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PRINCIPAL’S WELCOME                    

 

Welcome to the 2019-2020 school year! School 
begins August 9, 2019. We are thrilled to have you 
as part of the Parkway Community! As a school 
staff, we are honored and proud to be your partner 
as we begin another year of service to our Fort Polk 
and Vernon district community.  
 
Our motto is: “Together We Make Learning 
Happen”. It is our belief that together we can 
maximize efforts to provide a strong, positive 
culture, a standard of excellence, and a school 
environment where every child in every classroom 
will learn, grow, and reach their fullest potential.  
 
Here at Parkway we have high expectations for 
achievement, and we believe that together we can 
accomplish much!  
 
This handbook provides Parkway Elementary 
parents and students with important information 
about the daily activities at our school. Policies and 
expectations are written and carried out to ensure 
a safe, productive, and orderly learning 
environment in all settings. Please refer to this 
handbook or contact the main office if you have any 
questions or comments. Thank you in advance for 
your cooperation, support, and involvement. Again, 
I welcome you to Parkway Elementary School and 
wish you a very enjoyable and successful school 
year. 
 
Be a blessing,  
 
Dione Bradford 

Ms. Dione Bradford 
 Principal  
 

SCHOOL ADDRESS 

 

Parkway Elementary School 

3585 University Parkway 

Leesville, LA 71446 

 

SCHOOL BOARD ADDRESS 

 

Vernon Parish School Board 

201 Belview Road 

Leesville, LA 71446 

 

SCHOOL OFFICES 

 

Please feel free to contact us on any problem or 

concern.  Listed below are the phone numbers of 

various departments. 

 

Vernon Parish/Fort Polk   

   School Board  239-3401 

   Child Welfare  239-1635 

   Transportation  239-1626 

   Special Education 239-1689 

   School Liaison  531-9481 

 

 

Parkway Elementary 

    Main Office  239-3363 

    Cafeteria  239-0222 

    Fax   239-0049 

    Library                 239-3361 

     

SCHOOL HOURS 

7:00 Parent/Bus Drop-off begin 

7:45  Classes Begin 

2:50  Dismissal (1st Load Bus) 

3:00 Parent Pick Up 

3:15 Dismissal (2nd Load Bus) 

3:30 All students must be picked up. 

 

½ Day Schedule 

7:45  Classes Begin 

11:40  Dismissal (students) 

12:00 All students must be picked up. 

 

Students who are not in their classrooms by 7:45 

AM will be counted tardy.  Children who are tardy 

must be signed in by a parent at the front office.  

Oversleeping, alarm clock trouble, no ride, traffic, etc. 

are considered unexcused tardies. Once a student has 

been tardy to school three times in the same six 

weeks and is tardy again, he/she will be assigned 

detention. Plans and back-up plans should be made to 

ensure that students arrive on time each day. Parkway 

policy does not provide for supervision of students 

before or after school hours.  

  

PARENT-TEACHER CONFERENCES 

 

October 3, 2019 

February 14, 2020 

April 9, 2020 

 

A very important part of the reporting system at 

Parkway is the parent-teacher conferences.  In addition 

to these conferences, the parents may request 

additional conferences by contacting the teacher and 

setting up an appointment.  Once a conference is 

scheduled, be sure to let the teacher know if you 

cannot attend.                   

                                 

ARRIVAL / DISMISSAL 

 

Students, dropped off by the parents, are not to come 

to the school before 7:05 AM each morning.  

SUPERVISION IS NOT PROVIDED FOR 

STUDENTS ON CAMPUS before 7:00 or after 3:30.  

The school or the Vernon Parish School Board cannot 

be held liable for any harm that may befall a student 

who is dropped off by parents at school prior to this 

designated time of 7:00 AM or is not picked up from 

school by 3:30 PM. 

 

Students are to go directly to their classroom at 7:30 

AM and wait in an orderly manner until the teacher 

invites them to enter the classroom.  School activities 

begin at 7:45 AM. Any student who is not in his/her 

classroom by 7:45 AM will be marked as tardy. 
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The only exception to this will be bus students who eat 

breakfast in the cafeteria.  Breakfast is served from 

7:00 AM until 7:35 AM.  Parent drop off students who 

come for breakfast are to go directly to the cafeteria.  

These students must arrive before 7:25 AM to eat 

breakfast. 

 

Parents are always welcome to park in the parking lot 

and walk their child into our school. We appreciate 

those parents who consistently cooperate with traffic 

regulations and follow the directions of school 

personnel on duty, and are courteous to their fellow 

drivers. 

