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Aikin Elementary School 

 

Dear Parents, 

 

Welcome to the 2015-2016 School Year at Aikin Elementary.  Thank you for partnering with 

us in educating your child during these crucial early years.  We are here for you and your 

child, and we desire to work together with you to provide your child with the best education a 

school can offer. 

 

The goals of our campus structure are: 

 

 To create a learning environment that encourages productive student behavior 

 To maintain a safe, orderly educational atmosphere where all students can reach their 

potential 

 To work with parents in teaching children to  

 accept responsibility for their behavior,  

 respect the rights of others, and  

 solve problems and make choices and decisions that can benefit them and are in the 

best interests of others 

 To affirm that no one student prevents another student from learning. 

 

Our classroom rules are the same for every classroom.  These rules are posted in each 

classroom and are reinforced consistently throughout every class every day.  Please review 

the Aikin Discipline Plan and the rules for common areas.  You will receive weekly 

discipline reports from your child’s homeroom teacher each Monday in the Monday Folder.    

 

We desire to communicate with you about your child’s academic progress and discipline. 

Students receive infractions as a consequence when they choose not to obey the school rules.  

Students will bring home an infraction sheet that is to be signed for the first infraction each 

week.  Please help us by discussing the behavior with your child, signing the letter, and 

returning it to the homeroom teacher the next day.   

 

Students also receive positive recognition when they behave appropriately.  Please make sure 

to check your child’s Monday Folder each week and read the “Teacher Comments” section to 

see how your child is doing on a weekly basis.  Students with A’s in citizenship are 

recognized in awards assemblies.  Our goal is a positive one – for students to learn to manage 

and become responsible for their own behavior. 

 

We have an open-door policy at Aikin.  Please schedule a conference with us if you have 

concerns or need additional information.  We appreciate your support in helping to enforce 

our school rules with your encouragement from home. 

 

Sincerely, 

Kimberly Donnan, Jennifer Ray, and David Stevens 

Aikin Principals 
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Aikin Elementary School 

Mission Statement 

The mission of Aikin Elementary School is to educate children, enrich their lives, and enable 

them to reach their fullest potential. 

 

Aikin Elementary Office Hours 

The school office is open from 7:15 a.m. until 3:45 p.m. each school day. The office 

telephone numbers are: 

 Office  903-737-7443  Attendance Secretary    903-737-6226 

 Nurse Watson 903-737-7446  Counselor Lindsey Jones  903-737-6227 

 Cafeteria 903-737-7447  Counselor Karen Rainey 903-737-6448 

 

A student is permitted to use the office telephone only in cases of urgency and utmost 

importance. A child cannot be called to the telephone. Office personnel will be glad to 

deliver necessary messages to children received prior to 2:00 p.m. We discourage taking bus 

changes over the phone. We ask that parents send notes when there is a bus change. 

 

School Hours 

Supervision will be provided for students beginning at 7:05 a.m. 

 Breakfast   7:05-7:45am 

 Announcements  7:45am 

 Tardy    7:50am 

 School Dismissal  2:55pm 

 

Pledges of Allegiance and Minute of Silence 

Texas law requires students to recite the Pledge of Allegiance to the United States flag and 

the Pledge of Allegiance to the Texas flag each day. Parents may submit a written request to 

the principal to excuse their child from reciting the pledge. 

 

A minute of silence will follow recitation of the pledges. The student may choose to reflect, 

pray, meditate, or engage in any other silent activity so long as the silent activity does not 

interfere with or distract others.  

 

Dismissal 
All children must be picked up or leave the school grounds immediately following dismissal 

time. School personnel are not available to provide for students waiting for parents after their 

regular dismissal time.  

 

We ask that parents wait for their children outside the building. Waiting in the hallway or 

near the classroom doors creates a distraction to students learning in the classroom, thus 

preventing some students a full day of instruction.  

 

Parents should plan ahead with students for arrangements concerning getting home on 

inclement weather days.   
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Student Check-Out 

If it is necessary for a student to be taken from school during the regular school day by 

his/her parents, one parent should come to the office and check the student out through our 

computer system. School officials will then call the student from the classroom. Office 

check-out is required in order to provide the best possible safety for each student. Students 

will not be released to adults other than the parents without prior permission on the 

enrollment card or verification by telephone. Proof of identity may be required at office 

personnel request. We ask that parents limit picking their children up early. Each interruption 

of the school day takes away from learning in the classroom. Frequent early check-outs 

(more than three per semester) are handled through our truancy policy. 

 

Dismissal Due to Bad Weather 

During the winter months, we sometimes need to dismiss school earlier than usual, and we 

dismiss school for the day at times when snow and/or ice make driving hazardous. If school 

is in session, and the weather is threatening, Paris ISD also provides campus and District 

notification through the District Website to enroll in the Paris ISD Text Notification System.  

If school is not in session, and the weather is threatening, parents should be attentive to text 

messages or listen to the local radio stations for any announcements about a delayed opening 

or school closing or check the Paris ISD District Website. The days missed due to bad 

weather will be made up at a later date. 

    

Emergency Information 

We attempt to stress safety in everything we do at school, both on the playground and in the 

building. Our safety program includes drills in fire safety, lock-down drills, and drills on 

safety during tornadoes. In the event of fire or tornado threat, our teachers will be alerted and 

will see that the necessary safety precautions are put into effect. Our outside doors are locked 

at all times, and all parents entering Aikin during school hours must come through the office. 

