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GODDARD USD 265 

CLASSIFIED JOB DESCRIPTION 
 

POSITION:    Building Engineer  
 
RESPONSIBLE TO:   Head Building Engineer 
 
EVALUATED BY: Head Building Engineer and Building 

Principal. 
 
TERMS OF EMPLOYMENT: Classified Position 
      Hourly Rate of Pay 
 
PURPOSE OF POSITION: Keeps all assigned facilities clean, sanitary 

and in orderly condition; maintains grounds 
(trash); provides classroom and program 
support by performing duties assigned by 
immediate supervisor or building 
administrator. 

 
ESSENTIAL DUTIES: 
 

1. Performs housekeeping duties which shall include but not be limited to the 
following: sweeps, dusts, scrubs, mops, polishes, and vacuums hallways, stairs, 
classrooms and offices; empties all inside and outside trash containers; assist with 
periodic or emergency classroom clean-up duties. 

2. Performs facility, mechanical and equipment duties, which shall include, but not 
limited to, the following: Reports need for minor/major repairs to lighting, heating 
and ventilation systems to supervisor promptly. 

3. Minor and routine painting, plumbing and electrical wiring. 
4. Performs grounds keeping duties, which shall include, but not be limited to, the 

following: Picks up litter, cleans grounds, cleans snow and debris from the 
sidewalks 

5. Replaces air filters per schedule set up by building head engineer 
6. Performs work order projects. 
7. Assists in moving, hauling and rearranging furniture as classroom or building 

revisions are made. 
8. Assists with moving, setting up and storage of audiovisuals, classroom equipment 

and/or classroom curriculum materials. 
9. Picks up, hauls and delivers equipment and supplies when needed. 
10. Assists in cautioning staff about constraints in the safe use of equipment, facilities 

and property. 
11. Inspects for pests and notifies building head engineer when need arises. 
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12. Follows written and oral directions for job duties; stays alert to and reports 
emergency situations; abides by district safety standards. 

13. Uses cleaning implements, equipment, machinery and vehicles provided by the 
district to accomplish job tasks including, but not limited to, sweepers and 
vacuums, and uses vehicles to haul items required by the school. 

14. Manages job requirements with ability to communicate and make observations 
and recommendations.  

15. Attends in-service training activities for self and job improvement. 
 
OTHER JOB DUTIES (Others may be assigned): 
 

1. Performs minor repairs and adjustments 
2. Removes/replaces broken glass and light bulbs; assists with minor repair of 

furniture, shades or blinds. 
3. Performs lunchroom custodial services. 
4. Hauls supplies and equipment. 
5. Assists with equipment storage and assists teachers with recycling projects. 
6. A classified employee may be transferred at any time to any job which he/she is 

qualified to perform and when the transfer is deemed to be in the best interest of 
the district. 

 
REQUIRED QUALIFICATIONS: 
 

Experience desired in custodial and maintenance work. Must be able to read, 
write and comprehend written and oral instructions. Must be a licensed driver in 
the state of Kansas. Must demonstrate desire to work hard when on duty. Must 
exhibit willingness to accept and follow training in all procedures when given by 
appropriate supervisor. 

 
ATTENDANCE REQUIREMENTS: 
 
 Up to a forty (40) hour workweek will be required. Overtime may be required. 

Schedules/shifts may be altered depending upon the critical nature and/or 
emergency circumstances of the job. Workday hours will be determined as 
required by conditions and/or requirements. Will report to assigned shift on time 
and ready to work after clocking in. Must contact head custodian or building 
administrator as early as possible prior to not reporting to work. Sick day and 
vacation day allowances are included in the district policy. 

 
PHYSICAL REQUIREMENTS / ENVIRONMENTAL CONDITIONS: 
 

1. Manages job requirements with physical mobility to move from place to place, 
walks, stands, sits, pushes, pulls, lifts up to 75 pounds (minimum) on a daily   
basis, moves and uses large heavy equipment. 
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2. Manages job requirements with ability to access remote areas of buildings, 
including unstable surfaces and areas with construction debris; climbs ladders and 
scaffolds; crawls through tunnels and other limited areas as necessary. 

3. Manages job requirements with physical dexterity to use small basic hand tools in 
simple procedures (changes bulbs, etc.) 

4. Will work in any and all weather/temperatures and lighting conditions under 
which the job just be performed. May be required to wear protective equipment 
including gloves for exposure control under limited circumstances. 

 
PERFORMANCE STANDARDS / EVALUATION: 
 

1. Must support district mission, goals and objectives. 
2. Must meet all job standards in a time sensitive manner as determined by the 

building head engineer and/or building administrator. 
3. Must demonstrate ability to meet quality and quantity standards within time 

requirements of job duties and the building assignment. 
4. Must perform minimum plumbing and electrical systems maintenance. 
5. Must meet district grooming and interpersonal standards. 
6. Must meet all district safety requirements. 
7. A performance evaluation will be conducted to district policy by the employee’s 

supervisor or their designee. 
 
 

I understand the job description that I have just read and can comply fully with all 
requirements with or without reasonable accommodations. 

 
 
________________________________________ _______/_______/_______ 
  Employee’s Signature              Date 
 
 
________________________________________ _______/_______/_______ 
  Supervisor’s Signature                             Date 


