
Every year I have at least one substitute teach-

er ask, “What is the District’s policy on cell 

phones in the classroom?” 

The short answer pertaining to students is  cell 

phones should only be used before or after 

school and in passing periods/between classes. 

In reality, however, some teachers do allow stu-

dents to use their cell phones in very specific 

situations as long as they are responsible and 

considerate of other students around them.  A 

couple of examples are: 

1. Students may be allowed to listen to music 

while working on a project, 

2. A student may use a cell phone to look up 

information on the web pertaining to the 

lesson or to access a project saved in 

GoogleDocs, etc. 

Teachers typically leave a note with their lesson 

plans if cell phone usage is allowed in their 

classroom.  If there is no note, please follow the 

district policy of “no cell phones used during 

class.” 

Under no circumstance is a student to use a cell 

phone if it is disturbing the class or if they are 

accessing inappropriate content.  In these cases, 

cell phones may be placed on the teacher’s desk 

and returned to the student at the end of class. 

Substitute Teachers are discouraged from using 

their cell phones while students are present in 

the classroom.   

You are welcome to use your cell phone during 

planning periods or other times when students 

are gone from the classroom. 

One last note, please do not use your phone to 

photograph or video a student as this may be 

a violation of the student’s privacy rights.  Do 

not use video or still cameras to document 

behavior issues. 

If there is inappropriate behavior in the 

classroom, leave a detailed note of the behav-

ior including student’s name, time and/or 

class, and your name and contact infor-

mation.  You should also make the office staff 

aware of the situation and request help from 

an assistant principal if necessary. 

If you ever have questions regarding the cell 

phone policy or other district policies, you are 

welcome to call the USD 385 District Office 

at (316) 218-4660. 

Traveling Between Assignments 

 I try my best to keep substitute 

teachers in the same building 

when they are scheduled to work 

two half-day assignments in one 

day, but there are times when it 

becomes necessary to “divide and 

conquer,” and I send a substitute 

to a different building for the 

afternoon. 

 If you accept two half-day as-

signments for the same day but 

in different locations, you’ll need 

to be aware of the travel time 

from one building to another.  Be 

courteous & notify both schools; 

explain why you’ll need to leave 

early or arrive at a slightly differ-

ent time. 
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 Our school office staff  and I do 

our best to work with your sched-

ules—especially on our busiest 

days—but we do need to have as 

much advance notice as possible 

(preferably 24 hours) to plan for 

someone to step in for a few 

minutes until you arrive. 
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3. Take flu antiviral drugs if 

your doctor prescribes 

them. 
 

 If you get the flu, antiviral 

drugs can be used to treat 

your illness. 

 Antiviral drugs can make 

illness milder and shorten 

the time you are sick.   

 Studies show that flu antivi-

ral drugs work best for treat-

ment when they are started 

within 2 days of getting sick. 

 Flu-like symptoms include 

fever, couth, sore throat, 

runny or stuffy nose, body 

aches, headache, chills, and 

fatigue.  Some people also 

may have vomiting and diar-

rhea.  People may be infect-

ed with the flu & have res-

piratory symptoms without a 

fever. 

2. Take everyday preventive 

actions to stop the spread of 

germs. 
 

 Try to avoid close contact with 

sick people. 

 While sick, limit contact with 

others as much as possible. 

 If you are sick with flu-like 

illness, CDC recommends that 

you stay home for at least 24 

hours after your fever is gone 

(without the use of fever-

reducing medicine). 

 Cover your nose & mouth with 

a tissue when you cough or 

sneeze.  Throw the tissue in 

the trash after you use it. 

 Wash your hands often with 

soap and water.  If soap and 

water are not available, use 

an alcohol-based hand rub. 

 Avoid touching your eyes, 

nose, and mouth.  Germs 

spread this way. 

 Clean and disinfect surfaces & 

objects that may be contami-

nated with germs. 

 

 

 

Flu is a serious contagious disease 

that can lead to hospitalization and 

even death.  The Center for Disease 

Control (CDC) urges you to take the 

following actions to protect yourself 

and other from influenza (the flu): 
 

1. Take Time to get a flu vac-

cine. 
 

 CDC recommends a yearly flu 

vaccine as the first and most 

important step in protecting 

against flu viruses. 

 Flu vaccination can reduce flu 

illnesses, doctor’ visits, and 

missed work and school due to 

flu, as well as prevent flu-

related hospitalizations and 

deaths. 

 People at high risk of serious 

flu complications include 

young children, pregnant 

women, people with chronic 

health conditions, and people 

65 years and older. 

 Vaccination also is important 

for health care workers & oth-

er people who live with or care 

for high risk people to keep 

from spreading flu to them. 
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