 

Student Insurance 

Information on student insurance is available in the Aikin Office. In the event of an accident 

at school, students are not insured unless the school insurance is purchased or parents carry 

private insurance. 

  

Compulsory Attendance 

Between Ages 6 and 19 

State law requires that a student between the ages of 6 and 19 attend school, as well as any 

applicable accelerated instruction program, extended year program, or tutorial session, unless 

the student is otherwise excused from attendance or legally exempt. 

 

State law requires attendance in an accelerated reading instruction program when 

kindergarten, first grade, or second grade students are assigned to such a program. Parents 

will be notified in writing if their child is assigned to an accelerated reading instruction 

program as a result of a diagnostic reading instrument. 
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A student will be required to attend any assigned accelerated instruction program, which may 

occur before or after school or during the summer, if the student does not meet the passing 

standards on the state assessment for his or her grade level and/or applicable subject area. 

 

Exemptions to Compulsory Attendance 

All Grade Levels 

State law allows exemptions to the compulsory attendance requirements for several types of 

absences if the student makes up all work. These include the following activities and events: 

 Religious holy days; 

 Required court appearances; 

 Activities related to obtaining United States citizenship; 

 Documented health-care appointments for the student or a child of the student, 

including absences for recognized services for students diagnosed with autism 

spectrum disorders, if the student comes to school or returns to school on the same 

day as the appointment. A note from the health-care provider must be submitted upon 

the student’s arrival or return to campus; and 

 For students in the conservatorship (custody) of the state, 

o An activity required under a court-ordered service plan; or 

o Any other court-ordered activity provided it is not practicable to schedule the 

student’s participation in the activity outside of school hours. 

 

As listed in Section I at Children of Military Families, absences of up to five days will be 

excused for a student to visit with a parent, stepparent, or legal guardian who has been called 

to duty for, is on leave from, or immediately returned from certain deployments.. 

 

School employees must investigate and report violations of the state compulsory attendance 

law. A student absent without permission from school; from any class; from required special 

programs, such as additional special instruction, termed “accelerated instruction” by the 

state; or from required tutorials will be considered in violation of the compulsory attendance 

law and subject to disciplinary action. 

 

Between Ages 6 and 19 

When a student between ages 6 and 19 incurs unexcused absences for three or more days or 

parts of days within a four-week period, the school will send a notice to the student’s parent, 

as required by law, to remind the parent that it is the parent’s duty to monitor his or her 

child’s attendance and to require the student to come to school. The notice will also inform 

the parent that the district will initiate truancy prevention measures and request a conference 

between school administrators and the parent. These measures will include a behavior 

improvement plan, school-based community service, or referrals to either in-school or out-of-

school counseling or other social services. Any other measures considered appropriate by the 

district will also be initiated. 

The truancy prevention facilitator for the district is Gary Preston. If you have questions about 

your student and the effect of his or her absences from school, please contact the facilitator or 

any other campus administrator. 
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A court of law may also impose penalties against a student’s parent if a school-aged student 

is deliberately not attending school. A complaint against the parent may be filed in court if 

the student is absent without excuse from school on ten or more days or parts of days within 

a six-month period in the same school year. 

 

If a student ages 12 through 18 incurs unexcused absences on ten or more days or parts of 

days within a six-month period in the same school year, the district, in most circumstances, 

will refer the student to truancy court. [See policy FEA(LEGAL).] 

 

To receive credit or a final grade in a class, a student must attend at least 90 percent of the 

days the class is offered. A student who attends fewer than 90 percent of the days the class is 

offered will be referred to the attendance review committee to determine whether there are 

extenuating circumstances for the absences and how the student can regain credit or a final 

grade lost because of absences. [See policy FEC.] 

 

All absences, whether excused or unexcused, must be considered in determining whether a 

student has attended the required percentage of days. In determining whether there were 

extenuating circumstances for the absences, the attendance committee will use the following 

guidelines: 

 

 If makeup work is completed, absences for the reasons listed above at Exemptions to 

Compulsory Attendance will be considered extenuating circumstances for purposes 

of attendance for credit or the award of a final grade. 

 A transfer or migrant student begins to accumulate absences only after he or she has 

enrolled in the district. 

 In reaching a decision about a student’s absences, the committee will attempt to 

ensure that it is in the best interest of the student. 

 The committee will review absences incurred based on the student’s participation in 

board-approved extracurricular activities. These absences will be considered by the 

attendance committee as extenuating circumstances in accordance with the absences 

allowed under FM(LOCAL) if the student made up the work missed in each class. 

 The committee will consider the acceptability and authenticity of documented reasons 

for the student’s absences. 

 The committee will consider whether the absences were for reasons over which the 

student or the student’s parent could exercise any control. 

 The committee will consider the extent to which the student has completed all 

assignments, mastered the essential knowledge and skills, and maintained passing 

grades in the course or subject. 

 The student or parent will be given an opportunity to present any information to the 

committee about the absences and to talk about ways to earn or regain credit or a final 

grade. 

 

The student or parent may appeal the committee’s decision to the board by following policy 

FNG(LOCAL). 
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The actual number of days a student must be in attendance in order to receive credit or a final 

grade will depend on whether the class is for a full semester or for a full year. 

