
 The summer has flown by, and it’s al-

most time for teachers and students to 

return to the classroom! 

 I’m so happy to welcome back our re-

turning substitute teachers.  If you are a 

new substitute teacher for Andover Pub-

lic Schools, I’d also like to extend a spe-

cial welcome to you! 

 You are each a valuable member of the 

Andover Public School system. 

 I believe in utilizing many different 

types of communication.  In addition to 

phone calls from Aesop,  I’ll be sending 

this newsletter via email at the begin-

ning of each month.  In the newsletter 

you will find helpful information pertain-

ing to substitute teaching, a list of im-

portant dates to remember, information 

on schools and/or staff members, and 

much more. 

 The newsletter can also be found on the 

USD 385 website’s Human Resources 

page under “Substitute Information.” 

 You may also see an occasional “web  

 

alert” in Aesop.  These will typically 

alert you to days when we have a higher-

than-usual need for substitute teachers 

or other unusual events. 

 If you have any questions or concerns 

throughout the year, don’t hesitate to 

call.  My office hours are Monday 

through Friday, 6:30 a.m.-3:30 p.m.                      

Required Health & Safety Training 

Andover Public Schools 

will be using a program 

new to our district called 

SafeSchools for the re-

quired health and safety 

training modules during 

the 2015-16 school year. 

You will be receiving in-

formation in September 

pertaining to logging in to 

SafeSchools and which 

modules you will need to 

complete this year. 

For more information 

about health & safety 

training, call Julie Rogers 

at (316) 733-3624. 
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August 

4 New students enroll 

5 Returning students enroll 

10 Board of Education  

 Meeting — 6:30 p.m. 

13 First Day: Grades 1-5, 

 6, 9 & All New Students 

14 First Day: Grades 7, 8, 

 10-12 

18 First Day: Early Child

 hood & Kindergarten 

September 

7-12 Substitute Teacher 

  Appreciation Week 

7 All Schools Closed 

 (Labor Day)

14 All Schools Closed 

 (Professional Learning) 
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Six Steps to Being the Requested Sub 
www.subsidekick.com | Posted by C.T. Gooding, April 9, 2013 

teacher] know how impressed 

you were with something in 

the classroom, like [the] sci-

ence area.  Be sure to thank 

[the teacher] and clearly write 

your first and last name when 

you sign the note.  Let [the 

teacher]  know your subbing 

schedule. 

By following the six steps listed 

above, you will assure a teacher 

that you are the one to be request-

ed. 

duce [his or her] need to play 

catch up when [the teacher] re-

turns. 

4. Clean up at the end of the day.  

A teacher loves to start [the] day 

with a tidy room.  If you have 

extra time, straighten up the 

reading books or sharpen pen-

cils.  These small actions will 

leave a big impression on a busy 

teacher. 

5. Smile at students and staff.  

Even if you’re exhausted and 

need to force a smile, the staff 

will tell the teacher you were a 

pleasant sub to have in the 

school. 

6. Leave a note explaining the day.  

Let the teacher know the good 

things that happened.  Let [the 

Most school systems have a large 

pool of substitutes.  How do you 

move past being just another sub to 

being the first sub requested? 

1. Maintain professionalism.  First 

impressions are import.  Follow 

the school’s dress code and ar-

rive on time.  Introduce yourself 

to the teachers near your class-

room.  If you have questions, be 

sure to ask someone before the 

day begins rather than inter-

rupting a teacher during les-

sons. 

2. Try to maintain classroom man-

agement.  Teachers on either 

side of your classroom notice if a 

classroom is noisy or quiet.   

3. Follow lesson plans.  By follow-

ing the teacher’s plans, you re-
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Building on a Foundation of Excellence 

Check Your Aesop Settings 

Whether you’ve been using Aesop for the last ten years or you have a brand new account, it’s always a good idea to 

log in and check your settings before the beginning of each school year.  Go to www.frontlinek12.com/aesop, enter 

your Login ID (your 10-digit telephone number) and PIN to access your Aesop account.   

Items to check include: Personal Information in “Preferences”, preferred schools, call times, and non-work days.  If 

you need assistance, call Julie Rogers at (316) 733-3624. 

Andover Public Schools 

Go the extra 

mile.  It’s  

NEVER  

crowded. 


