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Dear Parents, 

Booster Clubs are a vital part of a school system and demonstrate a commitment to excellence for 

our students, our schools, and our programs. We appreciate your involvement and support. 

Hudson ISD provides this manual as a tool to help you set the stage for a successful year. While 

Booster Clubs are separate from the Hudson ISD, the district has designed this manual to be used 

as a training tool and will assist you in complying with District policies and guidelines, University 

Interscholastic League (UIL) guidelines, and state and federal regulatory guidelines.  

Hudson ISD extracurricular programs teach critical skills such as sportsmanship, cooperation, 

competition, and teamwork. Booster Clubs play an important role in helping all students graduate 

as well-rounded students with bright futures. Thank you again for all that you do to ensure our 

students a bright future. 

Sincerely, 

 

Donny Webb 

Superintendent 

 

 

 

 

Disclaimer: 

Information contained in the Hudson ISD Booster Club Manual is provided as a general guide 

and informational resource and should not be construed as authoritative in determining current 

tax law, policies, and procedures. Booster Clubs are advised to seek their own counsel regarding 

tax law as it applies to non-profit organizations. Additionally, any discussion of the requirements 

of Texas or Federal law is for informational purposes only and should not be construed as legal 

advice. Legal questions should be referred to the Booster Club’s attorney. 

 

 

HUDSON INDEPENDENT SCHOOL DISTRICT 

6735 TED TROUT DR., LUFKIN, TX  75904  PHONE 936/875-3351  FAX 936/875-9209  
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FOREWARD 

The provisions in this manual are specific to Hudson ISD Booster Clubs. Guidelines from UIL 

will supersede any discrepancy between this manual and the link below. All Booster Clubs should 

be familiar with and conduct its activities in compliance with requirements and limitations set out 

by UIL, as applicable. 

https://www.uiltexas.org/policy/booster-club-guidelines 

GENERAL GUIDELINES 

Board Policy GE (LOCAL) requires parent and community organizations to function in a way that 

is consistent with the District’s philosophy and objectives, within adopted Board policies, and in 

accordance with applicable UIL guidelines and generally accepted financial and audit practices. 

See CFD (LOCAL).  

Booster Clubs are separate and distinct entities from the District and from the campuses and 

programs they support. See GE (LOCAL). Booster Clubs are responsible for their own financial 

obligations, taxes, insurance coverage, debts, and other encumbrances. The District, its campuses, 

and its programs are prohibited from handling organization funds, or otherwise comingling District 

and organization resources. Booster organizations may operate on District property only in 

compliance with policy GFD. 

The Superintendent is solely responsible for the entire educational program including curricular 

and extracurricular activities. All events, activities, personnel, and organizations (including 

Booster Clubs) are under the jurisdiction of the Superintendent. It is important that Booster Clubs 

recognize this authority and work within the framework provided by the school administration. 

Each school principal is directly responsible for all fundraising activities on his/her campus by 

school personnel or outside organizations on behalf of the schools and/or student groups. Booster 

Clubs supporting the school must fully cooperate with the principal conducting any activities on 

behalf of the school.  

The sponsor of a student group is an employee of the District who serves as a direct contact 

between the Booster Club and the District. The sponsor is responsible for determining the various 

activities in which the student group will participate with the approval of the Principal. The sponsor 

cannot be an officer or member of the Booster Club. Collaboration between the sponsor and the 

Booster Club help to achieve desired goals. Booster Clubs decide the type and amount of assistance 

they will provide and can offer suggestions about particular activities. However, the sponsor is 

responsible for the final decision with the Principal’s approval. 

All Booster Clubs must abide by Board Policies GE (LEGAL) and GE (LOCAL), as well as any 

other applicable Board Policies, including, but not limited to: 

• Policy CDC – governing gifts and donations made to the District; 

• Policy GKB – governing fund-raising on behalf of the District; 

• Policy GKD – governing the use of school facilities by members of the public. 

https://www.uiltexas.org/policy/booster-club-guidelines
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The District is entitled to review the financial reports and organizational practices of a Booster 

Club to determine whether the organization is operating in accordance with its stated purpose and 

in the best interests of the District.  

BOOSTER CLUB FORMATION 

Prior to any fundraising or event, each Booster Club organization must register with the campus 

principal for approval by providing the following information: 

• Copy of the club’s bylaws  

• Completed Booster Club Registration and Approval Form 

• Completed Booster Club Leadership Information Sheet (provided annually) 

All Booster Clubs formed to support a Hudson ISD UIL activity must have bylaws that address all 

applicable topics listed in the UIL Guidelines. The bylaws should also contain detailed rules of 

membership, the organization’s fiscal year and protocol, an annual audit process, organizational 

structure, and the method used to elect officers. The superintendent will be responsible for 

approving all Booster Club bylaws. The campus principal and the Hudson ISD business office will 

keep on file all updated and current Booster Club bylaws for all active organizations at his/her 

campus. See Ex. 1, Sample Booster Bylaws; Ex. 2, Club Registration and Approval Form. 

If the bylaws are deemed incomplete, the Booster Club’s registration will be denied until the 

required revision to the bylaws have been made by an authorized Booster Club officer or member; 

no district employee has authority to change the bylaws. A Booster Club’s registration may also 

be denied if the organization goals and objectives do not align with the activity/program, campus, 

or district goals. 

If the District approves the Booster Club, the Booster Club may include the school name of the 

program it supports. The Booster Club may also include the name of the group or team it supports, 

but it may not include the school district’s name or any other designation suggesting or stating that 

the club is operated by the school district itself. In addition, the booster name must designate its 

support in some way (i.e. Friends of, Boosters, etc.). As described in Board Policy CY (LOCAL), 

Hudson ISD permits district affiliated Booster Clubs to use, without charge, District and campus 

trademarks to promote students, an activity or event, a campus, or the District, if the use is in 

furtherance of school-related business or activity. The Superintendent or designee shall determine 

what constitutes use in furtherance of school-related business or activity and may revoke 

permission if the use is improper or does not conform to district rules.  

RESPONSIBILITY GUIDANCE 

• A Booster Club is created by parents/guardians to provide support for school programs. 

See Board Policy GE (LOCAL) for specific guidance and expectations. 

• Each Booster Club is a separate entity from the District and its school and may not represent 

the District nor bind any of its employees to a third party with which the organization may 

conduct business. Any contracts issued to Booster Clubs must be in the name of the Booster 

Club, not the District.  
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• Booster Clubs have no authority to direct any school employee in his or her duties. Further, 

they have no authority to guide, direct, or establish guidelines for any school or student 

activity.  

• If any organization approved by the Superintendent or designee disbands, ceases to operate, 

chooses to withdraw from association with the District, or fails to be re-approved by the 

Superintendent or designee, all funds and property of the organization shall be handled in 

accordance with the organization’s bylaws. 

• Any organization that fails to adhere to any Board policies or any administrative 

regulations may be disbanded and shall cease to be recognized by the District as a 

legitimate Booster Club. 