 

Tardiness 

Students are encouraged to arrive at school at 7:35 a.m. for the lunch count and attendance 

check. Announcements will start at 7:45 and classes will begin at 7:50 a.m. Students arriving 

after 7:50 a.m. will be considered tardy and should report to the office for a tardy slip. 

Persistent tardies will result in disciplinary action. Each 4 tardies in a class will also result 

in the student being charged with an unexcused absence, which may result in buy back 

of time. 

 

Early check 

Students who are checked out before 2:55 are considered absent for the time they miss.  Four 

(4) early check-outs in a class will also result in the student being charged with an unexcused 

absence, which may result in buy back time. 

 

Visitation 

Parent Orientation and Texas Public School Week are special times when plans are made to 

receive visitors. However, parents and everyone interested in the students are welcome to 

visit the school at other times. We are proud of our campus. Any person visiting the school 

must check into the office first. 

    

Report Cards 

A report card with grades showing student’s progress in their school work is sent home on 

the Wednesday after the end of each nine weeks reporting period. Separate grades will be 

given for Citizenship and Study Skills. 

 

Subject Areas in which Grades are to be Given 

 

  Language Arts     Music 

  Reading     Art 

  Mathematics     Physical Education 

  Science     Handwriting 

  Social Studies     Study Habits 

  Health      Citizenship 

Methods of Marking 

Numerical grades based on a scale of 0-100 are to be used in the following subject areas: 

  

  Language Arts     Social Studies 

  Reading     Science 

  Mathematics 

 

In each nine week grading period, progress reports will be sent home every 3 weeks. Grades 

must be posted weekly through the electronic Gradebook program. A minimum of 4 grades 

per three week period, per subject, will be taken in all core subject areas. A minimum of 12 
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grades per subject area will be required per nine week period. Note: Language Arts grades 

should be comprised of Spelling, Grammar/Usage, Writing, and Conventions. 

 

The letter grades E (Excellent), S (Satisfactory0, N (Needs Improvement), or U 

(Unsatisfactory-denotes failure) are to be used in the following subject areas.  

 

  *Handwriting     Art 

  Health      Physical Education 

  Music      Study Habits 

 

The Paris ISD Handwriting Rubric for Manuscript or Cursive will be used for assigning 

grades. First grade will not assign a Handwriting Grade during the first nine weeks.  

 

The following areas are to be taken into account when assigning grades for reading and 

writing composition: 

 

  Reading     Language Arts 

  Phonics     Writing composition 

  Vocabulary     English usage, capitalization 

  Comprehension        punctuation, sentence  

  Speaking         construction 

  Listening     Spelling 

The letter grades A, B, C, or F are to be used for citizenship. In addition to any letter grade, a 

(+) or (-) may be used with these grades. 
 

The above methods of marking, as designated for each subject area, are to be used 

consistently on all school records, including student papers, grade books, grade sheets, report 

cards, and cumulative folders. 

 

Grades are not to be recorded in excess of 100 on the grade sheet, report card, or cumulative 

folder.  

 

Numerical grades are not to be converted to letter grades on any school records; however, the 

following grading scale is printed in the student handbook for parent reference: 

 

Grading Scale 

 

A+ = 98 – 100  B+ = 88 – 89  C+ = 78 – 79 

A   = 94 – 97  B   = 84 – 87  C   = 74 – 77 

A- = 90 – 93  B- = 80 – 83  C- = 70 – 73 

Below 70 is failure. 

E = Excellent  N = Needs Improvement 

S = Satisfactory U = Unsatisfactory – Failure 

 

The letters “IS” are to be indicated, along with the numerical or letter grade on the grade 

sheet, report card, and cumulative record in subject areas for which students have received 

support through inclusion.  
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The letter S is to be indicated along with the numerical or letter grade on the grade sheet, 

report card, and cumulative record for special education courses taken as a result of an ARD 

decision.  

 

Joint grades for students receiving instruction are to be reported on the elementary campus 

report card. The resource teacher is to record the student’s grade and give it to the general 

education classroom teacher. The general education classroom teacher is to transfer the 

student’s resource grade(s) from the grade sheet to the report card and cumulative record 

according to the above procedure.  

 

Honor Roll 

A student is to be designated on the Honor Roll only if he/she has made a grade of 90-100 in 

each subject area in which numerical grades are used. An E (Excellent) or S (Satisfactory) in 

each subject area in which these letter grades are used, and an A+, A, or A- in Citizenship. 

Handwriting grades are NOT considered for Honor Roll designation.  

 

A special services student is eligible for the Honor Roll if the requirements herein are met, as 

addressed through the student’s individual Education Plan (IEP). Designations of “A/B” 

Honor Roll and standards for such are campus options.  

 

 

Academic Promotion-Retention and Promotion 

Students must meet the grade requirements listed below to be promoted to the next grade. In 

addition to the grade requirements, students must be in attendance 90% of the instructional 

days to meet the attendance requirement for promotion.  

 

Grades 1 and 2: To be promoted from one grade level to the next in Grades 1 and 2, a student 

shall have a year-end average of 70 or above in each of the following subjects: Reading, 

Language Arts, and Math. Handwriting, Health, Music, Art, Physical Education, and Study 

Habits grades are not to be included in the overall average due to the use of letter grades E, S, 

N, or U for these subject areas. Handwriting grades for the First Grade students will begin in 

the second nine weeks.  

 

Grades 3 and 4: To be promoted from one grade level to the next in Grades 3 and 4, a student 

shall attain an overall average for the year of 70 or above, which is derived by averaging the 

final numerical grade for Reading, Language Arts, Mathematics, Social Studies, and Science. 

