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January 23, 2021 
 
 
 
 
Dear TPCP Participant: 
 
The Teacher Preparation and Certification Program (TPCP) Field Experience Manual has been 
developed especially for you. It is designed to help you prepare for your own classroom in August, and 
to help you identify key concepts that will be covered during pre-service training activities throughout 
the spring and summer. The quality of time you spend with students and teachers during this school 
contact experience is critical to your success in the fall with your own class of students. 
 
Your objective in completing this manual is to learn how to view students, schools, and teachers through 
the eyes of a teacher in terms of quality instruction, classroom management, and student achievement. 
 
Please read each item in this manual carefully. Instructions for completing the manual are included. The 
classroom observation log, field experience observation forms, and field experience journal are to be 
completed and turned in to the TPCP office by Monday, June 14, 2021. 
 
You are encouraged to observe in a variety of settings. Try to conduct your observations in at least three 
school districts--one large district (such as Conroe ISD), one medium-sized district (such as Huntsville 
ISD), and one small district (such as Milano ISD) with various grade levels and student demographics. 
Most, but not all, of your observations should be within the grade levels of the certificate you are 
pursuing. You will strengthen your knowledge and understanding of the role of a teacher as you 
complete and reflect on each of the questions. Good luck and enjoy your school visits. 
 
Sincerely, 
 
 
 
Joe Martin 
Coordinator of Educator Quality and Development 
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Learning Is . . . 
 

Collaborative 

Active 

Integrated 

Differentiated 

Reflective 
 

Collaborative learning is… 

 Students working together in pairs or small groups 

 Students sharing ideas 
 
Active learning is… 

 Students actively engaged in such experiences as using manipulatives, working on 
projects, or taking part in simulations or role play 

 Students having choices in the way they learn and demonstrate learning 
 
Integrated learning is… 

 Students involved in meaningful work within a relevant context 

 Students engaged in tasks that encourage them to relate concepts and apply skills 
across content areas 

 Students making connections 
 
Differentiated learning is… 

 Students beginning the learning process from where they are 

 Students competing against themselves, not other students, as they grow and develop 

 Students learning in their learning style as deeply as possible and as quickly as possible 
 
Reflective learning is… 

 Students planning, monitoring, and evaluating their own work 

 Students thinking back through how they solved a problem or worked through a task 

 Students thinking, talking, and writing about their own ways of working and learning 
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The Rigor/Relevance Framework 
Developed by the International Center for Leadership in Education 

 
The Rigor/Relevance Framework® is a tool developed the International Center for Leadership 
in Education to examine curriculum, instruction, and assessment. The Rigor/Relevance 
Framework® is based on two dimensions of higher standards and student achievement.  
 
First, a continuum of knowledge describes the increasingly complex ways in which we think. 
This Knowledge Taxonomy is based on the six levels of the Revised Bloom’s Taxonomy: 
 

6. Creating - use old ideas to create 
new ones, generalize from given 
facts in several areas 

Thinking Continuum 
 

Assimilation of Knowledge 
 
 

 
 
 

Acquisition of Knowledge 

5. Evaluating - compare and 
discriminate between ideas, 
choices based on reason 

4. Analyzing - see patterns, 
recognize hidden meanings 

3. Applying - use methods, concepts, 
theories in new situations, solve 
problems using skills or knowledge 

2. Understanding - understanding 
information, translating knowledge 
into new context, compare, order 

1. Remembering - awareness, recall 
of information 

 
 

1. Knowledge in 
one discipline 

2. Apply in 
discipline 

3. Apply across 
disciplines 

4. Apply to real-
world 
predictable 
situations 

5. Apply to real-
world 
unpredictable 
situations 

Action Continuum 
 

Acquisition of 
Knowledge 

 
Application of 

Knowledge 
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The Rigor/Relevance Framework 
Developed by the International Center for Leadership in Education 
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A B C D 
Students gather and store 
bits of knowledge and 
information. Students are 
primarily expected to 
remember or understand this 
knowledge. 

Students use acquired 
knowledge to solve 
problems, design solutions, 
and complete work. The 
highest level of application is 
to new and unpredictable 
situations. 

Students extend and refine 
their acquired knowledge to 
be able to use that 
knowledge automatically and 
routinely to analyze and 
solve problems and create 
solutions. 