• There will be no student activities, parties, meetings, travel, or other gathering in the name 

of the school organization or Booster Club unless prior permission has been received from 

the Sponsor/Director and Campus Principal. 

• The purchase, possession, or consumption of alcoholic beverages while on school property, 

or at school activities is strictly prohibited.  

• District-affiliated organizations, including Booster Clubs, shall not directly support 

political activities by providing campaign donations or placing advertisements in support 

of a particular candidate. If a candidate running for office is invited to join a meeting or 

forum, all candidates running for the office must be extended an invitation to the event.  

ELECTION OF OFFICERS 

Only active members in good standing shall be permitted to hold office or vote upon any matter 

of business of the Club. No officer shall be permitted to hold more than one office at the same 

time. To the extent possible, no one officer should serve more than two terms. District employees 

or school officials are not allowed to hold any Booster Club officer position that has a financial 

capacity. “Financial capacity” includes any officer that acts as a check signer for the club, or any 

other function that involves the receipt and distribution of money.  

The election of officers of the organization will occur annually within the timelines and manner 

prescribed by the Booster Club’s bylaws. Typically, the election of officers should occur by May 

of each year so that the newly elected officer may be in place for the start of the next school year. 

The transfer of records and audit of the accounts should be completed no later than July 1st of each 

year. Once officers have been elected, the Booster Club Leadership Information Form must be 

completed and submitted to Hudson ISD Superintendent. See Ex. 3, Booster Club Leadership 

Information Form.  

Officers may be elected in a variety of methods (simple majority, secret ballot) in accordance with 

the organization’s bylaws. At no time should officers be appointed without the input and approval 

of the membership. Each Booster organization shall elect annually the following officers: 

 

• President 
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o Typically, the president of a Booster Club is an individual who has previously been 

active in the organization. The major duties include, but are not limited to, the 

following: 

▪ Preside at all meetings of the organization 

▪ Regularly meet with the sponsor regarding booster activities 

▪ Regularly meet with the treasurer of the organization to review the 

organization’s financial position 

▪ Schedule annual audit of records or request an audit if the need should arise 

during the school year 

• Vice-President 

 

o The vice-president acts as the president’s representative in his/her absence. The 

major duties include, but are not limited to, the following: 

▪ Preside at meetings in the absence or inability of the president to serve 

▪ Perform administrative functions delegated by the president  

• Secretary  

 

o The secretary is responsible for keeping accurate records of the proceedings of the 

organization and reporting to the membership. The secretary should ensure the 

accuracy of the meeting minutes and should have a thorough knowledge of the 

organization’s procedures and bylaws. The major duties include, but are not limited 

to, the following: 

▪ Maintain the records of the minutes, approved bylaws and any standing 

committee rules, current membership and committee listing 

▪ Record all business transacted at each meeting  

▪ Maintain records of attendance of each member 

▪ Conduct and report on all correspondence on behalf of the organization 

• Treasurer 

 

o The treasurer is the authorized custodian of the funds of the organization. The 

treasurer receives and disburses all monies indicated in the budget and prescribed 

by the bylaws or as authorized by action of the organization. All persons authorized 

to handle funds of the organization should be covered by a fidelity bond in an 

amount based on the organization’s annual income. The major duties include, but 

are not limited to, the following: 

▪ Issue a receipt of monies received and deposit said amounts on a weekly 

basis (daily if receipts on hand exceed $250.00) 

▪ Present and maintain a current financial report including bank statements, 

bank reconciliations, and financial statements and be able to give them to 

the Hudson ISD Business Office when requested (Copies should be 

available to review by the general membership if requested) 

▪ File financial reports by September 1st each year with the Hudson ISD Chief 

Financial Officer. 
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▪ Maintain accurate and detailed account of all monies received and disbursed 

▪ Reconcile all bank statements as received and resolve any discrepancies 

with the bank immediately 

▪ File sales tax reports as required by the State Comptroller’s office (monthly, 

quarterly, or annually) 

▪ File annual tax forms in a timely manner, as required by the Internal 

Revenue Service 

o *Note – Due to the increasing requirements placed on charitable organizations by 

the IRS, it is strongly recommended the Treasurer have an accounting background. 

COMMITTEES 

Standing and ad hoc committees may be formed as permitted by the organization’s bylaws and/or 

as required by policy GE (LOCAL). 

STANDARDS FOR MEETING 

Notice of all meetings of the Booster Club should be clearly communicated to all members 

and/or potential members prior to the meeting date. The notice should clearly indicate the date 

and time of the meeting and the items to be discussed. All Booster Club meetings should take 

place on school premises. In order to provide an optimum level of communication and 

teamwork, Booster Club meetings should be held in the presence of the campus principal or  

school sponsor. Business determined at meetings without adequate campus representation 

shall be considered null and void.  

Booster Clubs must complete and submit a building request form to the Hudson ISD 

Department of Maintenance and Operations for use of District facilities for its meetings. This 

allows the District to ensure there are no conflicts between organizations wishing to use 

district facilities at the same time/location as other events scheduled in the District. See Ex. 4, 

Application for Use of School Facilities and Rules. 

All meetings of Booster Clubs should be public meetings. Minutes of all Booster Club 

meetings should be kept in writing in the permanent records of the organization. 

FINANCIAL REPORTING TO DISTRICT 

GASB Statement No. 39 of the Governmental Accounting Standards Board requires the District 

to obtain and review financial performance information of supporting organizations to determine 

whether these organizations should be considered a component unit. Therefore, Booster Clubs are 

required to submit end-of-year financial statements to the Business Office by September 1st each 

year. Please see Exhibit 3 for the required Booster Club financial information. Ex. 5, Financial 

Report to District.  

GIFTS AND AWARDS 

• Gifts & Awards to Students 

o UIL Awards and Amateur Rules govern that Booster Clubs may not give any gift 

or award in money or other valuable consideration to a student unless specifically 
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allowed by the UIL. Awards that students may receive are specifically outlined 

in Subchapter 0, Section 480(a)(2) of the UIL Constitution and Contest Rules. No 

gift or purchases that individually benefit students shall be made outside of UIL 

guidelines. Please refer to the UIL Booster Club Guidelines for detailed 

information: https://www.uiltexas.org/files/booster-guide.pdf. 

o Booster Clubs may hold a banquet to celebrate parent and student achievements for 

the year with the approval of the campus principal. However, keep in mind that 

banquet favors, or gifts are considered valuable consideration and are subject to the 

UIL Awards and Amateur Rules if they are given to a student athlete at any time.  

 

• Gifts & Awards to Sponsor and Coaches 

o UIL Guidelines stipulate that coaches and directors of UIL academics, athletics, 

and fine arts may not accept more than $500 in money, product or service from any 

source in recognition of or appreciation for coaching, directing or sponsoring UIL 

activities. The $500 limit is cumulative for a calendar year, received from any 

organization, and is not specific to any one particular gift. 

