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Informational Text

31. Structured Note-taking

What is it?

As the name implies, Structured Note-taking (Smith & Tompkins,
1988) helps students take notes more effectively. Over 50 percent of
the material that students read or hear in class is forgotten in a
matter of minutes (Vacca & Vacca, 1993). Therefore, using a note-
taking system that assists in recall and retention of information is
essential. Structured Note-taking is one of a variety of note-taking
strategies; however, it offers students a visual framework that can
help them determine just which information to include as they take
notes. Initially, the teacher provides students with a graphic
organizer that mimics the organizational pattern in the text to be
read. Eventually, as students practice this skill, they learn to devise

their own graphic organizers.

How to use it;

1. Instruct students in the various organizational patterns authors
use. Seven of these were described earlier in the manual.
Explain that understanding these patterns improves
understanding of the text and also provides a structure for
taking notes on the material.

2. Once students understand the different organizational patterns,
model structured note-taking. Give students a short passage
for which you have already created a graphic organizer and
walk them through how you would use it for note-taking.

3. Next, assign a passage from the text from which students can
take notes. Provide each student with a copy of a graphic
organizer you have constructed for that passage. You may
want to include major headings on the organizer, so that
students can be successful at ordering subordinate ideas on the
graphic. Point out that at first you will be giving them
prepared organizers, but that eventually they will be able to
build their own as they read. After they have finished reading
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and note-taking, students can share their work with a partner,

explaining why they included certain information and

justifying its position on the graphic.
Continue to scaffold student learning over time, constructing

graphics for students but leaving all of the boxes or circles
empty for them to fill in. Then, show students how to preview

text as the basis for constructing an accurate visual

representation of the material.

As students develop confidence with Structured Note-taking,
they will begin to develop their own visual frameworks.

Write Topic Here
Native Americans
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What problems did they
face?

+ less land to live on

What changes caused
these problems?

« increased number of
settlers moving West

What did they do to
solve the problems?

* agreed 1o treaties

Note: From “Structured notetaking: a new strategy for content area
readers.” by P. Smith and G. Tompkins, 1988, in Journal of Reading,
32(1), pp-. 46-53. Copyright © 1988 by the International Reading

Association. Reprinted with permission.
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