 

At the beginning of the school year, please discuss 

with your child’s teacher how you expect him/her to 

get home.  If there is a change in your standard 

routine, please send a note to your child’s teacher.  IF 

A NOTE IS NOT RECEIVED BY THE 

TEACHER, THE CHILD WILL BE SENT HOME 

HIS/HER REGULAR WAY.  These arrangements 

must be planned ahead of time, and students will not 

be permitted to use school phones to find out how they 

are supposed to get home from school.  

 

 

Attendance Rules and Regulations 

 

The Law – The only valid reasons for absences from 

school are: personal illness, serious illness in the 

family, death in the immediate family, or observances 

of established religious holidays.  The penalty for 

habitual violations ranges from fines to actual jailing 

of parents and placing students in correctional 

facilities. The Board of Elementary and Secondary 

Education at its regular meeting on July 28, 1993 

adopted new attendance requirements for students 

attending public schools. The requirements are now in 

effect, and are stated here. 

 

In order to be eligible to receive grades, high 

school students shall be in attendance a minimum of 

eighty-three (83) days per semester.  Elementary 

students shall be in attendance for one hundred sixty 

seven (167) day per year.  The days absent for 

elementary and secondary students shall include 

excused absences, and suspensions. Students shall be 

considered excused from school for personal illness, 

serious illness in the family, death in the family (not to 

exceed one week), or for recognized religious holidays 

of the student’s own faith and shall be given the 

opportunity to make up the work missed.  Students 

shall not be excused from any absences other than 

those listed and shall be given failing grades in those 

subjects for those days missed, with no make-up work 

allowed. The only exception to the attendance 

regulation shall be the delineated extenuating 

circumstances that are verified by the principal or 

designee. Extenuating circumstances are as follows: 

1. Extended personal, physical or emotional illness as   

     verified by a physician. 

2. Extended hospital stay as verified by a physician. 

3. Extended recuperation after an accident as verified 

    by a physician. 

4. Extended contagious disease within a family as 

    verified by a physician. 

5. Prior school system approved travel for education. 

6. Death in the family (not to exceed one week). 

7. Natural catastrophe and/or disaster. 

 

School Policy - In an effort to improve overall 

attendance at all the Vernon Parish Schools, each 

school will issue parents an informational letter after 

the child has missed five (5) days of school.  This 

letter will let you know that your child is approaching 

too many absences and that you should contact your 

child’s school to correct these absences. If your child 

should be absent without extenuating circumstances 

for eight (8) days he/she must make up the absences at 

Attendance Recovery days.   

 

Attendance Recovery - The Vernon Parish 

Attendance Policy requires any student exceeding 8 

unexcused/temporary excused absences to attend 

Attendance Recovery to make up excessive absences.  

If the student does not attend Attendance Recovery to 

make up the excessive absences before the end of the 

year, then the student receives an “F” for that subject 

for the year. 

 

Procedure – Students returning to school after an 

absence are to obtain an admit slip from the office at 

the beginning of the school day. A student will be 

expected to bring a note from one of his parents 

stating the reason for the absence. Anyone failing to 

have this note will be addressed as prescribed by the 

principal. 

 

Students missing school as a result of suspension shall 

be assigned school work missed and may receive up to 

fifty percent (50%) credit for such work if it is 

completed satisfactorily and timely as determined by 

the principal, upon the recommendation of the 

student’s teacher.  Students will be given one day for 

each day missed to make up work. 

 

TARDY AND EARLY OUT 

 

Students arriving at school after the 7:45 AM bell 

will report to the office with a parent for an 

admission slip to class.  Disciplinary action, which 

may involve the supervisor of child welfare, may be 

taken for excessive tardiness/absences as this 

interferes with student progress.  Late entry into the 

classroom interrupts classroom procedure and 

instruction.  Parents should explain the reason for the 

tardiness to the office or provide the child with a 

written explanation to be given to the office.   Three 

(3) unexcused tardies the first six weeks will result 

in the parent being notified by the administration.  

More than three (3) unexcused tardies per six 

weeks will result in disciplinary actions. 
 

EARLY DISMISSAL 
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In order to leave school during the school day, a 

student must bring a note to the teacher requesting 

dismissal and must be checked out at the office before 

2:30 PM.  Since dismissal begins at 3:00 PM, teachers 

need the time between 2:35 and 2:55 to help children 

wind up the day, get belongings together, and be 

grouped for dismissal.  Therefore, we will not 

interrupt to sign students out for early dismissal after 

2:30 PM.  The note should state: 

a. Reason for dismissal. 

b. Name of person authorized to sign 

student out. 

c. Parent’s phone number. 

d. Date and time of dismissal. 