 

• Gifts & Awards to All Employees 

o Board Policy DBD (LOCAL) states: “An employee shall not accept or solicit any 

gift, favor, service, or other benefit that could reasonably be construed to 

influence the employee's discharge of assigned duties and responsibilities.” 

 

ADVERTISING GUIDELINES 

Hudson ISD requires compliance with the following guidelines when Booster Clubs create 

advertising, accept or distribute advertising. This includes ads in programs, playbills, and signs. 

Hudson ISD will not accept or approve advertising if the material meets any of the following:  

1. Is defamatory, libelous, obscene, profane, or vulgar; 

2. Is for controlled substances, habit-forming drugs, tobacco products, firearms, or firearm 

ammunition, beer, alcohol, adult-only entertainment, or sexually oriented businesses; 

3. Promotes, advocates, or depicts lawless, violent, disruptive, unsafe, or anti-social behavior; 

4. Is deemed inappropriate for the age and maturity of the students, or could negatively affect 

student self-image or self-esteem, i.e. body shaming; 

5. Would violate the intellectual property rights, privacy rights, or other rights of another 

person; 

6. Would attack any group based on race, religion, gender, sexual orientation, national origin, 

disability, or any other basis prohibited by law; 

7. Endorses or promotes political candidates; 

8. Attempts to influence the outcome of any election; 

9. Promotes any religious denomination, sect, or society; 

10. Compromises or inhibits the safety or functioning of the District or any school, school bus, 

or other motor vehicle, or equipment or  

https://www.uiltexas.org/files/booster-guide.pdf
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11. Promotes a business that directly competes with the primary mission of the District.  

Advertising shall be in good taste, reflect positive values, and, when possible, contain an 

educational theme. For specific questions, contact the superintendent at 936/875-9256. 

DONATIONS 

Financial assistance from Booster Clubs for the purchase of equipment, instruments, or supplies 

related to programs the clubs support is one of the most valuable services that Booster Clubs 

provide.  

In accordance with Board Policy CDC, gifts to the District vest the property in the Board. UIL 

Guidelines state “Money given to the school cannot be earmarked for any particular request. The 

Booster Club may suggest or recommend how the money is to be spent but cannot require the 

Superintendent or principal to spend the money in any specific way. All gifts shall become District 

property and used by the District at its discretion.” 

Before any Booster Club purchases equipment for schools, including computer software and 

hardware, the principal or designee shall approve the planned purchase in advance. In consultation 

with the Superintendent or Chief Financial Officer, the Principal or designee shall determine the 

type or brand of equipment to buy to ensure compatibility with current District equipment.  

TITLE IX 

Title IX, a federal law enacted in 1972, states “No person in the United States shall, on the basis 

of sex, be excluded from participation in, be denied the benefits of, or be subjected to 

discrimination under any educational program or activity receiving Federal financial assistance.” 

Title IX applies to all aspects of education and related programs, including extracurricular 

programs and activities. 

As a school district that receives federal funds, Hudson ISD is obligated to comply with Title IX 

and ensure equitable opportunities for all students. Therefore, Booster Clubs should be aware that 

situations may arise in which donations to a specific student activity could lead to potential 

violations of Title IX. Therefore, Hudson ISD reserves the right to restrict fund raising or donations 

to specific student activities, as necessary, to comply with these legal requirements.  

 

 

FUNDRAISING GUIDANCE 

Booster Clubs shall conduct all fundraisers in accordance with federal, state, and District 

guidelines for no other purpose than to support the school program or group activity for which the 

organization was formed. See Board Policy GKB. 

A Booster Club organization desiring to conduct fundraising activity for a school program 

shall submit the Booster Club Fundraiser Request Form to the designated District employee 
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(Principal or Sponsor) at least 15 days prior to the intended activity. See Ex. 6; Fundraiser 

Request Form. District fundraising activities will have priority over the Booster Club.  

Booster Clubs may not operate fundraisers on or inside District campuses except as approved by 

the Principal and Superintendent.  

• Fundraising Participation and Quotas 

o Fundraising activities should support the educational goals of the school and should 

not exploit students. Therefore, fundraising efforts should be planned and carried 

out by the parents, not students. Booster Clubs cannot require a member to 

participate in fundraising activities. In addition, members cannot be required to sell 

or raise a certain amount or be required to “donate” an amount in lieu of 

participating. Both of these practices may jeopardize an organization’s tax-exempt 

status with the IRS.  

 

• Individual Accounts 

o All Booster Club fundraisers must benefit a group as whole rather than benefiting 

individual members of a group. 

o Tax-exempt organizations cannot maintain individual accounts that are 

earmarked for a particular individual. According to the IRS, revenues 

generated from fundraising by tax-exempt organizations should benefit the 

organization as a whole, not individuals. “Individual accounts” are those 

accounts used by a Booster Club to credit an individual with revenues raised. The 

Booster Club would use these amounts to benefit the individual by offsetting 

that individual’s expenses with the amount credited to that individual from the 

revenues raised. The purpose of a tax-exempt organization is to benefit an entity 

as a whole instead of benefiting individuals. Therefore, the use of individual 

accounts could result in denial of the application for tax-exempt status by the IRS 

or the loss of existing tax-exempt status. In addition, the individual benefits 

received by people would result in taxable income to them. 

 

• Raffles  

o In an effort to assist Booster Clubs’ compliance with the Charitable Raffle Enabling 

Act, the following information is being presented as outlined by the Attorney 

General of Texas:  

o https://www.texasattorneygeneral.gov/divisions/financial-litigation/charitable-

trusts/charitable-raffles-and-casinopoker-nights.  

o A raffle is the awarding of one or more prizes by change at a single occasion among 

a single pool or group of persons who have paid or promised a thing of value for a 

ticket that represents a chance to win a prize. 

o Board Policy FJ (LEGAL) states “The District is not a ‘qualified nonprofit 

organization’ for purposes of the Charitable Raffle Enabling Act and shall not 

sponsor or conduct raffles.” Board Policy GKB (LEGAL) further states “A 

‘qualified nonprofit organization’ for purposes of the Charitable Raffle Enable Act 

https://www.texasattorneygeneral.gov/divisions/financial-litigation/charitable-trusts/charitable-raffles-and-casinopoker-nights
https://www.texasattorneygeneral.gov/divisions/financial-litigation/charitable-trusts/charitable-raffles-and-casinopoker-nights
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may conduct raffles in accordance with the Act to benefit the District or school. A 

parent-teacher organization may be qualified to hold such raffles if it meets the 

requirements of the Act.” 

o A raffle that violates the Charitable Raffle Enabling Act is considered illegal 

gambling under the Texas Penal Code subject to a Class A misdemeanor 

(conducting) or Class C misdemeanor (participating).  

 

• Food Fundraisers and Restaurant “Spirit Nights” 

o All food fundraisers must meet the Texas Department of Agriculture Standards. 

Please check with your campus before committing to any sales of food/concessions. 

o Restaurants/businesses that include promotion of alcohol in their name and/or logo 

should alter their name and/or logo to adhere to Board Policy GKB on Advertising. 

