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ARTICLE I - PROCEDURAL AGREEMENT 

SECTION 1 - PURPOSE 
1.1 The Board of Education of the McAlester Public Schools and the McAlester Educational Support 

Association recognize the need for an orderly process of communication for administering 
employer/employee relations, which conform to Oklahoma Statutes 05-70-509.1 through 05-70-
509.10. 

SECTION 2 - RECOGNITION 
2.1 This agreement is made and entered into by and between the McAlester Educational Support 

Association, hereinafter termed the “Support Association” and the Board of Education of the 
McAlester Public Schools, hereinafter termed the “Board.” 

 
2.2 The Board hereby recognized the Support Association as the exclusive representative for the 

bargaining unit consisting of all support employees, who do not have formal responsibility for 
making written recommendations concerning the employment status of other non-teacher support 
employees, of the McAlester Public Schools.  The Board agrees not to recognize any other 
employee organization as the representative of the members of the bargaining unit for the 
duration of this Agreement. 

 
2.3 Neither the Board nor the Support Association shall discriminate against any person regardless of 

membership or non-membership in the Support Association or for participation or nonparticipation 
in any phase of the bargaining process. 

SECTION 3 - SCOPE OF BARGAINING 
 
3.1 The Board and the Support Association agree to negotiate in good faith on wages, hours, fringe 

benefits and other terms and conditions of employment.  To negotiate in good faith shall mean 
both parties must be willing to consider proposals in an effort to find a mutually satisfactory basis 
for agreement and must be willing to discuss their respective contract proposals.  If either party 
objects to the other’s contract proposals, the objecting party must support its objections with 
rationale. 

 
3.2 The Board retains and reserves unto itself, without limitations, all powers, rights and authority 

conferred upon and vested in it by State and Federal law, including the right to make policy, rules 
and regulations which are not inconsistent with the Negotiated Agreement.  There shall be no 
negotiations on inherent managerial responsibilities. 

SECTION 4 - NEGOTIATIONS PROCEDURES 
4.1 Negotiation Teams 
 

4.1.1 The Board and the Support Association shall each designate in writing, at least two (2) 
weeks before the first negotiation session, the names of not more than five (5) persons 
who shall serve as their respective representatives for negotiations pursuant to the 
provisions of this Agreement.  If either party finds it  
necessary to change members of the team during negotiations, they shall so inform the 
other party in writing.  Each party shall also designate the person on its team who will 
serve as spokesperson.  In the interest of providing a situation whereby maximum 
progress can be made during negotiations, each party agrees to keep changes as minimal 
as possible. 



 
4.2 Opening Negotiations 
 

4.2.1 Between April 1 and May 30 of each ensuing year, either the Support Association or the 
Board shall submit a written request for negotiations to commence to the other party, if it 
desires there to be negotiations for that year.  If no such request is made during the time 
period above, negotiations will not take place for the ensuing year. 

 
4.2.2 The first negotiations sessions shall occur on a mutually agreeable date not more than 

fifteen (15) days from the date of the written request to open negotiations. 
 
4.2.3 The party that requests negotiations to open shall submit all of its negotiations proposals 

at the first session.  The other party shall submit all of its proposals at the second session. 
 
4.3 Negotiations Sessions 
 

4.3.1 Only members of the respective negotiation teams may be present during negotiation 
sessions.  Other parties may be permitted to be present only by mutual agreement of the 
parties. 

 
4.3.2 No mechanical recordings or official transcripts shall be made without mutual agreement 

of the parties. 
 
4.3.3 Negotiations will only be conducted in official negotiation sessions at the times, dates, and 

places mutually agreed upon by the parties.  The time, date, place and agenda of 
subsequent sessions will be set by mutual agreement of the parties prior to the close of 
each negotiation session. 

 
4.3.4 Negotiation sessions shall be scheduled at times which will not interfere with the support 

employee work day. 
 
4.3.5 Each team will carry the necessary authority to make proposals, to compromise and to 

make tentative agreements subject to the ratification of the Board and the Support 
Association.  All negotiations will be conducted only in official negotiations sessions.  
Proposals and counter proposals will be made only to the negotiation teams of the Board 
and the Support Association. 