Also, a student shall attain a year-end average of 70 or above in the following subjects: 

Reading, Language Arts, and Mathematics. Handwriting, Health, Music, Art, Physical 

Education, and Study Habits grades are not the be included in the overall average due to the 

use of letter grades E, S, N, or U for these subject areas. 

 

A student who fails to meet standard on any state assessment (STAAR tests) in grades 3 and 

4 must receive accelerated instruction in the applicable subject area, which may include 

instruction outside of normal school operating hours.  
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Conferences 

If parents wish to consult with their child’s teacher(s), a period has been set aside for 

planning and for conferences. An appointment may be made through the office so that the 

teacher will be prepared to discuss student progress. Teachers have been asked not to 

conference with parents during class time to ensure all students a full day of instruction. 

 

Change of Address or Telephone 

Change of address or telephone number should be reported to the student’s teacher and to the 

school office immediately. 

 

Withdrawals from School 

Parents must notify the school office 24 hours in advance of withdrawal of students from 

school. All obligations to the school must be met before students receive their report cards, 

book cards, and withdrawal forms. 

 

Food Service 

Breakfast is served from 7:05am until 7:45am at Aikin. All students in Paris ISD will receive 

free breakfast and lunch. Breakfast menus are not published. Aikin schedules multi-grade 

lunch times for each class. Information regarding the specific scheduled time for your child 

will be sent home the first week of school. The menu for school lunches is published in The 

Paris News each Sunday for the following week. Parents are encouraged to eat with their 

children whenever possible.  

Health Services 

A nurse is on duty at Aikin for supervision of first aid and for screening in several health 

areas, as well as maintaining accurate up-to-date health records on each student. Students are 

sent to the nurse’s office during times of illness or accident. Parents are notified if the child 

must be sent home. It is the parent’s responsibility to get medical attention unless the 

emergency is so great that children must be taken immediately from school to the doctor or 

hospital indicated on the enrollment card. Then parents are notified as soon as possible. The 

emergency room will not give emergency aid without the parent’s or guardian’s presence or 

permission. 

 

For the protection of all students, the following rules have been set up and will be followed at 

all times. A child will be sent home with: 

  *Fever 100 degrees or above 

  *Suspected contagious disease 

  *Vomiting 

  *Diarrhea 

  *Severe or continuous complaints of pain 

 

If children have any of the above symptoms in the morning before coming to school, we ask 

that parents keep the child at home. Children with chills or rashes should be kept at home for 

observation. Children will not be sent or taken home to be left alone unless parental 

permission is given. 
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The parent must provide any over-the-counter medications given to students (i.e. Tylenol, 

etc). The school district will not stock any Tylenol at any campus. The medication must be in 

a properly labeled container along with written permission from parent/guardian for that 

medication, the dosage you wish to be given and the symptoms for which the medication is 

to be given. Please remember the dosage should be according to the weight of the child. 

Please call the Nurse on your campus with any questions. Medication forms must be signed 

before the medication will be given. You may also obtain a copy of this form from your 

campus school nurse. 

 

If it is necessary for medication to be given at school, parents must pick up a form in the 

nurse’s office, which must be completed by the physician before the medication is brought to 

school. A copy of all medication forms can be found in the back of this handbook.  Form #1 

is for non-prescription and over-the-counter medications, Form #2 is for prescription drugs 

and Form #3 is for asthma inhalers and nebulizer medications. We discourage administration 

of medication at school if other arrangements can be made. 

 

If children have any health problems in which the nurse can be of assistance, parents may 

feel free to call or come by the school. 

 

Each student must be in compliance with the state immunization law. A written notice will be 

sent to the parent when children are in need of shots. A designated length of time will be 

given for each child to be immunized. Failure to comply before this deadline will result in 

removal from school until immunization requirements are complete. 

 

The following policies will be observed in the control of communicable disease: 

 

 Chicken Pox – Exclude. Readmit when all blisters have crusted over (but not longer 

than one week after onset of rash). 

 Hepatitis – Exclude. Readmit one week from the onset of illness. 

 Impetigo – Exclude. Readmit when treatment begins. 

 Head Lice – Exclude. Readmit when one medicated shampoo has been given. Bottle 

must be presented to nurse as proof of treatment. 

 Measles – Exclude. Readmit after four days from appearance of rash. 

 German Measles – Exclude. Readmit after five days from the appearance of  rash. 

 Mumps – Exclude. Readmit after nine days from onset of swelling. 

 Pink Eye – Exclude. Readmit when physician’s statement indicates that person is 

noninfectious. 

 Ringworm – Exclude. Readmit when treatment begins. 

 Scabies – Exclude. Readmit when treatment begins. 

 Strep Infections, Scarlett Fever, Scarlatina, Strep Throat – Exclude. Readmit after 24 

hours from date antibiotic treatment begins. 

 

Lost and Found 

The school is not responsible for the loss of personal property. Students are urged to protect 

their personal property at all times. If an article is found, students are instructed to take it to a 

teacher, turn it in to the principal’s office, or place it in the Lost and Found box. All personal 
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property (school supplies, coats, shoes, etc.) brought to school should be labeled with the 

child’s name. Such marking will facilitate return of personal items lost or misplaced. 

