
GODDARD USD 265 
CLASSIFIED JOB DESCRIPTION 

 
POSITION:    Transportation School Bus Para 
 
RESPONSIBLE TO:   Transportation Director 
 
EVALUATED BY:   Transportation Director or Designee 
 
TERMS OF EMPLOYMENT: Classified Position 
      Hourly Rate of Pay 
 
PURPOSE OF POSITION: Provides school bus and individual student 

support for safely and fairly transporting 
special education student (s) to and from 
school and for other school and special 
education related programs and services: 
Assists with loading and unloading, bus 
preparation, scheduling, communication 
with staff and parents, students’ personal 
needs, and logistics. 

 
ESSENTIAL JOB DUTIES:(Other duties may be assigned) 
 

1. Supervises and monitors students one on one or in small groups as required by 
staff members and / or administrators associated with transporting special 
education students by following expectations outlined, included but not limited to 
the following: 

i. Takes responsibility for students and their behavior so the bus 
driver can concentrate on driving in varied weather, road and 
traffic conditions. 

ii. Keeps noise levels down. 
2. Responds to emergency medical trauma; seizures, choking, breathing 

obstructions, blood sugar deviations, etc. 
3. Loads and unloads buses and rides the bus with the students. 
4. Uses lift to get wheelchair onto bus, applies safety restraints and seat belts. 
5. Locks wheelchair onto bus, applies safety restraints and seat belts. 
6. Communicates with students identified for transportation service. 
7. Watches all students, both directly and indirectly with mirrors, assists the bus 

driver with setting video camera if required. 
8. Keeps students in seat belts: Listens for unsnapping of the seat belt and makes 

corrections. 
9. Stays ready and alert for the unexpected  
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10. Attends classes and / or training associated with special education transportation 
of identified students to keep up-dated on methodology; including, but not limited 
to CPR and First Aid. 

11. Maintains general orderliness on the school bus: Assists with field trips and stays 
ready to respond immediately to impending field trips. Is constantly ready to 
respond to any emergency situations that include their assigned students. 

12. Makes routine and special reports on student welfare and behavior as required. 
13. Assists in regular routines, including, but not limited to, student schedules, 

physical needs and requirements for students before, during and after loading of 
the bus. 

14. Assists students and / or staff with structured environment including but not 
limited to personal hygiene, supervision, emergency therapy and behavior 
controlling techniques. 

15. Assists with procuring materials necessary to conduct service to students 
identified for transportation as a related service. 

16. Assist in the responsibilities of keeping district equipment clean and in good 
working order. These duties will include but not limited to: sweeping, mopping, 
emptying trash, and washing inside window. 

 
PHYSICAL REQUIREMENTS / ENVIRONMENTAL CONDITIONS: 
 

1. Must demonstrate mobility, agility and dexterity to react quickly under 
emergency circumstances.  

2. Must be able to manually move lift. 
3. Must be able to lift, carry, push or pull objects weighing up to and not limited by 

100 pounds (student body weight chair) in emergency situations. 
4. Must have flexibility enabling use of all equipment designed for disabled students 

in awkward positions and emergency situations. 
5. Must be able to operate in small-enclosed areas. 
6. Must be able to work well with students under noisy and sometimes crowded, 

noisy conditions. 
7. May be required to wear protective garments and / or gloves for exposure control 

under limited circumstances. 
 
OTHER DUTIES: 
 

1. Makes telephone calls as required; 
2. Assists with transportation support activities as required. 
3. Assists with other reports and files as needed. 
4. Performs tasks of a seasonal nature during the year. 
5. Attends training and / or in-service provided. 

 
PERFORMANCE STANDARDS / EVALUATION: 
 

1. Must support district / inter-local missions, goals and objectives. 
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2. Must perform all essential functions in a time sensitive manner as determined by 
Supervisor. 

3. Must meet quality standards and on time requirements in all job duties and bus 
assignments. 

4. Must meet district and inter-local safety requirements. 
5. A performance evaluation will be conducted according to district policy by the 

employee’s supervisor or their designee. 
 
ATTENDANCE REQUIREMENTS: 
 

Up to a forty hour week may be required. Sick day allowances are included in the 
district personnel policy. 

 
 
I understand the job description that I have just read and can comply fully with all 
requirements with or without reasonable accommodations. 
 
 
____________________________________ _________ /_________/__________ 
        Employees Signature       Date 

 
 
____________________________________ _________ /_________/__________ 
        Supervisor’s Signature                                                         Date 
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