 
4.3.6 Other meeting ground rules shall be set by mutual agreement at the table. 
 
4.3.7 During meetings, each party is free to caucus at any time. 

 
4.4 Tentative Agreement 
 

4.4.1 When tentative agreement is reached on any item, it shall be reduced to writing, and 
signed and dated by the spokesperson of each team.  When the tentative agreement is 
reached on all items, they shall be submitted, first to the membership of the Support 
Association for ratification and then to the Board for ratification. 

SECTION 5 - IMPASSE 
5.1 If negotiations are not successfully concluded by the first day of school, an impasse shall exist.  At 

any earlier time following the initial negotiation session, either party may declare an impasse, or, 
by mutual agreement of the parties, the date for declaring impasse may be extended beyond the 
first day of school. 

 
5.2 Unresolved items shall be submitted to fact finding as follows: 



 
5.2.1 A fact finding committee consisting of three (3) members shall be formed.  One member 

shall be selected by the representatives of the Support Association within five (5) days 
after the reaching of impasse; one member shall be selected by the Board within five (5) 
days after the reaching of impasse; and one member shall be selected by the first two 
members within fifteen (15) days after selection of the other two members.  The member 
selected by the first two members shall serve as chairperson of the committee. 

 
5.2.2 The committee shall meet with the Board’s duly designated representatives and with the 

Support Association’s representatives for the purpose of fact finding. 
 

5.2.3 Within five (5) days after the selection of a chairperson, the representatives of the parties 
shall meet to exchange written language on each item at impasse.  The exchanged 
documents shall be furnished to the chairperson and other members of the committee.  
Each item being submitted to fact finding shall show the last position taken by each 
negotiating team. 

 
5.2.4 The cost for the services for the fact finding committee, including per diem expenses, if 

any, and actual and necessary travel expenses shall be shared in the following manner:  
the Board shall assume the expenses of the representative selected by the Board, the 
Support Association shall assume the expenses of the representative selected by the 
Support Association, and the expenses of the third member shall be shared equally by the 
Board and the Support Association. 

 
5.2.5 The fact finding committee shall have authority to establish procedural rules, conduct 

investigations, and hold hearings during which each party shall be given an opportunity to 
present its case with supporting evidence. 

 
5.2.6 All hearings by the fact finding committee shall be conducted in closed session. 

 
5.2.7 The chairperson shall convene the committee for fact finding.  The committee shall meet 

with the representative of both parties and, within twenty (20) days after the fact finding 
hearing, shall present its written recommendation to the Board and the Support 
Association.  The report shall set forth findings of fact and recommendations on the issues 
submitted. 

 
5.2.8 If either party decides it must reject one or more of the committee’s recommendations, 

said party must, within seven (7) days after the committee has presented its 
recommendations, request a meeting of the representatives who have been negotiating for 
the Board and the Association.  The parties shall meet within seven (7) days of the 
request, unless both parties deem it unnecessary.  At such meeting, the parties shall 
exchange written statements expressing each party’s rationale for rejecting each 
recommendation found unacceptable and shall attempt to clarify any remaining 
differences.  The representatives shall then resume a good faith effort to resolve the 
remaining differences; provided, after fourteen (14) days after the exchange of written 
statements, as provided for by this section, either party may discontinue such effort.  The 
fact finding report shall be advisory only and shall not be binding on the Board or the 
Support Association. 

SECTION 6 - NO STRIKE CLAUSE 
6.1 The procedure provided for herein for resolving impasse shall be the exclusive recourse of the 

Support Association.  It shall be illegal for the Support Association to strike or threaten to strike as 
a means of resolving differences with the Board of Education.  Any member of the unit engaging 
in a strike shall be denied the full amount of his/her wages during the period of such violation.  If 
the Support Association or its members engage in a strike, then the Support Association shall 



cease to be recognized as the representative of the bargaining unit and the School District shall 
be relieved of the duty to negotiate with the Support Association or its representatives. 

SECTION 7 - SAVINGS CLAUSE 
7.1 If any provision of this Agreement shall be found contrary to law, it shall be severed from the 

Agreement, and all other provisions or applications of the Agreement shall continue in full force 
and effect.  At the request of either party, beginning not later than thirty (30) days after the 
request, negotiations on that particular provision found to be contrary to law shall commence. 

