
The ABC’s of  2nd Grade 

Mrs. Green’s Class 

(Also known as:  Policies and Procedures) 

A little about me: 

This marks the beginning of my 17th year of teaching.  I have previously taught 1st grade, Kindergarten, ESOL, Title I Reading, and 
most recently Pre-K here at Prairie Creek.  My husband Matt and I have three wonderful boys.  Corbin is an 8th grader at ACMS, 

Carson is a 3rd grader at Prairie Creek, and Cooper is in all day kindergarten also at Prairie Creek.  We enjoy spending time as a family 
and enjoy taking trips to the lake with our family and friends.   

ABSENCES:  Good attendance is very important.  We expect your child to be at school on time everyday unless he/she is ill.  
Obviously, children cannot learn if they are not at school.  If your child is unable to attend school for any reason, please call the 
school office (218-4830).    

BIRTHDAYS:  Of course, we will celebrate birthdays!  If you wish to send special treats for the class, we would love to have them.  I 
encourage the parents to make treats that the children can care for and distribute themselves.  You may send the treats with your 
child, and we will serve them during snack time.  If you would like to come for the celebration, please contact me about the time. 

Summer birthdays may be celebrated on the half-year or any un-birthday day of your choice.  Please notify me at least one day in 
advance before you send treats so that I may plan for them. 

BOOK ORDERS:  I will set up online ordering with our first book order.  If you prefer to send the order into the classroom, then 
please return the order form by the date listed on the order blank.  Please do not send cash.  Please return a check made out to 
Scholastic and enclose it and the order in an envelope with your child’s name printed on the outside.  Please remember to write 
your child’s name on the order form as well.  Please note that only orders that have been paid for in advance will be ordered.  While 
these orders are certainly not mandatory, it is an excellent opportunity for your child to get great books to read at an affordable 
price.  You will also be helping our class earn points for the purchase of additional reading materials.  If you do not wish to order, use 
the order form to guide you in picking out books at the public library. 

COMMUNICATION:  Communication between home and school is very important.  Please do not hesitate to call me at school (218-
4830) if you have any questions or concerns.  You may also e-mail me at greens@usd385.org.   Students will bring a homework 
folder to and from school daily.  Please go through all the materials each night.  Sign and return anything on the right (right back to 
school) side and keep all materials on the left (left at home) side.  If you have a question or need to let me know a change in 
dismissal plans, please write it down in the folder.  I will check these daily and respond in writing or give you a call if needed. 

CONFERENCES:  Parent/teacher conferences are scheduled in the fall and spring.  If you wish to discuss your child’s progress or 
behavior at another time, please contact me and schedule an appointment.  I do appreciate your concerns and am happy to 
schedule mini-conferences.  I will contact you if I would like to discuss concerns I have or if there are things (both positive and of 
concern) that I would like to address. 

DISCIPLINE:  My discipline policy is designed to create a classroom climate that enhances learning.  It is my belief that every teacher 
and child at our school has the right to have a safe and positive classroom where the teacher can teach and the children can learn in 
a peaceful, happy setting.  No child should be allowed to deliberately disrupt the learning process.  I strive to make discipline in my 
classroom as positive as I can, rather than negative.  I want students to increase their sense of responsibility, accountability, 
cooperation, self-discipline, and problem solving skills. 

Classroom Behavior Plan 

We will develop classroom rules and expectations together the first full week of school.  I will use a color chart in the classroom to 
reward positive behavior and redirect unfavorable behavior.  Each day your child will start with his/her clothespin on green.  Positive 
behavior will be rewarded by moving his/her clip up the behavior chart (blue, then purple).  If unfavorable behaviors are displayed, a 
reminder will be given first.  If the behavior continues, he/she will be asked to move his/her clip down to yellow as a warning.  If the 
behavior remains, the child will be asked to move the clip down to red.  If at the end of the day a child’s clip is on red, a note will be 
sent home describing what happened that day.  I would ask that the note be signed and returned.  Throughout the day clips can 
move up or down as needed.  If a clip is on purple at the end of the day, that child gets to select a jewel to put on his/her clip.  When 
the clip is full of jewels on Friday it can be taken home and the child can choose from our classroom prize box. 
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EMERGENCY RELEASE PROCEDURES:  In case of an emergency, please listen to the radio or television stations to find out the 
designated area to pick up your child.  DO NOT COME TO THE SCHOOL.  Your child will only be released to individuals indicated on 
the enrollment form. 

FIELD TRIPS:  We will have one field trip during the year.  Information about the trip and opportunities for parent involvement will 
be sent home well in advance of the trip.  If you have any ideas or suggestions for field trips, please don’t hesitate to share them 
with me.  We are always looking for new places to visit! 

GOING HOME:  I must have a note if your child is not going to ride the bus home, is going home with another child, or if your child is 
to be delivered to a different address.  If plans change during the day, please class the school office (218-4830) and they will let me 
know.  If I have not heard from you through either a note or phone call, your child will be dismissed as indicated on his/her 
transportation form. 

INDOOR RECESS:  In order for your child to be excused from recess, a physician’s note is necessary.  If your child has been ill, a 
parental note is acceptable for a limited time (a day or so) of indoor recess.  Student requests will not be honored.  We will use our 
discretion during inclement weather. 

INVITATIONS:  Out of courtesy to others, I ask that invitations not be issued at school unless the entire class (or all the boys/girls 
etc.) is to be invited.  I am unable to give out personal information.  Student directories which provide addresses and phone 
numbers for classmates are available for purchase. 

LATE ARRIVAL/EARLY DISMISSAL:  If you bring your child to class late or pick your child up early, please check in with the office to 
get a pink slip to permit him/her to enter class or leave early.  You must enter through the front doors as all other doors are locked 
during school day. 

MEDIA (LIBRARY):  Your child will have an opportunity to check out books at the media center on a weekly basis.  Please help us by 
encouraging your child to read and return the material.  If your child should lose or damage a library book severely any time during 
the school year, he/she will need to reimburse the media center or office the cost of the book before being allowed to check out 
another.  Mrs. Elsbernd is our media specialist. 

SNACK:  There is a time in our schedule each day for snack.  Your child may bring a small snack each day.  Please encourage healthy 
choices for snack.   

SUPPLIES:  I will send home notes as needed should we run out of supplies.   

WATER BOTTLES:  Water bottles are welcome and encouraged especially during cold/flu season.  Please send a water bottle with a 
lid that closes to minimize spills. 

My contact information: 

Stacy Green 

Email:  greens@usd385.org 

 

I am looking forward to a great year!  Thank you for sharing your child with me!   
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