 

A photo I.D. will be required to sign a student out of 

school.  This is for your child’s protection.  Students 

who need to leave the campus during the school day 

for dental, doctor, or other appointment will be 

checked out by the parent or guardian through the 

main office.  No student should leave the campus for 

any other reason.  For the safety of our children, no 

student is to be removed from class without the 

teacher’s prior knowledge. 

PERFECT ATTENDANCE 

 

Perfect attendance is earned by a student being neither 

tardy nor absent for the entire year.  Students must be 

in their classroom by 7:45 AM.  A student will be 

eliminated from eligibility for perfect attendance 

should they check out of school prior to 3:00 P.M. 

Perfect attendance awards will be given to students 

who have attended 100% of every school day.  

School approved trips are not counted as absences. 

 

 

CAFETERIA POLICIES OF VPSB 

 

USDA and State School Food Authority (SFA) 

guidelines mandate that a school food service must be 

efficiently organized, administered, and operated on a 

sound nutritional, educational, and sound financial 

basis.  SFA is not obligated to continue providing 

meals without receiving payment. 

 

Students in Vernon Parish Schools with an account 

balance of $20.00 will not be allowed to receive a 

meal in our cafeterias until the charges are paid.  No 

charges will be allowed after April 3, 2020 to enable 

all schools to collect any money owed.  Parents are 

responsible for all charges made by their children. 

Parents of students in grades K-6 will be notified 

when a child has reached their limit of charges. 

 

CAFETERIA POLICIES AT PARKWAY 

 

Parkway Elementary has an excellent hot lunch 

program that meets Federal regulation standards.  

Breakfast and lunches will be served at Parkway 

beginning the first day of school.  Parents will have 

the opportunity to apply for free/reduced price meals 

on your child’s first day of school.  If your child 

qualified for free/reduced meals the previous school 

year, he/she will have those same privileges for a 

thirty (30) calendar day processing period.  You, the 

parent, must reapply for free/reduced meals at the 

beginning of each new school year.  All other students 

will pay full prices for breakfast and lunch until final 

approval for free/reduced meals has been given from 

the Vernon Parish School Board food service 

department. 

A running account for paid and reduced meals will be 

established for each paying student.  All monies paid 

will be applied to this account and can be used to 

purchase either breakfast or lunch or both meals.  Any 

account that has an overdue balance of $20.00 or more 

will result in the student only being provided a 

sandwich and drink. 

 

Money for either or both meals can be paid weekly or 

monthly.  Make your checks payable to Parkway 

Elementary. You may also use MySchoolBucks to pay 

online. Money for meals for all students must be 

turned in to the classroom teacher in a sealed envelope 

(new or used).  This envelope must have the following 

information on it: 

 

a. Student’s name. 

b. Computer number (will be assigned at a 

later date if a student is new to the school 

or will be the same assigned number as 

the previous year). 

c. Teacher’s name. 

d. Amount of money enclosed (no change 

will be given). 

If your child does not purchase meals at school, please 

provide him/her with a nutritional lunch from home.  

No carbonated drinks (i.e. Cokes, 7-up, Pepsi, Dr 

Pepper, etc. and no glass containers) are allowed in 

the cafeteria. 

 

Breakfast is served from 7:00-7:35 AM each day. 

 

                              Breakfast                  Lunch 

Student (Full)    1.00       2.00 

Student (Reduced)      .30         .40 

Visiting adults may eat in the cafeteria.  The amount 

of $3.90 must be paid to the cafeteria manager upon 

receiving the meal. 

 

Cafeteria Phone: 239-0222 

Manager: Ms. Felecia Rushing 

 

Visiting adults are welcome to eat in the cafeteria.  

The amount of $4.80 must be paid to the cafeteria 

manager upon receiving the meal. NO OUTSIDE 

FOOD FROM RESTAURANTS OR SOFT 

DRINKS ALLOWED IN CAFETERIA. 

 

BUS STUDENTS 

 

Bus service is provided for students in designated 

areas.  A copy of the rules for bus students is given to 
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each bus rider.  Bus students will leave the classrooms 

with their teacher to board the buses to go home.  The 

buses load and unload in the front of the office 

building.  Students who usually ride a school bus 

must bring a note from their parent to their 

teacher if they are to go home by some other 

means.  Unless the teacher receives said note, or the 

main office receives a note prior to 2:00 PM, the child 

will ride the bus home as usual.  

 

Requests for students to ride the bus home with 

another student must be submitted in writing and 

approved by a school administrator.  Permission to 

ride the bus will be granted only if extra seats are 

available. 

 

BUS RULES AND PROCEDURES 

 

1. Bus riders should be at their stop 5 minutes 

before the bus is scheduled to arrive. 