SECTION 8 - DURATION OF AGREEMENT 
8.1 This Agreement shall continue in effect for successive fiscal year periods unless notice is given, in 

writing, between January 1 and January 31 of any year, by either party, that the party desires to 
modify, amend or terminate this Agreement.  Once such notice is given, negotiations related to 
changes in this Agreement shall commence on a mutually agreeable date within fifteen (15) days 
of such notice. 

 
8.2 In the event that the Support Association disbands or otherwise ceases to be the recognized 

bargaining agent, this Agreement shall be null and void on that date of such disbanding or 
cessation of representation. 



ARTICLE II - CONDITIONS OF EMPLOYMENT 

SECTION 2.1 - BREAKS 
A. Lunch Break 

Support employees working four or more consecutive hours shall be scheduled for a duty-free 
lunch break of at least 30 minutes, exclusive of paid work time.  Employees may be called upon to 
perform services if necessary. 

 
B. Break Time 

Support employees shall be scheduled for fifteen minutes of break time for each four hours 
worked consecutively. 

SECTION 2.2 - EVALUATION 
Evaluation is a continuous process designed to improve the job performance of support employees, thus 
enabling them to better enhance the educational programs of McAlester Public School students. 
 
Support employees will be formally evaluated at least one time each year.  This formal evaluation will be 
written on the prescribed form for the class of employee being evaluated.  The employee will 
acknowledge the written evaluation by his/her signature on the form.  A written response may be made 
by the employee within 10 working days of receipt of the evaluation.  The response will be attached to the 
official evaluation form. 
 
One copy of the evaluation will be given to the employee and the original copy shall be sent to the 
Superintendent to be placed in the employee’s official personnel file. 

SECTION 2.3 - GRIEVANCE PROCEDURE AND FORM 
A. PURPOSE 

The purpose of this procedure is to secure at the lowest possible level equitable solutions to a 
claim of contract violation by the grievant. 
 

B. DEFINITIONS 
1. A “grievance” is a claim by a support employee that there has been a violation, 

misinterpretation, or misapplication of the terms of this Negotiated Agreement that has 
affected that support employee. 

2. The “grievant” is the support employee making the claim. 
3. The “party in interest” is the support employee making the claim, or any person who might 

be required to take action, or against whom action might be taken in order to resolve the 
claim. 

4. “Days” except when otherwise indicated shall mean working days. 
 

C. PROCEDURE 
1. Level I  

A support employee with a grievance shall first discuss the grievance individually with the 
immediate supervisor within ten (10) days of the alleged violation, citing the article and 
section alleged to have been violated with the objective or resolving the grievance 
informally.  No written record will be made. 

 
2. Level II 

a. If the grievant is not satisfied with the disposition of his/her grievance at level one, 
he/she may file the grievance within five (5) days of the level one response with the 
immediate supervisor citing the article and section alleged to have been violated 
and the specific remedy sought. 



b. The immediate supervisor shall schedule and hold a meeting with the grievant 
within five (5) days after receipt of the written grievance and shall transmit a written 
decision to the grievant within five (5) days of the meeting. 

 
3. Level III 

a. If the grievant is not satisfied with the disposition of his/her grievance at level two, 
he/she may file the grievance within five (5) days of the level two response with the 
Superintendent. 

b. The Superintendent shall schedule and hold a meeting with the grievant within five 
(5) days after receipt of the appeal and shall transmit a written decision to the 
grievant within five (5) days of the meeting. 

 
4. Level IV 

a. If the grievant is not satisfied with the disposition of his/her grievance at level three, 
he/she may file the grievance within five (5) days of the level three response for 
transmittal to the Board. 

b. The Board will hear the grievance at its next regularly scheduled meeting or a 
special meeting which has been called for that purpose.  The Board shall transmit 
its written decision to the grievant within five (5) days of the meeting.  The decision 
of the Board shall be final. 

 
D. RIGHT TO REPRESENTATION 

The grievant and the administration may each be represented by a person of their own choosing 
at Level IV of this procedure. 