Students have the 
competence to think in 
complex ways and to apply 
their knowledge and skills. 
Even when confronted with 
perplexing unknowns, 
students are able to use 
extensive knowledge and 
skill to create solutions and 
take action that further 
develops their skills and 
knowledge. 
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Lesson Design 
 

Behavioral Objectives 

Give statements in specific terms of the learning behavior you expect from students. Use 
key words to address the Rigor and Relevance Framework. 

 
Materials 

Identify the textbook, reference materials, audio-video materials, technology equipment, 
manipulatives, art materials, etc. that the teacher and students will need to complete the 
lesson. 

 
Procedures 

Motivation – create anticipation and enthusiasm for the lesson to be taught by gaining 
student attention in an unusual or creative manner. This may be done with a simple 
question, a picture, riddle, puzzle to solve, a real object to view and describe, an audio 
or video tape, etc. These provide the students with a “setting” for the lesson and create 
a desire to be involved in learning something new. 

Exploration/Demonstration/Explanation of Concepts – the lesson concepts may be 
modeled by the teacher through an explanation that incorporates demonstration through 
the use of technology, experiments, or the manipulation of objects. This may be 
followed by student opportunity to explore hands-on materials as a way of discovering 
concepts and skills or reinforcing those already learned. In this section, include a 
sequential list and elaboration of all the teaching activities (a variety) that you plan for 
initiating an understanding of the concepts or skills. 

Guided Individual or Cooperative Involvement – activities for student involvement may 
be provided to reinforce the concepts that have been demonstrated by the teacher. 
Through the activities, the students may practice the skills and concept acquisition. 
Students may work as individuals or in small cooperative groups as it is appropriate to 
the activity. The activities may include experiments, games, worksheets, discussion 
questions, research, etc. The teacher monitors the participation as an initial form of 
evaluation of student understanding. Based on the evaluation the teacher can 
determine the need for re-teaching for individuals, groups, or the whole class. 

Closure – draw the lesson to a close by guiding the students to summarize what has been 
experienced and learned during the lesson. The closure should reflect the initial 
objectives of the lesson. 
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Follow-Through Activities – Independent or Cooperative 

When the students have completed the guided practice portion of the lesson, they may be 
given an assignment to be completed in class or for homework that will provide practice, 
reinforcement, and a basis for evaluation. The assignment may be completed as 
individuals, pairs, or small groups in a cooperative effort. 

 
Assessment of Student Achievement 

At this point in the lesson the teacher may provide an activity or an instrument for 
assessing whether or not the students have met the lesson objectives. Assessment may be 
accomplished through observation, the creation of projects, pencil-paper tests, oral 
discussion, art project, etc. The students should also be guided to participate in self-
assessment to determine their level of concept attainment or improvement in skill 
acquisition. Such assessment can enhance intrinsic motivation for learning. 

 
Reflective Evaluation of Lesson 

As the lesson closes it is beneficial for the students and teacher to reflect upon the lesson 
format and content with regard to its level of difficulty, enjoyment, time management, and 
the interpersonal relationships that affected the lesson positively or negatively. Questions 
such as these might be asked:  What went well in this lesson? What didn’t go well? What 
could be done differently next time? 

 
Enrichment and Extension 

It is important to continually extend the learning. Students should not learn a lesson just to 
learn it for the time being, but should be enriched by the lesson. Offer extension lessons 
and enrichment activities as much as possible.  
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Field Experience 
 

19 TAC §228.35 requires: 

 A minimum of 30 clock-hours of field-based experiences 

o Authentic school settings in a public school accredited by the TEA or other 
school approved by the TEA for this purpose 

o Instruction by content certified teachers  

o Actual students in classrooms/instructional settings  

o Content or grade-level specific classrooms/instructional settings; and  

o Reflection of the observation 

 Field-based experiences must include 15 clock-hours in which the candidate, under 
supervision, is actively engaged in instructional or educational activities  

 
Participants are required to complete 30 contact hours of observation. The contact hours must 
be completed during the months of January, February, March, April, and May. You are 
encouraged to observe in your certification area (subject/grade level) as well as in other 
subject areas and grade levels. The Field Experience Journal and Classroom Observation Log 
Sheet are due to the TPCP office by Monday, June 14, 2021. 
 