 

Textbooks 

Textbooks are the property of the State of Texas and are to be cared for by each student. It is 

required that books be covered at all times. An unnecessary marking, defacing, or loss of 

textbook or library book will result in the student having to pay for the book. 

 

School Supplies 

A list of school supplies will be given upon registration, and/or on the first day of school. 

Local merchants will also display supply lists at the beginning of the year. Some supplies 

will need to be replaced during the school year. All supplies should be labeled with the 

child’s name. 

 

Floral Deliveries 

Balloon bouquet deliveries will NOT be accepted at school due to the disruption of the 

learning environment and bus safety. Floral deliveries will be held in the office until the end 

of the school day. 

 

Party Invitations 

No personal party invitations are to be distributed at school. Exclusion of some students 

creates hurt feelings. Parents may bring a treat for the entire class during the scheduled 

lunchtime. 

Aikin Elementary Yearly School Awards 

 

PERFECT ATTENDANCE (GRADES K-4) FOR THE ENTIRE YEAR 

Students will receive a medal for perfect attendance for the year. 

 

PERFECT ATTENDANCE FOR FIVE YEARS (GRADE 4) 

Students who have had perfect attendance for five years (including Kindergarten) will 

receive a perfect attendance trophy at the end of 4
th

 grade. 

 

PRINCIPAL’S CITIZENSHIP CERTIFICATE (GRADES 1-4) 

Students will receive a certificate for all A’s or all E’s in their citizenship and no office 

referrals. 

 

“A” or “E” HONOR ROLL CERTIFICATES (Grades 1-4) 

Students (1
st
 – 4

th
) will receive a certificate and medal for all A’s. 

 

“A/B” or “E and S) Honor Roll Certificates (Grades 1-4) 

Students will receive a certificate for all A’s and B’s. 

 

ACADEMIC ACHIEVEMENT LETTER (GRADE 4) 

Students in 4
th

 Grade will receive an academic achievement letter for all A’s for four years 

through mid-term of fourth grade.  Do not average grades. 
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SEMESTER AWARDS 

 Perfect Attendance Ribbons (Kindergarten – 4th) 

 All A’s Ribbons (1
st
 – 4

th
) 

 All A/B’s Ribbons (1
st
 – 4

th
) 

 Principal Citizenship Ribbon (Kindergarten – 4th) 

 

Aikin Discipline Plan 

 

School-wide Good Citizenship Expectations 

1. Respectfully follow directions and classroom procedures. 

2. Be respectful to everyone and school property at all times. 

3. Avoid unnecessary talking. 

4. Keep hands, feet, and objects to self. 

5. Accept consequences respectfully. 

 

School-wide Study Habits Expectations 

1. Respectfully follow directions and classroom procedures. 

2. Bring necessary materials to class. 

3. Be in assigned seat ready to work when class begins. 

4. Turn in quality work. 

Weekly Rewards for No Infractions 

1. Sticker on Monday Folders for No Infractions 

2. Teacher comments 

 

Weekly Consequences for Citizenship Infraction 

1. Infraction letter to parents, student gets parent signature and returns the letter the next 

day. Lunch detention at teacher discretion. 

2. Removal from classroom to adjacent classroom and phone call to parents. Lunch 

detention required. 

3. Office referral or swats with parent permission given by the principal.  

 

Nine Weeks Citizenship Grades will be given K-4 

Grades K-1
st
: E=0-3 Infractions, S=4-5 Infractions, N=6-7 Infractions, U=More than 7 

Infractions 

Grades 2
nd

-4
th

: A=0-2 Infractions, B=3-4 Infractions, C=5-6 Infractions, F=More than 6 

Infractions 

 

Weekly Consequences for Study Habits Demerit (Grades 2
nd

-4
th

) 

1. Warning 

2. Note to parent and Lunch Detention to make-up work 
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3. Phone call to parent and Lunch Detention for make-up work 

4. Morning Study Habits Detention 

 

Nine Weeks Study Habits Grades (Grades 2
nd

-4
th

) 

E=1-3 Demerits, S=4-6 Demerits, N=7-9 Demerits, U=More than 10 Demerits 

 

Office Visits 

(Swats will only be given with parent permission) 

Step 1: 3 Infractions or Extreme Behavior=Office Visit 

Step 2: 3 Infractions or Extreme Behavior= Up to 2 days of ISS or swats and Letter to 

parents 

Step 3: 3 Infractions or Extreme Behavior=Up to 3 days ISS or swats. Parents Conference 

with the teacher and administrator 

Step 4: 3 Infractions or Extreme Behavior= Up to 4 days ISS and letter warning of 

Suspension and Alternative School Placement 

Step 5: 3 Infractions or Extreme Behavior=3 days suspension 

Step 6: 3 Infractions or Extreme Behavior=1 day suspension and Alternative School 

Placement 

 

 

 

Common Area Expectations 

Playground 

1. Keep hands and feet to self 

2. Keep rocks, sticks, and debris on ground 

3. Use playground equipment in a safe manner as teacher directed 

Consequences 

1. Recess time out 

2. Infraction 

 

Cafeteria 

1. Walk in the cafeteria 

2. Use inside voices at all times in the cafeteria 

3. Raise your hand to ask your monitor to go to the snack bar or restroom 

4. Use proper table manners, utensils, and napkins 

5. Do not take food or money from other students. Do not take food that has been 

opened from the cafeteria 

6. When eating with a guest, students can take 2 friends to eat with them 

Consequences 

1. Warning 

2. Remove from table for time out or put on silence at teacher discretion 
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3. Loss of playtime 