 
E. GENERAL PROVISIONS 

1. Decisions rendered at levels two, three, and four of the grievance procedure will be in 
writing, setting forth the decisions and the reasons therefor and will be transmitted 
promptly to all parties in interest. 

2. The grievant shall have sole responsibility for pursuing the grievance through all levels and 
within the time limits specified in these procedures. 

3. Necessary forms for the filing of grievances shall be mutually agreed upon by the Support 
Association and the Board and be made a part of this document. 

4. Copies of official grievances, all documents, communications, and records dealing with the 
processing of a grievance will be filed in a separate grievance file and will not be kept in 
the personnel files of any of the participants. 

5. No reprisals shall be taken against the grievant, any witness, or other participant in the 
grievance procedures by reason of such participation. 

6. Failure in any step of this procedure to appeal to the next level within the specified time 
limits shall be deemed to be acceptance of the decision of that level. 

7. Failure in any step of this procedure to respond to the grievant within the specified time 
lines shall permit the grievant to advance the grievance to the next level. 

8. All meetings and hearings, with the exception of those at Level IV. Under this procedure 
shall not be conducted in public and shall include only parties in interest. 

9. Time limits at any level may be extended by mutual agreement, and such agreements 
shall be reduced to writing and placed in the record for that grievance.     (Grievance 
Form attached) 



McALESTER PUBLIC SCHOOLS 
GRIEVANCE FORM 

 
 
(Check One):  Level II _____  Level III _____ Level IV _____ 
 
 
NAME OF GRIEVANT: _________________________________________________________ 
 
Assignment: __________________________________________________________________ 
 
Date of occurrence giving rise to the Grievance:  ________________________ 
 
Citation of Article(s) and/or Section(s) alleged to have been violated: 
___________________________________________________________________________________
_____________________________________________________________________ 
 
Statement of Grievance: 
___________________________________________________________________________________
___________________________________________________________________________________
___________________________________________________________________________________
_______________________________________________________ 
 
Relief Sought: 
___________________________________________________________________________________
_____________________________________________________________________ 
____________________________________________________________________________ 
 
 
 
________________________________  ______________________________ 
Signature of Grievant     Date 
 
--------------------------------------------------------------------------------------------------------------------- 
 
Decision and Supporting Reason(s) 
_____________________________________________________________________________________________
_____________________________________________________________________________________________
__________________________________________________________________ 
 
 
________________________________  ______________________________ 
Signature and Title     Date 
 
----------------------------------------------------------------------------------------------------------------------------- 
 
(If additional space is needed to complete any segment of this form, attach and properly identify 
additional pages). 
 



SECTION 2.4 - OFFICIAL PERSONNEL FILE 
A support employee may request to inspect his/her official personnel file during normal business hours 
and at a time that will not interfere with the employee’s work day.  The request must be made in writing to 
the Superintendent of Schools.  No negative material will be placed in the official file unless the employee 
has had an opportunity to review the material and has received a copy.  Such review and receipt of copy 
is to be acknowledged by the employee’s signature.  The employee shall have 10 working days after 
review of the material to submit a written response to such material.  The written response will be 
attached to the file copy. 
 
After twenty-four (24) months following the placement of the material in the personnel file, the 
Superintendent and the support employee may mutually agree that the material that could adversely 
affect a support employee’s employment status may be removed from the support employee’s official file. 

 
SECTION 2.5 - REDUCTION IN FORCE 
A. DETERMINATION OF NEED TO REDUCE STAFF 

When the Board determines the need to reduce the number of employees in the bargaining unit, 
the student and program needs of the district will be the primary criteria considered in deciding 
upon positions to be eliminated and employees to be released as a result thereof.  When 
implementing a reduction in staff, the Board will first determine the positions to be eliminated and 
then utilize the following procedure to select the employee(s) to be released. 

 
B.  PROCEDURE FOR REDUCTION 

1. Employees will be considered for reduction in the following order: 
a. Part-time employees 
b. Full-time employees with less than one (1) year of service. 
c. Full-time employees with one (1) year or more of service. 