2. Students will enter and leave the bus at 

school loading stations and highway bus 

stops in an orderly fashion and in 

accordance with instructions.  This requires 

pupils to proceed at all times: 

a. Without haste and without 

loitering. 

b. Without crowding and without 

pushing. 

c. With each student showing due 

regard for his/her own safety and 

the safety of others. 

3. Students will remain quiet enough not to 

distract the driver.  All students must, at all 

times: 

a. Refrain from shouting and other 

boisterous activity. 

b. Refrain from talking to the driver 

while the bus is in motion. 

c. Show due consideration for the 

driver. 

4. Students must remain seated when the bus 

is in motion. 

5. Students should stay seated until the bus 

driver dismisses them. 

6. Students should respect the property of 

others, and should neither purposely nor  

carelessly destroy property.  Transportation 

equipment represents a large capital 

investment.  Students are expected to 

cooperate in its maintenance and 

preservation. 

7. No fighting, horseplay, or obscene language 

will be allowed on buses or at bus stops. 

8. Students will not extend arms or other body 

parts out windows. 

9. Waste paper and other refuse may not be 

scattered along the highway or in the bus. 

10. Books and other personal property should be 

properly stored on laps. 

11. The aisle should be clear at all times. 

12. Throwing, shooting “paper wads”, or other 

material in the bus is not permissible.  

13. There will be no smoking or use of tobacco 

in any form on the school bus. 

14. There will be no alcoholic beverages, drugs, 

etc. allowed on the bus. 

15. Students are to treat drivers with respect and 

courtesy. 

16. Avoid playing or loitering on the highway 

when waiting for a bus. 

 

Disciplining of students who do not obey bus rules 

will be handled in the office.  If the bus driver notes 

inappropriate behavior and warning(s) have been 

issued, the student will be taken to the office.  This 

includes problems only on the bus. 

 

Riding a school bus is a privilege, which can be 

withdrawn for a varying number of days 

depending on the degree of an inappropriate 

behavior.  If suspended from riding a bus, a student is 

not permitted to ride another bus to school.  He/she 

must walk or be transported to school by the parent. 

 

CORPORAL PUNISHMENT 

 

THE FEDERAL SUPREME COURT HAS 

RULED THAT CORPORAL PUNISHMENT IS 

LEGAL AND PERMISSIBLE IN PUBLIC 

SCHOOLS.  As provided by state law number 688 

and specified by resolution of the Vernon Parish 

School Board, faculty members of the public schools 

of Vernon Parish School Board may administer 

corporal punishment to any student under their 

jurisdiction for misbehavior while on the way to and 

from school, while at school, during any intermission 

or recess, or while at any school-related event, at 

school or away from school.  Such punishment shall 

be just, reasonable, and deserved, and shall be 

administered in the presence of a fellow faculty or 

staff member. 

 

Obtaining parental permission prior to administering 

paddling is not necessary.  The faculty member 

administering the paddling shall keep a yearly record 

of such punishments, number of licks, and names of 

staff members serving as witnesses. 

 

CORPORAL PUNISHMENT is used only as a 

LAST RESORT.  We attempt to work with you and 

your child in order to avoid the use of this type of 

punishment.  If your child is having behavioral 

problems in school, please conference with the 

teacher, counselor, or principal.  The post has many 

agencies that may be able to assist your child and your 

family in coping with the problem. 

 

PARENTS MAY REQUEST SUSPENSION 

INSTEAD OF CORPORAL PUNISHMENT.  

WRITTEN DOCUMENTATION MUST BE 

SUBMITTED BY THE PARENT TO BE 

PLACED IN CHILD’S RECORDS.   
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DISCIPLINE 

 

One of the most important lessons education should 

teach is discipline.  It is a shared responsibility of the 

home and school to accomplish this goal.  This 

training develops self-control, character, orderliness, 

and efficiency.  Discipline is the key to good conduct 

and proper consideration for other people.  S.P.E. 

students are expected to put forth their effort and to 

conduct themselves at all times in a manner that will 

promote a safe, orderly learning environment. 

 

MAJOR BEHAVORIAL INCIDENTS  

 

Fighting –   Participating in or provoking any violent  

                     physical or verbal exchange 

Offensive Language/note/drawings – Belligerent 

     Language, inappropriate illustrations,  

      and tirades that prohibits instruction 

Cheating/Lying – Intentionally on any assignment,  

                     quiz, or test program. Including forgery  

                      of signatures and/or notes 

Stealing -     Premeditated and intentional 

Electronic Devices - Use of cellular phones, headsets,  

iPods, etc during the instructional day 

unless approved by the classroom 

teacher. 

Bullying / Harassment – Deliberate and premeditated  

                     written, verbal, or non-verbal. 