 

Hallway 

1. Keep hands, feet, and objects to self while in the hallways 

2. Go only to designation assigned by the teacher 

3. Running is not allowed inside the building 

4. Remain quiet in the hallway 

Consequences 

1. Warning 

2. Infraction 

 

Restrooms 

1. Take care of restroom needs quickly and quietly without playing 

2. Keep restrooms clean and neat. Flush! 

3. If more than five in the restroom, wait outside the door until someone leaves 

Consequences 

1. Warning 

2. Infractions 

 

 

Dismissal 

1. Line up quietly with necessary material 

2. Wait for dismissal bell and teacher directions 

3. Walk to designated pick-up area 

Consequences 

1. Warning 

2. Infraction 

 

Bus Rules 

1. Follow all directions and procedures given by the bus driver or aide 

2. Stay in your seat 

3. Do not yell or talk loud 

4. Keep head, hands, and feet inside the bus at all times 

5. Do not throw objects inside the bus or out the windows of the bus 

6. Do not eat or drink on the bus 

7. No pushing, shoving, and fighting at any time on the bus 

Consequences 

1. Conference with school principal and written warning note sent home 

2. Conference with school principal and parent contact 

3. Conference with school principal and suspension from the bus for up to five days 
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4. Conference with school principal and suspension from the bus for up to ten days 

5. Conference with school principal and suspension from the bus for up to twenty days 

6. Conference with school principal and suspension from the bus for the remainder of 

the year 

 

Rules for Students When There Is a Substitute Teacher 

1. Respectfully follow all classroom rules and procedures 

2. Allow student helpers to answer questions of substitute teacher 

3. Be respectful to substitute teacher as person of authority 

 

Extreme Behavior will be considered as: 

Fighting, stealing money or valuables, physical threats, inappropriate suggestions, weapons, 

computer misuse, alcohol, tobacco, drugs, assault, vandalism and extreme disrespect. On 

citizenship grades, these behaviors are equivalent to three behavior infractions. 

 

 

 

 

 

 

Rotation Discipline Plan 

Participation grades will be earned in each of the rotation classes (Music, PE, Art, and 

Technology), and will be graded on the E, S, N, and U scale. Students who do not meet 

expectations in the following categories may earn “Strikes”: 

 Participation 

 Respect (includes attitude, behavior, and respect for equipment being used) 

 Following directions 

 

The grading scale is as follows: 

 E as determined by teacher for students who may go above and beyond the expected 

(i.e. art students who enter outside competitions) 

 S 0-2 strikes during a nine-week period 

 N 3-4 strikes during a nine-week period. After the third strike, a letter will be sent 

home with the student to notify parents. After the fourth strike, the student will earn 

an infraction in the Classroom Management Plan. 

 U 5 or more strikes 

 

All students begin each nine-weeks with zero strikes. They do not “carry over” between 

grading periods.  
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Corporal Punishment 

After other appropriate means of discipline have been tried and corporal punishment is 

available as a last resort with parent permission. Such punishment must be administered by 

the school principal, assistant principal, or teacher. When corporal punishment is 

administered, it shall be done in the presence of another professional staff member and shall 

take place in the principal’s office or other place out of the view of other students. Parents 

request their child not receive corporal punishment by notifying the office in writing. 

 

Computer Misuse 

District resources have been invested in computer technology to broaden instruction and to 

prepare students for an increasingly computerized society. Use of these resources is restricted 

to students working under a teacher’s supervision and for approved purposes only. Students 

and parents will be asked to sign a user agreement regarding appropriate use of these 

resources; violations of this agreement may prompt termination of privileges and other 

disciplinary action. 

 

Jurisdiction of the School 

The District has jurisdiction over its students while on the school bus, at authorized school 

bus stops, on school property, at school related functions, or while engaged in school-related 

activities. Misconduct during this time becomes a matter of school discipline if the interest of 

the school is involved. Policies and regulations of the district governing the discipline of 

students apply to all school sponsored activities inside or outside the district. 

  

Removal 

 

From Class – A teacher may remove any student from class for a serious class disruption or 

for repeated class disruptions. 

 

From Campus – A student may be removed from class and/or campus if a compelling 

reason for doing so exists. Reasons are detailed in the Paris ISD Discipline Management Plan 

and Student Code of Conduct. 

 

To An Alternative Education Program – Within the Student Code of Conduct, a student 

may be removed to an alternative education program. These programs include: 

 

  *In School Suspension (ISS) – Structured time-out, class on campus 

  *Disciplinary Alternative Education Program (DAEP) 

  *Unsupervised Home-Based Instruction 

 

Dress Code 

The District’s dress code is established to teach grooming and hygiene, instill discipline, 

prevent disruption, avoid safety hazards, and teach respect for authority. A student should be 

dressed and groomed in a manner that is clean and neat and that will not be a health or safety 

hazard to self or others. Students are expected to promote good citizenry in their attire and 

grooming standards. Students shall keep their hair, beards and mustaches neatly groomed.  
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The District prohibits any clothing or grooming that, in the principal’s judgment, may 

reasonably be expected to cause disruption of or interference with normal school operations. 

The student and parent may determine the student’s personal dress and grooming standards, 

provided they comply with the District’s dress code. 