During the thirty hours of observation, you will be observing teachers in the classroom setting 
to gather data regarding teacher behaviors, student behaviors, teacher-student interaction, and 
the learning environment in general. You will need to take notes while you observe each 
teacher. It is also important to visit with each teacher privately, as time permits.   
 
You will use the Field Experience Journal to structure each observation. You will need to 
become familiar with the information found within the guide so that you are looking for the 
appropriate behaviors and asking the appropriate questions during observations. 
 
Please note: At least 15 hours must involve direct interaction with the students. You may 
consider volunteering in a classroom or in an after-school program. 
 

  



 TPCP Field Experience Manual 
Cohort 31     2021-2022 

8 

Completing Observations 
 

You may visit any public or accredited private school in Texas; however, Region 6 schools are 
preferred. You will be responsible for contacting the school before you visit.   
 
Scheduling and Conducting School Visits 

1. Locate schools and districts that interest you. 

2. Identify a variety of grade levels and types of classrooms in, and outside of, your 
selected area of certification. 

3. Call or personally visit the school three to five days in advance to schedule the 
observation. Observations are typically scheduled through the principal or assistant 
principal. However, every campus is different. Do not demand to see the principal if the 
school secretary, counselor, or other school official is willing to work with you. Bring 
your TPCP field experience letter with you to help explain why you want classroom 
access. Under no circumstances should you show up unannounced and expect to 
conduct an observation immediately. 

4. Arrive early for the observation with materials ready to take notes. Be sure to check in at 
the front office upon arrival. You probably will be required to sign in and show a picture 
ID. Bring your TPCP field experience letter with you again. 

5. Take thorough notes, you will need them to complete the Field Experience Journal. 

6. Ask the teacher to sign the Classroom Observation Log prior to departing their class. 

7. Thank the teacher and the students for allowing you to visit their class. Also, thank the 
building principal and the front office staff before departing the campus. 

 
Keep in mind that the purpose of the observation is to help you gather ideas that you can 
use with your own students when the time comes.  
 
This is also a very good time to network and check for possible openings for the upcoming 
school year. 
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What Should I Ask the Teacher? 
What Behaviors Are Important? 

 
It is important that you take time to visit with the teacher either before or after an observation, 
as time permits. The information gathered during a private discussion with the teacher will be 
valuable in completing the Field Experience Journal. 
 
The following questions are designed to help you focus on important classroom procedures 
and utilize your time wisely: 

 
Classroom Routine 

Starting Procedures 

 What does the teacher do as students arrive in the classroom? 

 Are instructions or activities listed on the board or overhead? 

 How are the lunch count and the class attendance taken? 

 How does the teacher begin the lesson? 

Distribution of Materials 

 Are materials ready for use? 

 Are students allowed to help? 

Restroom Procedures 

 May students move freely to the restroom? 

 Are passes available to use under certain conditions? 

 Must the teacher give permission before a student may be excused? 

Lunch Procedures 

 How do students get lunch boxes, wash hands, etc.? 

 How are lunch tickets distributed? 

 How are students taken to the cafeteria and picked up? 

Other “Housekeeping” Tasks 

 How are students guided in the upkeep of the classroom and materials? 

 How are students selected, instructed, and held accountable for their assigned 
duties? 
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Record Keeping 

Attendance 

 Are there any special codes used by the teacher? 

 Does the teacher allow students to assist? 

Grading 

 Does the teacher use different types of evaluation symbols? 

 How is the grade book set up? 

 Are grades given for participation? 

 How many grades per subject per week are documented? 

Office Referrals 

 How are disciplinary actions and follow-up procedures handled? 

 How are other referrals handled? 
 
Classroom Management 

Discipline Plan 

 What are the rules? 

 Why/how were the rules chosen? 

 How are the rules enforced? 

 Are the rules clearly posted in the room? 

Tardy Policy 

 What is the policy? 

 How is it enforced? 

 What does the teacher/school feel are acceptable excuses for tardiness? 

Seating Arrangement 

 How does the teacher determine seating? 

 Is there any flexibility for certain types of activities/subjects? 
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Teaching Procedures 

Student Grouping 

 Are students grouped for projects, reading, etc.? 

 How does the teacher determine the grouping? 

Lesson Design 

 Lesson plans 

 What information is written in the plan book (objective, materials, etc.)? 