Weapons-e.g. knives, guns, sharp objects, tools 

Threats against School, Personnel, or Student 

 

REWARDS 

 

Students who behave appropriately will be positively 

awarded with EAGLE EYES, Just Being Me Monday 

no uniform passes, verbal praise, positive notes home, 

stickers, free time, special privileges and recognition.  

 

Each student maintaining an A in conduct for EVERY 

week of the six weeks will be invited to attend a 

“PATRIOT CELEBRATION”. This includes 

Inflatable’s, Popcorn & Movie, Dance, and Coke 

Floats. 

 

A list will be compiled by the counselor at the end of 

each six weeks: which will be given to each teacher 

for the “PATRIOT CELEBRATION.” 

 

The PBIS Committee has met and determined that 

students have to make an “A” in conduct each week of 

the school year to participate in the end of the year 

celebration.  During the year the committee will meet 

to make any changes necessary for the benefit of the 

students. 

 

DRESS CODE 

 

Please read and discuss the guidelines with your child 

and keep it in mind as you purchase new school 

clothes. 

 Dresses, skirts, pants, and walking shorts 

(should be no shorter than 3 inches above 

the knee) are considered proper dress for 

school.  In choosing dresses and skirts, 

please remember that children often sit on 

the floor during the day. 

 On days that students attend PE, it is 

recommended that children wear either 

pants or shorts and tennis shoes with socks. 

 Cosmetics and wearing of make-up by 

students is not considered appropriate for the 

elementary school setting. 

 Hair must be neat, clean, and cut off the 

eyes. Designs, colors, including unnatural, 

and/or styles that distract from the learning 

environment and/or student’s performance 

are not allowed.  

 Male students may NOT wear earrings.  

Female students will be limited to one set of 

stud type earring only. Visible nose pins, 

tongue piercings, or other body piercings 

beyond earrings are not allowed. 

 No hats or baseball caps are allowed on 

campus.  In inclement weather, rain 

hats/caps can be worn but must be removed 

from the head as soon as entering the 

building. 

 The school uniform policy will be part of the 

school dress code and will require the 

following colors and styles: 

a. Khaki bottoms-pants, shorts, 

skirts, jumpers, skorts, capris, etc. 

(NO JEANS OR SWEAT 

PANTS). Cargo styles are 

allowed. 

b.  Black or white shirts, blouses, 

tops, sweaters, etc. 

c. If pants/shorts, etc. have belt 

loops, a black or brown belt 

must be worn. All tops will be of 

uniform style (Polo or Oxford 

type) with sleeves and solid 

uniform colors. A turtle neck can 

be worn under an approved top. 

Tops must be worn tucked in and 

all pants must be straight legged.  

Special needs may be considered.   

d. No t-shirts will be worn except the 

school spirit shirt.  These will be 

worn on special days designated 

by the principal.  Khaki bottoms 

will be worn with the school spirit 

shirt. 

e. Shoe styles are optional.  Backless 

sandals and shoes that have a heel 

higher that 1 inch are not 

permitted. Original Croc-style 

shoes are prohibited. 

f. No cleats, caps/hats, or sunglasses 

(prescription sunglasses will be 

allowed). 
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 Any “special occasion” for different attire 

approved by the principal will be allowed. 

 Jeans may be worn on Fridays for $1.00. 

Refrain from wearing jeggings or jeans with 

rips and holes. Students who do not submit a 

$1 will receive a dress code violation 

conduct mark. 

 Students will be assigned after school 

detention after 3 dress code violations per 

six weeks. 

 Students entering schools from a non 

uniform school outside of the Leesville/New 

Llano area will be allowed two weeks to 

purchase uniforms and comply with policy.  

After this “grace” period, students attending 

school without the proper uniform will not 

be allowed to go to class.  Parents will be 

called to pick them up or bring the proper 

uniform.   

 Continued flagrant violation of the uniform 

policy will result in students being 

suspended from school. 

 

STUDENT IDENTIFICATION BADGES 

 

Vernon Parish students are required to wear student 

identification badges. The initial cost of the ID is 

$5.00. Teachers will distribute and collect them on a 

daily basis to assist the children in keeping track of 

them. These IDs are to worn on the collar of the 

student’s shirt using a badge clip. Lanyards are not 

permitted. If a student loses or damages his/her badge, 

there will be a $5.00 replacement fee. Wearing the ID 

is a part of the dress code. Violations will result in 

detention and possible suspension. Wearing an ID is 

another way we have of providing a safe environment 

for our students. 

 

EMERGENCY PROCEDURES 

 

It is imperative that all information on each child’s 

enrollment card be complete and kept current.  If 

phone numbers (home, work, emergency or doctor) 

change, please notify the school office immediately.  