(e.g., BJ’s Brewhouse would need to provide a logo that does not include 

“brewhouse” in the logo nor in other promotional language.) 

SCHOLARSHIP PROGRAMS 

Booster Club scholarship programs must be implemented in a manner consistent with all other 

District scholarship programs. Contact the Hudson ISD Business Office for more information. 

WEBSITES 

Booster club websites shall not function as district (nor classroom) sponsored websites. Campus 

and classroom links to Booster Club websites must be clear and externally linked. Forms and other 

website content (photos, camp sign up, etc.) owned by the Booster Club must be externally located. 

(i.e., not located within the District or campus website). 

Booster Clubs must tell Sponsor to make a clear direction on their classroom page that states “to 

go to the booster club website: (link here)”. 

The Booster Club website must provide a list of current officers and how to contact the Booster 

Club. (i.e., email address or contact phone number) 

Advertising on booster websites should adhere to the District’s Board Policy on Advertising where 

applicable (in particular the Standards of Approval). See Board Policy GKB (LOCAL).  

Each Booster Club website must clearly state that it is a BOOSTER CLUB website in the heading. 

It must also have the following statement at the bottom of the website: “This website is maintained 

by the (Booster Club Name) Booster Club and is not a part of (Campus Name) or the Hudson 

Independent School District. Neither (Campus Name) nor Hudson Independent School District is 

responsible for the content of this website or the content of links external to this website.” 

ATHLETIC BOOSTERS 

Athletic Booster Club funds shall not be used to support athletic camps, clinics, private instruction 

or any activity outside of the school.  
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Individuals should be informed of the seriousness of violating the athletic amateur rule. The 

penalty to a student athlete is forfeiture of varsity athletic eligibility in the sport for which the 

violation occurred for one calendar year from the date of the violation. Student athletes are 

prohibited from accepting valuable consideration for participation in school athletics – anything 

that is not given or offered to the entire student body on the same basis that it is given or offered 

to an athlete. Valuable consideration is defined as tangible or intangible property or service 

including anything that is usable, wearable, sellable, or consumable. Superintendents have the 

discretion to allow student athletes to accept, from their fellow students, small “goodie bags” that 

contain candy, cookies or other items that have no intrinsic value and are not considered valuable 

consideration.  

Parties for athletes are governed by the following State Executive Committee interpretation of 

Section 441 of the UIL Constitution & Contest Rules:  

Official Interpretation of the UIL Athletic Amateur Rule, section 441 of the UIL Constitution 

and Contest Rules: 

(a) VALUABLE CONSIDERATION SCHOOL TEAMS AND ATHLETES MAY ACCEPT: 

1. Pre-Season. School athletic teams may be given pre-season meals, if approved by the 

school. 

2. Post-Season. School athletic teams may be given post-season meals if approved by the 

school. Banquet favors or gifts are considered valuable consideration and are subject 

to the Awards and Amateur Rules if they are given to a student athlete at any time. 

3. Other. If approved by the school, school athletic teams and athletes may be invited to 

and may attend functions where free admission is offered, or where refreshments and/or 

meals are served. Athletes or athletic teams may be recognized at these functions, but 

may not accept anything, other than food items, that is not given to all other students. 

(b) ADDITIONAL VALUABLE CONSIDERATION THAT SCHOOL TEAMS AND 

ATHLETES MAY ACCEPT: 

Examples of additional items deemed allowable under this interpretation if approved by 

the school, include but are not limited to: 

1. meals, snacks or snack foods during or after practices; 

2. parties provided by parents or other students strictly for an athletic team 

Local school district superintendents continue to have the discretion to allow student 

athletes to accept small “goodie bags” that contain candy, cookies or other items that have 

no intrinsic value and are not considered valuable consideration.  

ACADEMIC BOOSTERS 

Unlike athletes who are restricted by the Athletic Amateur Rule, which states that athletes cannot 

accept money or valuable consideration for participating in a UIL sport or for allowing their names 

to be used in promoting a product, plan or service related to a UIL contest, Academics have no 

amateur rule. UIL academic students are restricted by the Awards Rule. So, as a general practice, 

Booster Clubs should not give gifts or awards to students for their participation in UIL contests 

that count toward district, region, or state standing.  
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Booster clubs may raise money to provide an annual banquet for academic participants and 

coaches. With prior administrative approval, Academic Booster Clubs may also: 

• Organize and chaperone trips and assist with expenses for travel to academic competitions 

or educational trips such as journalism conventions or speech tournaments. Booster Club 

funds may be used to provide food and refreshments for students on these trips.  

 

• A recreational trip would not meet the definition of an educational field trip as provided in 

Section 480 of the UIL Constitution and Contest Rules. Students receiving the benefits of 

a purely recreational trip would likely be in violation of the Awards Rule. 

MUSIC BOOSTERS 

Unlike athletes who are restricted by the Athletic Amateur Rule, which states that athletes cannot 

accept money or valuable consideration for participating in a UIL sport or for allowing their names 

to be used in promoting a product, plan or service related to a UIL contest, Music has no amateur 

rule. UIL music students are restricted by the Awards Rule. So, as a general practice, Booster 

Clubs should not give gifts or awards to students for their participation in UIL contests that count 

toward district, region, or state standing.  

Some music Booster Clubs assist with expenses for travel to various music-related activities such 

as UIL contests and performances at away athletic events. Such financial support violates no UIL 

rules provided that it is approved and coordinated by the local school district. 

Many music groups schedule educational field trips with the approval of the administration and 

under District policies. For such trips, specific educational components must be included such as 

performing for a music festival, an adjudicated contest or a concert tour. Marching performances 

such as the Macy’s Thanksgiving Day Parade, the Rose Bowl Parade or other similar ceremonial 

appearances also qualify. However, educational components need not be limited to performances. 

Concert attendance, visiting university/conservatory music facilities and other music related, non-

performing opportunities would also be appropriate if approved by the District. 

A recreational trip would not meet the definition of an educational field trip as provided in Section 

480 of the UIL Constitution and Contest Rules. Students receiving the benefits of a purely 

recreational trip would likely be in violation of the Awards Rule. 

RESOURCE REFERENCE LIST 

• Texas Secretary of State: https://www.sos.texas.gov/ 

• Texas Secretary of State Non-Profit Organizations: 

https://www.sos.state.tx.us/corp/nonprofit_org.shtml 

• Internal Revenue Service (IRS): https://www.irs.gov/ 

• IRS Exempt Organizations: https://www.irs.gov/charities-and-nonprofits 

• Texas Comptroller’s Office – Exempt Organizations: 

https://comptroller.texas.gov/taxes/exempt/ 

• University Interscholastic League (UIL): https://www.uiltexas.org/ 

https://www.sos.texas.gov/
https://www.sos.state.tx.us/corp/nonprofit_org.shtml
https://www.irs.gov/
https://www.irs.gov/charities-and-nonprofits
https://comptroller.texas.gov/taxes/exempt/
https://www.uiltexas.org/


 

15 | P a g e  
October 2019 

• UIL Booster Club Guidelines: https://www.uiltexas.org/policy/booster-club-guidelines 

• Hudson ISD Board Policy: www.HudsonISD.org 

EXHIBITS 

1. Sample Booster Bylaws 

2. Booster Club Registration and Approval Form 

3. Booster Club Leadership Information Sheet 

4. Application for Use of School Facilities and Rules 

5. Financial Report to District 

6. Fundraiser Request Form 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

https://www.uiltexas.org/policy/booster-club-guidelines
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EXHIBIT 1 

 

BYLAWS 

of 

[_________________ Booster Club] 

(A Non‐Profit Corporation) 

 

 

Article I  

Name and Location 

 

1.01. The name of this organization shall be [insert booster club name]. 

1.02. All club meetings may be held at such places within the Hudson Independent School 

District (HISD) as designated by school administration and club officers. 

