
Candidate Information Packet for National Honor Society Selection and Completion of the Information Form 

Induction into the National Honor Society (NHS) is based on four criteria: Scholarship, Leadership, Service, and 
Character.  Each candidate is evaluated in each of these areas by the Faculty Council, a group of five faculty members 
who have been chosen to conduct the evaluation.  After the evaluation, the Faculty Council then determines whether 
the candidate will be inducted into the NHS.  While not a complete listing of the rules and procedures, the following 
information is provided to explain in more detail the important points of the evaluation and the evaluation process.   
 
Scholarship 
 
Scholarship is based upon the student’s academic performance as measured by cumulative grade point average 
(GPA).  The Alpena Chapter of the National Honor Society has established a minimum grade point of 3.25 on a 4.0 
scale as the minimum required for consideration for membership.  Students who have achieved this cumulative GPA 
in the general education curriculum at the end of any semester after entering their junior year are considered to be 
academically qualified for consideration for membership.  School academic records are the source of this information 
and no additional information is required to be provided by the candidate. 
 
Leadership 
 
NHS members are those students who are able to demonstrate that they are leaders in their school and community.  
Classically, leadership is demonstrated by holding elected offices in a school or community organization.  However, it 
is important to recognize that leadership also exists outside elected positions including leadership roles within the 
classroom and by holding and fulfilling positions of responsibility in other activities offered in the school and the 
community.  Examples of such leadership activities include but are not limited to leading academic activities in the 
classroom, filling a leadership role on athletic teams, being a section leader in the band or chorus, committee chairs 
in student groups, and positions of responsibility in community or church organizations.  It is important to recognize 
that leadership is not the same as participation.  The fact that one is a participant in a class, on an athletic team, or in 
any other activity does not necessarily demonstrate leadership in those activities.  A candidate must provide a 
description of how they demonstrated leadership in those activities. 
 
The Student Activity Information Form (SAIF) ( and any attachments thereto) is the sole source of information that 
the Faculty Council will consider when evaluating a candidate in the area of leadership.  It is therefore very important 
that the candidates thoughtfully consider and provide as completely as possible the information they believe to be 
indicative of their leadership ability and experience.   
 
For the most part evidence supporting leadership is to be listed in Section II of the SAIF however information in other 
sections of the form may be considered if the Faculty Council believes it to be relevant.   Candidates are encouraged 
to make extra copies of the Section II page if needed to document all leadership activities.  The list of descriptors 
below, while not a checklist, is provided to further assist candidates as they consider their leadership qualifications.  
It is important to emphasize that the candidates must exhibit to the Faculty Council verifiable and significant 
achievement in the area of leadership and that accomplishing any one of the descriptors listed below is not 
necessarily sufficient to do so.  A candidate exercises leadership when he or she: 
 

 Is resourceful in proposing new solutions to problems, applying principles, and making suggestions. 

 Demonstrates initiative in promoting school activities. 

 Exercises positive influence on peers in upholding school ideals and spirit. 

 Contributes ideas that improve the civic life of the school. 

 Is able to delegate responsibility. 

 Inspires positive behavior in others. 

 Demonstrates academic initiative. 



 Successfully holds school offices or positions of responsibility; conducts business effectively and efficiently; 
demonstrates reliability and dependability. 

 Is a leader in the classroom, at work, or in other school or community activities. 

 Is dependable in any responsibility accepted. 
 
Please include the name and contact information (phone number or email) of the adult responsible for supervising 
your leadership in each position (note: contact information is not needed if the adult is a current Alpena School 
District faculty member or administrator).  Ask the supervising adult to complete and sign a brief statement 
describing and documenting your leadership role and how you displayed leadership either in the space provided on 
the form or by attaching a letter or other documentation.  Leadership roles documented with a statement from a 
supervising adult will be weighed more heavily by the Faculty Council than those that are not.   

A minimum of two leadership roles (with at least one being supported by a statement from the supervising adult) are 
required.  Do not include activities accomplished prior to your 9th grade year. 

Service 
 
Service is considered to be those actions undertaken by the candidate which are done with or on the behalf of others 
without any direct financial, material, or academic credit compensation.  In considering service, the contributions 
each candidate has made to the school and the community can be reviewed.   
 
The Student Activity Information Form (SAIF) is the sole source of information that the Faculty Council will consider 
when evaluating a candidate in the area of service.  It is therefore very important that the candidates thoughtfully 
consider and provide as completely as possible the information they believe to be indicative of their service 
experience.  For the most part evidence supporting service is to be listed in Section III of the SAIF however 
information in other sections of the form may be considered if the Faculty Council believes it to be relevant.  The list 
of descriptors below, while not a checklist, is provided to further assist candidates as they consider their service 
qualifications.  It is important to emphasize that the candidates must exhibit to the Faculty Council verifiable and 
significant achievement in the area of service and that accomplishing any one of the descriptors listed below is not 
necessarily sufficient to do so.   A candidate who serves: 
 

 Volunteers and provides dependable and well-organized assistance, and is willing to make sacrifices to offer 
assistance. 

 Works well with others and is willing to take on difficult or inconspicuous responsibilities. 

 Enthusiastically renders any requested service to the school. 

 Represents the class or school in interclass and interscholastic competition. 

 Does committee and staff work without complaint. 

 Participates in some activity outside of school that has a recognized service component, for example, Girl 
Scouts, Boy Scouts, religious groups, or volunteer services for the elderly, poor, or disadvantaged. 

 Mentors in the community or to students at other schools. 

 Shows courtesy by assisting visitors, teachers and students. 
 