We must have two or three working phone numbers at 

all times. 

 

Be sure that you have a plan for picking your child up 

during the day should he/she get sick at school. 

 

Students should not be picked up from school early 

except in emergency situations or for appointments 

that cannot be scheduled at other times. 

Students will not be called out of class to talk on the 

phone.  In emergency cases, messages will be relayed 

to students.  This will not be done for messages that 

are of routine nature.  Plan ahead! Your child’s 

instructional time is important. 

 

If a child is injured or becomes ill at school, we will 

notify the parent(s) and render simple first aid (ice, 

bandages) only.  No medication is provided by the 

school. 

 

It is mandatory that we know where to contact 

parent(s) and or a emergency contact person at all 

times…(home, business, and an emergency contact 

person’s phone number) and the name, address, and 

phone number of your family doctor.  This 

information must be placed on the student 

information card and registration sheet.  Please do not 

send a child to school when he/she is ill.  Keep the 

school informed about changes in your telephone 

numbers and address. 

 

FAMILY ASSISTANCE PROGRAMS 

 

Parents, please be aware that there are several 

programs in place to provide training, information, 

and support to help you better understand your child’s 

development and educational needs.  These programs 

strengthen partnerships between parents and schools to 

enable children to achieve high standard.  You may 

contact either of the centers listed below for assistance 

and/or information. 

 

YWCA 
3180 Convention Street 

Baton Rouge, LA 70806 

(225) 338-0028 

 

Project PROMPT 
4323 Division Street, Suite 110 

Metairie, LA 70002 

(504) 888-9111 

(800) 766-7736 

www.projectprompt.com  

 

FAMILY INVOLVEMENT POLICY 

 

The administration, faculty, and staff of Parkway 

Elementary recognize the importance of family 

involvement in the goal of academic excellence for 

every child.  Families also play a vital role in their 

child’s social and emotional growth and development.  

Realizing the value of family involvement in a child’s 

educational experiences, it is imperative that a strong 

and meaningful relationship be developed between 

home and school.   

 

Families, teachers, and students should all work 

together to promote positive learning experiences.  

Working together as a team, families and the school 

staff will prepare students to become life-long 

learners.  This policy serves as a guide for family 

members to be actively involved in their child’s 

education.  You may view the entire policy at the 

school or online at www.vpsb.us under schools.  If 

you would like more information about becoming a 

family member volunteer please contact Parkway 

Elementary office at (337) 239-3363.   

 

 

http://www.projectprompt.com/
http://www.vpsb.us/
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GRADING SYSTEM 

 

A = 93- 100 

B = 85 - 92 

C = 75 - 84 

D = 67 - 74 

F = 0 - 66 

Both progress reports and report cards are to be signed 

and returned promptly to your child’s teacher. 

For “A” honor roll, all A’s are required in Reading, 

Language Arts, Math, Science, and Social Studies. 

 

For “A/B” honor roll, all A’s and/or B’s are required 

in Reading, Language Arts, Math, Science, and Social 

Studies. 

 

Conduct grades do not count toward honor roll. 

 

HOMEWORK 

 

Homework is an extension of what has been taught in 

class.  All students will have homework from time to 

time.  Homework policies and procedures will be 

addressed and discussed at parent orientation.   

 

Work with your child to schedule time each day to 

complete homework assignments and check to see that 

homework is done when assigned.  Help your child to 

organize his materials so that he/she get to school each 

day with all the things needed (including homework) 

for a successful day. 

 

INCLEMENT WEATHER 

 

Make a plan for rainy or “bad” days.  Be sure that 

your child is familiar with your plan and is able to 

follow it.  Please do not call the school office with 

instructions and messages.  This should be handled 

in advance. 

 

If it is necessary to close school for the day because of 

weather conditions, this information will be carried by 

all local radio stations and television stations.  Please 

do not telephone the school, the police department, or 

local stations, because this ties up needed 

communication lines.  Whenever possible, the 

decision will be made before 6:30 AM. 

 

Occasionally it is necessary to dismiss school during 

the school day.  Please have a plan for your child to 

follow in such a case.  All Vernon Parish school buses 

will run in these instances and information is carried 

on all local radio and television stations.  Please do 

not plan to call the school with last minute 

instructions; this will be impossible with the number 

of students we have enrolled.  

 

Radio   
KVVP (105.7 FM)  

KJAE (93.5 FM) 

KLLA (1570 AM) 

 

Television 
Leesville TV… Channel 4 Alexandria 

           Channel 5 Alexandria 

           Channel 10 Alexandria 

Local Cable…   Channel 3 

 

 

LOST AND FOUND 

 

All articles which are found should be taken to the 

office.  Students are encouraged to label all personal 

items for easy identification.  Unclaimed items are 

periodically donated to charity. 

