will be according to the progress the student made during the previous week, as well 
as satisfactory student to teacher communication.   
 
Virtual student minimum attendance is (3) three grades per week in each core subject and (2) 
grades per week in each elective subject.  Satisfactory student-teacher contact is measured by 2-3 
student to teacher contacts per week.  These may be by email, phone call, or in person.  At the 
discretion of the teacher and/or Principal, parent to teacher contacts may be credited as well. 
 
 
THIS IS A MINIMUM FOR ATTENDANCE ONLY.  STUDENTS WILL NOT BE ABLE TO COMPLETE 
ANY OF THE VIRTUAL COURSES OFFERED BY ONLY DOING THE MINIMUM.  IN ORDER TO 
KNOW HOW MANY LESSONS A STUDENT MUST COMPLETE PER WEEK, TAKE THE TOTAL 
NUMBER OF LESSONS IN THE COURSE AND DIVIDE IT BY THE NUMBER OF WEEKS IN THE 

SEMESTER.  TEACHERS CAN ASSIST YOU WITH THIS. 
 



To have satisfactory attendance, work should be submitted weekly unless other arrangements have 
been made with the teacher(s) in advance. Teacher(s) will contact students/parents by email and 
phone if students are not logging in frequently or making adequate progress in their courses. If, after 
the teacher contacts the student/parent, attendance and engagement do not improve, parents will be 
contacted by the teacher and the Principal. A plan will be developed with the student and 
parent/guardian to help the student get back on track.  If the plan is unsuccessful, the student and 
parent will be asked to come in for a conference to discuss future success.  
 
Students should login to each of their courses for substantive participation at least 5 times per week, 
preferably daily.  
 
Students have access to Carney Virtual School 24/7 which allows the student to work ahead and/or 
complete lessons from any location.  Therefore, if a student’s course completion rate is not on pace, 
and/or the student does not communicate with the teacher/s, the student may be considered truant. 
 

 

Counseling Services 
CPS Academic Counselor is available to address student concerns, answer questions regarding 
grades, monitor progress, and check transcripts. Please contact Val Gokey, Counselor @ 
vgokey@carney.k12.ok.us or 405.865.2344 
 
 
School Library Services 
Students will be able to access their home school site libraries during school hours. Students should 
check in at the main office and go directly to the library. Students should check out in the main office 
upon leaving the building.  
 

 

Extracurricular Clubs, Activities, and Athletics 
● Carney Virtual School is a program within Carney Public Schools, which provides opportunities for 

students to participate in extracurricular clubs, activities, and athletics offered at our school sites. 
Students who wish to participate must communicate with the principal or principal’s designee to 
discuss meeting dates, times, and requirements. Students requiring eligibility for contests and 
athletic events must follow OSSAA guidelines which state that students must be enrolled in a class 
in a traditional setting to be allowed to participate. Example: Student who wants to play basketball 
must be enrolled in basketball class at CHS 
 

Students on Campus 
● Students who are participating in extracurricular activities or attending classes at school sites are 

expected to follow school rules and expectations. When students arrive on campus during the school 
day for classes or activities, they are to immediately report to the office and then to the appropriate 
location. Students who are participating in an activity outside of the school day should immediately 
report to the designated location on campus.  

 

Eligibility 
● Scholastic eligibility for students will be checked at the end of the third week of a semester and each 

succeeding week thereafter.  If a student is not passing all subjects in which he/she is enrolled at the 
end of a week, he/she will be placed on probation during the next one-week period. 

 
● A student who has been placed on one-week probation must be passing all subjects at the end of 

the probationary week in order to retain eligibility.  If, after a one-week probationary period, a student 
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is not passing, he/she will be ineligible to participate during the next one-week period.  The 
ineligibility period will begin on Monday, and end on Sunday. 

 

NCAA 
● Teachers and curriculum are NCAA approved. Upon enrollment, the student and/or parent must 

notify Carney Virtual School if they desire for their student to be NCAA eligible. There are specific 
requirements in terms of courses that need to be completed, testing requirements, and 
communication requirements that the student must adhere to in order to be eligible.  
 

Participation in District and State Mandated Testing 
● Students attending Carney Virtual School will be required to participate in district and state 

mandated testing in accordance with Carney Public Schools policies and Oklahoma State 
Department of Education guidelines. More information will be provided once the school year is 
underway, including specific dates and locations.  
 
 

● Students served on an IEP or 504 
● For students served on an IEP or 504, the parent or guardian must submit a copy of the student’s 

IEP or 504 plan when completing the pre-entry form for Carney Virtual School.  
● Prior to being officially enrolled into the Carney Virtual program, the educational team will meet to 

review the student’s least restrictive environment and to determine the appropriateness of the virtual 
platform for the student. 
 

● CPS Discrimination/Harassment Disclaimer Discrimination and/or harassment of students 
are prohibited by Carney Public Schools. It is the intent of the District to be nondiscriminatory to all 
students regardless of race, color, sex, national origin, religion, disability, veteran status, sexual 
orientation, age, or genetic information. The district also provides equal access to the Boy Scouts of 
America and other designated youth groups. 

 
 

 

 

 

 


