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GODDARD USD 265 

CLASSIFIED JOB DESCRIPTION 
 

POSITION:    Transportation Mechanic 

 

RESPONSIBLE TO:   Transportation Director 

 

EVALUATED BY:   Transportation Director or Designee 

 

TERMS OF EMPLOYMENT: Full time position as determined by Director 

of Transportation 

 

PURPOSE OF POSITION:  Oversees and maintains all USD 265 

vehicles and equipment, keeps maintenance 

service records of all vehicles; checks to see 

that all vehicles are operational on time; 

responds quickly to route emergencies; 

performs duties assigned by immediate 

supervisor. 

 

ESSENTIAL JOB DUTIES: (Others may be assigned) 

1. Maintains qualifications as a school bus driver to be available for driving. 

2. Ensures all vehicles are properly inspected by the Kansas Highway Patrol by the 

31st of July each year.  

3. Inspects and maintains all USD 265 vehicles and equipment. 

4. Follows standard procedures to service vehicles on a regular basis (to include but 

not limited to—removing and replacing flat tires, changes oil, lubricates chassis, 

rotates tires, checks radiators, checks batteries, checks cooling and heating 

systems in the engine and passenger section of the vehicles); performs diagnosis 

and makes repairs; makes recommendations to immediate supervisor to contract 

out for major repairs that cannot be done in-house, keeps all vehicles and 

equipment operational. 

5. Performs facility, mechanical and equipment duties, which shall include but not 

be limited to the following: 

a. Follows standard procedures to perform all maintenance and servicing of 

buses, other equipment, shop and service areas, and radio equipment. 

b. Trouble-shoots shop area keeping tools and equipment in working order; 

performs repair to mechanical parts. 

c. Reports need for major repairs to vehicles to immediate supervisor. 

d. Complete mechanic write-ups. 

6. Maintains a preventive maintenance program by inspecting for and conducting 

thorough searches for conditions that might be leading to excessive wear and tear 

on vehicles and equipment. 
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7. Follows written and oral directions for job duties; stays alert for and reports 

emergency situations; abides by district safety standards. 

8. Uses tools, equipment, machinery and vehicles provided by the district to 

accomplish job tasks. 

9.  Attends in-service training activities for self and job improvement. 

 

OTHER JOB DUTIES (Others may be assigned): 

1. Performs other transportation services as assigned. 

2. Follow system for the receipt and issuance of parts supplies and the keeping of 

records and inventories. 

3. Utilizes district parts supplies pickup procedures maximizing personnel time on 

            vehicle tasks. 

4. A classified employee may be transferred at any time to any job which he/she is  

qualified to perform and when the transfer is deemed to be in the best interest of        

the district. 

 

REQUIRED QUALIFICATIONS: 

1. Must be knowledgeable in all phases of gasoline and diesel auto and truck 

mechanics. To include but not limited to auto, bus, truck, van, tractor, lawn 

equipment and other small engines.  

2. Must be able to read, write and comprehend written and oral instructions. 

3. Must possess a CDL Class B license with passenger, school bus and air brake 

endorsements. 

4. Must be qualified to transport children to and from school in a school bus in the 

state of Kansas. 

5. Must hold a high school diploma or equivalent. 

6. Successful completion of a course of study in automotive mechanics from a 

college, university, trade or technical school and a minimum of two years 

experience as an automotive mechanic, one year experience as a heavy truck 

mechanic preferred (a demonstrated equivalent combination of experience and 

training which provides the required knowledge, skills and abilities may be 

considered as an equivalent).  Possess demonstrated ability to achieve certification 

in competency areas as prescribed by the National Institute for Automotive 

Service Excellence for School Bus Technicians.  

7. Ability to get along well with others.  

8. Ability to plan and utilize time and skills. 

9. Display initiative, tact and be safety conscious. 

10. Maintain Medic First-Aid/Defensive Driving and DOT Physical. 

 

ATTENDANCE REQUIREMENTS: 

 A 40 hour work week will be required. Schedules may be altered depending upon 

the critical nature and / or emergency circumstances of the job.  Workday hours 

will be determined as required by conditions and / or requirements. Sick day and 

vacation day allowances included in district personnel policy. 
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PHYSICAL REQUIREMENTS / ENVIRONMENTAL CONDITIONS: 

1. Requires prolonged standing. 

2. Requires physical exertion to manually move, lift, carry, pull, or push heavy 

objects or materials. 

3. Requires stooping, kneeling, crawling, bending, turning, and reaching. 

4. Requires climbing and balancing. 

5. Requires driving skills, including ability to operate vehicle at night. 

6. Must work indoor and outdoors year around. 

7. Must work in noisy, crowded, stressful environment. 

8. Must work in and around dust, fumes and odors. 

9. May be required to wear protective equipment including gloves for exposure 

control under limited circumstances. 

 

PERFORMANCE STANDARDS /EVALUATION: 

1. Must support district mission, goals and objectives. 

2. Must meet all job standards in a time sensitive manner as determined by 

supervisor. 

3. Must demonstrate ability to respond quickly to emergencies and needs on routes. 

4. Must demonstrate ability to meet quality and quantity standards and on time 

requirements in job duties and assignments. 

5. Must perform minimum vehicle systems maintenance. 

6. Must meet district grooming and interpersonal standards. 

7. Must meet all district safety requirements. 

8. A performance evaluation will be conducted according to district policy by the 

employee’s supervisor or their designee. 

 

 

I understand the job description that I have just read and can comply fully to the 

requirements with or without reasonable accommodations. 

 

 

______________________________________________ _____________________ 
  Employee’s Signature                                                                       Date 

 

 

______________________________________________ _____________________ 
                       Supervisor’s Signature                                                                       Date 


