
January 2016 
 

18 Professional Learning Day—

ALL SCHOOLS CLOSED 

29 New Teacher Mentor Day—

may need more subs than 

usual 
 

February 
 

8 Board of Education Meeting 

(6:30 pm) 

12 Professional Learning Day—

ALL SCHOOLS CLOSED 
15 President’s Day—ALL 

SCHOOLS CLOSED 

24-25 AIF Academy Elementary, 

MS/HS—may need more subs 

than usual 
 

March 
 

2 New Teacher Meeting 

7 Board of Education Meeting 

(6:30 pm) 
10 End of 3rd Quarter 
10 Morning Professional 

Development & Afternoon 

Flex Day—ALL SCHOOLS 

CLOSED 

11 Deadline for SafeSchools 

Health & Safety Training 

14-18 Spring Break—ALL SCHOOLS 

CLOSED 

IMPORTANT  

DATES 
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Classroom and playground accidents should be handled with common sense, and as a 
substitute teacher you should become familiar with the specific policies and procedures in the 
schools where you teach.  The following are a few basic guidelines that will apply in most 
situations. 

 
1. Students with minor injuries should be sent to the school nurse or front office for first aid. 
2. Never give students any kind of medication including cough drops or over-the-counter pain 

relievers.  Only the school nurse or other designated personnel should administer first aid or 
dispense medication. 

3. Learn and follow school policies for handling situations involving blood/bodily fluids.  Do not 
allow students who are bleeding to participate in class activities until the bleeding has 
stopped and the wound has been cleaned and completely covered. 

4. Do not move a severely injured student or leave your class unattended to get help.  Send a 
student or another teacher to get help when needed. 

5. Report all accidents and injuries, even minor ones, to the office and in your report for the 
permanent teacher.  Some schools may have accident report forms you will also need to 
complete. 

When a Student is Injured 
STEDI.org 

Health & Safety Training 

Andover Schools—There’s an app for that! 
 

The completion of compliance modules through SafeSchools is required for all USD 385 employees 

[including substitute employees].  The courses are available now, and the deadline to complete 

the modules is March 11, 2016.  You can access the training website from the USD 385 website.  

Click on “Faculty & Staff” to view the drop-down menu, then click “SafeSchools” to be directed to 

that website. 

Substitute teachers are required to complete the following modules: 

1. Slips, Trips and Falls 

2. FERPA: Confidentiality of Records 

3. Bullying: Recognition & Response 

4. Sexual Misconduct: Staff-to-Student 

5. Restraint & Seclusion 

6. Bloodborne Pathogen Exposure Prevention 
 

If you have completed any of the above training modules with another school district this year 

(modules must have been completed after July 1, 2015), you may forward your certificate(s) of 

completion to me, and I will mark it as completed for our district. 

Andover Public Schools now has a mobile app to help you instantly connect to all 

things Andover!  Stay on top of what matters most with school and district news, 

events, lunch menus, announcements, directories, and more — all available at 

your fingertips. 

Download the app now for your smartphone using these links or search for our 

app by name—Andover Schools—in the Apple App Store and Google Play for An-

droid. 

http://www.usd385.org/
https://itunes.apple.com/us/app/andover-schools/id1065088115?mt=8
https://play.google.com/store/apps/details?id=com.relianceco.cma.andoverps&hl=en
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Building on the Foundation of Excellence 

Andover Public Schools 

Live well, Andover! Our hope is you will hear this phrase often in 
the next year and it will have a transformational effect on your 
lives. 

Author Robert Byrne once said, “The purpose of life is a life of 
purpose.” For our staff members, “living well” means dedicating a 
big part of your lives to the purpose of impacting the students and 
families of USD 385 in positive and life-changing ways.  Your work 
has purpose that comes from making a difference each day, 
regardless of the role you play in our district! 

Often, educators and school district employees are so consumed by 
taking care of our students we too easily forget the need to take 
care of ourselves.  This year USD 385 received a $50,000 stipend 
from Aetna, our new health insurance provider, to use towards 
employee wellness.  In times of tight budgets such as these, this 
wellness stipend is a huge benefit for our district.  We want to use 
these funds to enhance the health and well-being of all of our staff 
members. 

The Wellness Committee met in November and December to 
develop plans and prioritize focus areas in which to invest our 
wellness dollars.  Following are the wellness opportunities available 
to our substitute teachers: 

1. Participation in Prairie Fire Races.  USD 385 substitute teachers 
are invited to join teachers, administrators, and staff in the 
Prairie Fire races on May 1. Options include a 1-mile fun 
run/walk, a 5K, and a half marathon.  The district will pay half 
the cost of the registration fee for each participant through 
the wellness stipend.  All participants will receive a 
performance t-shirt with the Andover “LiveWell” logo on it to 
commemorate the event.  Registration forms will be available 
soon! 
 
Once we have 100 participants, Prairie Fire will have a special 
“Team Andover” tent for us on race day.  Best of all, the 
district will host a free pre-race dinner for all participants and 
their families on Saturday, April 30, to “carb up” before the big 
race.  You will not want to miss the action! 

2. Wellness Workshops.  In the near future we will be surveying 
staff to help determine what types of workshops they would 
like to see offered.  We hope to focus on a wide variety of 
topics.  Ideas include, but are not limited to: 

 Stress Management 

 Maintaining a healthy life/work balance 

 Healthy eating & meal planning 

 Weight management 

 Diabetes prevention 

 Heart health 

 Financial literacy 

 The importance of self-care 
 

3. Quarterly Wellness Challenges.  Aetna provides quarterly 
wellness challenges to everyone enrolled in a USD 385 health 
insurance policy.  The district will be highlighting each 
challenge and may offer incentives or prizes at various times to 
encourage participation.  You will not need to be a subscriber 
to take part in all of the USD 385-sponsored challenges. 
 

There will be more LiveWell information in upcoming employee and 
substitute newsletters, so be on the lookout for that.  Julie Rogers 
and Brett White are the district wellness contacts; let us know if 
you have questions or ideas.   

We are all in different places in our wellness journeys, but there is 
one thing we share:  The decisions we make today will shape all of 
our tomorrows.   

We know that lives will be changed throughout the coming weeks 
and months.  Take action, and LiveWell! 
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