2. When selecting employees for reduction, as provided in number 1 above, the 
administration shall consider the following criteria as each relates to the employees being 
considered within each job category: 
a. Training 
b. Experience 
c. Seniority - Total length of service as a support employee within the District. 
d. Licenses held 
e. Special skills 
f. Administrative evaluation 

3. Personnel whose positions are eliminated in one category may be considered for a 
position in another category. 

4. Full-time employees with more than one (1) year of services selected for reduction shall be 
afforded the notification and hearing procedures provided for by law. 

 
C. PROCEDURE FOR RECALL 

1. An employee reduced as a result of this policy shall be placed on a recall list for a period 
of one (1) calendar year from the date of reduction.  The employee shall remain on the 
recall list until and unless the employee: 

 
a. Waives recall in writing. 
b. Resigns. 
c. Accepts a position of re-employment 
d. Fails to accept a position of re-employment within ten (10) days after it has been 

offered. 
2. Employees on the recall list will be offered re-employment for vacancies within the job 

categories from which they were reduced.  If several employees on the recall list were 
reduced from within the same job category, the determination of which employee will be 



offered re-employment will be made after considering the following criteria as each relates 
to the employees being considered: 
a. Training 
b. Experience 
c. Length of service. 
d. Licenses held.  
e. Special skills. 
f. Administrative evaluation. 

3. Offers of re-employment under this section shall be made by certified mail, return receipt 
requested.  It shall be the employee’s responsibility to provide the district, at all times, with 
the employee’s current mailing address. 

SECTION 2.6 - REIMBURSEMENT FOR REQUIRED CERTIFICATES, TRAINING, AND 
EXTRA TIME 
A support employee who attends a district-mandated training shall be paid normal wages for the hours of 
training service. 

SECTION 2.7 – SUPPORT SIGN-ON BONUS 
 
The District agrees, beginning in the 2019-2020 school year, to offer a one-time sign-on bonus in the 
amount of $600.00 (six hundred dollars) to assist in the hiring and retention of Bus Drivers.  
Payments will be prorated for qualifying employees hired during the school year.  Payments will be made 
in 3 (three) installments, the first of which shall be at the first available pay period following the 
employee’s first three months of employment and after each subsequent 3 months of continuous 
employment. A Payroll Authorization form must be sent to Central Office by the supervisor of qualifying 
employee, which contains the appropriate information in order to be processed. 
Employees who have been reprimanded for violations of board policies, been chronically absent or have 
been addressed for a non-satisfactory job performance may be disqualified from receiving all or a portion 
of this sign-on bonus. 
The sign-on bonus only applies to full time (minimum 30 hours per week), contracted employees of the 
District. 
 

ARTICLE III - LEAVES AND HOLIDAYS 

SECTION 3.1 - BEREAVEMENT LEAVE 
Support personnel will be provided three (3) days of leave for each occurrence due to a death in their 
immediate family without loss of salary. 
A. Immediate family will include a spouse, child, child’s spouse, parents, brother, sister, brother-in-

law, sister-in-law, grandparents, grandchildren, aunts, uncles, nieces, nephews, and 
corresponding relatives of spouse. 

B. Two (2) additional days without loss of salary will be provided if circumstances warrant.  The two 
(2) additional days must be requested in writing and be approved by the superintendent. 

C. For the 2019-2020 school year, one (1) additional day per year may be used to attend the funeral 
of persons other than those mentioned above. 

D. The employee’s supervisor must be notified as soon as the employee knows the bereavement 
leave is to be used. 

SECTION 3.2 – EMERGENCY LEAVE 
Up to two (2) days of emergency leave may be granted without loss of salary to support personnel in 
situations defined “emergency” under the following conditions:  

A. Fire 
B. Automobile accident 
C. Natural disaster (flood or tornado) 



D. Similar circumstances 

SECTION 3.3 - HOLIDAYS 
Twelve (12) month custodial, maintenance, grounds, technology technician, technology director, campus 
police chief personnel shall have Independence Day, Labor Day, Friday of Fall Break, 3 days at 
Thanksgiving, 5 days at Christmas, New Year’s Day, Martin Luther King, Jr. Day, Spring Break, Memorial 
Day as paid holidays. Work days during Thanksgiving and Christmas Break may be “Flexed” out and 
used as floating days at the discretion of the administration and with the approval of the Superintendent.  
 