 How far in advance are lesson plans written? 

 Have last week's lesson plans been revised? 

 What is the purpose of the lesson? 

 Teacher activities 

 How does the teacher motivate students to learn? 

 What types of questioning activities are done with the students to determine 
student understanding? 

 How are students monitored for degree of understanding? 

 How are students moved into student activities? 

 Student Activities 

 How do students ask for help, respond to questions, etc.? 

 How are students kept on task? 

 What do students do when they complete the lesson/activity? 

 What creative ways does the teacher use to enhance the understanding of those 
who successfully complete the lesson? 

 How does the teacher evaluate whether the goals of the lesson were met? 
 
Homework/Make-Up Work/Late Work/Tutorials 

 How does the teacher grade homework? 

 What is the late work policy? 

 Is late work accepted? 

 How is work handled for students who have been absent? 

 What is the teacher’s policy for assisting students before, during, or after school? 
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Transition Techniques/Time Fillers 

 What special devices or techniques does the teacher use to connect the subjects 
and move into the next learning activity? 

 How does the teacher keep the students motivated, involved, and on task if there is 
an extra five minutes of class time? 

 
Effective Instruction/Communication 

Teacher-Student Interaction 

 How are students recognized during classroom discussion? 

 How do students gain the teacher’s attention in other situations? 

 Is questioning allowed during teacher presentation? 

 How does the teacher bring all students into the learning environment and keep 
them on task? 

Parent-Teacher Interaction 

 How does the teacher communicate expectations for the student to the parent(s)? 

 Is there communication sent home on a regular basis? 

 How does the teacher communicate praise or problems to the parent(s)? 
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Field Experience Documentation 
 
You are responsible for documenting your field experiences as follows: 
  
All field experience documentation is due in the TPCP office by Monday, June 14, 2021. You 
are responsible for turning in the following items: 
 

1. Field Experience Log 
This form documents your observation hours and must have the signature of each 
teacher you observed, except video observations. Document video observations 
here and write “video” in the teacher signature box. 

 
2. Field Experience Observation Form 

Complete this form each time you observe in a classroom, including video 
observations. You must visit classrooms in at least two different school districts, 
three different campuses, and five different (different grade level and subject) 
classrooms. 
 

3. Field Experience Summary 
As the name suggests, this document is used to summarize your observations. You 
will observe in multiple classrooms, but only one summary is turned in. 

 
Keep a copy of all documents you turn in! 



 

Teacher Preparation and Certification Program 
Region 6 Education Service Center 

3332 Montgomery Road, Huntsville, TX 77340 
(936) 435-8301    fax (936) 435-8467 

 

 

Field Experience Log 

Participant Name: _______________________________ 

Log all 30 observation hours on this form and describe when, where, and how the 15 interactive hours occur. Have the classroom 
teacher sign this log after each observation. You must visit classrooms in at least two different school districts, three different 
campuses, and five different (different grade level and subject) classrooms. 

 

DATE TIME IN 
TIME 
OUT 

HH:mm GRADE/SUBJECT DISTRICT/CAMPUS 
INTERACTIVE? 

(describe) 
TEACHER 

SIGNATURE 

        

        

        

        

        

        

        

        

        

        

        

        

Total Hours:    Interactive Hours:  
 



  

Teacher Preparation and Certification Program 
Region 6 Education Service Center 

3332 Montgomery Road, Huntsville, TX 77340 
(936) 435-8301    fax (936) 435-8467 

 

 

Field Experience Observation Form 
(to be completed for each class observed) 

Participant Name: _______________________________________ 
 

       
Teacher Observed  Date  Start Time  End Time 

     
     

Grade / Subject  Campus  District 
 

                  

Lesson Objective(s): 

Instructional Strategies: 

Assessment/Feedback: 

Teacher Behaviors: 

Student Behaviors: 

Physical Environment: 

Classroom Routines: 

Record-Keeping: 

Feeling/Tone: 

 



 

Teacher Preparation and Certification Program 
Region 6 Education Service Center 

3332 Montgomery Road, Huntsville, TX 77340 
(936) 435-8301    fax (936) 435-8467 

 

 

 

 

Field Experience Summary 
 

 Participant Name:   

Certificate Pursued:   
 
 

Instructional Strategies 

How do students know what the objective is for a lesson? 