 

MEDICAL INFORMATION 

 

The policy of the Vernon Parish School Board does 

not authorize school personnel to give short-term 
medication to students.  This includes all prescription 

and non-prescription drugs such as antibiotics, 

antihistamine, cough syrup, aspirin, etc., given for 

temporary conditions. 

 

For the safety and protection of all students, 

medication may not be brought and kept by 

students to be taken during the school day.  All 

medication must be brought to and from school by 

an adult. 

 

Trained school personnel may administer medication 

during the school day if a medication has been 

prescribed for a chronic or ongoing condition.  In 

order for such medication to be dispensed, the 

physician must complete a school medication form 

stating the need for the medication, the dosage, and at 

least one parent must request on this form that the 

medication be administered during school hours. 

 

Forms to be completed by the attending physician and 

the parent can be obtained in the office from the 

secretary. 

 

Certain communicable diseases require handling 

and/or restrictions in conjunction with the school 

setting. 

 

Contact our school office or nurse for any additional 

questions or concerns you may have. 

 

HEAD LICE 

 

Students are checked periodically for head lice.  As a 

parent, it is your responsibility to check your child 

for head lice.  This needs to be done weekly.  If your 

child has head lice, please notify the school and check 

with your pharmacist for the proper treatment.  We 

will then check the other students in the classrooms.  

In order for the student to return to class, he/she must 

be checked by one of Parkway trained staff to be sure 

all nits have been removed.  Together we will be able 

to keep this problem at a minimum. 
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Head lice checks to re-enter school will be done 

before 9:00 AM or after 2:00 PM daily, as this is the 

only time personnel is available.  Please contact the 

school nurses at 537-8120 if you must have another 

time. 

 

NEWSLETTER 

 

Each month (near the end of the month) THE 

PATRIOT POST is published.  This newsletter gives 

important dates to mark on your calendar, upcoming 

events, and general school news.  THE PATRIOT 

POST also includes the menus for the upcoming 

month for both breakfast and lunch.  Keep this 

newsletter for handy references.  If the need arises to 

announce unforeseen events, a special notice will be 

sent home with the student. 

 

PARENT COMMAND CENTER 

 

The Vernon Parish School System has implemented a 

parent communication center that provides parents the 

opportunity to review their student’s records.  

Information regarding this system is available from 

the Vernon Parish Technology Center or the school 

office.   

 

PARENT VOLUNTEERS 

 

Parent volunteers are always welcome at Parkway.   If 

you would like to be a parent volunteer, please contact 

your child’s teacher, the school counselor, or the 

assistant principal. 

 

Our school library is a wonderful place to volunteer.  

Reading books to students, shelving books, and 

routine library work are just a few of the needed areas 

for volunteers. 

 

PROGRESS REPORTS 

 

Progress folders are sent home each week throughout 

the grading period.  These weekly progress reports 

include a folder of your child’s work.  The reports are 

to notify parents that a child’s work in a subject or 

subjects is satisfactory or unsatisfactory.  Included in 

this report is a grade in conduct (classroom behavior). 

 

Please sign the report folder and return it to school the 

next day.  If you would like to talk with the teacher, 

indicate this on the folder and he/she will contact you 

to make an appointment. 

Three week progress reports are also sent home at the 

midpoint of each grading period. 

 

PUPIL PROGRESSION PLAN 
 

Grade 1 – To be promoted, students must demonstrate 

proficiency in first grade skills, as defined by the state 

content standards, by meeting the following minimum 

requirements: 

 

(a) Must make a passing grade average in English 

Language Arts and Mathematics. 

  

(b) To receive a passing grade, students must earn a 

minimum of six (6) quality points per year, with 

at least three (3) quality points earned in the 

second semester. 

  

(c) Students who are failing to meet any of these 

requirements shall be referred to the School 

Building Level Committee throughout the school 

year. 

  
Grade 2 – To be promoted, students must demonstrate 

proficiency in second grade skills, as defined by the 

state content standards, by meeting the following 

minimum requirements: 

 

(a) Must make a passing grade average in English 

Language Arts and Mathematics. 

  

(b) To receive a passing grade, students must earn a 

minimum of six (6) quality points per year, with 

at least three (3) quality points earned in the 

second semester. 

  

(c) Students who are failing to meet any of these 

requirements shall be referred to the School 

Building Level Committee throughout the school 

year. 

 

Grade 3 – To be promoted, students must demonstrate 

proficiency in third grade skills, as defined by the state 

content standards, by meeting the following minimum 

requirements: 

 

(a) Must make a passing grade average in English 

Language Arts and Mathematics. 