Twelve (12) month office personnel shall have Labor Day, Friday of Fall Break, Thanksgiving Break, 
Christmas Break, Martin Luther King, Jr. Day, Spring Break, Memorial Day, and Independence Day as 
paid holidays. 
 
For the 2019-2020 school year, twelve (12) month Non-office personnel who are directed to work more 
than one day during Thanksgiving break and more than two (2) days during Christmas break will receive 
“comp” time for the additional hours worked; accruing at 1 ½ times their regular rate of pay.   
 
Eleven (11) month office personnel shall have Labor Day, Friday of Fall Break, Thanksgiving Break, 
Christmas Break, Martin Luther King Jr. Day, Spring Break, and Memorial Day as paid holidays. 
 
Secretary/teacher assistants, library assistants, teacher assistants, paraprofessionals, interpreters, day 
care coordinators and assistants, bus drivers, security guards, and child nutrition employees who work 
four (4) hours or more per day shall have nine (9) paid holidays to be designated by the administration. 
 
Employees who are called in to work by their supervisor during an extended holiday break, which is 
outside of their planned work days, shall receive time & ½ compensation.   

SECTION 3.4 - PERSONAL BUSINESS LEAVE 
 
For the 2019-2020 school year the district shall provide three (3) days of personal business leave for 
support employees per year under the following conditions: 
 
A. Only in situations of urgency, for personal business which cannot be transacted when  
            school is not in session. 
B. Must be requested in writing to the Superintendent on the appropriate form. 
C. Must be requested five (5) or more days in advance, unless emergency does not permit. 
D. If a personal business leave day is used on the first or last day of the student or teacher 
            school year or day preceding or following a vacation period or holiday, a reason must be 
            given and the request must be submitted at least five (5) or more days in advance,  
            unless emergency does not permit. Final approval will be contingent upon finding a  
            suitable substitute.  
E. Unused personal business leave may be bought back June 30 each year, providing the following 

conditions have been met (see G below). This buyback will be at the rate of $7.50 per hour for the 
employee’s normal work day. 

F. At the end of each school year, support employees will have the option to roll unused  
            personal days into their sick leave in lieu of the buy-back. 
G. Any 10 month or 11 month support employee that uses 8 or more sick days during their current 

contract year will not be eligible for personal leave buyback; any unused personal days must be 
rolled over into their sick leave.  The same also applies to any 12 month support employee that 
uses 10 or more sick days during their current contract year. 

 

SECTION 3.5 - SICK LEAVE OR DISABILITY LEAVE 
A.. Sick leave for personal illness and illness in immediate family for non-certified or support 

personnel shall be allowed at the rate of one (1) day per month of employment not to exceed the 



number of hours per day for which they are regularly employed cumulative to a total of one 
hundred twenty (120) days. 

B. The immediate family for sick leave purposes shall include spouse, children, father, mother or 
grandchild.  A total of five (5) sick leave days per year may also be used for brother, sister, father-
in-law, mother-in-law, son-in-law, daughter-in-law, grandfather or grandmother due to accidental 
injury, or illness of the above family members. 

C. When a support employee terminates employment with the school system through retirement with 
the Teachers’ Retirement or through the Social Security System, district accrued sick leave 
accumulated under paragraph A shall be paid by the school district to said employee at the rate of 
fifteen dollars ($15.00), not to exceed one thousand eight hundred dollars ($1,800.00).  To qualify 
for this benefit a support employee’s last five years of service must have been with the McAlester 
School System.  The support employee must have submitted a resignation in writing at least thirty 
(30) days before the last day of work.  If the support employee retires on social security disability 
or teacher retirement disability, the date of notice requirement will be void. 

D. An employee may receive up to twenty (20) donated days in any school year.  An employee shall 
not be able to use more than 100 days of shared sick leave during their total District employment. 

E. If an employee has reached their shared leave limit during their tenure as a District employee of 
one hundred (100) days, they may apply for additional days by submitting a formal letter of 
request to the Superintendent, asking the Board of Education to consider approving more than the 
100 days (5 years X 20 days) of shared sick leave. Criteria that will be taken into account will 
include, but not limited to; 1.) Frequency of previous shared leave taken 2.) Duration of 
employment with District 3.) Duration of time since last leave request. Etc. 