 

Article II  

Purpose and Structure 

 

2.01 Purpose: This organization is organized and operated for the charitable and educational 

purposes as defined in Section 501(c)(3) of the Internal Revenue Code. The purposes of 

the organization include raising funds and purchasing personal property and services to be 

used by students and faculty of [Insert Name of Group Supporting], providing volunteers 

for educational and extracurricular activities, engaging in other charitable, civic, or 

educational activities that will contribute to the public education of the community; and 

exercising other powers conferred by the laws of Texas on nonprofit corporations. 

 

This Booster Club shall be self‐governing, self‐supporting, non‐commercial, non‐ 
sectarian, nonprofit and nonpartisan, and shall seek neither to direct the administrative 

activities of the Hudson Independent School District nor to control its policies. 

 

No part of the net earnings of the Booster Club shall inure to the benefit of, or be 

distributable to, its members, trustees, officers, or other private persons, except that 

reasonable compensation may be paid for services rendered to or for the organization 

affecting one or more of its purposes. No member, officer, or private individual shall be 

entitled to share in the distribution of any of the corporate assets on the dissolution of the 

Booster Club. No substantial part of the activities of the Booster Club shall be the carrying 

on of propaganda or otherwise attempting to influence legislation, and the Booster Club 

shall not participate in, or intervene in (including the publication of statements) any 

political campaign on behalf of any candidate for public office. 

  

The Booster Club shall not conduct or carry on any activities not permitted to be conducted 

or carried on by an organization exempt from taxation under Section 501(c)(3) of the 

Internal Revenue code and Regulations as they now exists or as they may be amended. 
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The Booster Club shall observe the following regulations: Hudson Independent School 

District Booster Club Guidelines, University Interscholastic League Booster Club 

Guidelines and all local, state, and federal laws which apply to nonprofit organizations. 

 

Upon dissolution of this organization, assets shall be distributed exclusively to charitable 

organizations which would then qualify under the provisions of Section 501(c)(3) of the 

Internal Revenue Code and its Regulations as they now exist or as they may be amended. 

 

The Booster Club is organized pursuant to the Texas Nonprofit Corporation Act and does 

not contemplate pecuniary gain or profit and is organized for nonprofit purposes which are 

consistent with the provisions of Section 501(c)(3) of the Internal Revenue Code and its 

Regulations as they now exist or as they may be hereafter amended. 

 

Article III  

Membership 

 

3.01 Membership: Membership in this organization is open to any person who is a 

parent/guardian of a child or children who participate in the [Insert Name of Group 

Supporting], and who will uphold the policies of this organization and agree to its Bylaws. 

A maximum of one membership shall be granted to each family unit. 

 

3.02 Rights and Responsibilities: The members shall have the right and responsibility to attend 

meetings and events sponsored by the organization, serve on committees and be nominated 

and elected to office. Voting members shall have the right to vote for the officers, review 

and approve the annual budget and approve amendments to these Bylaws. 

 

3.03 Quorum: The members present at any membership meeting of the organization, provided 

at least (X) number of members are present, shall constitute a quorum for the transaction 

of business. In the absence of a quorum, the members may not take action. In that event, 

any matter brought before the membership, at the meeting at which a quorum is not present, 

shall be discussed and decided by the Executive Board. 

 

3.04 Meetings: There shall be at least one general annual meeting of the membership in 

(MONTH) at which the officers are elected. Such additional business or special meetings 

may be held alone or in conjunction with an event sponsored by the organization as is 

determined by the Executive Board or at the request of twenty (20) or more members in 

writing to the Executive Board. 

 

 

Article IV  

Executive Board 
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4.01 Qualification. The Executive Board shall consist of the elected officers of the organization. 

Any member in good standing is eligible to serve on the Executive Board. 

 

4.02 Authority: The affairs, activities, and operation of the organization shall be managed by 

the Executive Board. The Executive Board shall transact necessary business during the 

intervals between the meetings of the membership and such other business as may be 

referred to it by the membership or these Bylaws. It may create Standing and Special 

Committees, approve the plans and work of standing and special committees, prepare and 

submit a budget to the membership for approval, and, in general, conduct the business and 

activities of the organization. 

 

4.03 Compensation. No officer shall receive compensation for any service he or she may render 

to the organization. Board members may be reimbursed for actual expenses incurred in the 

performance of their duties. 

 

4.04 Officers. Officers shall be elected at the last general business meeting at the end of each 

season and will take office immediately. The Nominating Committee will name a slate of 

officers and the floor will also be open for nominations. The officers will be elected by 

simple majority of the membership present. Vacancies of offices of unexpired terms shall 

be filled by appointment by a majority of the remaining officers. The officers and their 

respective duties are as follows: 

 

a. The President shall: 

• Regularly meet with the designated district representative(s) regarding 

booster activities; 

• Preside at all meetings of the organization; 

• Resolve problems in the membership; 

• Regularly meet with the treasurer of the organization to review the 

organization’s financial position; 

• Schedule annual audit of records or request an audit if the need should arise 

during the year; 

• Perform any other specific duties as outlined in the bylaws of the 

organization. 

b. The Vice President shall: 

• Preside at meetings in the absence or inability of the president to serve; 

• Perform administrative functions delegated by the president; 

• Perform other specific duties as outlined in the bylaws of the organization. 

  c. The Secretary shall: 

• Report on any recommendations made by the Executive Board of the 

booster organization if such a governing board is defined by the bylaws; 

• Record, create, and maintain the records of the minutes, approved bylaws, 

and any standing committee rules, current membership, and committee 

listing;  
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• Record all business transacted at each meeting of the association as well as 

any executive board meetings in a prescribed format; 

• Maintain records of attendance of each officer; 

• Conduct and report on all correspondence on behalf of the organization; 

• Other specific duties as outlined in the bylaws of the organization. 