  

(b) To receive a passing grade, students must earn a 

minimum of six (6) quality points per year, with 

at least three (3) quality points earned in the 

second semester. 

  

(c) Students who are failing to meet any of these 

requirements shall be referred to the School 

Building Level Committee throughout the school 

year. 

 

Grade 4 – To be promoted, students must demonstrate 

proficiency in fourth grade skills, as defined by state 

content (See Bulletin 1566 Chapter 7: Louisiana High 

Stakes Testing policy and by meeting the following 

minimum requirements: 

  

(a) Must make a passing grade average in 

English Language Arts, Mathematics, and 

least one other major subject, (science or 

social studies.) 

  

(b) To receive a passing grade, students must 

earn a minimum of six (6) quality points per 
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year, with a t least three (3) quality points 

earned in the second semester. 

  

(c) Students who are failing to meet any of 

these requirements shall be referred to the 

School Building Level Committee 

throughout the school year. 

  
REGISTRATION REQUIREMENTS 

 

Each student must have a complete and accurate 

enrollment card completed by his/her parent or 

guardian.  Information such as parent’s work phone 

numbers and an emergency contact person to notify in 

an emergency is essential in safeguarding your child. 

All new students who are enrolling at must have the 

following: 

 

          1.     Proof of Birth date (state birth certificate) 

 

          2.     Proof of immunizations (with month, day,        

                  and year listed) 

 

Proof of immunizations must be on an up-to-date 

Louisiana health card.  These cards may be obtained 

by taking your child’s personal shot record to the 

Vernon Parish Health Unit (406 Fertitta Blvd. next 

door to Byrd Hospital) or Bayne-Jones Army Hospital. 

         

        3.    Social Security Card 

 

4. Report Card or Transfer Form (from 

previous school, if applicable).      

 

TESTING 

 

Students will be given several standardized tests 

during the school year. The third and fourth grade 

students will take the Louisiana Educational 

Assessment Program (LEAP) on the week of April 27-

May 1.These are under the direction of the Vernon 

Parish School Board. 

 

These tests are given to assess student needs, monitor 

programs, and assist in planning instructions.  Results 

of standardized tests are made available to parents. 

 

TEXTBOOKS 

  

It is important to teach our children to value and care 

for books.  Textbooks are provided by the state and 

are used a number of years.  No child wants to receive 

a dirty, tattered textbook.  If each child accepts the 

responsibility of keeping his/her books clean and 

covered, everyone will have nicer books to use. 

 

If a textbook issued to the child is lost or damaged, the 

school must receive payment for the book before a 

new one is issued or records can be transferred. 

 

 

 

TITLE I RESOURCES 

 

The Title I Resource Center at Parkway Elementary is 

located in room 201 (Computer Lab).  If you are in 

need of materials to assist your student please visit our 

Resource Center. You may contact the school if you 

need additional assistance or information. 1% of the 

Title I budget is allocated for parental involvement.   

Part of these allocations is used to fund the resources 

in this center. 

 

TRANSFERRING  

 

If records from previous schools are not hand carried 

by the parent of new students, they will be requested 

by this school.  As you register your child, you will be 

asked to sign a release slip for Parkway to obtain your 

child’s records.  If these records are not received 

within a reasonable time, the school secretary or the 

child’s teacher will notify you. 

 

If your child is leaving our school, please advise the 

school office and/or the child’s teacher.  A twenty-

four (24) hour notice is required in order for your 

child’s records to be finalized. 

 

Parents may hand carry records if you are moving out 

of country.  If you are moving within the parish, state, 

or country the records will be forwarded to the next 

school through the central office mail. 

 

USE OF SCHOOL TELEPHONE 

 

Due to the number of students enrolled at our school, 

the use of the telephone must be held to a minimum.  

A written note stating the reason for using the 

phone must be written by the child’s teacher in order 

for the student to be allowed to use the phone.  This is 

a business phone and permission must be given to the 

child by the teacher and/or the principal or assistant 

principal for the use of the phone. 

 

VISITORS 

 

Due to safety concerns parents/guardians or volunteers 

are required to check in through the main office before 

going on campus.  All visitors must sign in, provide 

an ID and wear a visitor name tag.  Teachers will be 

notified prior to visitors being allowed to proceed to 

the classroom. Birthday cupcakes are not permitted. 

However, end of day goodie bags with all wrapped 

items may be distributed by teacher at the close of the 

day. Class celebrations, holiday parties, or content 

events have already been approved by Admin. 

 

The campus is closed to all visitors unless permission 

is granted by the main office for an adult to be on 

campus or in a classroom.  To protect our children, we 

must request your cooperation in limiting the open 

door policy to announced visits only. 
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