 
 

SECTION 3.6 - VACATION 
 
Support employees who have worked less than twelve (12) months shall accrue annual vacation with pay 
at the rate of .417 day per month not to exceed a maximum accumulation of five (5) working days. 
Twelve (12) month support employees who have worked at least twelve (12) months shall accrue annual 
vacation with pay at the rate of .833 day per month not to exceed a maximum accumulation of ten (10) 
working days.    All vacations must have prior approval by the supervisor or superintendent.  There will be 
no reimbursement for unused vacation time.  Building custodians shall take vacations during the summer 
months when school is not in session unless prior arrangement is made with the immediate supervisor. 

 

 

SECTION 3.7 – INCLEMENT WEATHER DAYS 

All eleven (11) and twelve (12) month employees are expected to work on days school is 
cancelled/offices closed due to inclement weather, unless they feel it is unsafe for them to travel. If an 
employee chooses not to travel on an inclement weather day, they must inform their supervisor 
immediately. Employees may use a personal day, use comp time (if already accrued) or “flex” out their 
missed time, with the approval of their supervisor and the Superintendent. 
 



ARTICLE IV - COMPENSATION 

SECTION 4.1 - HEALTH INSURANCE 
A. Full-Time Support Employees 

 
1. State Payment 

 
a. Support Personnel who choose to participate in Major Medical Coverage 

purchased through the district sponsored Cafeteria Plan. 
 
For the 2019-2020 school year, each support employee under contract to work six (6) or 
more hours per day at least one-hundred and seventy-two (172) days per year who 
purchases major medical coverage through the school district sponsored cafeteria plan 
shall receive, as part of total compensation, the monthly Flexible Benefit Allowance (FBA) 
required by State Law.  The District will apply the FBA toward the total premium cost of the 
District’s Health Plan.  Any excess FBA allowance over the cost of the major medical 
purchased by the employee may be used to purchase additional benefits or may be taken 
as taxable compensation as provided for by law.  Part-time support employees shall 
receive FBA payments as provided for by law. If the State FBA changes during the 2019-
2020 school year, support employees will receive the appropriate payments as required by 
law. 

   
b. Support Personnel who choose not to participate in Major Medical Coverage 

offered through the district sponsored Cafeteria Plan. 
 

For the 2019-2020 school year, each support employee under contract to work six (6) or 
more hours per day at least one-hundred and seventy-two (172) days per year who does 
not purchase the major medical coverage through the school district spo51231 
nsored cafeteria plan shall receive one hundred eighty-nine dollars and sixty-nine cents 
($189.69) per month as taxable compensation in lieu of the Flexible Benefit Allowance 
amount provided for in part a. above.  

 
2. District Payment: 

 
For the 2019-2020 school year, the Board shall pay, as part of Total District 
Compensation, thirty nine dollars and twelve cents ($39.12) per month of the individual 
dental insurance for each support employee who is under contract to work six (6) or more 
hours per day at least one-hundred and seventy-two (172) days per year and participates 
in the District’s Health and Dental Plan. The employees who enrolled in the District’s 
Dental Plan only on or before July 1, 2002, have had continuous enrollment to date, and 
continue their enrollment in the dental plan through the current school year will continue to 
receive this benefit.  If the insurance premium rate changes in January, 2020, support 
employees covered under this paragraph will receive the monthly amount of compensation 
for dental insurance to reflect the rate change. 

 
For the 2019-2020 school year those employees who have received payment of thirty-eight dollars and 
thirteen cents ($38.13) per month due to the passage of Senate Bill 1003 in the year 2002, and have had 
continuous full-time employment with McAlester Public Schools will continue to receive this payment 
through the current school year. 



 

 

SECTION 4.2 – SALARY 
The Support Employee Wage Scale for 2019-2020 is attached. 
 
MESA Negotiating team and Administration will work during the 2019-2020 school year on revising the 
wage scales and evaluation tools for support employees in an effort to create a more condensed and 
equitable wage scale system and evaluation process for the 2020-2021 school year. 
 
All support employees will receive a step increase for the 2019-2020 school year. 

