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Job Description 

USD 265 – Goddard Public Schools 
 

POSITION:    Director of Technology 
 

REPORTS TO: Assistant Superintendent of Academic Affairs 
 

EVALUATED BY: Assistant Superintendent of Academic Affairs 
 

TERMS OF EMPLOYMENT: Classified Position, 12-month contract 
 

PURPOSE OF POSITION: This individual will provide leadership and coordination in the use of technology in 

the district, including technical and informational support services and operations.  
 

 

ESSENTIAL DUTIES: 
1. Manage information and technical support programs, including the resources, budget, operations and staff. 

2. Supervises technical and data management staff. 

3. Implements and assists with updates to the Technology Plan for the district and other district needs in concert with Assistant 

Superintendent for Academic Affairs. 

4. Is responsible for bid requests and equipment acquisition for the support of technology.  Ensures that technology purchases 

adhere to the Technology Plan. 

5. Supervises the operation of district technology repair services. 

6. Assist architects/planners with technology planning for new building and remodeling projects. 

7. Serves as liaison with outside service and supply  

8. Coordinates with other departments such as Food Service, Business, Energy Management, and Maintenance to ensure network 

and computer service needs are met and managed. 

9. Searches for other forms of funding when applicable, (e-rate, grants and etc.) 

10. Goal of keeping informed of new technology and integrating technology in education. Improve productivity in back office 

operations as well as provide information regarding new technological education tools. 

11. A classified employee may be transferred at any time to any job which he/she is qualified to perform and when the transfer is 

deemed to be in the best interest of the district.  

REQUIRED QUALIFICATIONS: 
1. College degree with previous successful program/personnel supervision experience in support services. 

2. Technical training in computer operations. 

3. Ability to manage business function of technology department.  

4. Knowledge and experience with network software and hardware and coordination of network and Internet services. 

5. Ability to establish effective working relationships with the school community – ability to work as part of a team. 

6. Knowledge of software and hardware on PC and Apple platforms. 

7. Must have a valid driver’s license. 

ATTENDANCE REQUIREMENTS: 
 Time required in doing the job successfully. Schedule may be altered depending upon the critical nature and/or emergency 

circumstances of the job. Work hours will be determined as required by conditions and/or requirements. Sick day and vacation 

day allowances as included in the district policy. 

PHYSICAL REQUIREMENTS/ENVIRONMENTAL CONDITIONS: 
1. Manage all duties with the mobility, agility, dexterity, and focus observation it takes to meet standards of performance. 
2. Moderate environmental conditions and noise levels. 

PERFORMANCE STANDARDS: 
1. Must support district mission, goals, and objectives. Must demonstrate language arts and communication skills:  sentence 

structure, spelling, punctuation, speaking, and the ability to handle routine and sensitive correspondence and communication. 
2. Must perform essential duties. 
3. Must meet all safety requirements as directed by the district. 
4. The individual in this position will be evaluated by the Assistant Superintendent of Academic Affairs. 

 

I have read and understand the above job description and can comply fully with all requirements. 

 

   

Employee Signature  Date 

   

Supervisor Signature  Date 

 