 

Students are not permitted to wear: 

1. Clothing which is extremely revealing of the body: 

(a) Midriffs 

(b) Strapless or backless 

(c) Tank tops 

(d) Pants/jeans where skin can be seen through a frayed area, tear, or hole 

(e) Shorts and mini-skirts 

[1] Girls’ skirts or dresses are appropriate if they are no higher than 3 

inches above the kneecap, including any slits in the hem. 

[2] Girls’ and boys’ shorts are appropriate if they are not more than 5 

inches above the kneecap. 

IF IN DOUBT, DO NOT WEAR IT. 

(f) Drill team and cheerleader uniforms are appropriate during pep rallies 

and games but not in classrooms and hallways. 

(g) Bike shorts, gym shorts, and leggings/tights are not permitted unless worn 

under school-appropriate clothing. 

 

 

2. Displays on the body (tattoos-permanent or temporary) or displays on clothing that have 

writing or pictures depicting or advocating: 

(a) Obscene/suggestive gestures or language 

(b) Drugs, alcohol, or tobacco 

(c) Violence 

(d) Gang activities 

 

3. Caps, hats, sweat bands, and skull caps during regular school hours and at indoor 

nonathletic school events (i.e. concerts, banquets, etc.). At school athletic events, 

headwear may be worn as long as it cannot be extended below the ears. 

 

4. Sunshades in the building (unless prescribed by a doctor) 

5. House slippers or footwear that is noisy 

6. Earrings (males) 

7. Body-piercing objects (exception: females’ ears) 

8. Bandannas, wash cloths, or rags at school or school activities 

9. Pants that are sagging 

10. Wallet chains, belts of chains, or spiked jewelry 

11. Trench coats or dusters 

 

A school-appropriate shirt must be worn under all outer wear. 
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Girls’ tops must fall at least one inch below the waist whether standing or sitting. Boys’ 

shirts that fall below the bottom of the buttocks must be tucked in. 

 

If a belt is worn, it must be worn through the belt loops and be buckled at all times. Belts 

must be of appropriate length and may not be wider than the belt loops. Belts may not have 

metal studs, brads, or other adornments that could be perceived as a hazard. 

 

School personnel will make final judgment about proper dress.   

 

Drug Free/Gun Free Zone 

Aikin Elementary is a drug and gun free zones. Drugs or guns are not permitted within 1,000 

feet of the school property or a school activity. Violators will be prosecuted under federal 

statute. 

 

Transportation 

Free transportation is provided for students. Bus transportation is a privilege – not a 

requirement. The purpose of bus transportation is to transport students to and from school 

safely. Those students riding the bus to and from school are considered under the jurisdiction 

of the school authorities from the time they reach their bus stop in the morning until they are 

discharged from the bus in the afternoon. The same type conduct is expected of the students 

while they are riding the bus as would be expected of them while they are in a classroom. 

The bus driver is charged with the responsibility of maintaining order and proper conduct on 

the school bus. The driver must take the necessary steps to maintain the order on the bus just 

as the classroom teacher would maintain the discipline in the classroom. The driver has the 

authority to assign seats and to install any other riding procedure in order to maintain proper 

conduct of students on the bus. 

 

Parents can be of great assistance in providing safe and effective transportation for their 

children if they will cooperate with the school administration and the bus driver. It is the joint 

responsibility of the school administration and the bus driver to maintain proper conduct of 

children while they are entering, riding, and leaving the school bus.  

 

Bus Changes 

Parents are to notify the school of any bus change made for students in writing. The office 

personnel will not deliver messages for bus changes in the middle of the day. Children need 

to know how they are to get home when they arrive at school. Any written notice of a bus 

change will require the signature of the parent or guardian of the child involved. 

 

Programs for Exceptional Children 

 

Special Services Program 

Special services are available for students with the following conditions: 

 Orthopedic: a child with physical impairments caused by birth defects and/or disease 

 Health: a child with limited strength or alertness due to a chronic or acute health 

problem 
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 Mental Retardation: a child with sub-average general intellectual functioning and 

below age-level social behaviors 

 Emotional Disturbance: a child whose emotional condition requires special 

provisions 

 Learning Disability: a child of average intelligence with specific problems in reading, 

language, spelling and/or math 

 Speech: a child who mispronounces words, has delayed language, and/or other 

problems such as stuttering or poor voice quality 

 Deaf and Hearing-Impaired: a child with diagnosed hearing loss 

 Blind and Visually Handicapped: a child with diagnosed vision loss 

 

The types of programs available for the students with these conditions include the following 

classes: 

 Resource classes: The student attends this class for one, two or three periods a day. 

 Inclusion:  The special services teacher assists in the regular classroom. 

 Speech therapy classes: The student attends for specific help with language or speech 

problems. 

 Integrated classes: The student spends part of the day in the special service classes 

and part in the regular classes. (Least restrictive environment is the determining 

factor.) 

 Visually handicapped services: An itinerant teacher of the visually handicapped 

works with students and consults with teachers. The teacher helps to provide special 

materials and techniques such as large print textbooks, etc. 

 Homebound: This program is available for any student who, upon a doctor’s 

recommendation, must be out of school for at least four weeks. The student may start 

the program immediately with a statement from the physician specifying that the 

student is expected to be out of school for four weeks or more. 