SECTION 4.3 - RETIREMENT 
The Board shall pay 100% of each support employee’s retirement as calculated by contract salary to the 
Teachers’ Retirement System of Oklahoma for the 2019-2020 school year. 
 

 
ARTICLE V – ADDITIONAL PROVISIONS 
 
SECTION 5.1 – EMPLOYEE APPRECIATION 
 
 
In an effort to recognize the hard work and commitment of McAlester Public Schools’ support 
employees, Administrators and Directors will be able to nominate employees for a district-wide 
Support Employee of the Year award that will be decided at the conclusion of the school year. 
 

A. An employee may only be officially nominated by their respective Administrators or 
Directors.   

B. A committee, made up of not less than three (3) people, will be chosen by the 
Superintendent or designee to review the nominations for Support Employee of the 
Year, decide the finalists of the award, as well as the recipient of the award.  

C. The recipient of the award will be honored at a banquet held to show appreciation for 
all support employees at the conclusion of the school year. 

D. Building Administrators and Directors will also be encouraged to show their 
appreciation for support employees on a monthly basis by including them in any types 
of building-wide/department-wide recognition programs.  

  



 
 

McALESTER PUBLIC SCHOOLS- NON-CERTIFIED POSITION PAY GRADES 
 

Grade I   Grade II Probationary Employees 
   Grade III Probationary Employees 
 
Grade II  Activity Bus Driver 

Child Nutrition Cook 
   Computer Lab Assistant 
   Custodian 
   Grounds Worker  
   Library Assistant 
   Maintenance Worker II 
   Teacher Assistant 
   Teacher Assistant (Indian Education) 
 
Grade III  Bus Driver 

Child Nutrition Manager 
   Child Nutrition Warehouse/Delivery Person    

Head Custodian 
   ATS Monitor 
   Maintenance Worker III 
   Parent Educator 

Secretary/School Plant Services 
Secretary/Teacher Assistant 

   Secretary I 
Special Education Paraprofessional 

    
Grade IV  Carpenter I 

Mechanic I 
Secretary/Registrar 

   Secretary II  
    
Grade V  Administrative Clerk/Receptionist-General 

Carpenter II 
Computer Technician 

   Electrician (Journeyman) 
Heating/Air Conditioning Specialist (Journeyman) 

   Plumber 
   School Officer 
   SIS Manager 
    
Grade VI  Administrative Clerk/Purchasing/Accounts Payable 
   Administrative Secretary 
   Administrative Secretary to Superintendent and Board 
   Coordinator of Curriculum Support Services 
   Director of Data Processing/Computer Services (Business) 
   Electrician (Licensed Contractors) 
   Heating/Air Conditioning Specialist (Licensed Contractor)    
   Head Mechanic 
   Network Specialist 
   Plumber (Licensed Contractors) 
 



ARTICLE V – ASSOCIATION PRIVILIGES 

SECTION 5.1 – ASSOCIATION LEAVE 
MESA shall have ten (10) days per year release time for the purpose of conducting OEA-NEA business.  
This leave shall be granted with full pay and may be used for the OEA Delegate Assembly, Summer 
Conference, and lobbying.  In addition, upon request from a MESA member who serves on a state OEA 
Board, the Superintendent will grant leave to allow this member to fulfill the obligations of the role of 
Board member, with these leave days not counting against the number allowed for Association leave. 

SECTION 5.2 – USE OF EQUIPMENT 
Use of equipment of the district by designated MESA members shall be restricted to use prior to the work 
day or after the completion of the work day.  The Association shall pay for the cost of materials and 
supplies used in the operations of such machines and equipment.  The building principal or his designee 
shall approve equipment use before the equipment is used by an Association representative.  Any 
damage in excess of normal wear or due to negligence or carelessness will be paid to the district by the 
Association within 30 days of billing or settlement of dispute for charges.  Failure to abide by the 
guidelines of this section regarding equipment shall result in the revocation of this privilege for the 
Association. 

 

ARTICLE VI - DURATION 

SECTION 6.1 - DURATION 
This Agreement represents the full and complete agreements of the parties.  This Agreement shall 
remain in force and effect and binds the parties until replaced by a subsequent agreement negotiated in 
accordance with the provisions of the Procedural Agreement. 