 

d. The Treasurer shall: 

• Serve as chairperson of the Budget and Finance Committee; 

• Issue a receipt for all monies received and deposit said amounts on at least 

a weekly basis (daily if receipts on hand exceed $250.00); 

• Present a current financial report to the executive committee and general 

membership within thirty days of the previous month end; 

• File a financial report with the office of the Executive Director of Business 

Services (or designee) by September 1st each year; 

• Maintain an accurate and detailed account of all monies received and 

resolve any discrepancies with the bank immediately; 

• File sales tax reports as required by the comptroller’s office (monthly, 

quarterly, or annually); 

• File annual IRS form 990 in a timely manner; 

• Submit records to audit committee appointed by the organization upon 

request or at the end of the fiscal year; 

• Other specific duties as outlined in the bylaws of the organization. 

 

4.05 Term. Each elected officer shall serve a term of one (1) year or until a successor has been 

duly elected or appointed. Officers may be elected for up to two consecutive terms in the 

same office. No one may hold dual offices. 

 

4.06 Meetings. The Executive Board shall provide for by resolution the time and place for the 

holding of at least one annual meeting of the Board, and of the additional regular meetings 

of the Board, without other notice than such resolution. 

 

4.07 Notice. Notice of any special meeting of the Executive Board shall be given at least two 

days previously thereto by oral or written notice delivered personally or sent by mail or 

facsimile to each Director at his or her business address. Any Director may waive notice 

of any meeting, and the attendance of a Director at any meeting shall constitute a waiver 

or notice of such meeting. 

  

4.08 Quorum. A majority of the Executive Board shall constitute a quorum for the transaction 

of business at any meeting of the Board; but if less than a quorum of the Board members 

is present at said meeting, a majority of the Board present may adjourn the meeting from 

time to time without further notice. The act of a majority of the Board present at a meeting 

at which a quorum is present shall be the act of the Executive Board. 
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4.09 Voting. Each qualified family unit, as described in Article Three, Section 1 of these 

Bylaws, shall have the right to cast one vote at any matter at any particular meeting. The 

decision of the majority of the voting members present at a meeting at which a quorum is 

established will be binding on the organization, unless provisions of these Bylaws require 

greater vote. 

 

4.10 Proxy. No voting by proxy will be allowed. 

 

Article V  

Standing Committees 

 

5.01 Nominating Committee. Meet to receive nominations for the elected offices of the 

organization and to prepare a slate of nominees and a ballot for the election of officers. 

The committee shall be made up of the President, the school sponsor (coach) and one at‐
large person appointed by the President. 

 

5.02 Banquet Committee. Responsible for organizing and coordinating the planning and 

implementation of all activities associated with the annual awards banquet. The Vice 

President shall chair the committee and name its members as needed. 

 

5.03 Fundraising Committee. Responsible for developing and managing fundraising projects. 

The President will chair the committee and name its members as needed. 

 

5.04 Membership Committee. Distribute membership information and coordinate membership 

drive. The Vice President shall chair the committee and name its members as needed. 

 

5.05 Scholarship Committee: Responsible for coordinating the scholarship application and 

selection process. The Treasurer shall chair the committee and name its members as 

needed. 

 

Article VI 

General Provisions/Finances 

 

6.01 Operating Funds: Operating funds shall be maintained in a general fund, and an accounting 

of such funds shall be presented at all meetings. 

 

6.02 Fiscal Responsibility: All Board members having fiscal responsibility shall be bonded. 

  

6.03 Annual Statement: The Executive Board shall present at each annual meeting, or when 

called by vote of the members at any meeting, a full and clear statement of the condition 

of the organization.  
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6.04 Group Exemption: This nonprofit organization will qualify as a tax‐exempt organization 

under the provisions of Section 501(c)(3) of the Internal Revenue code and its Regulations 

as they now exist. 

 

6.05 Budget: The Executive Board shall present to the membership at the first regular meeting 

of the membership after the officers have been elected or as soon thereafter as practicable, 

a budget of anticipated revenue and expenses for the year. This budget shall be used to 

guide the activities of the organization during the year, including serving as approval for 

anticipated expenditures. Any substantial deviation from the budget must be approved in 

advance by the membership. 

 

6.06 Obligations: The Executive Board may authorize any officer or officers to enter into 

contracts or agreements for the purchase of materials or services on behalf of the 

organization. 

 

6.07 Loans: No loans shall be made by the organization to its officers or members. 

 

6.08 Banking: The Treasurer shall deposit all funds of the organization to the credit of the 

organization in such banks, trust companies or other depositories as the Executive Board 

may select and shall make such disbursements as authorized by the Executive Board in 

accordance with the budget adopted by the membership. All deposits and/or disbursements 

shall be made as soon as practicable upon receipt of the funds and/or orders of payment. 

 

6.09 Financial controls: The organization shall adopt appropriate financial controls to ensure the 

integrity of its funds. Specifically, without limitation, the organization shall maintain 

separation of financial controls so that, minimally: 

a. All expenses must be approved by membership by way of approval of an annual 

budget, or amendments thereto, or be approved by separate resolution of the 

Executive Board; 

b. All checks, drafts, or other orders for the payment of money on behalf of the 

organization shall require two signatures and be signed by the Treasurer and by any 

other person as authorized in writing by the Executive Board. Checks shall bear 

notice of this requirement above the signature line as follows, “Two signatures 

required.” 

c. An officer or other person without check signing authority designated by the Board 

shall review all bank statements; and, 

d. A committee of at least two (2) personals without check signing authority shall 

annually audit all corporate finances, or hire and supervise an outside accountant 

or auditing firm to conduct a review of corporate financial records.  

  

6.10 Financial Report: The Treasurer shall present a financial report at each membership 

meeting of the organization and shall prepare a final report at the close of the year in 

accordance with the organization’s financial policies. The Executive Board shall have the 
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report and the accounts examined annually. If the organization grosses less than $100,000 

per year the financial practices and accounts may be reviewed by an internal audit 

committee. The internal audit committee shall consist of two or more board or voting 

members of the organization who are not involved in the routine handling of the 

organization’s finances, including not having signature authority of bank accounts or 

approval authority over disbursements. If the organization grosses $100,000 ‐ $200,000 in 

receipts, an external professional, such as a Certified Public Accountant (CPA), shall be 

hired by the audit committee to perform a financial review of compilation. A full audit 

shall be conducted by an external CPA when annual gross receipts equal or exceed 

$200,000. 

 

6.11 Fiscal Year: The fiscal year of the organization shall be from June 1 to May 31 but may be 

changed by resolution of the Executive Board. 

 

6.12 Record retention: All records of the organization shall be maintained and destroyed in 

accordance with law and standard record retention guidelines. Financial records ahll be 

maintained as follows: 

 

RECORD HOW TO STORE PERIOD OF TIME 

Year-end Treasurer’s 

financial record/statement 

Store in corporate record 

book 

Permanent 

Treasurer’s reports, periodic Compile & file records on 

a yearly basis 

Three Years.  Store 

with financial records.  

Destroy after three years 

Bank statements, cancelled 

checks, check registers, 

invoices, receipts, cash tally 

sheets, investment 

statements and related 

documents 

Compile file records on a 

yearly basis 

Seven Years. Store with 

financial records.  