 

Related services such as counseling, occupational therapy, and physical therapy are available 

to identified Special Services students. Special testing to determine if a specific condition 

exists is available through the Special Services Appraisal Department. Referrals for testing 

may be made by the classroom teacher, other school personnel, the parent, the doctor, and/or 

other community agencies.  

 

 

Title I Program 

Both elementary campuses offer Title I services for students who need additional 

reinforcement of academic skills at the campus level. Reading Recovery, Read 180, Success 

Math, after-school tutorials, and classroom interventions are available for these services.  

 
 

Gifted and Talented Students – Advanced Academic Program Description 

Some children demonstrate or show a potential for demonstrating a remarkably high level of 

accomplishment when compared to other children of similar age, experience, or environment.  

These children may perform at a very high level in intellectual, creative, or artistic areas, 

show an unusually high capacity for leadership, or excel in a particular academic field. To 
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meet the needs of these students, Paris ISD provides a comprehensive gifted and talented 

program for grades K-12.  

 
 Student identification criteria for grades K-1 include mental abilities, achievement, and 

creativity tests; an observation inventory of gifted behaviors; and an assessment of student 

products.  Criteria for grades 2-8 include a mental abilities test, an achievement test, an 

inventory of gifted characteristics, and a creativity test.  Identification criteria for grades 9-12 

include a mental abilities test, a creativity test, student achievement, and checklists for rating 

characteristics of gifted students. Data for all students are entered on individual profiles to 

determine the final selection score for consideration by a selection committee of district 

educators who have received training in the nature and needs of gifted students.  Written 

policies on student identification are available in the principal’s office. 

 

An array of learning opportunities is offered for gifted and talented students.  K-5 students 

are served in full-day talent pool enrichment classes.  In addition, students identified for the 

grades 3-5 SOCRATES program participate one-half day per week in a pull-out, 

interdisciplinary class.  Students in grades 6-8 are served through Specific Academic Ability 

(SAA) and/or Accelerated classes in the four core content areas through the daily schedule. 

 

Students in grades 9-12 have the opportunity to participate in the Paris High School 

Advanced Academic Program which includes Specific Academic Ability/Honors courses in 

English, math, science, and social studies; Accelerated/Honors courses in English, math, 

science, social studies, 

government, and economics; Advanced Placement courses in English Language, English 

Literature, U.S. Government and Politics, U.S. History, Macroeconomics, Spanish Language, 

Chemistry, and Studio Art; and 64 semester hours of dual credit college courses offered 

jointly with Paris Junior College. Not all AP and Dual Credit courses are offered each year. 

 

District-wide opportunities for enrichment include participation in Future Problem Solving 

(grades 4-12), FPS Scenario Writing (grades 7-12), UIL academic competition (grades 9-12), 

and One-Act Play competition (grades 9-12).  Other competitions as appropriate to various 

grades include WordMasters; numerous essay, speech, and debate competitions; NET-OLE 

foreign language competition; career and technology contests; Robotics; FPS Community 

Service Program; Texas Mock Trial; Lamar County Spelling Bee; Geography Bee, and an 

array of fine arts (art, band, choir, and theatre) competitions and activities. 

 

Students have the opportunity to receive leadership and parliamentary procedure training 

through Student Council, National Junior Honor Society, National Honor Society, Spanish 

National Honor Society, and other extracurricular activities.  The fine arts program and 

selected Career and Technology courses also support expanded dimensions of learning 

opportunities. 

 
 

Equal Educational Opportunities 

It is the policy of the Paris ISD to comply fully with the nondiscrimination provisions of all 

federal and state laws and regulations by assuring that no person shall be excluded from 
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consideration for participation from any educational program or activity on the basis of race, 

color, religion, national origin, sex, handicap, or limited English proficiency. 

 

Section 504, Rehabilitation Act of 1973. Paris ISD designates the following employee to 

coordinate its efforts to comply with Section 504: 

  

 Assistant Superintendent, Curriculum/Instruction 

 1920 Clarksville Street 

 Paris, Texas 75460 

 (903) 737-7473 

 

Title IX of the Educational Amendments of 1972. Paris ISD designates the following 

employee to coordinate its efforts to comply with Title IX: Assistant Superintendent. 

 

Credit By Examination/Examinations for Acceleration 

 

No Prior Formal Instruction - A student in grades 1-5 may use examinations in lieu of 

coursework for acceleration to advance one grade level. Questions regarding these 

procedures and examinations may be discussed with the Gifted Education Coordinator by 

calling 903-737-7543. 

 

Pesticides 

 

Aikin Elementary periodically applies pesticides. Information concerning these applications 

may be obtained from the office of Maintenance and Transportation at (903) 737-7490. 

 

Parent Notification 

Compliance with P.L. 107-110, Section 1111(h)(6)(A) 

 

Parents of a student at Aikin Elementary have the right to know the professional 

qualifications of the classroom teachers who instruct their child, and Federal law requires the 

school district to provide parents this information in a timely manner if you request it.  

Specifically, parents have the right to request the following information about each of their 

child’s classroom teachers: 

 

 Whether the teacher meets the state qualification and licensing criteria for the grades 

and subjects he or she teachers. 

 Whether the teacher is teaching under emergency or provisional status because of 

special circumstances. 

 The teacher’s college major, whether the teacher has any advanced degrees, and the 

field of discipline of the certification or degree. 

 Whether paraprofessionals provide services to your child and, if so, their 

qualifications. 

 

If you would like to receive any of this information, please contact Robert High at 903-737-

7473. 