Please include the name and contact information (phone number or email) of the adult responsible for verifying 
supervising your service activities (note: contact information is not needed if the adult is a current Alpena School 
District faculty member or administrator).  Ask the verifying adult to sign the form to document your service role and 
the number of hours served in the space provided on the form or by attaching a letter or other documentation.  
Service roles documented by the signature and/or a statement from a supervising adult will be weighed more heavily 
by the Faculty Council than those that are not.   

The Faculty Council evaluates service by average hours per academic year.  For example, a first semester junior who 
has completed 18 total hours of service during their freshman and sophomore years combined would have 18 hours 



divided by 2 years or 9 hours per year.  A second semester junior with the same 18 hours would divide by 2.5 years to 
get 7.2 hours per year. 

In the box at the bottom of the last page please total all service hours and divide by the number of years you have 
completed in high school as described above.  A minimum of 8 hours average per year of service (documented by at 
least one supervising adult) are required.  Do not include service activities accomplished prior to your 9th grade year. 

Character 
 
Character is by all accounts a difficult criterion to define.   A person of character demonstrates honesty, 
trustworthiness, respect, responsibility, fairness, a caring nature, and citizenship.     
 
The Faculty Council will use administrative and disciplinary records of the school and comments based on the 
professional evaluation of individual faculty members as they evaluate a candidate on the basis of character.  Every 
effort will be made to consider the positive as well as the negative aspects of each candidate’s character.   It is the 
intent of the Faculty Council that minor disciplinary or behavioral problems will not necessarily disqualify a candidate 
particularly if the candidate has demonstrated sufficient growth and improvement.  However, incidences of 
dishonesty such as cheating, disrespect or insubordination, truancy, fighting, or drug or alcohol use are by their very 
nature contrary to the spirit of the NHS and will be very detrimental to the Council’s judgment of a candidate’s 
character.  Incidences of this nature may very well result in disapproval by the Faculty Council.  In such cases the 
candidate would be well advised to supplement their application with information (for example an essay or letter of 
recommendation) specifically addressing the issue(s) and how they have addressed and corrected them.  In some 
cases the Faculty Council may, at their discretion, request additional information, essays, or interviews with the 
candidates to further investigate character issues of candidate. 
 
Additional Information and Documentation Regarding the Student Activity Information Form (SAIF) 
 
As explained above the SAIF is an important part of the process used by the Faculty Council to judge the leadership 
and service qualifications of candidates.  It should be carefully and completely filled out to the best of the candidate’s 
ability.  While leadership and service activities are mainly covered sections II and III respectively, sections IV (other 
student activities), and V (work experience) are also important and information should be included in these sections 
as applicable.  The Faculty Council will use information in these sections when evaluating a candidate’s leadership 
and service qualifications as they deem it to be relevant.   
 
In filling out the SAIF, the candidate should take the approach of proving in a verifiable manner that they possess the 
leadership and service qualities sought out by the NHS.  Candidates should look at the SAIF (and any attachments) as 
a resume and work to make it as impressive as they can.  They should not be modest.  It is completely acceptable to 
use attachments to provide supporting information or additional information that will not fit on the form.  It is 
important that, where asked for, the name of and a short statement from the supervising adult be included along 
with a current contact phone number or email (if the adult is not a current faculty member or administrator).  This is 
important should the Faculty Council need to contact the adult to verify the accomplishment.   

It is very important that the SAIF be signed by a parent or guardian in the space provided.  An SAIF not signed by both 
the student a parent or guardian will not be reviewed.  SAIFs will not be accepted past the deadline established by 
the chapter adviser.   Also, an SAIF cannot be amended by the candidate after the deadline for submission. 

  



The Selection Process 

Candidates are first identified by reviewing the academic records (GPA) of the junior and senior classes at the 
beginning of each new semester, and only the last semester for sophomores.  Those candidates who qualify 
academically are then provided with the SAIF.  While the candidates are completing the SAIFs, the chapter adviser 
(assisted by the Principal) gathers relevant information from the school’s disciplinary records.  The high school faculty 
is also given the opportunity to contribute information, based on their experiences with the candidates, regarding 
the candidates’ suitability for NHS membership.  Any information provided by the faculty may be used by the Faculty 
Council to evaluate the candidates in leadership, service, or character.  Once completed, the SAIFs, the faculty input, 
and information from the school’s disciplinary records are collected by the Chapter sponsor.  The chapter adviser 
organizes this material for review by the Faculty Council. 

The Faculty Council, in an effort to be as impartial as possible, will first review the SAIFs after all identifying 
information has been removed and will conduct an initial vote on acceptance.  In some cases pertinent information 
on the SAIF might still make it possible to identify the candidate.  For example, a student listing the office of student 
body President would be easily identifiable even after their name is removed from the forms.  Recognizing this, the 
identities of all candidates, accepted and declined, will be made known to the Faculty Council prior to the outcome of 
the vote being finalized so that all candidates are treated in as fair and impartial a way as possible.    

Candidates receiving a majority of the votes of the five-member Faculty Council are recommended to the Principal 
for NHS membership.  The chapter adviser, while facilitating the process, does not have a vote on the Faculty Council.  
The results of the vote (including the individual names of all candidates approved and declined) are then reviewed 
and approved by the Principal.  Once approved by the Principal, candidates who received the favorable vote of the 
Faculty Council are notified of their approval and are eligible to be inducted as members.  Those not approved will be 
afforded the opportunity to discuss their SAIF with the chapter adviser to facilitate improving a future submission if 
they remain eligible in future semesters.  Once approved by the Principal, the decision of the Faculty Council is final 
and there is no appeal process.  

 

Contact Information 
 
For any questions please contact the chapter adviser. 
 
Sarah Shields 
870-437-2220 
sshields@alpena.k12.ar.us 
 
 