Destroy after seven 

years. 
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Article VII  

Conflicts of Interest 

 

7.01 Existence of Conflict, Disclosure: Directors, officers, employees, and contractors of 

Corporation should refrain from any actions of activities that impair, or appear to impair, 

their objectivity in the performance of their duties on behalf of the Corporation. A conflict 

of interest may exist when the direct, personal, financial, or other interest(s) of any director, 

officer, staff member, or contractor competes or appears to compete with the interests of 

the Corporation. If any such conflict of interest arises, the interested person shall call it to 

the attention of the Executive Board for resolution. If the conflict relates to a matter 

requiring Board action, such person shall note vote on the matter. When there is a doubt as 

to whether any conflict of interest exists, the matter shall be resolved by a vote of the 

Executive board, excluding the person who is subject of the possible conflict. 

 

7.02 Nonparticipation in Vote: The person having a conflict shall not participate in the final 

deliberation or decision regarding the matter under consideration and shall retire from the 

room in which the Board is meeting. However, the person may be permitted to provide the 

Board with any and all relevant information. 

 

7.03 Minutes of Meeting: The minutes of the meeting of the Board shall reflect that the conflict 

was disclosed and the interested person was not present during the final discussion or vote 

and did not vote on the matter. 

 

7.04 Annual Review: A copy of this conflict of interest statement shall be furnished to each 

director or officer, employee and/or contractor who is presently serving the corporation, or 

who hereafter becomes associated with the corporation. This policy shall be reviewed 

annually for information and guidance of directors and officers, staff members and 

contractors, and new officers and directors, staff members and contractors shall be advised 

of the policy upon undertaking the duties of their offices. 

 

Article VIII  

Indemnification 

 

Every member of the Executive Board, officer or employee of the Corporation may be indemnified 

by the corporation against all expenses and liabilities, including counsel fees, reasonably incurred 

or imposed upon such member of the Board, officer, or employee in connection with any 

threatened, pending, or completed action, suit, or proceeding to which she/he may become 

involved by reason of her/his being or having been a member of the Board, officer, or employee 

of the corporation, or any settlement thereof, unless adjudged therein to be liable for negligence or 

misconduct in the performance of his/his duties. Provide, however, that in the event of a settlement 

the indemnification herein shall apply only when the Board approves such settlement and 

reimbursement as being the best interest of the corporation. The foregoing right of the 
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indemnification shall be in addition and not exclusive of all other rights which such member of the 

Board, officer, or employee is entitled. 

 

Article IX  

Amendments 

 

9.01 Amendments to Bylaws: Thee Bylaws may be altered, amended, or repealed, and new 

bylaws ay be adopted by a majority of the Executive Board, provided that such alterations, 

amendments, or proposed substitute bylaws have been read or distributed to all Board 

members present at the previous regular meeting or such action may be made at a special 

meeting held at least ten days after the regular meeting in which the reading or distribution 

was made. 

 

9.02 Amendments to the Articles of Incorporation: The Executive Board shall adopt a resolution 

setting forth any proposed amendment of the Articles of Incorporation, which, if approved 

by a majority of the Executive Board, shall be again submitted for a vote at the next regular 

meeting of the Executive Board. 

 

 

 

CERTIFICIATE OF SECRETARY 

 

I certify that I am the duly elected and acting secretary of the [Hudson ISD Booster Club] and 

these Bylaws constitute the organization’s Bylaws. The Bylaws were duly adopted at a meeting of 

the Executive Board held on _______________________, 20____. 

 

 

              

Date       Secretary of the Booster Club 

 

 

 

 

  



 

25 | P a g e  
October 2019 

EXHIBIT 2 

 

Hudson Independent School District 

Booster Club Registration and Approval Form 

High School and Middle Schools Only 

 

 

To:        Location:       

 (Principal or Administrator Name)         (School or Department Name) 

 

Name of Organization:           

 

Purpose of Organization:           

 

Student Group to be Supported:          

 

Faculty Sponsor for Club:           

 

Current Number of Parent Supporters:         

 

I agree with the following statements: 

 

➢ I have spoken with the faculty member who will serve as the Sponsor of the Booster Club 

and have received his/her permission to submit this registration form. 

 

➢ I have read the Booster Club Guidelines thoroughly and agree to abide by the rules and 

guidelines it contains. 

 

➢ I have included a copy of our club’s bylaws and IRS 501(c)(3) determination letter. 

 

➢ I have included a current list of proposed officers or representatives with names, titles, 

mailing addresses, phone numbers, and email addresses with this registration form.  We 

agree to send an updated list every time there is a change of officers to the principal and 

the Business Services Department. 

 

Submitted by: 

 

 

              

President    Date  Vice President    Date 

 

Contact phone: (_______)     

For District Use Only 

Received by:       Date Received:       
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Treasurer    Date  Secretary    Date 

 

Contact phone: (_______)     

 

              

Principal or Administrator Signature   Date 

 

              

Principal or Administrator Signature   Date 

APPROVAL OF BOOSTER CLUB:  I,        (Principal or 

Administrator Name,        (Position) at      

     (School or Department Name) authorize      

     to conduct students and organizational related activities for the 

benefit of        (Student Group).  This registration approval 

is effective for the school year beginning      (Date of School Year) and will 

continue until such time as the Booster club no longer exists. 

DISAPPROVAL OF BOOSTER CLUB:  I,       (Principal or 

Administrator Name,        (Position) at      

     (School or Department Name) do not authorize     

     (Booster Club Name) to become a Booster Club. 

➢ The original form should be sent to a representative of the Booster Club shown on 

the first page of this form. 

➢ Please make copies of ALL PAGES of this form and send along with a copy of your 

bylaws and a copy of your 501(c)(3) determination letter to: 

o The Sponsor 

o The Principal or Administrator 

After the principal/administrator has approved the booster club, the principal will send a 

copy of this form, your bylaws and 501(c)(3) determination letter to the Business Services 

Department or their designee. 
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EXHIBIT 3 

 

Hudson ISD 

Booster Club Leadership Information 

 

School Year _______________________________________________ 

Booster Club Name _________________________________________ 

President ______________________________ Phone Number _______________________ 

Address _______________________________ Email ______________________________ 

Vice President __________________________ Phone Number _______________________ 

Address _______________________________ Email ______________________________ 

Treasurer ______________________________ Phone Number _______________________ 

Address _______________________________ Email ______________________________ 

Secretary ______________________________ Phone Number _______________________ 

Address _______________________________ Email ______________________________ 

 

Financial Institution Information  

Name of Bank __________________________ Account Number _____________________ 

Names of Check Signers _____________________________________ 

    _____________________________________ 

 

This information must be completed by the newly appointed secretary for the upcoming year and 

submitted to the Superintendent. 
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EXHIBIT 4 

HUDSON ISD  

APPLICATION FOR USE OF SCHOOL FACILITIES 

(Form must be completed 2 weeks prior to the event) 

 

Date Submitted: ___________________________ Event Date(s): _______________________ 

Organization Name: ________________________ Event: _____________________________ 

Contact Person: ____________________________ Phone Number: ______________________ 

 

Facility Requested: ________________________ Number in Attendance: ________________ 

Arrival Time for Setup: ______________AM/PM Break Down Time: _____________AM/PM 

Event Start Time: ___________________AM/PM Event End Time: _______________AM/PM 

Number of Chairs Needed: ___________________ Number of Tables Needed: _____________ 

INDEMNIFICATION AND WAIVER OF LIABILITY 

The undersigned hereby releases and agrees to fully defend, protect, indemnify, and hold harmless 

the Hudson ISD, its trustees, administration, faculty, agents, and employees from and against each 

and every claim, demand, or cause of action and any liability, cost, expense (including but not 

limited to reasonable attorney’s fees and expenses incurred in the defense of the school district), 

damage or loss in connection therewith, which may be made or asserted by any person(s) on 

account of any injury or damage caused by, arising out of, or in any way incidental to the 

undersigned’s use of school facilities for which application is made herein made. 