How is the value of the lesson explained to students? 

What are some ways for the teacher begin the lesson? 

What kinds of student activities were observed? 

How do teachers encourage slow or reluctant students? 

How do teachers teach the lesson or learner objective? 
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How are students kept engaged throughout the lesson? 

How do students apply their learning? 

Explain student actions that indicated the lesson was presented clearly? 

Explain student actions that indicated a lack of clear communication. 

Give examples of how teachers close the lesson? 

Give examples of instructional modifications made. 

How do teachers ensured that the instructional needs of each student are identified and 
addressed? 
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Assessment and Feedback 

Check all ways the teachers monitored, assessed, and gave feedback to students 

 Communicated the specific learning objective to students 

 Questioned or elicited oral responses from most of the students 

 Elicited written responses from most of the students 

 Sent students to the board to demonstrate their understanding 

 Provided corrective feedback to clarify misunderstandings 

 Moved around the room to monitor student learning 

 Consistently scanned the class 

 Others? (list below) 
 

Did most of the students have an opportunity to demonstrate their understanding of the lesson? 
Explain and list examples. 
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Teacher Behaviors 
Check all behaviors demonstrated by the teachers you observed. 

 Determined the success of the lesson 

 Supervised/monitored student practice 

 Provided sufficient practice for students to master each step of the objective 

 Assumed major responsibility for task completion 

 Questioned frequently to check for understanding 

 Provided immediate and thorough feedback 

 Walked around the room to monitor students during activities 

 Retaught as necessary 

 Worked with whole group, small groups, and individuals at various times 

 Addressed questions to each student 

 Seatwork monitored to ensure participation and understanding 

 Volunteers called on occasionally 

 Asked questions and waited for responses (3-5 second wait time) 

 Solicited participation from all students 
 

Which of these behaviors were most effective at promoting student success? Explain. 

  



Name ______________________________________                                            TPCP Field Experience Manual 
Cohort 31    2021-2022 

Field Experience Summary – p. 5 
 

 

How were students recognized during classroom discussion? 

How did the teacher acknowledge correct responses? List five examples. 

 1. 

 2. 

 3. 

 4. 

 5. 

How did the teacher acknowledge incorrect responses? List five examples. 

 1. 

 2. 

 3. 

 4. 

 5. 

Who was called on most often? Why do you think this occurred? 

Were there any students who did not participate? Explain. 

Discuss the most impressive teacher action you observed and why this action impressed you. 
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Student Behaviors 

How do students know the classroom rules? 

List some of the rules from classrooms you observed. 

How do teachers consistently enforce the rules? 

Discuss the discipline plans you observed. 

How do teachers stop or redirect inappropriate behavior? 

Were the teachers you observed effective with student discipline? Explain. 

What is the best student discipline idea you observed? 

What do students do when they finish an assignment or activity early? 
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Physical Environment 

Describe the various physical environments of the classrooms you visited. Discuss multiple 
seating arrangements, paths for student movement, room decorations, displays of student work, 
organization of space and materials, etc. 

Based on these observations, what is the best idea related to the physical environment of the 
classroom? Why is this the best idea? 
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Classroom Routines 

What are teachers doing as students arrive in the classroom? 

What do students do as they enter the classroom? 

How do students get the teacher’s attention? 

What are the procedures for distributing materials, turning in work, etc.? 

What other routines or procedures were apparent during your observations? 
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Record-Keeping 

How is attendance taken? 

How is the grade book set up? How often/how many grades are taken? 

What other record-keeping tasks were observed? 

Feeling/Tone in the Classroom 

Check which of the following aspects were observed: 

 Students and teacher treated others with courtesy and respect 

 Teacher had a positive rapport with students 

 Teacher encourages slow or reluctant students to participate 

 Teacher’s classroom management skills were effective 

 Teacher feedback was personal 

 Teacher feedback was positive 

 Teacher feedback was prompt 

 Teacher corrected errors in positive, supportive manner 

 Teacher maintained proximity with all learners in the classroom 
 

Teacher limited individual help to short periods (< one minute) 

 Teacher used expressions, gestures, and words to provide praise 

 Teacher demonstrated acceptance and respect for all learners 
 

Describe what made the most significant impact on the classroom feeling/tone. 

 