 

I have read the RULES FOR SCHOOL FACILITIES USE as presented attached to this form. I 

assume full responsibility for the loss of any property and all damages to school properties and 

facilities inflicted by any of our members, invitees, or guests while attending the function for which 

the facility is being utilized. Furthermore, when applicable, I certify that profits made through the 

use of school facilities will be utilized primarily for the benefit of the Hudson ISD community. 

 

REQUESTED BY: _______________________________ DATE: _______________________ 

   Person Requesting Use of Facility  

 

APPROVED: _____________________________________ 
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RULES FOR SCHOOL FACILITIES USE 

The Hudson ISD desires to permit and encourage the fullest possible use of all school facilities in 

a manner which will serve the needs of the community. The following rules are designed to ensure 

equitable treatment for groups desiring to use these facilities and to protect the community’s 

investment. 

 

• The user or designated representative to be responsible for all damages to building and 

equipment shall indemnify and hold harmless the Board of Trustees and its agents from 

any claims whatsoever, resulting from or arising out of the use of the building or any part 

of it. 

 

• All federal, state, and local laws and rules must be complied with by person(s) or 

organization(s) using a building. 

 

• School property shall not be used for teaching, promoting, disseminating, or furtherance of 

doctrines of a subversive nature intending or threatening to undermine or overthrow the 

constitutional form of government of the United States of the State of Texas. 

 

• Any building or part of a building or equipment therein, when in use under these regulations 

shall at all times be under the jurisdiction of school personnel. 

 

• All decorations used within the building are subject to the approval of school officials.  

 

• No open flame decorations shall be permitted. 

 

• No decorations shall be fastened to the walls or ceilings with nails, screws, wax or other 

fasteners that damage the finish of the walls. 

 

• Decorations must be removed and the facility left in the same condition as before the event. 

 

• No alcoholic beverages shall be permitted on the premises. 

 

• Smoking is prohibited in all areas by state law. 
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EXHIBIT 5 

Financial Report to Hudson ISD 

For the School Year: ________ 

 
This form should be completed by the treasurer for your Hudson ISD affiliated Booster Club. If your treasurer is 

unable to do so, the president should complete it or designate it to a knowledgeable member of your group.  

Name of Booster Club: ________________________________________ 

Student group you support: _____________________________________ 

Officers: 

President: ______________________________ Phone: _______________________ 

Vice President: __________________________ Phone: _______________________ 

Secretary: ______________________________ Phone: _______________________ 

Treasurer: ______________________________ Phone: _______________________ 

Email address for designated officer: _________________________________________ 

Financial information necessary to comply with Governmental Accounting Standards Board reporting 

requirements: 

Have you been recognized as a tax-exempt entity by the Internal Revenue Service? 

 ______ Yes ______ No      

If yes, attach a copy of the tax-exempt paperwork.  

 

1. What were the total number of fundraisers conducted for the school year? ________  

For each fundraiser, please attach a full accounting. 

 

2. What was the total revenue for this school year? $_____________ 

3. What is the current balance of assets including cash, investments, etc., of your organization? 

                                         Cash and Investments $_____________ 

                                         All other Assets $_____________ 

4. What were the total expenses for this school year? $_____________ 

5. What were the total amounts contributed to student/campus organizations this school year? 

 $_____________ 

This form was completed by: ______________________________________________________ 

                                                               Signature            Date 

 

 

PLEASE RETURN TO HUDSON ISD BUSINESS OFFICE NO LATER THAN SEPTEMBER 1. 
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[NAME] Booster Club 

Cash Basis Financial Report 

From July 1, 2018 to June 30, 2019 

 

 

Beginning Cash Balance as of July 1, 2018  $5,235.46 

 

INCOME 

 Concession Stand Sales $3,569.50 

 Fall Dance $2,875.00 

 Membership Dues (225 members) $5,625.00 

 Program Ad Sales $9,502.25 

 Uniform Income (212 new uniforms ordered) $9,540.00 

Total Income  $31,111.75 

 

EXPENSES 

 Competition Trip Expense $8,320.03 

 Concession Stand Supplies $1,355.77 

 Insurance $500.00 

 Miscellaneous Supplies $650.77 

 Postage $236.29 

 Program Ad Expenses $1,242.88 

 School Donation (Sound System) $4,328.00 

 Uniform Expense $9,540.00 

Total Expenses  $26,173.74 

Net Income (Loss) for Current Year   $4,938.01 

Ending Cash Balance as of June 30, 2019   $10,173.47 

 

Cash Basis Financial Report prepared by: 

 

              

Printed Name      Title 

 

              

Signature      Date 
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EXHIBIT 6 

Hudson ISD 

Booster Club Fundraiser Request Form 

 

 Organization        Officer’s Name 

 

 

Date Request Submitted School Year 

 

Describe the fundraising project that your organization would like to conduct during the school 

year. Please send completed forms to your principal for approval. Include: (1) The item to be 

sold or the activity, (2) The name of the company (if one is to be used), (3) The time of the 

year or date that you would with to conduct the project, (4) The expected length of the project 

(one day, once a month, 2 weeks, etc.), (5) The expected profit, and (6) The purpose or rationale 

for the funds that will be raised. 

 

Item to be sold or activity: 

  

Name & Address of vendor: 

  

Date to conduct project: 

  

Length of project: 

  

Expected profit: 

  

Purpose or rational of raising funds: 

  

 

 

 

Signature of Officer 

☐Approval ☐ Disapproval 

 

Reason for disapproval: 

  

 

 

 

 

Principal Signature 
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ACKNOWLEDGEMENT 
 
 
 

I have read the Hudson Independent School District Booster Club Guidelines.  

I understand the procedures outlined in this document and will adhere to its 

instruction.  At any time should I have questions regarding procedures or 

information outlined in this document, I will contact the District Executive 

Board for further instruction. 

 

              

President       Date 

 

 

              

Vice President      Date 

 

 

              

Secretary       Date     

 

 

              

Treasurer       Date 

 

 

Maintain a copy of this manual for your reference. 

 

Please return this signed document to the campus principal. 


